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RECORD OF PHYSICAL EXAMINATION OF OFFICERS AND SPECIAL AGENTS 
FEDERAL BUREAU OF INVESTIGATION, U. S. DEPARTMENT OF JUSTICE 



CC-270 
(1-1-50) 



NAME EDWARDS* Howard Lynn ag e?5 years , 5 months 

NATIVITY(state of birth) Penna MARRIED. SINGLE, WIDOWED: M NUMBER OF CHILDREN 1 

FAMILY HISTOR Y Mother died auto accident. Father living and well* brothers and 

sisters living and well except one brother with' 80^ loss hearing 

allegedly family history. 

history of illness or injury Append. 1925." normal recovery, duodenal ulcer 19k 7; 

low metabolism -21 to -3k) 19kii-k9s low blood pressure 19US-50* No 

thyroid medication last d mos. Bloating post-prandially associated with 
head AND face neg "~ " ant* chest pain-no chest pain assoc* 



EYES: PUPILS (size, shape, reaction to light and distance, etc.). 
DISTANT VISION RT. 20/ 20 corrected to 20/ 20 

LT. 20/ 30 t corrected to 20/ 20 

normal AOO 



wivn exercise. 



COLOR PERCEPTION 



(state edition of Stilling's plates or Lamps used) 
DISEASE OR ANATOMICAL DEFECTS y*g 



EARS: HEARING RT. WHISPERED VOICE 15 7l5' CONVERSATIONAL SPEECH 

LT. WHISPERED VOICE 15 / 15 1 CONVERSATIONAL SPEECH 

DISEASE OR DEFECTS neg 

nose neg 



As 
Jib 



sinuses 



(Disease or anatomical defect, obstruction, etc. State degree) 

neg s% .._, ..,__ . 



TONGUE, PALATE, PHARYNX, LARYNX, TONSILS jt€P neg 



TEETH AND GUMS(disease or anatomical defect): 

missing TEETH as indicai;ed_ „, j: . ti - t 

NONVITAL TEETH & .JAW I '■? 1^'i ' w pL\}4 

PERIAPICAL DISEASE 

MARKED MALOCCLUSION 
PYORRHEA ALVEOLARIS 



L JaM^JfJkZ 1 



M 






TEETH REPLACED BY BRIDGES 



DENTURES. 
REMARKS 



t, 



,*& 




Lcdr DC USN 



GENERAL BUILD AND APPEARANCE. 

TEMPERATURE 

HEIGHT 69 — 

WEIGHT 



med. sthenic 



(Signature of Dental Officer) 



b6 

■b7C 



171 



CHEST AT EXPIRATION^ 
CHEST AT INSPIRATION 



39- 



Ja 



/ 



CIRCUMFERENCE OF ABDOMEN AT /UMBILICUS. 



RECENT GAIN OR LOSS, AMOUNT AND CAUSE_ 

SKIN, HAIR, AND GLANDS 

NECK (abnormalities, fchyi^itl gland, trachea^ larynx) 



y?l .. . 1 



TT* 



5 lbs, (l mos )*£ack of exerciser *__ 
nea )/ A ^ jr ~^ 



SPINE AND EXTREMITIES (bones, joints, muscles, feet) I 



P 






T-\ 



TV/" 



THORAX (size, shape, movement, rib cage, mediastinum) KG9 



RESPIRATORY SYSTEM, BRONCHI, LUNGS, PLEURA, ETC. n ^9 

chest x-ray negative- 



CARDIO -VASCULAR SYSTEM I !i£S[ EQ& - n<?rml 

HEART (note all signs of cardiac involvement) Z. 



PULSE : BEFORE EXERCISE $0 ' . BLOOD PRESSURE: SYSTOLIC 120 

AFTER EXERCISE 9 2 DIASTOLIC 70 

THREE MINUTES AFTE R 7# 

CONDITION OF ARTERIES ok , CHARACTER OF PULSE g fr _ 



olr 



CONDITION OF VEINS _ HEMORRHOIDS ne 9 

# « 
ABDOMEN AND PELVIS (condition of wall, scars, herniae, abnormality of viscera) 



neg. excevt slight tenderness in region of append, scar and si. obesity 
genitourinary system negative 

URINALYSIS: . SP, GR. 1*015 ALB. g SUGAR g MICROSCOPICAL^ 

VENEREAL DISEASE K&9 



NERVOUS SYSTEM ne 9 



(organic or functional disorders) 
ROMBERG neg INCOORDINATION (gait, speech.) neg 



REFLEXES, SUPERFICIAL^, DEEP(knee, ankle, elbow) neg TREMORS neg 

serological tests KASN NEG. BLOOD TYPE A Rh Positive ^ 

ABNORMAL PSYCHE (neurasthenia, psychasthenic, depression, instability, worries) 

nm ——————— 

SMALLPOX VACCINATION: DATE OF LAST VACCINATION 19ll2 

TYPHOID PROPHYLAXIS: NUMBER OF COURSES 



DATE OF LAST COURSE none 

REMARKS ON ABNORMALITIES NOT OTHERWISE NOTED OR SUFFICIENTLY DESCRIBED ABOVE. 



■ Minimal scarring of the duodenal bulb from old phronic in- 

summary of defects flammatovp changes (U-.I. Series of ±1/15/50). Error 
of refraction left eye corrected by glasses. ~ 

CAPABLE OF PERFORMING DUTIES INVOLVIN G STRENUOUS PHYSICAL EXERTIpN 

IS THIS INDIVIDUAL PHYSICALLY FIT TO PARTICIPATE IN RAIDS AND APPREHENSION OF CRIMINALS 

WHICH MIGHT ENTAIL THE PRACTICAL USE OF FIREARMS ffffl (yes or no) 

(when no is given state cause) . - , ■ — 

FINDINGS, RECOMMENDATIONS AND REMARKS (as 'per boards, when necessary) ; 

: Reg. 1/ (KB. x-rau 2/ a. I. Series 9/ EOa 



U/ a*B.C. 5/ B.M.R. 6/ Blood Cholesterol. 



jtf: 
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DATE OF EXAMINATIO N I2 /?/5 Q 
EMPLOYEE 9 S INITIALS^ hhB 



Udr. MO USAI 
12/20/50 




m- 



EDWARDS j H* Zynn 

W.B*0* 10,100 
Neutrophils 56 
Differential Count 
Lymphocytes 3° 
Monocytes o 

Eosinophils 3 



■^R 



5-5 



/50 



R.B*0. kskOOjOOO 
Hemoglobin 13 - $0% 



s/ 



Udr. 



Blood Cholesterol - 1J2 



Da-be of rennr+. U/20/5O 



*/ 



he 

hlC 



G* B* Series 

A cholecystogram shows a normally functioning gall 
bladder negative for stones* 



s/ 
Odr* MO USN 

Date of report U/8/5O 



G* J. Series 



means of a GI series shows a 
is a minimal deformity of the 



Examination of the upper GI tract by 

normal esophagus and stomach* There 

duodenal cap on its greater curvature aspect at the proximal ^end 

of the bulb. This deformity is certainly minimal and there is no 

evidence of ulcer crdter formation* Films taken in 1,3 and 6 hours 

show a normal passage of the barium thru the intestinal tract with 

the head of the meal in the transverse colon at the end of six 

hours* 

IMPRESSION - Minimal scarring of the duodenal bulb from old chronic 

inflammatory changes. 



A 



s 

Odr MO USN 

Date of report H/15/50 



BASAL Metabolism Test 



Room Temp* 
Barometric 
Period 



20 
Pressure J$2 
of Rest (Minutes) 30 



.bo 
b7C 



<?2 consumption per minute 2lf5 



Basal metabolic rate 



-6/0 



Date of report H/20/5O 



12/6/50 - See G.I* series report of II/15/5O and history of bloating 
in Physical History* 

Rx -Tr* Belladonna Sig* - Five drops with half 
glass of water 3 x 1 day* 

s/ 



P Y 
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Revised 
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FEDERAL o L'REAU Otf w ■ . . JAViOi < 

SERIAL CHARG... OUT 



* This (orm is ecn.:,:ldatcd .vith the old FD-054, bawd en a Sentinel review. 
Document Classification! CX-t*nclws □UfSnfidential 



Document Type: 




Date jJW/T 
D Secret □ Top Secret 



.attar Q A,rtel g LHM D Memo Q R CDOrt 

U Facsimile U Teletype U Misc □ EC □ Email 

Enclosure Attachment 



SCI TYPE: 'requires special handling 

D SI* D TK* D GAMMA* Q COSMIC(NATO) 

D HCS* □ SSRP* D BYE* Q Other 



FD-50 1 Number 
Date of Mail 



- 7/6/57 

Originating Office or agency *Tj^L 



Thii aerial has been removed and placed in: 
G Special File Room, FB1HQ 



n FBlHQ.Room 



File 



Field Office-Room # Container # or Other Location Where Material la Stored 



Clatfl. OnkaorOHain Cut No, 

D Pending 




Lut Stria! 



(specify) 



Serial Ne. 



Employee 



To 



Initials of 
Clerk 



DiieripteH of Serial 



Date Charged 



/e wr o^ rr/wjrr mZgY __x/<?/// 



RECHARGE 



Date 



From 



SERIAL CHARCE-OUT 
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Tplson^ 

■ Ladd.-.. 

,.Glavln_ 
Nlchols_ 
hoaen . 

T racy _ 

Harbo 

Belmont_ 

Mohr 



.;t'ele, koom_ 
Nease * ' 
kiandy > . 
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\tormnt 10* 1051 



I, 



) 



USr* 8* Lynn, £dwar$u 

T&gvmZ Burmu &f insetttgatton 

Workington* 3* c# 



P&ar l¥* 'dvmrdsi 

Today? as you kn$t* 9 you will tx>rp3M$ 
tm years of zervim with th& FBI* Xt givez m i&* 
grmtest of ptectur* tc present tn you the <mttloite& 
?en~T4tir rerviee .:Dsrcf Fey on thtst tcGaQion* 

T do not want to let the opportunity ret 
hy ta exprmz to z?qu ny deep appreciation far yew 
tndurinp ivyaZty m& 8*t»$ten to your e»j#* T a* 
not urmtn$ful of iih# nany m$riftQC& ym ham nad$ 
tm& th$ Ion? hour* of &ui# you have performed during 
fhi* period of *«wte** o22 t>f vhich ham emtribvted - 
ft ao smXZ nemur& teiaarg th$ Burmu f & a&stoapXUih^ 
mm*** particularly in th* perxtmel fUM itttih w&ieh 
%ou h&w bmn amo^isteS* , , .< / «* ///"£ 

tour #*£?£&& ffljwif an$ fins spirit heve 
tern an. txanpl* to gaur atunxsiat$9 and Mm cmfpfbuttd 
wch tovxtrd lightening th* treat burg<tn$ that &r% 
placed upon n$ and other effioialz $f the ggrstm* "fa? 
#$na*r42ff hope that the Bureau will ham tfiL %mef%t 
of nany more yearn Pf &i$h *%0nplarp and &#€btm < 
service. 



2-n 



nth ha$t wt&k08< 



Tolson 
Ladd 


i 


I 


Clegg 
Glavin 
Nichols 
Rosen 


Tracy 




Karbo 


ZmtmuvG 


Beliaont 
Hohr 


Tele* fcoon 

?;ease 


oc * Ifr* Glavin 

Voucher Section 


Ganiy 




* sy 


L _ . . . - . _ 


• WRGsalsc 



iiMerctyi 






€-S1 
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m 
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m 

CD 

56 
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I 



imt 



tttUb States Bzputimmt of dnmtt 
fy&zml 8htmm nf Jttuwtigaium 
Jiaat|itt0tan,^C 




Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 

Dear Sir: 



For inclusion in the fund to he paid to the designated heneficiary of any Special 
Agent of the FBI who has previously contributed to this fund and who dies from any cause 
except self-destruction while employed as a Special Agent, I am forwarding herewith (by 
CHECK - \g>^jfejR) the sum of $10, payable to the Chief Clerk of the FBI, to be included 
in said fund. Payment will be made for death by self-destruction after the Agent has been 
a member of the fund for two years. It is understood and agreed that the sum tendered 
herewith is a voluntary, gratuitous contribution to said fund which I understand is to 
be administered in the following manner. 

The Director of the FBI will appoint a committee which shall consider all matters 
pertaining to the acquisition, safe keeping and expending of said fund, which committee 
will recommend appropriate action to the Director in pertinent matters. The Chief Clerk 
of the FBI shall receive all contributions and account for same to the Director. Upon 
the death of any Special Agent who is a member of said fund the appointed committee will 
consider the case and submit a recommendation to the Director as to its conclusions. Ap- 
propriate instructions will then be issued to the Chief Cl#3c, directing him to pay to 



the designated beneficiary the sum of $10,000. The followi'ng^erson is designated as my 



beneficiary for FBI Agents' Insurance Fund: 

Name $rJt&&^M* ffi; ^tv^ Relationship W^V/ pa-te V'VQ'fl 

Address fflh i^KlM j^Jj^ fol, &fy^& 

The following person is designated as my benencxary under the Chas. S, Ross 
Fund providing $1500 death benefit to beneficiary of agents killed in line of dirty* 



Name 



h 



^fyvVM. &^ 



A-Y-/W 



b6 
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Relationship 



Date 



Address 




c^ 



>*&l£\ 



®f^ 



Very truly yours, 



Special Agent 




* 



rebraary 13, 1931 



2.ir* EL Lynn Edwards 
Federal Bureau of Investigation 
Y/ashington, D- C* 

DearMi% Edwards: 

I want to thank you sincerely tor your letter 
of February U and far the very fine egressions contained 
therein. It is just such an attitude and spirit as you have 
manifested through the years of your service with the 
FBI that have helped to give this Bureau its present prestige 
and reputation. The Bureau is justly proud of having such 
members as you on its staff* 

Y* r ith every good wish, I am 

Sincerely, 



hV 



f< *rVE*J 



20MAR "t'm 



m 




m m***** * * * 



Tracy. 

Karb o ^ 

Tele, Koom i 

h'o&se * 

Gandy 






JEH:EH 






I ," * 



- 1 , 



I-*- - r 



* 



w 



as 



Ho Lynn Edwards - SA 
EO£i:***2fffi/4:l GS-14 $90 
Assigned: Administrative Div. 

Personnel Officer 
- <TTrnm? &u,yar noover s Director 
Federal Bureau of Investigation 
Y/ashington^ D* C. 



Dear Mr. Hoover: 



ashington s D* C 
ebruary 11 ^ 195. 




My tenth anniversary in the Bureau was climaxed 
yesterday by receiving your congratulatory letter and the 
FBI Service Award Key from Mr. Glavin. I hope you will 
excuse this intrusion upon your busy day^ but I wanted to 
let you know what a great privilege I have always considered 
my being able to claim official member ship in this organisation. 



I cm sure you have seen that painting of a small 
boy as si sting a much bigger ladj and when a stranger 
solicitously queried him about the loadj the boy replied^ 
rf he f s not heavy 3 Mister y he *s my brother. u I7ell y I have 
always had somewhat that attitude toward my Bureau job — I r ve 
never particularly cared how big the workload or how long 
the hours; because my heart has always been in it 3 the 
Bureau* s cause has always been such a worthy one s and I r ve 
always observed that you and my other bosses have workloads 
and worries much bigger than mine. 

I Just hope you will find my future efforts 
acceptable and I trust I can be permitted to go on learning 
from and doing my share to help ease the load of you and 
such capable officials as Mr. Tolson, Mr. Glavin^ Mr. Mohr^ 
and the others. 



Resp ectfullm s 



\ 9GSA! 



ei) 






J"* % 

u 

HOWARD LYHI'J EDWARDS 




"-MR:-* 



The enclosed fona 
should not "be stamped 
or rorked In any tray 




^u 



Standard Foim No* 1152 

Form prescribed by 

Comptroller General, XT. S. 

October 23, 1950 

(Gen. "Res. No. 104, Supp. No. 1) 



DESIGNATION OF OT? 



UNPAID COMPENSATION OF 
DECEASED CIVILIAN EMPLOYEE 



imruKiAlM 

Read instructions 

on back of duplicate 

before filling in this form 



Information Concerning the Employee: 



name— 



(Last) 



(First) 



(Middle) 



EDWARDS T HOYfARD LYNN 



Date op Birth (Month, day, year) 



May 14, 1915 



Department or Agency in Which Employed 
Department of justice 



FBI 



(Department or agency) 



(Bureau) 



Admini strative 
Divisi on 

(Division) 



I, the employee identified above, canceling any and all previous Designations of Beneficiary heretofore "made by me, do now desig- 
nate the beneficiary or beneficiaries named below to receive any unpaid compensation due and payable under existing law after 
my death. I understand that this Designation of Beneficiary relates solely to Unpaid Compensation as defined in section 2 of the 
act of August 8> 1950, Public Law 636, and in nowise will affect the disposition of any benefit which may become payable under the 
Retirement Act applicable to my Government service, I further understand that this Designation of Beneficiary will remain in full 
force and effect, unless or until canceled by me in writing, so long as I am continuously employed in the above department or agency. 



Information Concerning the Beneficiary or Beneficiaries : 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship 


Share to be paid to 
each beneficiary 


Constance 11. Edwards 


351S-A 3. Stafford St, 


Wife 


All 




— -A'rltwg'-t'uny'TtT^rtyiTa 






Otherwise to: 








Daughte- 












" All 
















b6 


Otherwise to: 
Estate 






b7C 



/ hereby direct, unless otherwise indicated above, that, if more titan one beneficiary is named, the share of any deceased benefi- 
ciary who may predecease me shall be distributed equally among the surviving beneficiaries, or entirely to the survivor. I understand 
that this Designation of Beneficia/ry shall be void if none of the designated beneficiaries is living at the time of my death. 

I hereby specifically reserve the right to cancel or change any designation of beneficiary at any time in the manner and form 
prescribed by the Comptroller General of the United States, and without knowledge or consent of the beneficiary. 



-^tk -A iff i 



(Date of execution — month, day, year) 




/ (Signature of employee) 




Witnesses to Signature: 




PRINT OR TYPE NAME AND ADDRESS OF EMPLOYEE 



Mr. H. Lynn Edwards 
Federal Bureau of Investi gation 
U. S* Department of Justice 
9th & Pennsylvania Ave., II. W. 
Washington, D. C. 



L 



J 



THIS SPACE RESERVED FOR RECEIVING DATA 



OF EMPLOYING AGENCY 

r03M 1152 RECEIVED BY 
PAYROLL UNIT 

TEB ?J IPS! 



b6 
b7C 




DELIVER BOTH COPIES TO THE PROPER OFFICER OF YOUR AGENCY— DUPLICATE W 



E NOTED AND RETURNED 



16— 62919-1 



IMPORTANT— The filing of this form will completely cancel any designation you may have previously filed. Be sure 
to name in this form all persons you wish to designate as beneficiaries of any unpaid compensation payable at your death. 



EXAMPLES 0F DESIGNATIONS 



How To Designate One Beneficiary 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship 


Share to be paid to 
each beneficiary 


Catherine M. Jackson* 


2808 Southern Avenue, Williams, Ind. 


Sister 


All 


• 

















How To Designate More Than One Beneficiary 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationships 


. -Share to be paid to 
, each beneficiary 


Susan -L." Brown** 


110 Prince Street, Anniston, N. Y. 


Aunt 


One-fourth 


Mary Joe Carson 


230 Duke Street, Anniston, N. Y. 


Niece 


One-fourth 


Elisabeth H. Howard . 


2301 State, Street, Weaver* Ohio 


Mother 


One-half 



How To Designate a Contingent Beneficiary 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship 


Share to be paid to 
each beneficiary 


William J. Johnson, if living 


244 South Ann Street, Olney, Ga. 


Father 


All 


Otherwise to: 
Sarah L. Johnson 


244 South Ann Street, Olney, Ga. 


Sister 


All 


■* 









How To Cancel a Designation of Beneficiary so That Amount Due Will Be Payable as Provided in the Law 



Type or print first name, middle initial, and last name 
of each beneficiary 


Type or print address of each beneficiary 


Relationship 


Share to be paid to 
each*beneficiary 


Cancel prior designations 

























*Do not write name as C M. Jackson or as Mrs. John H. Jackson. 
**Be sure that the shares to be paid to the several beneficiaries add up to 100 percent. 



10— 62S19-1 



HCEIPT FOB GQVEBHT FHOFEHTY A 
FEDERAL BUBEAU OF INVESTIGATION T 
UNITS) STATES DEPAETM OF JUSTICE 



CC-5a 



March 8. 19a 



I certify that I have ww$& the following Government property for official use; 

returned 



Key to room # 2264 



READ 

*■ m mm «■• 

» 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed, DO NOT MAEK OE WBITE ON IT OB MUTILATE 
IT IN ANY II, 



tenis 



t i **> 



W trulyyours 




■P«p«Wp^NVIWWIfW**^IP««*M^il«HPWI«H*«lH|*il^^ 



H. Li Edward' 




I 



* 



nr is 



OFFICE HEMORANDBM BHITED STATES GOVEK1E5EHT 

TO : m. OLA.VIN DATE: MARCH 16, 1951 

FROM : I H. L. EKTARDS 

SUBJECT: 



b6 



Records Section Employee b7c 

By routing slip of 3/15/51* the Director has inquired as to who 
approved leave without pay, and particularly the temporary assignment o*" 
the clerical employee to Cincinnati, incident to th e injury of his roommate. 
The clerical employee in question is l 1 assigned to the Records 

Section, and his roommate was William ?• Conners, also a Records Section 
employee* The facts are respectfully submitted as follows. 

The Manual of rules and Regulations contains the following rule 
on leave without pay, "leave without pay is not granted for personal reasons 
such as a vacation, getting married, etc.; however, it. is qranted whenever 
an emplojfee does not have sufficient leave when an emergency annual leave 
due to illness in the family, that is, where there is an emergency. It is 
also charged, of course, when an employee has insufficient leave to cover an 
absence on sick leave ♦ Any request for leave without -nay except those involving 
extended sick leave or emergency annual leave due to illness in the family, 
etc., should be referred to the Bureau for approval." 

Briefly, the situation in this c*ise was that employee William F. 
Conners suffered a very serious fracture of the femoral bone in his left leg 
which is in the region between the knee and the hip. This accident occurred 
on the evening of March 1, 19k9 9 while bowling on a Records Section Team. 
He was removed to Emergency Hospital, and it was determined that there was a 
shattering of the bone and it was necessary to place him in a cast, which 
the Health Service records indicate extended from well above the waist line 
to the knees of both legs, and it was necessary for him to wear this cast 
for several months. It was not until September, 19k9 9 that he was even per- 
mitted to be up on crutches. Because of the great exronso in *hi.<? c^ss, and 
the fact tint the employee came from a poor family, it was ultimately de- 
cided that he would have to rturn to his home in Cincinnati for convalescence, 
Ke did not want to de this because it would place a great \ urden upon his widowed 
mother, but after rejecting consideration of the possibility of trans£rejtfki£ 
him to Gallinger Hospital under the pauper f s provision, he deG±&&''$jk0B&P 
returning home would be best. < /: ^& 4 ™ 

It was absolutely imperative that he be accompanied home by someone 
and the trip had to !:e made by tra-m, and it is recalled that special 
arrangements had to be made to put the stretcher though the windows, in order 
to get ti on the train. 

Records Section employee ! \ who was an acquaintance b6 

of the patient, and who had been at the Vowling alley when the infury ; b7c 

occurred, volunteered to request annual lea% r e for the purpose of accompanying 




lo to MTe Olavin -^Continued) 



% 



p 

J ti 



i 



Mr. Comers to Cincinnati, which he did on approval of the annual leave, and 
accordin f ?lv, after more than eifht weeks in the hospital, employee Conners 



was remo yed to Cincinnati by train, accompanied b;, 



Emplo'/ee 



on May 16,19^9. 



remained with Conners on annual leave ror approximately two 

TO*ks*, after which he returned to his work ^n the Records Section. | 

was commended by letter of May 3, 19U9 for the assistance he rendered Conners 
while Conners was hospitalised in Washington, and he was again commended by 
letter on June 22, 19U9, as the result of a letter which was sent to the^ 
Bureau by employee Conners only brother in behald of his mother, his family, 
and himself, calling attention to the great assistance renderedT lup 
to that time. The Records Section employees had contributed $6£3«OU on Conners 1 
hospital bill, in addition to the remembering him with flowers and many other 
small gifts during his hospitalization , and otherwi se continued to assist km 



be 
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in every way possible, but it was felt 

sufficiently worthy of individual coT&iend tion. 



1 personal sacrifices were 



About the first of August, 19U9j 



__, „ ^ _ , „ ( talked with emplo;fee 

Conners an d Conners 1 mother by long' distance phone, and the mother advised 
| ~| the leg was not progressing satisfactorily and the physician had 
instructed that the leg by massaged four hours each day, in addition to the 
li^ht and he at tre atments* The mother was in tears when she called | 
and asked if | | could come to Cincinnati to assist her in caring for her son. 
Although Conners had a brother in Cincinnati, the brother was the sole means 
of suppo rt for the family and w uld be unable to sufficiently care for the 
patient . r I felt that he should accede to Mrs. Conners 1 request, and 
consequently, he asked for his accrued annual leave and aPPrafriinately one months 



be 
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be transferred 



leave "without pay. The Records Section recommended , 

to Cincinnati on a temporary basis, and if this were not possible that he he 
granted leave without pay to assist Coaners 1 mother in provideing Conners with 
adequate care. 

The recommendations, of the Records Section wore transmitted to 
the Administrative Division for approval* A letter isas promptly sent to 
Cincinnati ou tlining t he circumstances of this case to them and acSring if they 
could utilize r | services there on a temporary basis, this letter having 
been prepared by Special Agent Supervisor Dale Norman, no longer assigned to the 
Administrative Division, initialled by him, by Mr. H. L. Edwards, by yourself, 
and ty Mr. J. A. Carlson for Mr. To lson's o ffice. In the meantime, the 
Administrative Division on approved F [ immediate depagtur^to Cincinnati 
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on annual leave and up to oie month l s leave without pay«| Iwas subsequently 



transferred to Cincinnati, as the result_oL_a, communication ±*om SAC, stating 



L 5 

he could utilise his services there, anq , 

9/19/U9, after a period of one month 1 s leave without pay. 
was involved inl transfer to Cincinnatti. 



entered on duty ?n Cincinnati on 

How Government expense 



The transfer letter[ 
Edwards f 



| vras prepared by the Movement Unit under 
supervision, was initialled by Mr. J* E. Edwards, youself , and 



H.L. 

Mr. J. A* Carlson for %. Tolson f s Office. 



Memo to r. Gla 



% 



(Continued) 



p 



As to who specifically approved the l eave -wi thout pay in the 
Administrative Division, the files of employees ! fr nd Conner s do not 
clearly show just how this come about., other than the fact there is a 
memorandum from the Records Section in the file> showing that Mr* H* L* 
Edwards telephonically advised Mr» Eames of the Records Sectio n that a letter 
had been directed to the Cincinnati Office, and| ]would be 



temporarily transferred there if his services could be utilised * "therwise 
it would be satisfactory for him to take leave without pay as had been 
recommended* Whether I talked to anyonea about this matter before getting 
approval is not apparent from the file, and consequently, I feel that I should 
accept full responsibility for having approved this leave without pay* I am 
sure I must have felt at the time that such action would be consistent with the 
best interests of the Bureau and desirable personnel procedure, giving credit 
to all the surrounding circumstances in this case. If I erred I am indeed sorry, 
and I can assure you I will endeavor to prevent any future recurrence-* 



be 
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HLE: pam 

ADDENDUM: 3/l9/£l V&G:JC 

I recalled at the time this case was being considered that it had 
been discussed at quite some length at the Bureau* I cannot recall at this 
tiie exactly what steps were taken to secure approval for leave without pay 
and temporary assignment tb the Cincinnati Office. The file is silent on approval 
for such action* I can only say that in the future I will endeavor to be 
doubly sure to see that such matters are called to the attention of the 
Director* 

NOTES: Hereafter, any requests for leave without pay should be the subject 
of a separate memorandum,with reconsnendation, for my approval or action* 

Yes* This case was handled most sloppily bv Glavin ! s Office. 

H* 




i? 



** STANDARD FORM NO. 64 



• 



Office Memorandum 



TO j 

FROM j 
SUBJECT; 



MR. GLA7IN 




• UNITED STATES GOVERNMENT 



date: April 16, 1951 



I 



La&I 

ciees 

P.oser 

Trac;' 



hdri-D 



1'ohr 



Tele. liViz 
Kease 



.bo 
■b7C 



Confirming information which I reported t o you last evening, 
I was examined this afternoon by Captain head of the Eye, Ear, 

Nose, and Throat Department at Bethesda because of a persistent sore 
throat which I have had for the past eight days en d it appeared to be 
unusual because it was not associated with any symptoms of a cold, and 
in addition, it appeared to become complicated beginning Sunday morning, 
April 15, 1951, by my noticing that my tongue had become black and this 
discoloration continued without disappearing* 



concluded that I have catarrhal inflammation 
throughout the ICLTnyh especially marked over the arytenoid and he 
observed that the left arytenoid has a suggestive area which could be 
an ulcer. 
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of one weeK; ( zj no 



recommended* (l) voice rest at home for a minimum 
smoking; (3) antistine privine medicine four times 
daily} (4) pyrabensamine 4 times daily; (5) a re~ewamination by him 
on Friday, April 80, 1951* 



] strongly recommended that I follow this prescribed 
he &aid the cond z ir$ion is apt to become 



treatment otherwise 

and may produce complications and wi%Xdbe more 



difficult 



to 



aggravated 
clear m 



Pursuant to my conversation wftjv you ^jjxill begin follbwi ng 
his recommendations effective immediately* I wpruld /like you to know 
that I do not like this situation to occur r ai -th'i&'time because of th< 



volume of work but there is 
I can easily do at home and 



^ 



a great deal ofu 
which will not r 



oh ^'las^sificatio-n wor-k m that 
quirg fhej use of my.MQict 










&~c£rr^ C~l~t?&<>^ 
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Standard Form £13 

j Promulgated August 1948 
v t -By Bureau of the Budget 
f K Circular A— 32 
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NX^^^tPx 






PROVISIONAL DIAGNOSIS 



DOCTOR'S SIGNATURE 



APPROVED 



PLACE OF CONSULTATION 

□ BEDSIDE ' □ ON CALL 



□ ROUTINE 

□ EMERGENCY 



CONSULTATION REPORT 







Xtc^ ^«WW\ 



\ 



i(Continued on reverse side) 



SIGNATURE AND TITLE 



DATE 



IDENTIFICATION NO. 



ORGANIZATION 



PATIENT'S LAST NAME— FIRST NAME>-&ftDDLE NAME 



REGISTER NO. 



/ 



WARD NO. . 



~7 



CONSULTATION SHEET 
Standard Form 613 



(NAME OF HOSPITAL OR OTHER MEDICAL FACILITY) 



U. 5. GOVERNMENT PRINTING OFFICE 10 — 56119-1 
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STANDARD FOHM, NO. 64 



# • 

Office Memorandum • united states government 



TO 



¥. R. GLAVIN 

H 
SUBJECT: SICK HAVE 



FROM 



. XI. Ui 

Q 

:. l. ei 




MAHDsJffS 




I 

date: Abril&L, 19^1 

, .. t 

J- 






ToZson. 
Ladd 



/ * 



Reference is made to my memorandum of. April 16, 195l> wherein I set 
out the diagnosis which was made by | | at the National Naval Medical 

Center and the treatment which he prescribed, the most important of which was 
voice rest. 



i;ichols_ 

Rosen 

Tracy 

Harbo 

Belnont_ 

Mohr 



Tele. Rooa 



I have continued on voice rest and the medications which were prescribed 
aid all the pain in my throat has disappeared. I ret urned to the Natio nal Naval 
Medical Center on April 20, l?£l, and was again seen l I He was 

very pleased with the improvement in my condition, but stated that I should remain 
on voice rest and return to Bethesda on April 2£, 1951* continuing. my present 
treatment at home. This will require that I remain away from the Bureau until at 
least Thursday, April 2£, 19£U 
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This is submitted for your information. 



5 May 22 7gj 
JVoi 



*/> 



9J 



I .*■ 



YfflN::cmn * 



't'z 






rSJ, 



t 



% 



April 18* 29S2 



l?r* LU Lynn idmr&o 

DGlii *U **ouih Staff arc! iJtrcct 



'FHngiou* Virginic 



Hear Mr* Edward* t 

I have been advised that pon ar$ suffer* 
ing with a caturrhal inflannutian of the larny& $ and 
I hope that by now your condition ha$ inprwed and 
you arc not experiencing too much discomfort* 

I <m mire that you well realise the im«< 
poriance of explicitly follaviing ymr doctor^ recam* 
nendationg* 1 7*»ow that it i$ easier said than done f 
but r da hope that you will make an effort to dinni$& 
all thoughts of the office from your Kind? and T do 
not want you to return to duty until your doctor feels 
that this condition h&a been completely cured* 

If there is anything that X can do to be 
of assistance^ please do not hesitate to cull upon ne# 

Sincerely your# s 



"~'1t-::t> E^V*V* i- 
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Tolson 

Ladd 




Clegg 
Olavin 
Nichols 
Rosen 


I'PO: opJ> 


Tracy 

Hart>o 




Bolwont 




bold. Ftoom 
Mease 
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bandy 
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STANDARD FORM NO. 04 
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# 



TO 



FROM 



SUBJECT: 



MS, TOLSON 



W. R. GLAVIN 




oh-OLyf.Uay 2* 1951 




Office Memorandum • united stages government 

/it/ 



ent request c6frfpeming 

e recommended for advance- 



> a .a 



PERSONNEL ADVANCEMENT 

■ H, 

With reference to the J 
Special Agent personnel who couldt 
ment in the Bureau 9 a service, I wish to again point out the 
following Special Agent personnel assigned to the Administrative 
Division who could be considered for such advancement* 

V 
P. ft Callahan 

I.XCavanaugh 

R^i Clayton 

Clark 
avidson 

JSdwards 

Edwards 

Gresham 4 

feunsser 
yde 

Kennedy 

Leishear 

Ring 

Tr avers r ^ - 

Trotter 

Webb l 

<fl also again wish to point out that Mr « Zj* JtX&authier 
Mr* R* C.yRenneberger possess basic qualifications for 'further 
advancement in the Bureau, however, they are best serving the 
Bureau in their present positions and I do not feel\ that it would 
be to the advantage of the Bureau to make a change in their assigi 
ment? at this time* 

I have a number of new supervisory Agents in this Divjs 
at this time, however, they have not been assigned here a suffici 
period of time to definitely make any recommendation concerning 
them* Such recommendations will be made when it is felt that 
they have developed sufficiently in this Division to warrant such 
recommendations* 

WRG:JC 



(Sandy 
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Office Memorandum 

W i The Director 

from ? 27*$ Sgecutives Conferenc 






Ia April $$$* 



The Xxmcuttu 
eotysigting of Messrs. Za 
Mokr s 




$99s Wi^QOj Bel 



Mofyr^fmoy and aiavin considered a suaces tion submitted b 
1 #« \£*MMmr d$ IwoneeminQ Performance Batinas * T :"";'" ,. ' . '"': 




*Mf$M^H. 



of 




J* mas pointed out to the Conference that a »^#e^^f^:||^ 
®mt$t®m$ing ratings have been received vn,persfynne£*vaver$i$ 
thd annual rating period as well as the 60 day periods and "q$ -,:v;i^;;^ : v 
review* of these Outstanding ratings reflects that none of *A0a#^^^*;^*f^ 
mhifih have been submitted have complied with the specif 'ic- regili^|^t(^. .-I 
men^s of the Performance Rating Act of 1950* He pointed outi40P^4^4 
it fms been necessary to communicate with Special 'Agents r in ^^|d^:^ : '" : '" 
as pell as with the divisions at the Seat &f Government T^gdrd^f^^l 
the^e wm^ing$. He felt that approval . of the form mill greai^^l^d 
facilitate such correspondence in the future* » 






i Th 

of fh* swfaes 



fte Conference unanimously, rf commends the approval^^^^f^^ 
ted farm 7****^7 : ¥ r ■ ■ ■ — ^— —^ , ; . v 4^\fe "I 



>&pectfully s 

the* Conference 



CO* \Mr* Clegg 
lift** Mohr ^ 
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*w t/i& conference ^ 
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FEDERAL BUREAU OF INVESTIGATE 
UNITED STATES DEPARTMENT OF JUSTICE 



FD-185 



Name of Employee: 



REPORT OF PERFORMANCE RATING 





ff. LYN N EM A RI t R 




Where Assigned: ADMINISTRATIVE 

(Division) 

Payroll Title: 



EKR£QM[EL COTTON 



(Section, Unit) 



Rating Period: from April l s 1950 



to Mamh 31 j 1951 



ADJECTIVE RATING:. 



SATISFA 0T0 R 7 






Employee's 
Initials 



Outstanding, Satisfa^1^ r Unsatisfactory - ~^ -- , , ^L 




X 




Rated by: 

Reviewed by: 

Rating approved .by: *1^4 



Signature 



Title 

taut D 
Federal Bureau of Investigation 



Date~~ 



Assistant Director, I j j [V J -1 -1 1 Q C 1 




TYPE OF 




( ) Official 

(J) Annual 




( ) Adrng&Erative 
( ) 60-day 
( ) Transfer 

( ) Separation from service 
( ) Special 



NARRATIVE COMMENTS 




the (90 day) PRIOR WARNING!, wK3Ltlie M ef^s,made AFTER THE WARNING TO HELP t(]g£^ptyg}e bring his performance up to a 
satisfactory level. P' P T 

s o£pt. orHmneg , 
Jnn2{ flsrAWSi 






m 



H. LYNN ED17ABDS 
ADMINISTRATIVE DIVISION 



Mr. Edwards has continued as the Personnel Officer of 
the Bureau during the past year and as such has had responsibility 
for the coordination of the various personnel procedures at the 
Seat of Goo ernment. During the past year it has been necessary to 
handle a great many matters pertaining to reallocations and reclassi- 
fications of positions, both at the beat of Government and in the field, 
and he has approached these particular projects in a sensible light and 
has been able to establish sound working basis for such procedures 
in the future. He is thoroughly familiar with the Classification 
Act and all its ramifications and he is sound in his recommendations 
concerning such matters. 

As Personnel Officer he is also responsible for the 
applicant recruitment placement policies , the preparation of 
administrative and disciplinary memoranda, and all other matters 
pertaining to personnel of the Bureau* He has accepted his 
responsibilities without complaint and has worked long hours 
continuously in order to keep abreast of the work being referred 
to him for attention* 

By letter dated May 17, 1950, /he was cautioned because of 
an undue delay in the acknowledgment by a^section under his supervision 
of a letter from ASAO F. 0. Finley advising .of the purchase of a house 
and change in his office of preference. 

Also on November 6, 1950, he was cautioned in connection with 
his approval of a letter addressed to Special Agent Elmer W. Larson, Jr. 
referring to Larson's desire to transfer to the Boston Office rather 
than to the Chicago Office to which he had requested a transfer. 

On December 26, 1950, his attention was called to a delay 
in the submission of the November voluntary overtime report for the 
Seat of Government which was handled in a section under his over-all 
supervision* 

He possesses a high degree of loyalty to the Director and the 
Bureau and I would have no hesitancy in recommending him from an 
efficiency standpoint to an executive field position. He has full 
knowledge of the Bureau's responsibilities and would be a better than 
average supervisory employee on the investigative side of our work as 
well as on the administrative side. *'l rate Mr. Edwards as a most 
Satisfactory employee. 

mazJG 
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FD-185A 



PERFORMANCE RATING G ] 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. • FD-185) 



Name of Employee 



w. T.rmj EMLABLS. 



Title Special Agent 



Rating Period: frnm 4/1 /5Q n 3/31 / 51 



RATING GUIDE AND CHECK-LIST 

Note: Only those items having pertinent bearing on employee's performance should be rated All employees in same salary grade should be compared. 
, Kate items as follows: r 

_ Outstanding (exceeding excellent and deserving special commendation). 

— ^— Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 



Unsatisfactory. 

No opportunity to appraise performance during rating period. 



Guide for determining adjective rating: 

as set U otrt below rati " S Cann0t ^ justified un,ess a " elements rated are 'P Iu s'. and in addition, of course, supporting comments must comply with the requirements 

mJSc^ant'^nW an d ' Unsatisfa ctory' ratings are concerned, it is impossible to provide a mechanical formula for computing the various 'plus', 'check', and 'minus' 
GSi Af thl fiifmonlL^KiS ft? sume e£ l ua v weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
sit it b I ents rated * AH minus mal[ks must be su PPorted by narrative detail, and of course, all 'Unsatisfactory' ratings must comply with the requirements as 



^ 



** (1) Personal appearance. 
*^* (2) Personality and effectiveness of his personal contacts. 

(3) Attitude (including dependability, cooperative ness, loyalty, 
enthusiasm, amenability and willingness to equitably- 
share work load). 

(4) Physical fitness (including health, energy, stamina). 

(5) Resourcefulness and ingenuity. 
6) Forcefulness and aggressiveness as required, 

(7) Judgment, including common sense, ability to arrive at proper 
conclusions; ability to define objectives. 

(8) Initiative and the taking of appropriate action on own 
responsibility. 

/(9) Planning ability and its application to the work. 



/ 



=t. 



fe 



-C2- 



(17) Firearms ability. 

(18) Development of informants and sources of information. 

(19) Reporting ability: 

(a) Investigative reports 

fb) Summary reports 

(c) Memos, letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; adequacy and perti- 
nency of leads; administrative detail.) 

(20) Performance as a witness. 

(21) Executive ability: 
- X- (a) Leadership 



-J^-(IO) Accuracy -and attention to pertinent detail 
-3tL-(ll) Industry, including energetic consistent application to duties. 
' (12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
^^ attributable to causes beyond employee's control. 

t (!3) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and 'know how* of 
application. 



(b) Ability to handle personnel 
(c) 



u/, 



(14) Technical or mechanical skills. 

(15) Investigative ability and results: 
(a) Internal security cases 

(b) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

(16) Physical surveillance ability. 



4=i 



:) Planning 
(d) Making decisions 
jsh- (e) Assignment of work 
-TL. (f ) Training subordinates 
.=£_ (g) Devising procedures 
zfc_ (h) Emotional stability 
^*r ( i ) Promoting high morale 
=$=- (j) Getting results 

(22) Ability on raids and dangerous assignments: 
(a) As leader 

(b) As participant 

(23) Organizational interest, such as making of suggestions for 

improvement 

(24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 



Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc.): — 



B. Specify employee's most noteworthy special talents (such as investigator, desk man, research , instructor, speaker): 



C. (1) Is employee available for general assignment wherever needs of service require? *GS (If answer is not 'yes', explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? &£ (If answer is not *yes\ explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period? n & (If so, explain in narrative comments.) 



ADJECTIVE RATING :. 



Ft ATTFirAaTORr 



Outstanding, Satisfactory, Unsatisfactory 



CL AS-^E'T IC AT I"0*J«. .AUTHOf RI IY. V p% 'jtjtt E# r \# Efflt; «->••; 
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Jltly 3 S $$$Z 



Jftv IT* Lynn Edwarda ■■-' 
Feder&l Bureau or investigation 



bear Sir i 



: <jttMM' of special Agent ] \ me . 

erroneously omitted fro* the- It** of **- 
j>Ioy*ee tfo r*ceiy<? Service :*&&r4^£*$& W ;• v 
4pr<I, J95I, ftas foe*n iroupfet to t?te at- / 

tftat the earelessnipaa wan*/e«ted 6# es- . 

j%loy#e9 under ■:■%&&* wpemioim fa «fe*# In* ^^ 
stance aft Ottld n4* Aau« oc<?uf*r*tf. . \ -. .:'■ "".:.:;'.' 

F0S3*eni uftfefc. result* ,«$>« on wise ion of 

.tfeitf:Mftii*j iMtt-.it' iasjssential that iirs- ■.••.' ,-r-- ■ : -- i "; 
mediate and appropr id*? steps be taken J>$ 
pou and , the enploye&sunder \$0UJ i ' : *k$w*'- '■•"• 
vidiaif io safre sur&$there is no recurrence* 

Very truly yput9 M ■ ■ 
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Giavln , ■ ~ 




tl^liola_-_ _ r 


■;, ' •■'^,t - : ;_■'...- j 


Roasn 


' -,' * '■ ■ . 


Tracy' 


: t - .-■ ■* : . . 




'P$^x. 


Mohr ' -, ~ 


. yp*^ 


T9ie. Rooin^. 


.'r/e v;.".-. 


Nease 




t candy 


.-■'. '•■-** • •■ 


1 ' r " ■ ir " ' 


: 'is ' ' ' " '• ' " ""* ' '/. ' 



aoiisnr jo icjja s •#■; 





'but; \ : fo*jMaijth 



John Edgar ffoouer 



* ''■■■» N~A '.* *'. * 
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UNITED STATES DEPARTMENT OF JUSTICE 



I certify that I have fpppjjpplVto following Government property for official use: 

returned 



Key to Boom 4519 



READ 

■H AM *■ M 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed. DO NOT MARK OR WRITE ON IT OR MUTILATE 
IT IN AN! WAY, 




mn-mmmmrmmimmmi w * n * [ iii h whhphp h i i i h i' i 'wwnwmi n i " E H HI n u I Mm fl n ll ,« ■ 



"L I I I '»■■ 



Very jpjy yours 

I 

I, fttoda,, SAj' 
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■ECEIPT FOB GOVEBNM PROPERTIB 

FEDERAL BUREAU OF INVESTIGATION 

UNITED STATES DEPARTMENT OF JUSTICE 



August Hi, 19ft 

I certify that I have received the following Government property for official use; 



Key to rooi lift? 



Returned key to room lift!? 




L 



P 



READ 

■M w im «ri 

The Government property which you hereby acknowledge 
, is charged to you and you are responsible for taking 
jyiare of it and returning it when its use has been 

completed, DO NOT MARK OR 1ITE ON IT OR MUTILATE 

IT S| "ANY WAY. 



m 



17 



wi^ mm i— M wi n iii i l i nn iiiiwi 



giiuH 



Pffi, 



flBG 



Very truly yours, 



■ |WW li » lllli M tlWI^|l>IWlWW'IT<l*IIP* M WWI'|l » l<^l|i M W|Wi M^ iHi ( 1> W I'>ti HH i>i 



H. Lynn Edwa%, SA 



TO: 
PROM: 
SUBJECT : 



ATTENTION: 



OFFICE I-CMORAHEUM 
Director, FBI 
SAC, Miami (62-3380) 



ALLEGATIONS AGAINST JEIin£SElCIEL:D 
BTTR5ATT Pg RSONITSL IN 



C0PT:JLH 

UNITED STATES GOVERNMENT 



DATE: May 27, 1952 
MR. LYNTI EDWARDS 



AIR MAIL 



JCOMPLAINT 



b7D 



ReB ulet 5/22 last: But el 5/23, instructing immediate 
interview witb | | summary to reach Bureau by 9 A.M., 

5/26 instant; and telephone call to Supervisor. LYNN EDWARDS 
fron SAC R. W. Wall, Jr, at 8:1}.0 A.M., 5/26/^2. ' "" ' " 



Efforts to contcctl |on the afternoon of 

May 22 at I I Miami ] Florida, wer e nerggtly e» 

On May 25 at ft:l£ P.M., AS AC W. w. BURKE contactedl I at 



this address. The residence 



at the above address 



is a third or fourth rate boarding house and inasmuch as bher-e 
was littl e offered in wa y of a place to con duct appr opriate 

to walk a 



Interview! 



short distance down 
in a lighted area ne 



earl 



1 Mr. BUR KE requested 



[RKE 



away from the nouseT stopping 



Jlocated at 



b7D 



Upon proper id entificat ion ASAC BURKE advised f 

Jin reference to the letter the 



that he was there to see[ 

latter had w ritten to the D irector of the Federal Bureau of In- 






vesti^ation. 

any and all information in 

which was the topic of 



wa£ 
his 



instructed to feal free to divulge 
possession concerning the matter 
letter to the Director. At the 



same tine assurance was offered by ASAG EURKE that appropriate 
action would be taken by Bureau officials* 



i mmediately a sked what he w<£s to ret out 

of it. It was explained ! | that the thought existed 

that he would be quite willing to rurnish this type of informat- 
ion in order that the matter cou ld be properly handled by 
appropriate officials. | | became rather obnoxious and in 
loud tones stated that he had spent years, a lot of his blood 
and thousands of dollars in his efforts to obtain this informa- 
tion and that he did not intend to give it freely. He stated, 
"Yonr^fi all ali!£e, always wanting something for nothing 11 . 

stated, "You will get it when those thieving bastards. 



b7D 



crive TH6~hflCk wh?t they have st olen from me". BURKE asked 
to explain this statement.! lin explanation sa 



c 



w¥:GK 
AM 



*V V * 1 



J 




COFTrJLH 



Director, FBI 

ri I*ve given those bastards plenty of information about every 

I I wgrs promi sed plenty for it 
dub i never r:oz a Cxoa damned dine". I H made mention of 
the fact tlut he had given information to Agents on at lerst 
fifty occasions in Las Ve,s;as, ITevada. 

It was noted by ASAC 2UHKE that the loud talk wcs 
attractin g some attention from thp so on the porch of the board- 
ing ho use | 
men at[ 



fThe 



this account and BURKE took 

we Ik him into the office of 
by BETHK2 to the Field Office 



as well as frcm a couple of 
conversa tion was discontinued on 



b7D 



1 bv the &ym and proceeded to 
where a call wcs made 



SA PRAITCIS J* 
of instant c all and wes 
BURKE x?aited| 



SGTaHDT wss at 
summoned to fZZ 



the office at 



in conpanyl 



the tine 
Ivrhftrft 



Ho effort was made to continue the interview although 

I continued to discuss in dettil the matter of a bunch of 
"thieving basterds" taking him for everything he ted. He re- 



ferred to the Agents as a bunch of !t God damned cheap cops who 
were not smart enough to work and make a esse", adding they 
. "always .wanted someone to tell them the needed information". 

I | was instructed on se\eral occasions to be quiet, that 

would be discussed further at the FBI Office* He 
usual obnoxious chatter and shortly made the 



b7D 



the 



"I know your boss, JOW EDGAR HOOVER. 



the matter 

continued 

statement, 

all about the informatio n I furnished 

BURKE commanded ! ~] to "shut up, 1 ' 

,! Ee*s just like the rest, a thieving 

point, sitting to the right | 

l a sharp but solid, bs ele- 
ction brought 



Agents > 



This 



solid, 
temporary 



bastard" . 
Handed slap on 



He knows 
At this point 
continued, 
BURKE, at this 
erm's lenth gave 

the left cheek* 



silence 



Aftar a few moments 

like the rest of them. All you know is how to bes t the in- 



J continued, "You're just 
11 you know f 

formation out of people 11 ♦ BUHKE states he sdvised| | 

st this time that he was not infra-rested in the information at 
the time . onl y interested 



he, 



i 



would proba 



d in[ 

Lly £ 



remaining quiejb; that 

ave an opportunity to furnish his 



b7D 



inrormasion to a Federal Grand Jury under oath. 



| commented briefly regarding BURKE *s having 

hit him with his fist. BURKE positi vely state s only the 
backside of the open left tend strucld Ion the left cheek. 



~2~ 



4tor, FBI 



/ While sitting in the office of 

asked for a drink of water ♦ According to Mr. BURKE one of the 
men present , although he did not notice which one, said there 
was no water there. As one of the men was drinking a Coco-Cola 
obtained from a refrigerated Coco-Cola machine, ETJRKE offered 
a Coco-Cola, whic h wag refused by the latter 



other nan, believed to be[ 



The 



[obtained a glass of water 



from a small thermos bottle, ^ivint it to 

this point made the statement to B CtKE, "You wouldn t t ,^ive me 
any water but someone else did"* 



at 



con- 



It was pointed out by ASAC BURKb thet 
in conversat ion for the benef it of those present and 



sa 



id[ 



] u VJhy don f t you shut up? 



b7D 



tinued 

finally 

If I was this man I'd take you by your feet and beat your brains 

out against the floor if you talked to me like you talked to him". 



SA SCHMIDT arrived at T 
baen called at exactly 8s30«[ 



]8;3& P.H., having 

] in company with the Agents, 



proceeded to the Field Office, arriving at 8:l{.8 P*M. 



at 



the wat?r fountain in the Field Office, 
drank considerable water* While drinking he commented, "It's 
a good thing you did not hit roe on tbis side", indicating his 
rirtfrb cheek, "because I just had three teeth pulled" . He 
co^nented in effect that the pulling of three teeth &t one time 
wes rou^h and asked Agents if they evor had that done. 



b7D 



During 
nated at 9*35 P 
attitude ♦ 



.M.J 



a intervi ew at the Field Office which culmi- 



continued his Deligerent end obnoxious 



tervicw: 



The following information was obtained furing the in- 



three wee? 



stated he had been in Miami appr oximately 



* iiae been residing during this time at 

Re advised he was Doj?n 



educ rt ion in the I 

tended grade school in a rural school four miles outside of 



He obtained an 11th rrrde 
|Fl?h School, having at- 



b7D 



ladvised he had been[ 



-3- 




COIY.JLH 



Director, FBi 



| advised 
bine . He 



that he went to Las "Terras aoout 1932 for a short 
left Las Vegas and wandered abound the country, finally coding 
to Florida in the same year. He stated that he cane to Florida 
in the. year that tt Jake-Leg ROOS'EVBKP came into office. That 
was t-e worst calamity that e\*er hit this country when thab 
bestsrd grot into office". He states he left Miami in 1933 
about two days eftor the earthquake hit Compton, California* 
He said he went to Kedondo, California, where he remained 
while working, clei-rin^ debris at Compton. He states he then 
went to Las Vegas. According to his statements it was while 
in Las Vec^s th at he was offered m oney by Agents for informa- 
tion concerning: ! I He named the following three 
Agents: ROFEOT J0W8S, AL STtWOR And 0* W. COULTMHD as Agents 
with whom he had dealt while in Las Ve<?fis. He added thrt he 
had dealt with at least fifty Agents in Las Ve?ss but refused 
to furnish any further names, statin*-* that t hree wore enough. 
He a^ain state d he had furnished Information ! I 



but Agents never paid him H a God damned cent u . 



According to[ 



In X/as yeqea ancl Purchased [ 



Ihe was in thef 



1 business 



b7D 



I Where fae 63fred a fellow he named as L 



1 related 



according t o agreement* 
running a roun d with I 
some repair fori I He gaidf 



brought them to 
stated he started 

l. 



and did 
lwQUld.n*t pay him but 



be 

b7C 
b7D 



^- 



GOPTMLH 



Director «> FBI 



I H stated that in April, 195 0. he returned to 
Las Vagrtg where be furnished inf > otnn«tiQn to I 



I He stated he tried to ret | 
to identify the nurderer but he would not J 



J According to his statements an 



b6 

b7C 

b7D 



uroaa^d d octor told him fch*;fc h<> hp rl no authority to rel 



and that if he 3 



b??ve to stay oui? of Nevada 



left the hospital he would 



I smiled in a 

stress tic manner rnd stated ho had ^ivon all the information 
he intended to giv e* He stated, a When the P^I agrees to pay 
for i I and the cost of collecting, t;hen I will be 

ready to furnish complete inform? ti on on the matter I had in 
Hi. set when I wrote to the Director. If I don't get it I will 
take it out in trade" ♦ 



be 

b7C 

b7D 



The intervie w wss termina ted ag above stated at 

In 



9:35 P.M* and ! I was driven to 
comprny with AS AC EOBKE and SA 



SCEMIDI • 



b7D 



BORKI states firmly and positively that ©t no time 
did he 3-ose control of his e motions » hat stated the display 
in words an raa being put on I j became so violent uhrt 

the action taken by him was necessary to in some rmmner quieten 
him* He states that he took the insulting remarks concerning 
hiraself and Agents, but felt that the action taken was abso- 
lutely necessary when the sa^e insulting reriprks wore being 
cast toward the Director, BUR^TJ suMued up his remarks by 



-5~ 



COPY:JLH 



Director, FBI 

stating that this character was the most vicious- tongued 
individual he had ever encountered in his twelve yeers with 
the Bureau plus nearly three yerrs with the Mississippi State 
Patrol, and that the action taken by him was absolutely neces 
sary under the existing circumstances • 



-6- 



1 1 ,a:m. to t a 6 to e p.m. 

TKURS. A.M. SAT. & SUN. 
BY APPOINTMENT 



NAME. 






-.HENRY R. PEAR, M. D. 
400 Pennsylvania Ave., S. E. 
Washington, D. C. 



PHONE Ll.«3ff7in7 
IF NO ANSWER {fcALl 
MED. BUREAU REH 6100> 
REG; N&J2298 
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RE^ft?a^ 



/?2/Z 



r Ji<^\ 



.M. D. 



f 
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OFFICE MEMORANDUM UNTTED STATES GOVERNMENT 

TO : MR* GLAVIN DATE: May 1* 1951 

FROM n s JH. L* EDWARDS 

SUBJECT: JOB*I THOMAS CURTIN 

Former Special Agent 
(VETERAN) 



This memorandum is being submitted at your request to explain 
any basis I might have had for initialing an outgoing letter addressed 
to former Special Agent John Thomas Curtin at the Kansas City Office,^ 
dated October 25, 1950, advising him of his suspension from October So, 
1950, through November 2k> 1950, and requesting his resignation, 
effective at the termination of his suspension. Although this letter 
on its face purported to give Curtin the 30 days' notice to which he 
was entitled as a veteran, in fact he did not receive the letter from 
SAC Boardman until October ?8, 1950, hence, had only 28 days' notice, 
or 27 days if we disregard the day on which he received the letter* 

Since learning of the Civil Service Commission's ruling in 
this case that Curtin should have had the letter in his hands for 30 
full days before we could legally dismiss him, I can assure you that 
this case has been productive of a great deal of concern and worry on 
my part. There is no excuse for my initialing the letter. I was wrong 
in so doing, and the least I can say is that it ha3 taught me a lesson 
I shall never forget. I wish to assure you that I will do everything 
in my power to insure that the regulations in these cases are carried 
out to the letter. 

I wish to reiterate that I am very sorry this letter got 
through me. I fully appreciate the magnitude of this error, and it goes 
without saying that whatever disciplinary action you see fit to recom- 
mend against me could be nothing but reasonable under the circumstances. 



HLE:pam/bm 




COP j. :E,J? 



OFFICE I-UKGRi'IIDOI-:. 



■DI.TTFn STATES GOVTTLKKF,;-"! 



DATE: September 29, 1951 



SO : MR* GLA7IK 

from */h ? _l. ek;abds_' j 

SUBJECT: IHITIALIIIG OF ETROf'EOUS UIFE ^ 



An erroneous riro of 9/22/51, w~s cent to L'ewarl: Instructing 
th.-.vt Special Agent B. rnnrd E. Bus cher he. suspmtlec: without pa;/ from 
September 2^, 1951, through October lS,ll95l, trhereas the suspension 
should have been through October 8^ 1951'^ 

r \ 

This wire uas initialed in the Administrative Division by 
ryself artl you, and unfortunately it was not detected beyond the Admin- 
istrative Division and, consequently ^ went out by teletype to Newark in 
its erroneous condition . The error vas rectified on the Horning of 
9/2V51? by "beir?^ detected /in the Personnel Acticn Unit in checking 
the fanfold and by Iff^ 1 lately thereafter calling the SAC at Nevrurk 
and gjLvij«g hir the correcp dates. The confirmatory letter Trent out in 
corrrc forr- 

I have no excuse fcr failing to detect this error when I 
reviewed the uire and initialed it. The action was being carried through 
as I recoil because it vas expedite and urgent, but nevertheless this 
is no excuse fcr my failing to check it carefully to x^ake certain the 
dates veze correct. 

In accordance with ny conversation uith you, I am report- 
ing herein also th\t you sirilarly are advancing n<x excuse for y ur 
failure to detect this error. 



LEGOMMIIIDATIOII 



(1) That I receive a severe letter of censure for this 
error . - k 

(2) That you be sent a letter of centre for thic er or. 



LL:rd 

iECTor ! s iroiATior;" oa;.«(r)H. 

tLSOI^S i:OTATIO::«YES" (g)7. 
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OFFICE MEMORANDUM 



TO 
FBSDM 

SUBJECT 



MR. GIAVIN 



UNITED STATES GOVERNMENT 
DATE: September 29, 195l 



H. L. EDBARDS 

BERNARD E. BUSCHER 
Special Agent 
Newark Office 

REr CLERICAL ERROR IN CORRESPONDENCE 



be 

b7C 



By wire dated 9-22-51 to the Neward Office, the Bureau in- 
structed that the captioned Agent be suspended without pay from 9-2l|-5l 
through 10-18-51, whereas the suspension should have b een through 
10-8-5L The wire containing thj a ^^^ ™as nrenared in the personnel 
Action Unit by cleri cal e mnloveel ^ ] it was checked 

by clerical employee | |in the sam Unit; thereafter it 

was initialed by me, by you and by rs« | ^| for n r. Tolson 1 s 

Office and after that it cleared the ReadLng Room, the Director's 
Office and was sent out by the teletype Unit* 

The error was detected in checking the fanfold action on the 
suspension on the morning of 9-2l|.-5;l, and was immediately rectified 
by telephonically contacting the SAC At Newark* The confirmatory letter 
regarding the suspension went out of the Bureau in correct form* Con- 
sequently, the only error in this case was in the wire. 

There are attached individual memoranda concerning two 
clerical employees involved with recommendations for disciplinary action 
as well as a memorandum recommending appropriate action for certain of 
the individuals who initialed the outgoing wire. 



ATTACHMENTS 
HLE:rd 

DIRECTOR'S NOTATION: "I SHOULD SAY S0."H. 
TOLSON' S NOTATION: "A VERY EMBARRASSING ERROR." T 
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*E* E C LAS SI F I C A.T-I OCT' ' AUTHQ RI TY D E RIVE 
FBI AUTOMATIC DECLASSIFICATION' GU! 

DATE. Ql-ll-2D.iZr ■ ' ',: ' ; ' ■ 



OH: 



* 



pd* o&ffi* .i* i: .ism 



a 



ttr* 8* lynn \Stkaard9.:'. 

Fe&erwl Mrmm of &$ve$tigutim 

¥&$hing£m M p*rC^ ■;, ■'■'■;-.;■ 

Dear Wr* fiducrdat 



Toleon ■_ 
■ I*« _ 

Olavln _ 
Nichole 
Rosen — 
Treicy _ 
Harbo 



1 Belaont _ 
Uaghlln 
Mohr 



oandy 



mi 



The Bureau Ha& noted that in ccmn&ettbn 
pith a rjeomt pereomol miter inv&Xuing # married ' 

f$ wjl# wmploym of th& l&ent ift€$tim" : Mui®im ", 

patiM&d mis Gmp&0tj#0 to be questioned cdricemi&g 
t$$i&ther or hat she haaaiie pregnant prior to her recent 
'mrrtmge*. fm should hav# \peMi#4$4 "■■■' < $hat : emh o^ inter** 
pi&w ^ wouM be met 

t&^rr^&itt^^ arid oauld r "fleet mfamr* 

.*&£&' ttppn the Buretm *n Mem of the fa&t ttmt thie 



JRft |# expected that you will exer#te#mer# 

future t& a»a &f aay ^<ftim ei^h ae mie^ mkiah ^astli^d ■ 
«A a/* fntrm$p%Hpm tfa of an employee and 

$ml& %m&® omeMerxthle ^oMb<%rmemmt to the Bureau* 
Sh&ulM it ®gui& bm&m ~m®mmry. to ho&£ /$?*«•-." attentimt : . 
to a oi&ilttr Mtlx$r#j ...further administrative action ' ~ 

";■_■:, ■;;.. : ■, /^j v : ;?er^ truly i^nt*^ , : :r >■■,■-■■- ..;< '->". : . 



aa|f j"e*u.|'*v 
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4 COPT PAB 
OFFICE ME-30E&ID0E 



UNITED STATES G0VE3II33TT 



TO : l-2p. Glavin 
FEGM :|H.L. Edwards 
SUBJECT [ 



DA2E* October 12, 1951 



Identification Dividion Employee 



b6 
b7C 



%, 






"V 



This memorandum is submitted in response to the Director's 
inquiry as to who was responsible for intruding upon the privacy of the 
captioned Ident employee, the Director referring to the fact that the Adminis- 
trative Division to* rttmiflafrflfl the Identification Division Personnel Office 

to interview ! |on the basis of informati on obtained and confirmed 

bour Health Service to the effect l | wao married i?i ugust 11, 1951 

and yet furnidted the Health Service -nth information from her doetor~on 9-4-51 > 
to the effect that the doctor ht:d pronounced her approxiiaately two months pregnant* 



£A Supervisor! 



pf thoPersonnel Section, who super- 



vises the Health Service, prepared the initial memorandum in this cas e contain*- 
foff tfo? Health Service information manticned above and he recommedded l I 



b6 
b7C 



fc ° interviewed conceding this ratter and if the facts were ascertained 
to bs true an to her pro^ncy predating her marriage, that she bo requested to 
submit her rosipnatiotu He discussed this memorandum with me on the point of 
whether it would be permissible to have this interview conducted w the Identifi- 
cation Dividicn Parsonnol Office or whether we should conduct it in the Personnel 
Section* Ac a result of Tssy discussion of the matter with you at staff conference on the 
point of which division should conduct the interview, it was agreed that it would be 
appropriate for the jL^entif icitica Division Personnel Office to conduct the Interview, 
Thereafter, I referred that matter to Miss Frances Lo IloJico, Personnel Counselor in 
the Identification Division, in the absence of Mr # J. 11. 0« Cesar:*;', *.: normal 
Assistant y who was on annual leave » I assise responsivility for having instructed 
that this interview be conducted and I do not feel that you were at all responsible be- 
cause the case was presented to you primarily from the stan^noint of who should 
conduct the interview rather than the question of whether the interview should be 
conducted, 

Krv J # IU l Connor returned from annual leave shortly after I re- 
ferred the case overt $he Identification Division and he conducted the interview at 
my request, although he was not in agreement with the idea of interviewing the 
employee, as is confirmed by his subsequent memorandum* 

I am *ery sorry I misinterpreted what I thought would be the Bureau's 
desires in this case. My reasoning was based upon the fact that if the Doctor was 
correct in his statement that the girl was two-months pregnant and yet had been 
married only three weeks, there was a primafacie indication af misconduct of a type 
which we uould not condone iff the facts came to our attention before the marriage . 



n 



•i 



I « 



* 



• 



Memorandum to Kr, Glavin - Continued 



I realise to n^r regret that sy reasoning ^s not in accord *rith tho policy Thlch has no^ 
been clarified by the Scectitivea Conference aad the Director ?M I can asnure you that 
I will abide by the S&pirsi policy in the fatnre without deviation. 



HEEsetw 



i 



OFFICE MEMORANDUM 

TO : MR. jH^Lv EDWARDS J 

FROM : W. E. CLARK 

SUBJECT 



UNITED STATES™DVERNMENT 
DATE: October lo, 19$1 



Clerk, GS-2 
Identification Division 



be 

b7C 



S 



6 






You have re quested mv explanat ion for an error in a memorandum 
dictated concerning^ 



]the error consisting of her being 



identified in the caption as a Grade GS-3 clerk rather than a Grade 
GS-2 Clerk. 



The director, noting that the caption indentif ied 

as being a Grade GS-3 Clerk, and that the memorandum concerns the ques- 
tion as to when she should be considered for promotion to Grade GS-3> 
has commented, "This confuses me* How can she be considered for promo- 
tion when it indicates she is in Grade GS-3?" 



I h ave checked with th e stenographer to whom the memorandum 

and she has advised me that her notes 



be 

hlC 



* 



was dictated, 

indicate that I dictated the caption just as it was typed 

should have been ind&ntified as a Grade G~-2 clerk, and it thus appears 
that actually, I committed two errors: I dictated the caption wrong, 
and in reviewing the typed product, ± failed to note that the caption 
was wrong. 



For these errors, there is no excuse, 
avoid such mistakes in the future. 



I will do my best to 



WEC:FSB 



ADDENDUM - October 10, 1951 



I similarly am at fault for having initialed this memorandum 
without detecting the fact that the caption indicated tais employee 
as being in Grade G^-3 instead of GS-2. I have no excuse fot fahis 
carelessness. 

RECOMMENDATION: In view of this instance of inexcusable 
carleessness, I recommend that letters of censure be sent to Sr. 
Clark and to me. 

H. L. Edward s/pam 

DIRECTOR'S NOTATION: "OK" H. 
TOLSON'S NOTATION: "OK" T. 



S OCT? 91951 
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Name: \ HOWARD I. EDWARDS 

Entered on Duty: February 10, 1341 

Salary: OS- 14 $9000 

Office of Preference: 

ASSISTANT DIRECTOR GLAVIN : 

Mr* Edwards has been Personnel Officer of the 
Bureau assigned to the Administrative Division since 5-2-47, 
During this period of time I feel that he has performed out- 
standing duties in his assignment. He has indicated a con- 
tinued personal interest in all of the problems of the Bureau 
concerning personnel and has given generaously of his time 
in an effort to have set up an outstanding personnel service 
in the FBI. 

He has developed a number of contacts in the 
Government service in Washington which have been of particular 
benefit to the Bureau. He has performed a considerable amount 
of overtime,- as a matter of fact he averages 3 hours or more 
a day. He is at the office Sundays, holidays, and many 
working days late into the evening hours handling the many 
assignments which have been given to him. 

. J hav e endeavored during the years to operate the 
Administrative Division on an absolute minimum number of 
employees with the result that Special Agent Supervisors 
assigned to this Division must be thoroughly familiar with 
all duties performed in the Division and must be willing to 
do more than just a satisfactory job. 

I would place Mr. Edwards among the top suvervisors 
m the Bureau in his loyalty and in his conscientious per- 
formance of duty. It has been mainly through his versonal 
efforts that our excellent contacts have been established 
with the Civil Service Commission insofar as classification 
matters are concerned. Our physical examining program presently 
covering facilities of the Army, Navy and Air Corps is a 

Inspection Report 
Personnel Section 
Administrative Division 
Assistant Director Clegg 
Date: 



1N0V9 1951 






refelcbion of his sincere desire to do an outs-banding job. 
Re has been able to secure medical attention for many a 
Special Agent in the Bureau through his contacts at the 
Naval Hospital in this city with would, otherwise have to 
be personally borne by Special Agents out of their own 
funds. 

He is thoroughly familiar with all of the personnel 
activities of the Bureau and can be relied upon to exercise 
excellent judgment in the handling of very confidential 
matters affecting the Bureau and/or its employees. Mr. Edwards^ 
due to his educational background y is particularly adept 
in the handling of important correspondence and he has been 
commended by the Director for certain communications prepared 
by him. 

I feel in his ore sent position he is a very highly 
satisfactory supervisory employee^ and he can best serve the 
Bureau in that position. I consider him as an excellent 
em7)loyee y an excellent administrator^ and one whose loyalty 
to the Director and the Bureau have been vroven zany times 
in the vast. 

ASSISTANT DIRECTOR CLZGG: (J m ff, D INSHORE) 

By letter 11/ 6/50 Mr. Edwards was cautioned 
for erroneously preparing a letter addressed to 3A Elmer '». 
Lrrson, Jr., referring to Larson's desire for a, transfer to the 
Boston Office rather than to the Chicago Office, to which he hod 
requested a, transfer. By letter Anted 12/26/50 Mr. Edimrds 
iras censured for the insufficient thought and consideration 
given to the supervision of the submission of the llov ember 
overtime report for the SCG personnel. By letter dated 7/3/51 
Mr. Edwards received a letter of ca ution in reo rd to DD 

erroneously omitting the najie of SA I {f rom b7c 

the list of eriployees to receive service award heus in 
April, -1951. 

Mr. H&war't'S v:as awarded the 10-year Service Kev on 
2/10/51. On 3/31/51 Mr. Glavin rated Mr. Edwards as 
satisfactory and advised that as Personnel Officer Mr* "Awards 
had responsibility for the coordination of the various personnel 
procedures at the Seat of Government. 

Mr. 13Az:ar&s presents a good appearance j is 
intelligent ^nd capable. He possesses a sincere , uarm 
and friendly personality. Mr. SAwards is considered, far 
above average orad to be entirely loyal and faithful to the Bureau. 

- 2 - 



he 



ASSISTANT DIRECTOR OLEGG t 

I consider Mr. H. L. Edwards to be a competent employee. 
I feel thai; he is engrossed very busily in handling a large 
number of papers and documents and that it would be well if 
he could spend more time personally in conducting interviews 
with certain select In-Service Agents and Supervisory staff 
to help identify personnel problems and reach .a solution 
before these problems have developed to a serious extent. 
The personnel under his supervision were found to be loyal^ 
enthusiastic and a high degree of morale prevailed. 

He is also to be cowsmended for his part in the manage- 
ment of a recruiting program which recruited a large number of 
clerical and Special Agent employees within a comparatively 
short period of time. The supervision that was given under 
his over-all supervision to investigate Special Agent applicants 
found considerable to be desired^ particularly since a large 
number of Special Agents were appointed who were found to be 
lacking in basic qualifications^ and there was found to be in- 
adequate information in many of the reports on investigation 
to see that the instructions which had been issued to the 
Field were being enforced. In general over-all capabilities 
and qualifications^ Mr. H. L. Edwards is definitely above 
average. 



t M 
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tTT&CDARD 



(WW NO* 06 



Office 



O 



O 



TO « 'tfr. i\)2son 

FROM ; „ /o #„ v Iaut 
SUBJECT: 



• UNITED STATES GOVERNMENT 



DATS: I -ltS-53 




In conformity uitk the recent request conc&ming 
Special ^gent persomwl who could be recommenced for advance- 
lent in the Bureau's service* I v>i$h to again list the following 
Special Agent personnel assigned, to the Administrative Mvi&ion 



«** 



C. 



ot\l<i be considered for sttcH^ad van cement 



i . Jallahan ■ 
2 . Mavanaugh 
R*)$!laytQ.n %• ' 

S.JpXatir '* ■■ . • 
R*)(davi48<)ti%-. 

L.tfMward? -W 

J.ffljA9 ■■!*.'• -.j 

F.mng /*> 5 ■'■ ,-.. 
8. %fapel $■/■■■ 




A. 

** © 

r. 



D^Uebb > 



yl wish to further adpifte tftat ^l Zeo ^Jspauthier and^ 
SJi B« C*f$enneberger possess i*fti b&sic „qualifica$i ohs for further 
advancement in the Bureau; hov:aver s J personally feel M&U &**# 
best serving the Bureau in thafr present positions* Jrdo not 
feel that ii^oulc: be to the advantage of the Bureau tp make ^a 
gh<*n$e ih their assignment at fbi§ time*; ' ^-/..y. ' *■■ \- : '\ 



The remaining supervisors assigned i$ $hi$ division hav& 

---"-" 'a:*ufficteni$' period, of time, to 
at, this tim& Whether they ooi^ld 
noomM in ''tfitfiAurzau *$ service^ 



n&t!'beeni assigned to the division 'a:*.affict;en%; period, of time , to 

- * termite ai,.thts time Whether they ooyld 



pi r hit uti to definitely de 
bi ^onsicerad' for additional 



.!-■ 



t;vv * 

■!-■•* 

f ■ ■ i 



i ' 



\ 



'smscr 

v t ■ ;■ 



A' 



V 



.*v'M-{£.firf 



D 






t 












! f' 



" F&ERAL BUHEAU OF INVESTIGATION 



Room 5744 



Extension 351 



_*• 195a 



To 



_Di rector 
Mr. Tolson 



_Mr. Ladd 
_Mr. Nichols 
Mr . Belmont 



_Mr. davin : 

_Mr. » H » rl » 
„Mr. Ho 1 . 880 V :, 

jJr. Trat'-y 
_Mr. Calla*^ i 
Mr. B. L. Edwards 



I ' ' V 



„Mr. Gearty 
Jlr. Gresham 
Jlr. y. A. Joj?«* 

Mr. Nease 
Mies Gandy 



_^fieading Room 
^Personnel ^«wu? «w*l«». 
Becords Section 
Mrs* SJcilloan 



See He 
Send File 




For AI^vrt^;»^^^";A■^ > 
Note a*^a ?* wr \^^^ 




: i 
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.RECEIPT FOE GOVERNMENT PEOPERTY 
' FEDERAL BUREAU OF INVESTIGATION ^ 

*ED STATES DEPARTMENT- OF JUSTIcfi' 



CC-;5a 



1-10J2 



I certify that I have received the following Government property for official use: 






mmi'sQE'S UOL #29 



(issued Jan, 2, 1952) 



snniD 



SUPERVISOR'S MJAL # 29 
■(issued Aug. 21, 1950} 




tatfWMfrWWtf** 11 ****"'* 













^ 




tmt 



J 



r 






M"VORKSD 



READ 



Wnli 



5 1352 



The Government property which you hereby acknowledge 
is charged to yon and you are responsible for takin 
care of it and returning it »hen its use has been 

completed. DO HOT liAEK OB lITEiON IT OB MUTILATE 
IT IN W WAY. 



/ 






FILE 



v Dril c t« 



m.„ 



Very truly yours 

t 

H. L^Edwards 






February 11, 19SS 



Tedera2 bureau of Investigation 
Washington, % a 



rear : r. Id^arcte** 

^™„*„ S ra ?o?/ e V! el ? °^ # attr wwdrofnduw to J r* diavin dated 
SSHA. 2 ^. **.** crpnaren* tftcit «Ae ^raonnei ./action 0/ the 
administrative division rao iroszly inefficient in handling the re- 
west for a reclassification of the position of ^mtB^f the 



H V at ^o 00 3 *J 


Hugh! In 

Httr 


^|le. Roon ___ 

^Hua _____ 

Hid? 





«»«?„«,v 7 2" Pointed ok* in your memorandum thai the initirl job 
analgia sheet was submitted to the Personnel action on //rill, 

^rLZti a?Va l e ' nU l ™ s i05 * until ** *™ «.*«"» received in the ' 
,-eraonnel notion for action on Aumst 7, 1062, It appears that 

cation .*%* go that it could be appropriately followed and action 
taken upon it without the resulting four-month delay. 

airare of ih/^ZTL°!l^ COr °S **«*«««« V*>* ohould *e well 
on 7nh/^\ n n//it ? ° f deIa l s in '*?»-**»!/ classification natters 
nl*t ZVT** P*™ ™** <**<* Vou should insure that these matters 
Z»£ and2ed PJ*". 1 "* J » **<» particular instance an excellent 
employee mas lost because of the gross inefficiency of the Personnel 
section of the 'dninistrative division, ersonnej. 

In view of the slipshod manner in rhich this fob classify 

C £ti°4»T 3 J 1 ™*?*. in the ' c ™<>™e2 fc**on of the /MiUtottlv 
»!?. * ,"?'** ta e ~P resa *° y^ *iy extrene displeasure vith 

your supervision of the Personnel Section and advise you that I an 
+t°^JZ U ° n S™****"* rou are instructed to prosily™ view 
_J?+£« It ll S l n conne ^ ion »<** *>* handling of classification 
Kn5f r 2 *ft»/««o«»e2 .,«e«o» ond insure that such natters are 

fnTtlL Pr ° P ^Hfli ttit J 0Ut the deI °y **«* wa «a»i/eated <n «.(« 
instances should there be any recurrence of 3 uch an incident in 

tour p?sit¥on. ' ** *" 2 ** neceS3cr ^ *° ™*">« >Jou fro* 



4 



JPM:BW 



CO - Ur, Riavin 




Very truly yours * 
2. JSa^av Hooves- 

John Edgar .'cover 
Director 



$ 



** 



/ ,^- 
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CC-270 
RECORD OP PHYSICAL EXAMINATION OF OFFICERS AND SPECIAL AGENTS fl-l-50) 

FEDERAL BUREAU OF INVESTIGATION, U. S. DEPARTMENT OF JUSTICE 



NAME TCnttTATTOS, H_ T._ 



AGE 36 YEARS, 7 MONTHS 



NATIVITY(state of birth) Pa. MARRIED. SINGLE, WIDOWED: married NUMBER OF CHILDREN 1 

family HisfORY Father living and well, mother deceased - auto accident* 

- Brothers and sisters living and well. 



history of illness or injury Appendectomy, 192lj-normal result. Usual childhood 

diseases: low metabolism (~3h) 19J4-9 - thyroid medication administered; 

duodenal ulcer 3 19l|-7 -healed; current pain left foot, repion of metatarsal 

head and face — ~~ N ™ " bone. 



EYES: PUPILS (size, shape, reaction to light and distance, etc.), 
DISTANT VISION RT. 20/ 20 corrected to 20/2O 



N 



LT. 20/ 25 corrected to 2o/20 

color perceptio n AOG 19k0 Normal 



(state edition of Stilling's plates or Lamps used) 
DISEASE OR ANATOMICAL DEFECTS No 



EARS: HEARING RT. WHISPERED VOICE 

LT. WHISPERED VOICE 

DISEASE OR DEFECTS No 

NOSE jt 



./16 1 CONVERSATIONAL SPEEC H 15 / l5' 

./15 1 CONVERSATIONAL SPEECH l£ /l5' 



SINUSES 



(Disease or anatomical defect, obstruction, etc. State degree) 
I 



TONGUE, PALATE, PHARYNX, LARYNX, TONSILS - N 



TEETH AND GUMS(disease or anatomical defect): 
MISSING TEETH 8 



NONVITAL TEETH 



, PERIAPICAL DISEASE ~ 

^ ^SMARKED MALOCCLUSION 

! ^x$ PYORRHEA ALVEOLARIS 



(A "TEETH REPLACED BY BRIDGES - 

k £ „ ~ 

J A DENTURES 

<* \remarks — 



1 




Med. 



general build and appearance 

Itemperature H chest at expiration. 

[EIGHT - 69" chest at inspiration „ 

rEIGHT 12k Iks- circumference of abdomen at^ umbilicus ^SP* 



^ignaturT ^of D en t a.l_ .0£tis,e; r X 






iti*" 



s 



DECENT GAIN OR LOSS, AMOUNT AND CAUSE. 
JKIN, HAIR, AND GLANDS 



No 



fECK (abnormalities, thyroid gland, trachea, larynx). 



M 



M*3 i *& * 



If xZ 1 : ■ - »-— i \ 1 



iPINS AND EXTREMITIES (bones, joints, mu^le?, feet) Pes planu s" 3 Q 

\ ,:V& kPttlys . , 



THORAX (sdze, shape, movement;, rib cage, mediastinum), 



IT 



RESPIRATORY SYSTEM, BRONCHI, LUNGS, PLEURA, ETC. X ray - neg» 



H 



CARDIO-VASCULAR SYSTEM. 



LCG-N-ormal 



HEART (note all signs of ^ardi^ac involvement). 

j\feJmmann — 

PULSE: BEFORE EXERCfSE 76 



N 



AFTER EXBRC'igE_i 
THREE MI 
CONDITION OF ARTERIES 



:erc-i SE I- . „ ■ntf^W ? 

m& AMP™ ^ 



BLOOD PRESSURE: SYSTOLIC lOlt 
DIASTOLIC 68 



w good 



CONDITION OF VEINS '» mt^R? 

U.S. UblM. Or *HU ? TU I 



CHARACTER OF PULSE Reg 

HEMORRHOIDS NO 



\BDOMEN AND PELVIS (condition of wall, scars, herniae, abnormality of viscera). 

App . scar well healed 



GEN I TO -URINARY SYSTEM N 

URINALYSIS: SP. GR. 1.02? ALB, peg> SUGAR ,neg + 



few, 



VENEREAL DISEASE, 
NERVOUS SYSTEM 



NO 



MICROSCOPICAL bai3> 

neg» 



N 



ROMBERG N 

REFLEXES, SUPERFICIAL.. 
SEROLOGICAL TESTS 



(organic or functional disorders) 

INCOORDINATION (gait, speech), 

DEEP(knee, ankle, elbow) 3J 

Kahn - neg, BLOOD TYPE "Al" Rh / 



N 



» 



TREMORS N 



ABNORMAL PSYCHE (neurasthenia, psychasthenia, depression, instability, worries). 

NO 



SMALLPOX VACCINATION: DATE OF LAST VACCINATION 
TYPHOID PROPHYLAXIS: NUMBER OF COURSES 



DATE OF LAST COURSE^. 



REMARKS ON ABNORMALITIES NOT OTHERWISE NOTED OR SUFFICIENTLY DESCRIBED ABOVE. 



summary of defects Pes planus 3°: corrected vision OS 



CAPABLE OF PERFORMING DUTIES INVOLVING , . pt^Tmmis 



PHYSICAL EXERTION 



IS, THIS INDIVIDUAL PHYSICALLY FIT TO PARTICIPATE IN RAIDS AND APPREHENSION OF CRIMINALS 

WHICH MIGHT ENTAIL THE PRACTICAL USE OF FIREARMS Yes (yes or no) 

f«hen no is given state cause) ^ __. . 

MNDINGS, RECOMMENDATIONS AND REMARKS (as per boards, when necessary) 



BFR 



min us (-) 16%. See LMD regarding therapy 



RATE OF EXAMINATION- 1/ 31/52 
EMPLOYEES INITIALS 



I 



2Uk/b>2 



LTJG 



>6 

b7C 



P. 




• 



EDWARDS, H. L. FBI 

Basal Metabolism 

Room temperature 

Barometric pressure 

Period of rest (minutes) 

Og consumption per minute 

BASAL METABOLIC RATE -20# 

Date of report - 2/5/52 

Unsatisfactory tracing. 

Repeat. 

Room temperature 28 

Barometric pressure 7I4.2 

Period of rest (minutes) 30 

Date of report - 2/11/52 



Staf 


f Clinic 


Rm. 11 
1/31/52 


30 






730 






30 
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BLSSIFICATION AUTHORITY D 
AUTOMATIC DECLASSIFICATI 
DATE 01-11-Z012 



■*Wl 



FSOHi 
IDE 



February 21 , 1952 



PEKUJKAL Alffi QQUFZDJLI'SIAL 



«#««M«MWPf«MPMHM#MM 



Mr* H* Lynn Edwards 

^ederal Bureau of Investigation 

Kashinprton, l>, y» 



Dear Kr» Edwards: 



The Bureau is in receipt of the report of the 
physical examination afforded you st the United States 
E&val hospital, Pethesda, Maryland, an January 31, 19^c* 

This report reflects that you have defective 
vision of 20/25 in the left eye, corrected to 20/20* 

It is noted further that you were afforded a 
basal metabolism test on February 5* &ftd a repeat tear 
on February 11* 1952, which revealed a r:inus twenty 
per cent and nixxus sixteen per cent respectively. The 
examining physician recommended that you consult your 
personal physician for further therapy, in which connec- 
tion you were furnished with a copy of the physical 
examination report and specialised tests, You should 
advise the Bureau of the results of any subsequent tests » 

The Board of Examining physicians of the United 
States Naval Hospital reports that you are capable of 
strenuous physical exertion and have no physical defects 
that would interfere with your participation in raids or 
other work involving the practical use of firearms* 

7ox» your farther information, the electro car dio 
cvma afforded you was found to he norrral* 

Sincerely yours, 



:%^, flavin { P '^ 



C ) 



John Edgar Hoover 
/ Director 



I? I 



&^* 



„ «TAr*t>A"t) rom* NO. ft4 



$ 



Oj^c^ M.e/fyorandum • united states government 



TO 

FROM : 
SUBJECT: 




n 7 . V:;:> ^J^S 1 //// 




DA XE: March 12, 



storekeeper - General 






Jy b7C 




Pursuant to previous apnroval on my memoranda which I had (ianay - — i 
s u bnitted on the g^lM^a^*<^^^i-ii5 ye e concerning some in come JkJ^jUJU'&EEJZ&e ^ 
en countered by him as a result of confusi on concerning the number of j 

depende nts cla imed by him, I finalln. succeeded _ in •. .ironing this matter 
out fo r I ' 



\vrith Supervisor 



R 



i] ding ^ on c 



Room 1013 s Internal Revenue 



You 
coin ting out 
the Internal 
ao'eurs that 
and signed a 



will reca]l\ \h^& been served with & warrant 

that he owed ^149.82 for the calendar year of 19. 
Revenue Bureau had di sa llowed two of his dependents, 

in ^Ayril i _19 5l 



b7C 



It 



form, agreeing to 
ijL. appeared^ 



thi s 



into the matter ^ 

d^o[ng when he signed the form and 
^i^sqquenily submitted, he . noted that 
for the calendar year 1950 
daughter, his 



son, and his 



Revenue 

, v« v fee cati se 
ter.hni cality is that 



to the Internal 

dependents, but 

The 

solely supoorted 



[went to the Internal Revenue Bureau 
dlTsal Tbwan ce . "On farther checking 
\ had not realized what he wu,s 
a c cord, ihg to affi dav its vjhich he 

he had- a total of five dependents 

consisting of ^himself ^ His wife, his unmarried 
grandson, Wh e njthi ^ in fo rmat i on was _pr es ent ed 
Bureau by me the Bureau allowed four of the 
of a technica l! tu, the n_ did not allow the son. 



caljL 
to |_ 



Chri stmas-time in 



ac cording 
I du ring 360 
1950 Qivina no 



statement the son vas 

days of 1950 but the son left home j 
noti ce that he was leavino and 

riving no wore us to his whereabouts A \ claims that his whereabouts j 

re still not known. Therefore, the Internal Revenue Bureau stated that j 
Ithough the son fulfilled two of the requirements for a dependent, namely^ 

being in the immediate family and living under the same roof and being \ 

solely supoorted by the wage-earner, yet he did not fulfill the other I 

necessary requirement which is that proof must be gi ven that he did not ] 
himself earn over £500 during that calendar year. He stated that since 

his whereabouts are not known it could not be possible to furnish such : 

proof. ' | 

Accordingly, „thjaj^mud^jxn„ u±UM&$ty&13^wh$ C^AkL i n st ead of owi ng \ 
&2£.9\§. 2 ....!} e lL) °^ 1 ^-SJl!jJ,.S )We approximately $44*00.. ~ y //; ; £*/*'' 

nd[ 



be 



1951 return 



'[will get a bic 



L^2^o_turned s in 
refu nd, of $178.12 on that, P^r^j^'jp^ch^will be claimed againsf^jthe 
$44,00 owed on the 1950 return, thus making his total re f funH' $1*3.4.12. 



HI 



:P$ 




j * 



• 



^p5> 



Memo to Mr* flavin ( continue a) 



Needless to say\ , JZ]^^^^^^^ I /or ifcft* assistance 

the Bureau rendered him in this matter and i t l wa s clea rl y , moi nt f>4 j) u t 

. to Internal Revenue that the Bureau_ms not QffX ci &XI11 T^^^sm iiji a 

I WUt. w&s, merely, making this inq^ryj)7ki^Mlf: a j\ "b ^ipgnt 

^\J^?LC^^rj?j?.pA^i..iServi.ce. Consequently, np^ embarrassment l can result to he 
the Bureau, i '. **-— : - --^ -•«.■.—,-■.. -1 : ..•.-—r- r ._.^ . 



b7C 



I li s, asijou know, still on extended iSick leave. Mis leau 

rnins t hrvugh j i/y^JL»-JL952. ~'*^T^^^^ ftV tdilj eu^r, 6e 

able to return to his u wrk because of the a#erfci^ok\Tes^ 

f uTft f c ft has IjiXiiMELOL^^ and our last check 

with the doctor indicated that IJLJ^MM^ 
to resume, work. - ■ - T >■ '^-^^; ■ 



/ 



Va/4 iw~/jL*/ • 




» i 



!i 
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RECEIPT FOB GOVERNMENT PROPERTY 

'•^EDEBAL BUREAU OF INVESTIGATION^, 

8BBD STATES DEPARTMENT OF JUSTICf 



CC-5a 



i-»-a 



/ I certify that I have received the following Government property for official use: 



Keys for the closets in the follaring rooms 



. cases fl$d Un!i525 
1 in lt52? 
1 in 1|50? 
1 in 1$1 
1 in 5302 
1 in 5261 
I in 2?lli 



fit 






2 in 2706 

2 in 2712 

3 in 2266 



Rl PjJ/\p> 



*>* 



"HtiFT 






,J ft?nj 



V„ 'V « 



READ 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed,, DO NOT IRK OR WRITE ON IT OR MUTILATE 
IT IN AI Iff. 

r , - ^ K -ui] I 'it 



'd 









I ' s --i 



RG 



BE 



Very truly yours 



r 



Milium 





NDARD FORM NO. M 



Office IS/Umofd/ndum • united states' government 



TO 



s KB. TOLSQN 
from : W. R. GLA7IN \ 



date: March 19, 18/52 



\h 



subject: H» L. EDWARDS 

PERSONNEL OFFICER 




Gandy 



by 



Mr* 



Edwards that he^had^b.e^Ji^D T 



have been advised 

e^Ge ne r al^^j^^g^^ em>kg r of 

year. 



do si tin 

the Personnel Management Staff at a salary of $11,0(J0 



Mr. Edwards advised me that the offer of employme nt came to him 
entirely unsQli.GJ.t&d and was made during a luncheon engagement Mr. Edwards 
had wftfy j^T ^e^ffelferal^Cable 

Corporation. \ \ had visited Washington at the suggestion o f a 

former classmate of Mr* Edwards r who had recommended Mr. Edwards to \ \ 

I ~[f or consideration for the position in question. 



'b6 
b7C 



Mr. Edwards advised me \ 
]had been designated byi" 



"{mentione d to him that he, 
\ of the Committee 



\on Government Contract Compliance and that if Mr. Edwards was interested 
\in going wi th the General Cable Corporation as a long-term proposition, 
I \ was going to propose his name to the Committee as Executive 

ISecretary for its duration, which position has definitely been approved by 
[the Budget Bureau in GS-15. 



Mr. Edwards advised me that after considering 



offer. 



he told him that he would consider himself a s being dislo yal to t ^eJMKz^u 
If he left at~~this time. He Knew the "o"rgaj^r^aT?"on M n¥e3e'3" not only its 
present manpower but needed additional manpower, and that in the Bureau we 
placed special prominence on loyalty. Further, that as Personnel Officer, 
he jiLSi cxwJjj zurfz mnn* o?/j o f such position where he felt his services 
yiere still jL&adgjj . Mr. Edwards advised me that he wanted to assure the 

Director and me that he has Jiot af any ^tAme_:. s oli cited outside employment 

and is not at present l ooking for any su ch ou%sid.^ __^j>^j^iLfijiii 9 but that he 
has had offers come to him. He saicT'ihat so long as the ^Direc tor feels 
that he can continue to be of service to the Bureau in his present assign- 
ment, he would appreciate the opportunity of remaining in such assignment. 



Attachment 
WRG:cmw 



i C'Ct r 



6 APfi 13521 





tf I jlfl l , l«M iil*l||l 1 .^i n .' - ' ■ .. i i H . BI ... UTiUMMH I il-i 



jlfemo to Jfr. Tolson (Continued) 



Mr. fi<imafcd&. 



iajid±ng^jj )Jb^s.i nq e_Ji£_a_s_sumed $he 
position of Persojbng J^Ul&i-G&a. He enjoys personnel work and has had an 
excellent background for it. I feel that he is doing an excellent jo b and 
the Bureau is„ i benefi tinq by his contiTiu^^ J 

expressed my appreciation to Mr. Edwards personally and it is respectfully 
suggested that the attached communication go forward to Mr. Edwards in 
connection with this matter. 



/ 



-2- 




/ 



-v/ 



"arch 19 $ 13S2 



,' r r. 



/** J«t 



ynn Edwards 



federal lureau of Inuestijaiion 
<:askin$ton $ % c\ 



Ih;ar >'r+ Zciwardst 



you &7/ I 



J faxtrg fteen adyiaed of £&g offe r recently viada to 

of the Soar? of the 



ble r orporation 9 to Join their Personnel '-'aaagenent 
Staff at an increase ove r your present salary, and Viat uou 
have *dvi$ed \ \ tiat you feel you should rejoin in 

your iresent position during this critical period* 

I no want you to knout that I appreciate vour 
aduisinp ne concerning this contact and I an heppy to know 
that you haoe nade the Cecision to regain as Personnel officer 
in the lunmu* 

sincerely yours + 



he 

hlC 



W8&:cmw 



/r? 



rti 






iBSR 






*avm = 






^cfcois m t 






JS9tl 






-s?y 






iTi£> , 






-■den 




iZXZT.% _ 






u&V^j__^ 




f 


fcr -- - 






le. P:-;b — 


-1 


ase i 




? 


t^y 








_% 


*fc 



r>\ 



vl\\ 



^ 



\i 



\*: 



»\ * 



! t 



<*-■**! 



/ 



BM*0fr* M-m i rin I 'n 



%- ' i ' i -i i ^mum^a^MiMiiai 



I ' M- i i ii r i , i -^ fr^^^^^^j^^^^^^^mg 



4JECEIPT FOR GOVEBUER PEOPERTY * 
JffiffiL BUREAU OF INVESTIGATION W 
UNITED STATES DEPARTMENT OF JUSTICE 



CC-6a , I 



WW*- 



I certify that I have received the following Government property for official use: 

M" 



Key to Room k% 




'; / i^OlO 



(Tel-Key Cabinet) g ff g ffl 



b*d 



READ 

M M *■« «•* 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed.^ DO NOT MARK OR 1ITE ON IT OR MUTILATE 



WOT? 






Very trulyjours 



***«wiw**f«in!mPiPW*WMiiiw*w*«ipww»«i^^ 



. very xruiy.yours, ^ 

jl&y 1^ f *""" i nimb i^iin** 



v^m^vnqq 



RECEIPT FOR GOVERNMENT PROPERTY 
^EDERAL BUREAU OF INVESTIGATION 



tyTED 



ENT OF JUSTIC|f 



C05a 

Ut. 



H-fr -M 



I certify that I have received the following Government property for official use: 




fr 



Key to Boom kWS 




13 APR 23 1 



READ 

v ip» *» m 

The Government property which you. hereby acknowledge 
is charged to you and you are responsible for takin 
care of it and returning it when its use has been 




i 



a » 8 






coated. DO' SOT MM OR 1ITE ON IT OB MUTILATE 
IT I W W, 

mm 






, , # .-#-att4 « >*■ Kk 



Very truly yours 
H« L* 




\ 



I. Agency and organizational designations 
U.S. Department of Justice 
Federal Bureau of Investigation 



| 



5, Employee's name (and social security account number when appropriate) 



ft 



*> * . J! 

4, r<jy ioii 






3DL*I/ Ma 



4 Clm N* 

Ml 



&, Grade and Salary 



PAY ROLL CHANGE DATA 



7. Previous 
normal 



9. New 

normal 



I Payjhis 



BASE PAY 



OVERTIME 



GROSS PAY 



RET. 



TAX 



BOND 



F. I. C. A. 



NET PAY 



10, Remark: 



II, Appropriation(s) 



: I 



\ 



12, Prepared by 



13. Audited by 



a 



it Periodic step-increase U Pay adjustment U Other step-increase 



D 



14. Effective 
date 



S3 



15, Date last 
equivalent 
increase 

mm 



14, Old salary 

rate 



17, New salary 
rate 



18, Performance rating is satisfactory or better. 



(Signature or other authentication) 



I?, LWOP data (Fill in appropriate spaces covering LWOP 
during following periods): 
Period(s): 

i No excess LWOP. Total excess LWOP_ — .„ 



STANDARD FORM NO. Il2fi— Revised 

Form prescribed by Comp. Gen., U. S. 
NovJ,ro,Gen^Ri(9i}|atijjn|ilfl.l02 



(Check applicable box in case of excess LWOP) 
U In pay status at end of waiting period, . 

U In LWOP status a} end of waiting period, «*«/* 1 
Jl lift 



I 



a 



PAY ROLL CHANGE SUP-PERSONNEL COP 



ft U. S. GOVERNMENT PRINTING OFFICE 




tKXi . i ^gf . 



a- . ~ » -w*v* irrfr 






$wsaaR3£3S»*^oa 



LJ . U ■--■•■ - - : ^ ^-' C ) ■ \J * ^ >v ^^ ■■■■■•- ^*-k#*^ 

Office Memorandum ♦ ^ 

jrf&L*^ '.''::;<:f.>:- : 






to 



mom 



t Br* Toleon 



t 1/ 



9. @l®vtt 



ttfltyacfe 




OATS>i 






^ 



t^ 



'H 



4J ; WS '*■• 



■ ..;.■ ■*■■ 



I &&«? •j»^ortoo(t{r #/ revitiatog Xwpe$to$ i^j&o^^ *« i : ^ 

**<?£#**# #& Ate o#©a$fl&t&0n #/ the fumtione of if?* oti&M$,& 
Offim mtl £ twuM appreciate very uuoh if h# : -or morfy&frv 
inepeQtor &f tho Tminwg ®n4 inepeotion 'Mvifftpn wuM ;afcfee , ;.# 
o&rt*?jy 0/ tfto Personnel Officer r e [office of $M§ 4iuieioMM 
Such a our my ^ould take froa throe, to four 4&y0 and 4m fo oinuijy 
at&ar 4a|;©r*(fiui< o®ttore being h®n4le4 ih thio^ $ivi$im ■}»♦- *Jii^ 
$£go X &at«? ##t feoon &&!# td tafto *&o tiao &a?p# ,: /rea oy 4e$% |6^ 
oa&o Mm $oj*30f&&2 ourvoy* r ; /:, ■:': / v ^'\ " ,J J. \' ; '/ vv : :.; 

I ^fta of Moo which I mould like to hme eurmye4 lis tfta* 
of Ur*is* lym]m@mar4eg Peremnel @ffimr m iff* S4$®mv$4 i$ tfoing 
an &uWtMmw^^ W^ hm given ® gre®t $<?&!#/ hi* ptir$§$4& -•"■; 
ttoo t§ *Aa /BJiet«oiao of hie effim f®r mtiy'P®nth&PMt*.:'lMt 
hm fi hompor^ foun& it neeeoo&ry to mrJf img heuts ®f MmrMm 
it being mto& th®t in October he mer®ga4 3 hour® an4 47 Mnute$ 
&vortiQG s &®y+ in tteveober he awmge& $ hmm and $4 ®imt0& 
ovQpttnc @ 4my m& in Seoonber 3 houro m& $¥ ninute® M/jd&yy It - 
ftao been no^eoomry for hin to pcrfom thie .ovor^M/ : «0^io$-'tA 
or&er to Uoop the amy thtngo being referred • 'ti hi® off $m'm$$m* 
The Bireetor hm approved an uMiM&nal euporvi^or for *^-v; 
JPereonnei &ootion of this di via ion- m4 thie ®kou£4 gim? mm^to* 
liof to Mr* ^©rdo* T h®ve designated one of the out$pmt4in§ '* 
ouperyiooro in tho teroonnel Seotion to ffivo: ^@&i$tanpk M .#*# ; ' ''; 
B&mrdo in the mrk ooaing in to hie off toe* t $o feei^ homm?* '.* 
th®i if fl»oo one outoi4e of ihc divioion ho€ the opportml^if -r 
etwnMny oever&i 3aye mith Mr* &$m®r&e ®Mitim&JL reoo®mh$&&%®n$ 
oouid be xmtie mhioh mouM roliew Mr* i$4w&r<&8 of oert&th M#^l«l 
being referred to hie efftoe at thie tfoo mith the rw&fc f 6ai e > : 
&ore tiao during tho worthing day Q$tti& be 4$vote& by it$* M&&®$$& -v-i 
to & large nuuher of opeot&l projeote mhioh neoebmrily<m&$s .--ho ^ * 
hmtiled by hia QontlnuoueZy* '&$■'? '''/'■>'$ ^ ^^i^"^^-'^-; 





■: ^■'*--v 



■t. 1 



■ ^ y 


:i:/; ;'#?■-;.■;,;■ 


j ,' 




1 ''^' ksf'^'V" " ; "-' ^ 











STANDARD FOftK NO. 6* 



Office Memorandum 



* 



UNITED STATES GOVERNMENT 



MR. ffZ4p# 



TO : 

FROM : H. L. EB> 
SUBJECT: 




DATE: 



March 24, 1958 

\f* Ladd 

W ClOES 






elect 

Glavlii 

Mchols 



Tracy 

Karb o 
Balaon t 

itohr 

Tele. Rooa_ 
Hease 



With reference to the letter advising me of the results 
of my recent Navy physical examination, I wish to advise that 
I have consulted my personal physician, pursuant to the suggestion 
contained therein, and he has prescribed thyroid medication for 
the low basil m tabolism. This condition is not serious, and 
this information is merely, submitted as a matter of record in my 
file for completion of im^fhy-sical examination. 



HLE:pam 



•atoRDE-o . >,,; ' *:■. __ /f/; : sj 



TT77M 



•>-U.r>. 



.., mi 



iV 

£6 APR 81852 
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STANDARD FORM NO. 64 



Office Memorandum • 



TO : 

FROM : 
SUBJECT: 




UNITED STATES GOVERNMENT 



date: March 31 y 1952 



H. LYNN EDWARDS 
Personnel Officer 
Administrative Division 
On Probation 



Tou will recall that Mr. Edwards 3 who has been serv 
as Personnel Officer in .the Administrative Division since 
April 30, 1947 y was censured and placed on probation on 
Februar v 11 s 1 952 s as a result of the u nwarranted dela y wh 
had occurred in ..^s^DBJioiion with a classification matter in 




ing 



ich 
volv ing 



the position of Supervisor of the MailBjLOM, 

More than a month and a half has now elapsed since this 
action was taken and during that time Mr. Edwards has carried 

Jiessj took the administrative action against him in the proper 
spirit and has continued to devote .Long hojins. of voluntary flggr- 

tim$ to his-m&nJs. Following the action against him s he took 

iMm^dJ^i^jQj^ decisive me.a_sujue^^tQr..±he purpose of __on j^s^JJiSL 
the undesirable situati on which had existed in the handling 
of classification mat'fers and at the present time all of 
the very delinquent matters in this category have been handled 
and the situation with regard to the Classification Unit is 
looking much better. 

Tou will also recall that Mr* Edwards recently d eclined 
a position which Jiad been offered him M^Q^J^px^SAn^Q^Jxi^^ 
tM^ggaaPSLL^^ which position 

carried with it a salary in excess of his present Bureau salary. 
At the time, Mr. Edwards assured me that he was not looking 
for any outside employment s intended to continue with the 
Bureau, but was merely reporting a contact which had been made 
with him. A letter of appreciation was directed to Mr. Edwards 
in this matter on March 19 s 1952. 




? V ♦ ! t 



02 APR 14 1952 



L 



p.r (VirMviT* -78 r , ■ W'\ 

Mr. Edwards has been carrying out his ,respons®fiuiti'&8'* I 
as Personnel Officer during his probationary period loyally 

kflCtps/^^ 
Attachment 

a/ 



r~ 



# 



• 



and efficiently and it is my recommendation that he be removed 
from probation at this time. 



gfflnraimmmiwt 



A PERMANENT BRIEF OF MR. EDWARDS' PERSONNEL FILE IS ATTACHED. 



tf-^ei^uLt. 



M 



s^"-* 




^ 




W' 




A 



A- 



DECLASSIFICATION. AUTHORITY DERIVED 

FB I AUT OI1AI I G DEC LASS I F I CAT X OH - GtTI 

mti oi-ii-zorz' • : : '■■ '■■■■' ' ; 



MWOH: 



I 



*peU 3, 1999 



Mr. H* Lynn L'd wards .-,•.•.':'■,':- ; - ■..•:■.::•..■••■:;■ 

FedtimX Bureau of In&mttgaMem 

Wa»hM§ton $ #* cr» . '■■■•'■•; :,;,;, ■,..•:..•:, : . : ., ■',: ' 

■Dear Mr* iMtBGrdst;- .■■■ l 4..'"-' : ' ■ ■ r ■' ■■■■ '<. ■ '■••'■ 

. The Bureau' 'is- plaamd to n&ttU* gm-'$M f<sfU ,: cm. 
being j* &noved fr on a r pn&baiimcrp sfefi*** ..;. ■; v 

■ "•'"""; - ■:.. -^K-'^Pic'&reZy-uQtJir&f ''...." ■ ': ;; . 

;■ ;• . '. ;,-.'\ ;■■,'.-.':; ' J » Edga^ Hoover 

">.o .... ';• , ,.'. : ,.] John -Mgup-'Uewin*, •:■'..-•.' " ; 
■.•■•-■' Director ■-.:.':,. 



Wt Ur* Glow in fCiiitf.idiiiUivX - ) 
Movement 
leave ■■ 
Wacfrermxn 
Jftft Ueiltoh (sent direct) 






* ** 



%*t ..- V.V 



mtt 

Nichols. 

Belmont, 

CI 

QUvtn. 

Harbo 




Tpwiy. 



V-tf 
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^.\...^^:#0 
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MAILED 20 



^TAPR9 1952 
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iefcral Surenu of Sntmiipium 

1'"' 





Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 

Dear Sir: 



For inclusion in the fund to be paid to the designated beneficiary of any Special 
Agent of the FBI who has previously contributed to this fund and who dies from any cause 
except self-destruction while employed as a Special Agent, I am forwarding herewith (by 
CHECK - MONEY ORDER) the sum of $10, payable to the Chief Clerk of the FBI, to be included 
in said fund. Payment will be made for death by self-destruction after the Agent has been 
a member of the fund for two years* It is understood and agreed that the sum tendered 
herewith is a voluntary, gratuitous contribution to said fund which I understand is to 
be administered in the following manner. 

The Director of the FBI will appoint a committee which shall consider all matters 
pertaining to the acquisition, safe keeping and expending of said fund, which committee 
will recommend appropriate action to the Director in pertinent matters. The Chief Clerk 
of the FBI shall receive all contributions and account for same to the Director, Upon 
the death of any Special Agent who is a member of said fund the appointed committee will 
consider the case and submit a recommendation to the Director as to its conclusions. Ap- 
propriate instructions will then be issued to the Chief Clerk, directing him to pay to 
the designated beneficiary the sum of $10,000. The following person is designated as my 
beneficiary for FBI Agents' Insurance Fund: 

**m*Wft< jjudUJktdtfJL £kmMk Relationship Jf^f£_ 

| \ SitonJtru BuifaAfatf, J>l*fkHY 

Address J4fi ft ®*K 2-hfh^ C£ , #/g//wg/»n .t/tH/»ti 



Date 



4-it 



z 



a* 



The following person is designated as my beneficiary under the Chas. S, Boss 
Fund providing $1500 death benefit to beneficiary of agents killed in line of duty. 



Name 



Relationship 



Date 



Address 



«■* UvA 



Mh 



J? ism 




it 



Very truly prours, 
Special Agent 



W 




g&J 



b6 
b7C 



> i 



I#ERAL BUREAU OF INVESTIGATIOH 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



FD-185 




Name of Employee: 







Where Assigned: Administrative Divisi on 

(Division) 

Payroll Title: Personnel Officer 



Personnel Section 



(Section, Unit) 



Rating Period: from 4/l /fil 



to 3/31/52 



ADJECTIVE RATING 



S ATI SFACTORY 



Outstanding, Satisfactory, Unsatisfactory 




C^/s^j6m4*' 



Employee's 
Initials 

iiik 



Title 



Title 
— * ASSISTANT DIRECTOR 



/V * v Title 

V*.*-. * J, - -, 



/Date / 



Date 
APR 1 7 1952 



Date 



TYPE OF REPORT 



(J) Official 
( $ Annual 



n-J3/C<£'/~.M ': 



I 

(j 6 Am 241952 



( ) Administrative M , 0f » 
( ) 60-day 
( ) Transfer 
( ) Separation^ fodjngs;ej 
( ) Special**" 



j f i 






NARRATIVE COMMENTS 

Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (1) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO. HELP the employee bring his performance up to a 
satisfactorv level. 



FD-185 A 



Wrformance rating guide 
for investigative personnel 

(For use as attachment to Performance Rating Form No. FD-185) 



Name of Employee. 



F. LIME E JWARDS. 



Title Personnel Officer 

Rating Period: fron^/7 /fil to3/3l/5P, 



Note: 
+ 



RATING GUIDE AND CHECK-LIST 

Only those items having pertinent bearing on employee's performance should be rated. All employees in same salary grade should be compared. 

Rate items as follows: 

Outstanding (exceeding excellent and deserving special commendation). 

Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 
~" Unsatisfactory. 

Q No opportunity to appraise performance during rating period. 
Guide for determining adjective rating: 

An 'Outstanding' rating cannot be justified unless all elements rated are 'plus\ and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. . 

So far as Satisfactory* and 'Unsatisfactory* ratings are concerned, it is impossible to provide a mechanical formula for computing the various plus , check , and minus 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all 'Unsatisfactory' ratings must comply with the requirements as 
set out on the reverse of form FD-185. 



' (1) Personal appearance. 
"f~ (2) Personality and effectiveness of his personal contacts. 
~t~ (3) Attitude (including dependability, cooperativeness, loyalty, 
enthusiasm, amenability and willingness to equitably 
yS share work load). 
r (4) Physical fitness (including health, energy, stamina). 
"77 (5) Resourcefulness and ingenuity. 

"*» (6) Forcefulness and aggressiveness as required, 
~h (7) Judgment, including common sense, ability to arrive at proper 
conclusions; ability to define objectives. 
"/"" (8) Initiative and the taking of appropriate action on own 

responsibility. 
-h~ (9) Planning ability and its application to the work. 
"t" (in) Accuracy -and attention to pertinent detail. 
"/"" (11) Industry, including energetic consistent application to duties. 
_±T(12) Productivity, including amount of acceptable work produced 
and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee's control. 
"T (13) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and ^nowhow* of 
application. 
tJ (14) Technical or -mechanical skills. 

Cj (15) Investigative ability and results: 

(&) Internal security cases 

fb) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

Q (16) Physical surveillance ability. 



O. 



±L 



n. 



=t=- 
+- 



(17) Firearms ability. 

(18) Development of informants and sources of information. 

'(19) Reporting ability: 

(a) Investigative reports 

tb) Summary reports 

(c) Memos, -letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; adequacy and perti- 
nency of leads; administrative. detail.) 

(20) Performance as a witness. 

(21) Executive ability: 

{ (a) Leadership 

*7~ (b) Ability to handle personnel 
-i. (c) Planning 
_i_ (d) Making decisions 

"T~ (e) Assignment of work 

j~ (i) Training subordinates 

rt (g) Devising procedures , 

~t (n) Emotional stability 

"f" ( i ) Promoting high morale 

"f~ ( j ) Getting results 

(22) Ability on raids and dangerous assignments: 
(a) As leader 

(b) As participant 

(23) Organizational interest, such as making of suggestions for 

improvement 

(24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 



A. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc.): „__ — 



Executive - Personnel work 



B. Specify employee's most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): 

Personnel-Executive work 



C. (1) Is employee available for general assignment wherever needs of service require? -££3Jf answer is not Ves*, explain in narrative comments.) 
(2) Is employee available for special assignment wheiaver n*?is of rervice require? _X_£ §f answer is not "yes*, explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period? Ja & *'->> explain in narrative comments.) 



ADJECTIVE RATING:. 



SATISFACTORY 



Outstanding, Satisfactory, Unsatisfactory 



9 



t 



J5T. .Draw EDWARDS 
Personnel Officer 
Admini strati ve Division 
ANNUAL PERFORMANCE RATING 

Mr. Edwards has been Personnel Officer of the Bureau since 
approximately May of 1947 r having been assigned to the Administrative 
Division since June, 1943. As Personnel Officer he has been out- 
standing. I personally feel he is one of the best qualified Personnel 
Officers in the Government service. During the rating period, as in 
past rating periods, Mr. Edwards has been alert to every change in 
Government personnel procedures and has kept abreast of the many 
involved personnel practices brought about by the passage of certain 
laws by Congress an$ rules and regulations by the Civil Service 
Commission. He is outstanding as a classification expert and has been 
exceptionally successful in handling classification matters with the 
Civil Service Commission. 

He has been outstanding in his contacts with medical officials 
at the Naval Medical Center at Bethesda and Army Medical Center at Walter 
Reed Hospital, Washington, D. Cm Bureau personnel have been the recipi- 
ents of attention afforded at these medical centers primarily through 
Mr. Edwards' continued close liaison with the personnel of those centers* 

Mr. Edwards' loyalty to the Director and the Bureau is un- 
questioned. Ever since he has been assigned to the Administrative 
Division he has subordinated his own desires to the needs of the Bureau. 
He averages two or three hours' overtime daily and he can be found at 
the office practicaly seven days a week every week in the year. He 
has but recently refused an offer from industry which would have paid 
him half as much again as his present salary. 

I feel that Mr. Edwards is ideally placed in his present 
position although I do wish to state that as an Inspector or SAC he 
would be outstanding in either position. I feel that it is to the 
Bureau's advantage to maintain him in his present assignment. 



ifrli 



Initials 






M $■$» J£$s. 






Bear Mr* : Mwar<i8 z.. : - ■■::;. .■■•;vi:^.: : -;. 1 ';.'K:' ; "' '' "'• :,' : >. -' : \':'-" : ^- ' '■ ■ 

' '•■■' , ''■•• 'X cm. ; ind.«/d ■ ple'a&&4- >'■$*• atf i>i ae $.#»- : ;*iia^-. '• . •. ' '■:■ ■ :■-■ 
!?<?«• ■®r$.b@in$/prmoti6f$yfrm : -iH&,p0$itim '4j>:$jjfarfiBti ■ •/: 
Agent, $10^000 p&r annum' in^rad@ ; &ft. 14 t ' : t^ : tH4. 'ppitm 
ii&m of SpektinZ ■.ftgmt* $1^MQ0\ -per ttnmnk/ in •tfrtttf* :■'-'■' 

05 15, &ff&e0tf0 / M^--m J#S**L'; ■'■ ; ..••: V ';'-f; ;■; ;_^,- ■■>, ; : ; :.v •;. ; ; 

;• ", '..for ytkte '■'i'tij i Pi*m0e®$: 'this. prvmaipm-iM '■'''■ " ' 
.temporary'.. -ln'-<jc : coN«^c#' wi-ik' -pubZiti :'Zm-$B43*' : &ppwm4 
September- $?i/'lVSC>0 ^:-,'. : ':' : \:-''.- '■.-:''' .'•-,' . .-J-, .'"'.'■•■'■ ■--■V':.'-'. 



Tolgon^ 

■ Laq d-^ 

Nich6is_ 
Kos'en '.. 
Tracy 

HarDo 



Belmont; 
ubhr. ' 












■.(f) ; J; Edgai? Hooves* ./ 






■ ■■ *'■ i ■'■■" 

■"' : - •■ NiiL.'i;.-'--'R»:Htt^..t.. >'.;••/'.■.- 

Special i4.gen^ ! ;'^ > 



*gn 
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STANDARD FORM 50 

UNITED STATES 

CIVIL SERVICE COMMISSION 

OCTOBER 1946 



t 



U. S. DEPARTMENT OF JUSTI 



FEDERAL BUREAU OF INVES 

WASHINGTON 25, D. C. 






TION 



FORM APPROVED 

BUDGET BUREAU NO. S0-R0^4« 



NOTIFICATION OF PERSONNEL ACTION 



<'~\ 



i. NAME (MR. - MISS - MRS. - FIRST -MIDDLE INITIAL -LAST) * * ^t w 

Mfc hi- h-y/J/s £$tJ*)?7>s 



2. DATE OF BIRTH 



$**fr»15 



3. JOURNAL OR ACTION NO. 

F.B.I. £*<£>• 



3^^^ 



4. DATE / ' 



This is to notify you of the following action affecting your employment: 



5. NATURE OF ACTION (USE STANDARD TERMINOLOGY) 






6. EFFECTIVE DATE 



T-2Q.33 



7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY 



i^afoOt A 3m* &«3IB "f "> 



FROM 



TO 



Oh x% 



nn 



FIELD 



DEPARTMENTAL 



8. POSITION TITLE 



9. SERVICE, GRADE, 
SALARY 



10. ORGANIZATIONAL 
DESIGNATIONS 



11. HEADQUARTERS 



12. FIELD OR DEPT'L 






f 



FIELD 



rn 



DEPARTMENT 



13. VETERAN'S PREFERENCE 



10 POINT 



DISAB. WIFE WIDOW 



14. POSITION CLASSIFICATION ACTION 



NEW VICE 



X 



15. 

SEX 



16. 
RACE 



17. APPROPRIATION S. & E. , FBI 
FROM: 
TO: 



18. SUBJECT TO C.S. 
RETIREMENT ACT 
(YES-NO) 



"^isWr 



w 



19. DATE OF OATH 
(ACCESSIONS ONLY) 



20. LEGAL RESIDENCE 



wzm* 



/f 



REMARKS 



r *^ ■z^.tUizim ejf ) CB l^vesm! raxiaigf a«isSs« s&ft £wi« sen sx* 3£$i garc .?04 




4f*>3*^V^U. 






4** 



c.rr;^ n ;~:r^ ::'j,;i #*. Ml-W- 






16JUL17I3I2 






SIGNATURE OR OTHER AUTHENTICATION 



8. FILE 



^ U. S. GOVERNMENT PRINTING OFFICE— 1951 — 941123 



■P^MP 



^m^^^^^^^^w 



SEIPT FOR GOVERNHT PROPERTY g 
WERAL BUREAU OF INVESTIGATION ™ 
UNITED STATES DEPARTMENT OF JUSTICE 



vvDS 



^7<fr // L~ 



I certify that I have received the following Government property for official use; 

(Issued April f , 1952) 



/|//V / HISEECTOR'S MMTAI 1 188 

J ' (Issued May 21, \% 



01(1 0E: Westroyed in Field Office 
Returned to Bureau 



READ 



The Government property which you hereby acknowledge' 
is charged to you and you are responsible foftaking 
care of it and returning it when its use has been 
(^leted^milAK OR WRITE ON IT OR MUTILATE 




Wm>m<o 



6 



<X 



VeafMly yours, 
JJpJtaoMA 



1 



STANDARD FORM NO. 64 



Office NlemoranduM • united states government 

J T0 . U T% Glayin IMF date: July 25, 1952 



from : ■#. ■£>. Edwarhsmfu 

SUBJECT: 




Ladd 

HIchols_ 
Belnont. 
Cl*gS 

Harto 



Tracy 

Moh r 
Tele. Ra. 

Nease 

dandy 



■for record purposes and in response to a request from the 
Physical Examination "nit concerning the status of my physical con- 
dition with respect to a recommendation made by the medical examiner 
when I was last examined that % consult a local physician concerning 
my low basal metabolism, the following is submitted. 



As % previously advised by memorandum, % have consulted a 
doctor and he has prescribed one grain of thyroid per day which % 
am still taking* JT have had no symptoms and I feel fine. I will 
continue on the thyroid and will have my condition rechecked when 
Z have my next physical examination. 



E 



o further action is believed necessary at this time. 



HliE iQ -fry) 



-<s — i^ iw. _; ■* »- "« ■ 




&ECOIIDED-45: 



L^ 







ll&ci ^ 



. »a* r* * *»•«« *9M8 



HHHIiKt -» »»■««*»•*« 







^/ ^0^^1952 



-•$-* 



-Qopy- fmf 



ECE: MEMORANDA .;; 
.TO ;•'-■■ .,•:/'' Mr.; Gl&yin / .'■■/' 
PROM : - : •■ [g> L. Edward^/ 



-SUBJECT; 



UNITED ;STATES^ ; GpVERNMNT ;/ 
;"". ; - .".'. \" ; DATE:, July : 3Q / 1952, 



N.on-fVeteran ;■•■ ■■.-■■- •"*:■'■■ - ;■■■'. 



.b6 
.b7C 



Ref Erring ";;tb"y oui? memc^andtini' -of 



td.Hr.. Tolsoh con- 









.concerning- the ha nd ling; of ; the ..v.r e cent matter : iriWlyiBg' - .-I(ie.n.tifioatiori- 
"Division- employee ! | : who was, \gullty of excess iyely V 

requesting :, emergettcy annual /leaye, you ,w£Xl\recall\ that, ycu: .:; ; " r; . ,/: 
were :unable .to s upply; complete' details- h#oause : : SA^Supervisor v-;- 
I | of /the AdklnisWatlye* Action Un'lt,, who. .had 'par- ' , 

fici-pated.",ln one, phased of "%he .had'i : ^ rn£tt.erv w&^ on' 



annual: leave • ■- We/ ' &t a tad^that 

Irnmediately ■'Upbn/his ^eturri. v f rom ; ; annual -leave:, 

indicated' thaUOthfs should ,h^; d,one; : .t The 

concerning • the : f ollowin;^' poIntBi^ ( 1 ) • the : . .handling ■ ; 

by 3.A Superylsor j | ;(2) VTfe^ 

f r om 7 July •. 7 to. July / 9 - In the handling 



quid be Inter vie wed :;' 
and '/th£ Director ■' \ 
pir e qtbr 'inquire d oo ji^ ; / 
pi.-. : this "' ; mat t e r 
the d;elay ■ /. -. 
of* tht "s-t nia'ttfer^ '-arid ( 3 ; .... 



Mrv < Traoy f s handling oft" this matter* 



INTERVIEW -WITH 



[wsls .given: 'the assignmmht:;!,of. -'securihg. sxrpplemental 

.information -from/th^ clear up / , 

a hiirftb^r: of.: imexplairied ; ' : angles; In; thl& f>ai^ioti|a^ Ga.Be' In order; .. " 
/that v ±t\ could: W ; 4i.s : Qipliha:ry- stetson;. ,/:"/': 

^purposes . ' The se. InstrueffcioriS:. /wer;e^lh.:form^of^ notes .from me" bdsedV'.'.. 
: Upon : my *r eyiew/bf W^ '£$1* i^l/m^m^aridum '$^6/25/^^ 
were unfortunately destrbyed^ 

pared in this casreV and' cos^eauently - ?i w^ have' only o ur' recbIIec- : 
.tlon to? ;^p by" at K i this : date ■«• V However , I I recalls clearly 

-that- he( did ^bt receive; - : ^ his -Unit /Chief , ,(Mr» = , 

Cavana/Ugh/ un til ". the morning . ; of " Jun^ ' 30/-whl£h was ... a;.Mond.ay.. ': Oh ,'■ 
the s ame . d at e J | c al 1 e d ; the ; /£den*if I cation Division;,- and' 

this, is ve rifle d by the '/memoraiidum 'submitted /by : " the .. Iden ti£x c atlon ; 
Division;. ■ ' Cbhse#uently -,/ /the:re app ear s : t d haver : be en yrio delay v^at-- 
soever on the part of Agent .' Super vis or | _ _ 1 '£p 1 s ; impo-sslb le 

for me >'to; deter mine- when- I,. reviewed t he 1 6 ./2'5'/5? memorandum and :.-.■■■'"■ 



b6 ; 
b7C 



returned it for ' the.-" additional qxtion, but;;! s am reasonably certain 
that suc h re view -was- no.: . liater>" than "•Thursday. ;-., J'uBe.' 26^' and.,;bn the;^ 
ba s i s ' • of I | .s:t a t ement • that he waa ■ pers.pna;ily given. '. 

this as signment on: Monday/ morning, .. Juiie- ^p.by; }iv. 9 ;.Cayanaugh,/;it* v 




2 1952 



?' 



appears that the memorandum was not received:, in '.Mr .' Cavana -ugh 1 s 
off Ice r'until Friday, Jnrm ?7'. .Mr. p^mnftnghM,Tag 0I1 the last week 



of his vacation, -but who' was on his desk, doesn&t 



recall anything, concerning this matter and the -chances are ;.that 
the. memorandum x^ras in the incoming mail which Mr, Cavanaugh re- 
viewed the first thing Monday morning, T "'.- ; 

' :-'; I realize., that .this- explanation is .not at all .adequate, I. 
think it is unfortuante" that the -.previous ticklers, and notes have 
been deBtroyed, because they would. :readiiy enable us to completely 
explain the handling of this.' matter' and to fix the responsibility. 
In trie : absence, .of such notes, I do not think there, iis any alterna- 
tive except for me to assume complete;. responsibility for the . -, 
handling of . this matter .between June 2% and' June 30 • ^n order to 
avert, any future slipup in a- case of this kind, I have issued 

.instructions to the Agent Supervisors ' that- any notes and ticklers- 
of such matters are to be retained, for a.; sufficiently reasonable 
period, of : time ' after the- final action is taken in; : these pases 
so that we will have readily available the information necessary 
to answer any* inquiries' concerning' delay*. .''*-"■ 

.DELAY PROM JULY 7 TO JULY 9 . 



b6 
b7C 



Agent Supervisor! | vacation began July 7, and, this 



b7C 



case was referred to. Agent Supervisor. T. .F./ Ring on the ,riiorning 
of July 9 as soon- as. the. Identification Division'.s supplemental '.memo- 
randum had been received;, .'-.and ; the .' case -was . reviewed by Mr . Cavanaugh 
In order that he might determine who ..should handle it... The Identi- 
fication Division 1 s memorandum was delayed in getting into, the 
Administrative■ Action Unit because . it; bore, the' caption "Personnel 
Matter'-- Leave Record,/ 1 and was first 'sent to the Leave Unit where 
th ey- noted th e instances of sick leave and emergency r , annual leave . 
on l l leave. card.. Mr ..Ring dictated on this .entire case the 
very same. day-. that it wa£ Reassigned to him, and his -memorandum 
was.; : ,t"ranscribed 'and submitted * under date ;of July 10,. 19^2. Coins e*» £6 
queritly, it does-, not appear-, that there ■ wai any ..delay on the part 
of :Agent Supervisor Ring. -. ' . .- . '" . • . . ' : 

JWQMATIOW FURm^ ' 

■■■"'* Mr. Tracy's- membrandum to :Mr. Tolson dated 7/24/52 reflect^ 
that he was contacted with reference to this matter on Friday 
afternoon, July .18 by Agent. Supervisor Ring. ■■■.Mr"; -Tracy advised' 
that;'it was his .responsibility -to.; see that there were no abuses 
of leave., privilege's,: and in 'answer, to- Mr. Ring's inquiry concern- 
ing certain details, stated that he had -been out of the city the 
last of : June: and suggested that. Ring tal k directly w ith the 



Technical f Section,.. Mr . "Ring talked with late Friday 



2- 



?*:■/* 



Q-p-hP^nnnn.ari rj nftow^s ted - c efMai n 1 nf orrna t i on v a nd- .that a memorandum 
be prepfl red » I l ad vis ed that' he would have'to r/hfrck the 
records M ; m»e:i)arety memd^^hdiM. : -Mr;: Tracy' noted | 



records t% 'prepare the? i^™dFahdiM. : -Mr;: Tracy' noted | 

l had • been' .on an ■ inspection in the -Security Division- the 



last of Jime : ahd : the firs t ; of ; Julv ^andv'it.'was necessary that| 

make a^ check for details J |m ade/- this ;< check and alsp dis- 

cussed "the, matt er- : with ^racyTTiTfcFTriday and^ dictated a memorandum 
' early "Monday .morning' which, was delivered to ..the Admihi^rative . .. 
Divisipn by.lOrJO a.jnii Monday morning July. 2rv, 19^2. - . „; , / 

';.::.; The f or egoing. i s .submit ted, in response to ^the Director 1 s; \ ^ 
' inquiries and you may be assured -that :eyer.y] effort will . be made' 

to have the /pertinent facta , readily available in the future the :•-■ 
\ explain any similar inquiries- which might; arise on the handling ' 

of such ' important matters,, -'■':■ -■"'-'- ;'• '■■':*"■'./:/ '•;..;" ■'."■■'■ 1 > ';■•■■'•" ; 

ADDENDUM: /( 7-31-52 ' WRarmab)" In reviewing 'the- above explanations ■';" " 
■.'I am of t t he ■:defini:t"i:--oHhi^- :; . t ^- t much .too much so called protocol 
was follQwed; I have Issued ■ instructions that- in such matters in •"., 
the future to avoid , delays; which* ,are: ; experienced in Touting such .:• 
such me morarida ground \f or attention that they be handled telephon-> ; 
ically. ""'■ ."' :":."' V '"'.' .'■;:'■.';' -V-' ;■• .* : " : ■'■'... V *"■'■' : '.' ■ .■■.■' '-. ' ' ' r 

- : ; It is recommended that- a -letter of censure : be 'directed^ to . ; 
Mr. ' Hv L.; Edwardavin- .this' matter ; point irfe-oaitt very specifically , 
that such flelays-ciannpt ahd will not be tolerated in the future.. - 

^ : -It;i;s also vrecomji^nded of .censure be addressed 

• to rne^because '~%f the \n$im:£$ : ;iri ;-whi^h thi^ p&rti cularvVmatter -was-' ; ;". ;'. 
..hahdled,:,-;;;-'; : ,/ ■"■;.■.■•." '■/':.'. /!■'< ';.:.' •-'-•'• ,j ^v- : ■■- , -■■'■.';' - : -:' : r ■■■':'■';": ■'..■_ .•■>. ■'';';■ -. 

' ':•■■'* ","'/-'■ :■'!■ .'- -p'"^. [ : : - : -. ^ /;3' :i W.^m" GiLavi^y,- , ' ; v /■• . //.:*. -V .'• '■: ':•/: 
DIRECTORS'-NOTA^ "■> '■••':' '■' '■'" - V "'*:■■-; >,,■■■' " ' ' ~ :'■■ "' '■' ■■- ; ' " 



he 

hlC 



-3-v 



• # 



I recommended that Section Heads at the Seat of Government 
be reallocated to Grade GS l$ and Unit Heads to Grade GS 1[j_ # 

Mr. H. L. Edwards, is designated Personnel Officer in 
Charge of the Personnel Section and is now in GS Uj.. i think 
Shis position should properly be allocated to GS l$ # 

Director notation "O.K." 
(Excerpt from 67-O2-3138) 



3 AUG 21 1952 ?* *' 



# 









^M 



m Ml 

P RECEIPT FOB MOM PROpX 
H3EM BUREAU OF IKSTIGATION 
UIHED STATES DEPARTMENT OF JUSTICE 



CC-5a 



«* 



I certify that I have received the following Government property for official use: 

Mil 

Manual of Leave Regulations # 189 ■ 



/'i 

30 



HEAD 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed, DO Ml IRK OR MTE OH IT OR 1LTIIATE 
IT IN AI II, 

EOT 





yours* 
,SA 



, dopY kS 

TO: ... MR. GLAVIK- ' 

,/-; ■' -O- ■■■■:■ 

PROM: •' • . ; H... .L.- .' EDWARDS 
SUBJECT: 




■7 ■' 
/ ■■.■ . ■' "f%^ 

united; sta ^^^i^rnment 

DATE:, September l£, 1952 



Attorney, at Law 

Tampa i Florida ' 

Former Assistant- V* S. -Attorney 

Tampa, Flordia , * 



JadvT 



'On my recent return f rom leave . 1 
addressed ' to, me- b^,' Atto rnevl 
date of 8 -2 6-52 . in ■' whitl f" 
my' name as one* of six references 
which he has .filed f or' adiriissioh 
men t >■■ ' " I had . an official ae qua intanc e 
men't to Tamna . P i 'or d 1 a 



i 



■b6 ; 
■b7C 



ses me 



time 



Uni ted States 



f ouq d the attached letter 

of Tampa , . Flordia:', under 

that he has submitted 

in connect ion with an application 

to practi ce for .'the Treasury Departs 

with ] " during ,. my assign- . 
,; as- Resident Agent in 19^1 and 19l|2, at which 
jwas As-sistant'TJnited States Attorney in the office of' 
Attorney Herbert S. .Phillips', 'Southern District ', of Flordia. 



•<■.; :'/ -Unless-- advised' to- -the : contr ary 3 
ireceipt of this letter, and ; Inform 



Infill personally* acknowledge 

i that in . the event I . receive 

any inquiry in ' c onnec t ion wi th ,his ■ appi.icat ion 'for enrollment, I will 
acknowledge /the:;:;sOTe b^ut; -will;, of course, have to confine my'' remarks, 
to information based oh my. personal 'knowledge, --''\[ '-..■*' * ■ / 



b6 
b7C 



' ;The^ i Burea•u^'s Departmerital Applicant' file 
File- ; .77-7332) indicates that in .the latter, part 
Division: conducted &: discreet inquiry concerning! 



on* 
of 



TW2 



](B 



ureau 



the Miami 

1 apparent 



mental 6onditiph :> such, inquiry having been r equest^d . by the Department 
as a /^^ sui t of informa tion .-reported to. the Bureau by the Miami Office 
indicating! lanbeared to: be .^ornftwhat, Wi t.« 11 -it .imarmmH r^r^-hi 

because 



r 






I made ' 

him: extremely, .moody/;, very, temperamental and at times, entirely irrational*. 
£he. Mia^ substantiated the 'bas ic compl aint and 



a.; copy of.. the ; ; repprt 
ly : '' resign e!d.: from the 



was, transmitted ; tb- the Department ■♦ 
U.*/ S. '_ Attorney' s. Off Ice in : 19kh* 



apparentr 



■•'■:'?/■ You will observe^ that-'the attached /letter . from | consists * 
of. , s lx.,; type writ ten; pages -and in it he rehashes his strong personal /£ 3- 
feelings; against U, ;S'... ; . Attorney Herbert . S,, Phillips who Is still holding ■ 
:that .position, in Tampa.-' l H lndicat e : s:.' that ix&- cannot understand 
how: Phillips' continues -to hold his. job. \ He refer s'\tc an investigation ' 
which the. Bureau conducted pf Phil lips and he -.speculates that because 
of that^ investigation,, former j.-Ai tprhey- 'General Francis Biddle wbuld never 
approve pf/ the; President T s ' reappPinting, ■Phillips,. . he states that the 

Attachment ^^M'^^'h '-^:y : '■'.-..; : ' K '..- , .-.. /''"' : V- .' '.-'" : - ' -V. /. 

iffiE:etw ?: : ^- ■■■■ :f " ■■■ ■■ : ■■ : ■■■■ ■■'■■■■ : - ■■ 



y%ii "©. 



he 

hlC 




^■\i&0i\*M& 



t 




i- ..,'-■*■■.■ . 



'/'%" next Att : 0T'n^';j&erierM^ beea£tq$: of "the * -. 

r.*;-" : ;' : / : ; : ;a^3l2?es ■ ,pf th^/theri/Vtwp *^ -s^xwAprs^ H^/lnd-icatas^th^ 

'^V^-^Eh'ill ips * s ■ t ^^^has^again; a^uri * aut and j>hiilips ■ '.-' appears. ; to -be/cont iriued/^ - 
?; yfi^zn^pit&ae ; merely : ;fc e'6fo^e';%^\Pre : sid ; en.t : ; r ef ra^s^f 3k>m '/appbihtingva ■'■•;'$ ;. - ; 
;' Jv Success ore J ' | ^l;eariy; indicates" ih - th£s -^ 

; ; 'JV-- /t o ;iia^e : the ( \job> df \Bni t ad /S ta t e s ■' Attorney ;but f e el s ' that he Is v no t ■■" -: b 6 . 
;:,;". ., siiff ipaefttlyy : £^ -get ifrv : 'j&& '■;' \ : '' '■*■ : b7c 

;/ ''/'■£ .-_. ; refer s7 to Sena! or George fathers- and mentions ' tha t former .-SAC Rf ; G : .". 
'■i'-A , ;6a^er : - : ; tf; i s-perhaps' S^ and;- pol iti- ^ ' 

: ; : ; eal ;fri,ehd In" J^lord Isu"*' H^ jsta^s f toa^ - ; 

■};/l : . Informed ^yyDaj^ ; i^at^s.or^' ; ^;fya ; marr Phillips" is but .Smather s ■.: ; ' /*■ ;" 

:•*•" '' does not- want Ito ^ake the^inlt'isi1:l^e; to . "frbrc^e thlsu old /man put " of < ! ':■>'■ % 

"■■■;■ ■ * off icec" ^ - v.-"'^:'-^^ :-':; -vv,/. : v::-;.; v >,.. . ; :. v -; .0 ;; ;' ■'■■■■.,:■■.' v. ■ -V ■*'■"■ •:;: ■■ 



cl^a ; rl^st^t;ea; in. his ^letter : '^a$AKk:':5;6esv;. ; hQ.t 'expect ; ,; /. ■' '<hic 

rm :ttr,%r : i:te.-^ ' \. 

;;v- /'clearta-^^ :E^illip# with--- v 

"'/';/ 'him^pr&vipu^ 'also/sta^ me not V to involve 

• ; ^y-^r : : qu6t'e^him-'ln any;;yv^^ 'Statement's /regarding; ;.-' ' ;-. ■ 

; ■ ■*'■; /Phillips ,, but-; I ;'f eel^thafe-the m&;tte:r£ h^ /sub-,.^.-/;, 

-.'" ? -'. stAhtialj ory : requirin^ n^v^rtheiess^be made a matter - 

' . ^-/p'f ;r^eo^v in- J;he .Bureau|-s^^ ^■V'^'.-;'.^'' V.. ! " ■: ■/ 7;^ v ',-■■: ':■ .' : ';/ ;'7v'^-\ /-''.. ''-vv ,'■ 

^v;'- ^ : ;l; ;. v' ■■ [" | . rtienti onM'a : -c oupl % v of y e&ggfe ^whichlfe^at^tel almost- re^' ':. ,;b7C - 
,.-.■'■" sulked in; ■ returhingv^ criminal jlndlctinent /again^ 
V V"' v Phlll i-ps;-, but ; "^ h e A states^rtfctat .^oitieone^ in" th^ -Department; • lh Washing! dxi ' . . ;• ■:[]. 
;,:; :r ^^as&'0dr_~ -his 

- a s si at ant ■ an d fe 1% ;■ iMa % -• -t|te cas : Q; in quesi^bn/ih-Ypi ving !a, hrewlng ..company 2 
.'''.■'■?.*■ ih; -Tampa/^hc^^ aimply" &&>&/pfeMh&"hjt/ getting rid ; of : a : United;,' 

^ ■; i'^fefcate'ja' Attorney ahd;.if v-th%/ f aG;ts . and ) eyj<i.ence; v a^il^ab.l^ ;^ere : ''np#"ehoi3gh . -, 
f ■■ ,\ to ■g6t-.;a' corivictidn-luponi ;they \';shbail%noi;./t^ : - '-. : v 

;;■'■• . ^He ^laima/that;\,the;\At^t6^^ 'S : en^ral!;a- /&;f f £0%^ ' l hi^ 

■ i:ldeas and.^ the : : indictment .which: was return brewirig /company' ;■ 

\«;.t>' : . *'ahd' -two v :other ^ihiividufcls .was ^y:ent^i;ly -^ [;"- " r ' 1 "^. 

: ' % " "-":■■' direct i9ft ;J ; i t^ ; '4tt%ney^^^ 
:::;■ '■;;'"■ 'lipt-'- bei^gWso^J^ '/', , '/■'■■■ ■*"; ;. r;/ '1- V"; : ; : / - ; ^ "■"'.";; -''•""" ■■ V. "*;'■" *: : " v ' "' : " 

p-. : !r : . V/' ' T ^^i^ indicates" -.,,7 

: .;-;.-:v ■*>, >%H&!; ; ;^ /Mi^l^^Df f f c-| r he- ■apgeai^";*6:'. be" 'V. cap'abl;^ Uhi ted'' '■/.. ' *.' : 

^/yv^-S^a^ -Bureau ■dlid ':b6 ,•/ 

- ' v ■ , j . c:ph<}uo t yari- ; ip-Ve s-t %i ; ^idh ' • bn r Phif 1 i^s * ; ln r 1 % r 2-- l a t ^'the - r eque ^ t? : ybf : ;the ;" ;' : 'hi c 
' ■•■■_ ■ :-I);epar-tTi^n^ ;;ftbnc^#hing "hi s; a^ t i^i.tIes;Vlri^ 'Wi.tll.* ihe^c ,^ s e s^of j; ' >^ ; ; " 

;■ f : ; • Unltjed ^ $ : t^t.6^ ,/veraua ; Taanpa 'Plordla, Br e^ery V" ^ :fl 1 ; TTnn tedv" State r ; \?& t? rtir 



and: 



I f Bt al ; ■" 'Whd:. T az-;A s^s'aiasmerit a;' ; agaih-st 

"■ r " ' ;.; ,] 6 1 he.r „ . thi hg s^« ■ : : jpapp r t ; s:; we r ^;.:trari4r^i t fee d[V ^;6 yjtha" ,D ep art rne n t ■ -a jad: ": . t he : . y 
: ' * ";•; ; Bxirfau^ advised; -^^,. department; ^that>;hb/f lirther; iny^sti^ti^^ :wa ^ bon- v . 








COPY h$ 



I 



Information. from Miami indicates that despite the knowledge that this 
investigation was conducted on^him, he still seems to hold the Bureau 
in a position of respect. ' ■■ ' b6 

' • - ■ '"• ■ ■ ■ f ■ ! u . b7c 

The foregoing and the attached are submitted for the bureau's 

information. It does n ot appear that any further action is warranted. 
My -knowledge l | is no different from that of any other agent who 
was assigned .to Tampa and had dealings with him. He obviously appeared 
to. border on the irrational at • times and undoubtedly this was because . 
of a combination of stress' and -strain due to his domestic situation, a 
feeling of bitterness against United States Attorney. Phillips ", mingled 
with some tendency' toward a persecution complex and finally the fact 
that his mind was one vAiich had difficulty thinking clearly and con- 
cisely and his' letters hear this out on mere reading. ■■ 
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TUB mi&CTW Sommher 81* ,1968 

Mil* GLAVXff 



rxitsT turn A 



ALLEGED MSCWWUT 



b6 
b7C 



L..Ni. +-* 'M ■ Ckjihty^m^it)- 



Memorandum submitted to inform Director as to chronology 
in handling the ahove^mntiomd cass in Administrative Division and 
failute of Agents in Admini&trativs Division to bring incoming 
letter from Baliimrs concerning subjeet .matter to attention of Mr* 
Mohr* even though incoming letter had been checked by Director' for 
, v Mr, Mehr's attention* tetter handled b$ Olavin, M* £♦ gdmards* 
Y* Cauanaugh, and faiftart in Administrative Division* Waitoart, mo 
v* actually handled the investigation of this matter* ®a# undsr mistaken 
*n impression that sines previous correspondence concerning it had 

. cleared through the off tea of Mr* folson* that Mr* Mohr was cognisant 
C\ thereof* Others involved erred in not having Baltimore letter referred 
%^ to Mr* Mohr before action taken in Administrative Division* Beooimen* 
fTr da t ion made that letters of eon ours be addressed to Glavin* M* I* 
K 1 rdmards* cavanuugh, and .?«f ftar$< in this matter* 



ggaytfW,.. '".V;-7" 

In response to the Director's instructions* the following 
memorandum is submitted concerning the chronology of handling of this 
natter by the Administrative t Division and failure of me Administrd* 
tivs Division to advise Mr*: M ohr- comerning tM natter* 

Ths first information conmrnihg this miter is contained 
in a mnorandm dated Mommber 3* 19&8* submitted by SA S* I* Mvards 
arising of t ftg rece ipt of a report alleging an fSZ eapl$y*# *<tk the 
first nam o n i cmerwim unidentifiable* my ham been infsctsd 

venermlly by a sailor frou a mnt&at im October* 28S&* The faets :b6 
mors mi$.'1mm% to the EAG at Baitfrnore requesting that the sailor* hie 
vhe is stationed at Fatamnt mval Base* Patuxent Biver* mryMnd* 
be immediately contacted in connection with this matter* A nemorandtm 
and letter to the sac at Baltimore both mere ^proved by sa #• ** 
Callahan farm in ths Administrative Division and approved by Mr* 
folson for ■ transnisM on* . 

A letter dated November IS fron Baitimre woa received 

t$>4h& Bureau jJovembsrA4 and checked by the jfifsctor to Messrs* Telso®* 



flmmn* andjiQkr* Xt/mo received in Mr* ralson's Office at $;85 -f*M* 
nVI^J*Wh*nvm iniualsd by Mr r f olson* forwarded to my office and 
Whved in my offi/es November 17 at 9tS$ A*M* I umdiately forwarded 
the communi cation jka SA M* £+ £d&ard$ of the J emonnel motion with y 



E@m ■*• the Bireutw (Conttnu&d). 



HmtnmM&nCs that tier' tauxtdtAtotitt matfi ^'Mmt^k t§ $m .tike §f'mr- ' 

mpleimis®- nemd\ ^&cl bam attending $*tm® «c&o«2 



bo 
b7C 



id an' effort <w immtf® the mmm &ppl$y®G in qtttoH.on 

SA £6aartte tayedtaieZy stmt '-this, mtter, to rd '£•■■ I* mmmugk $ 
in Gherg®- ef -the $®et$:&h ' h&ndling m^.'r^M&m^. fvr .'h&ndltng* ■ 

- &J C&vmt&ugh inmdiu^eZ^' mfarmd -the matter to ss P* s> aailsart 
■f& > handling* ■ \ ■"...■•• -,. : , '■ 

, .-I h&d ■l&®m&-imtmQ$t4>m tfmt miB mtt®r'-b® handled inmdi®t&Zu 
end atthtnsto my telay, md $r* z , at&art'*duid0*w-$htM h§ .imediutaXy 
got.to- m&rk en '•bho.-mtttor i® QrdQt t@ mmZm 'it at the earliest ' 
potctbXe. ■:»isfiii* Mtmy ft i««- had ■■%&■ be ctateM* "Aeterdttie af etonographte 
®nd tupfng eM®ma 9 .«**•', hod -id fe# 'eh§Gked$ md in hi§ dm$re-t§ 
resolve the mtlmr prttmptXy 'h® advizes th&t fat -me 'ttneter th* 
mmmptdm tfc»t-*M« -^mrmduw h&d been emn-ky Mr* iSohr ®tm& dl of 
the taontrmrta had. b®m in if?* T9Z®M'$'®fftm*- '. 

'■'-. Xnmf&r @« gp hmdling. Qf %hi® ..mtter.%® -mmGrmd^it mm ■ 
referred £e mf®r humdZtng. fmm-.Mr* Tolffen'e' Qff%m* M&rmr J'tf Itf- 
not &dvim ifr* Mohr &is* in 'or effort to ha%4Xe it- to mmUMm with 
4 ntni-nm of de Zm$ * fQnmrd&d--it to -8* £# 'ztearto f&rMmztm t 
The smm 46 trm miM mff&rd to th$ handling' nf:thi* mtrtor % sao 
I'dis&rmmid Cummtmf** ."** mr®.o2i mmr® &f «&« fmt th&t the Utter' 
mo efcecfeet? .to l?r*:mh?:Qnd he $hauM fcave. teen m&r- .carpi zrmi of it*. ' 
yfefl. dtreotor. my f^st eo&ured that '&Mry effm0 huaanly'poanibXe tsiXZ he 
md& f» tfc® futum to tt$# ikmt -sstGh fp^fs tr£*f*iiXtn>$ M r&fer-'mtt®r$ 
to -bh@ interacted- 9ffict4Xe t& ahm ts&iZ io rt&etxn& t ' do avt- oritur* : 

mmmmm,,- ./; . ' ^ "'■-■•■•. .'■■."" ■.':■'■ ■ '■.-' --.....'. 

■ li i® m®mmmA@4 iifmi letters &f vmmre be ttddrtesed to. immrB* ■ 

E*.L* zdmPd&f J* Xm Ccmnm'tfhjt #% •>"* ( ;<il.%#Hi # md nymXf in mnm&tion 
vtiih %hi® tmtt&r*' ■ ; . ■■■'■".•'. ; • ■ 

■prsmmMf s^m® m m<: nm; of mt^::;^» s* "u ■ h&;s$m* J* x* ' 



awMMi&m Aim r* t: ?«j£art am sxTMims soimw* 



■ vi^fgfii^i 4 Bmaaty.'Af th§ 4Bw®iigat$m of thie. ■Miter to dute 
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TO 

fro:.: 

SUBJECT 



KR. GLAOT 

H. L. ED7AHDSJ- 

SOPHLUS CLERICAL PERSONNEL 
LOS ANGELES HtVISIOK 



DATE: October 29, 1952 



PURF05B: 

To answer Mr. Tolson' s query regarding the delay be- 
tween Seotember 27, and October 17, 1952, in handling the recommendation that the 
clerical' staff in Los Angeles be reduced, Ttfiich he raided on my mesorandra of 
October 27, 1952, summarizing the Los Angeles situation. 

DETAILS: 



On September 27, 1952, I2r. c legg recommended a reduction of 
the clerical staff in Los Angeles by 5U employees. Letters pertinent to the 
proposed reduction dated October U, 6, and 9, 1952, were received and required 
considerable analysis in view of various ramifications involving transfers, 
proposed transfers, resignations, contemplated resignations, and recommended 
adjusted net surplus prior to dispatching the Bureau' s letter to Los -Angeles 
dated October 17, 19^2. The original information obtained from Los Angeles 
was not sufficiently adequate to definitely identify all employees who were 
to be drooped from our rolls. It was necessary for the Bureau to consult the 
Reduction in Force Section of the Civil Service Commission to make certain 
ve were proceeding along approved lines in reducing surplus personnel unavail- 
able for transfer^ Tnis policy was approved on my memorandum dated October 
15, 1952, regarding the surplus personnel in the Pittsburgh Division. Immedi- 
ately thereafter, our letter of October 17, 19^2 was dispatched. 

I am sorry there was a delay in handling this matter and you may rest assured 
that any delay was occasioned only by the disire to make certain that the 
entire matter was properly and completely handled and the procedure to be 
taken by the bureau in effecting a reduction of clerical personnel was an 
approved one. 



RECOiijaiaiTioii! 



This is submitted for your information. 



CRD:rmm 
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D I C Li = F I CAT ] OH - T II > 1T1 P F Ff D E RIVED F ROM i 
FBI AUTOMATIC DECLASSIFICATION Gl 

DATE 01-11-2012 



Joveviber 25, 1052 



Tolscn_ 



Hlehcja. 



E»rbo_ 
Trac- 



L4U? l* r 

Kcfcr 

Tele. ?« 
folic w 



ifr. #♦ Lynn iicteards 

Federal Bureau of Investigation 

F^ashington^ £+ C» 



Dear Jfr* Edwards: 



It has teen noted that you were recently 
at fault in not promptly transmitting correspondence 
concerning a personnel matter to an interested Bureau 
official. Although this correspondence s which pertained 
to alleged imm oral conduct on the pa rt of a Bureau 
employee named I I was designated for 

the attention of a Bureau official^ you failed to in- 
sure that it was brou ht to his attention and you s instead, 
routed it to another employee for action* 

Tour failure in this instance is not in keeping 
with the oerforTiicnce expected of one in your position. 
You should le constantly aware of the necessity for the 
proper routing of correspondence concerning personnel 
hatters to Bureau officials in order that they may be 
promptly advised, of important developments* Tou will be 
expected to exercise greater care in handling such 
metiers in the future in order thai such an error mill 
not recur* 

Very truly vours# 

J~ £dg&j7 Hoover 



be 

b7C 



ZS f ""« 



John Edgar Hoover 
^ f? $?f>n Director 

*t > 



oo ,l r 7J» ylcvin (Qvnfidvni}ia,l) 



■ - ... ; 
ETZ:jn 



( -« 



I < * 






V 



<± 
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16'$ 



X) 



Member $, 195B 



ei*es 

Olavl n 
Barto , . 

Ro«n_ 

fr»cy_ 

taughlln, 
Hoh r 

Tula. Ra, 
Holl6nan_ 
Oand y 



/ft** //* Lynn Mmrd® 

Federal Bttre®U of \ Xnm&iig&tion ■;-...;: \ /.'— '" : -; \- --;\, [ 

Wa&hingtdn, !)« C* 

Mar MP* 'Edward®:.;, --'v.- .-;; ;: ' ,! 

liafaon relattaniftftip . fc**w»en th$ Durmu, and the tfnited 
Statm Mval Medical Center* Bethe$d& y Jfar ylan&l md 
I under stund that your pgrsonml contacts with thM 
wriom offioiulB and the 0&amining phy$i&i®n$ r a* 
th® Medical €@nter ar$ primrily responsible for 
thtB em^llent relationship* 

I m wot unmindful of:the many friend® 
you have ut the JfQdical Cmt&r &nd 1 fullp rmlim 
th&t you ham undoubtedly . &®$nt mmldermhle tine^ 
exercised good initiative and forethought in developing 
and maintaining our friendship tpith the personnel of & 
the Medical Cmt®r* ^ 

- ■ ' j'-tmnt ^ou to knom thut 1 €M personally . ^ 
anpreciati&G of' the ■manner in v$ii$h you teui tiontinu-^ 

ou$ly followed through with this HM&on arrangement « v 

®nd the 8ucce&8 $/ou ham attained through your di 

indua±rioume&®* I <m mire thct you mil continue j^ 

to of ford thi$ matter {/our p&rBonal attention and *^> 
that v:0 -will- enjoy good relation® with, the Medipal 
Cmter in the /U*ar# m >e have in the paBt* 



Edgar Holv^SB^^rohe^ 
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UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

In Reply, Pleat Refer to 

fltfeJVo. WASHINGTON 25, D. C. 

Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 

Dear Sir: 

For inclusion in the fund to be paid to the designated beneficiary of any Special 
Agent, of the FBI who has previously contributed to this fund and who dies froi any cause except 
self-destruction while employed as a Special Agent. I am forwarding herewith (by CHECK - MOM 
ORDER) the sum of $10, payable to the Assistant Director, Administrative Division, FBI, to be 
included in said fund. Payment will be made for death by self-destruction after the Agent has 
been a member of the fund for a continuous period of two years. It is understood and agreed 
that the sum tendered herewith is a voluntary, gratuitous contribution to said fund which I 
understand is to be administered in the following manner. The liability of the fund shall not 
under any circumstances exceed the amount of monies in the fund at the time any liability shall 
occur. 

The Director of the FBI will appoint a committee which shall consider all matters per- 
taining to the acquisition, safe keeping and expending of said fund, which committee will recom- 
mend appropriate action to the Director in pertinent matters. The Assistant Director of the 
Administrative Division of the FBI shall receive all contributions and account for same to the 
Director. Upon the death of any Special Agent who is a member of said fund the appointed com- 
mittee will consider the case and submit a recommendation to the Director as to its conclusions. 
Appropriate instructions will then be issued to the Assistant Director of the Administrative 
Division, directing him to pay to the designated beneficiary the sum of $10,000. The following 
person is designated as my beneficiary for FBI Agents' Insurance Fund: 

Name/fe, Ln-fantA^ /V/. £^tt2dAg Relationshi p, fl//'A Dat e ^4 

,„tV* v b6 
, \V '" b7C 



Name/fe, Cui&ML ¥L £hiaJ6* Relationshi p W/jt 



The following person is designated as my beneficiary under the Chas. S. Ross- Fund 
providing $1500 death benefit to beneficiary of agents killed in line of duty., » » x J§> 

NAME *v<s-v^— ^^L. Or*^- 



Relationship 



Address 





riJfartll/f/vetJ truly yours, 



I 



-— -p 
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5 nEiiBirr M GOvrani' MMm 
w FEDERAL BUM Of mffllttm / 
HUD SHIES WBHt OF MM 




I certify that I tarn received the following Government property for official use: 




Jff IPvu^aJj (LuJlLJa VUmJ^fQ 



READ 

H W Hi M 

The Government property which you hereby acknovl&dge 
is charged to you and you are responsible for taking 



f 



care pot and returning it when its use has been 

Mtu. m mm on vhb oh it oh mums 



'*<^A., 




'*, 



^ 



Teiy/Wy yours, 



//.W tfvMtfS )b 



TO 

PROM 

SUBJECT 



MR* GLAVIN ^ 
/ H. L. EDWARDS 



DECEMBER 12, 19^2 



ORGANIZATIONAL SETUP 
PERSONNEL SECTION 



v 



As a result of the recent change in the personnel 
Counseling setup, it will be necessary for me to spend considerable 
time in the other division, at least for the next few weeks* This 
as you know is for the purpose of disc ssing with the Assistant 
Directors the Personnel Counseling setup and also for the purpose of 
spending sufficient time with the Personnel Assistants and 
Counselors in order to go over their counsel operations with them. 
Because of this necessary absence from the desk, 1 wou ld like to 
recommend that Special Agent Supervisor ! | be authorized 

to handle the P ersonnel Couns eling work on my desk during this 
period of time. I I as you know has worked very closely 

with the Personnel Counseling activities and is throughly familiar 
with them. be 

b7C 



In the event the use of 



is approved for this 



period of time, it is further recommended that Spec ial Agent 
Supervisor William S. Hyde be authorized to act on 



dosk as Unit Chief of the Personnel Services Unit during 

absences. This will insure uninterrupted flow of that wdrET 

Special Agent Supervisor John E. Edwards will, of course, 
continue to act full-time as No. 1 Man for the entire Personnel 
Section and che above setup will assist him materially by permitting 
him to continue to handle all of the administrative operations 
of the Personnel Section in my absence. 

In addition to the foregoing, consideration is beinp; given 
at this time to a possible division of the work in the Personnel 
Section so as to more equitably divide the section to insure the 
maximum efficiency and attention to the Personnel Counseling phases 
as well as the administrative action work. Specific recommendations 
will be submitted in this regard. 



RECOMMENDATION 

That the above suggestion use of Agents 
be approved. 



be 

b7C 



and Hyde 
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receipt fob m*wm 

PERIL BUM 0! MSIMIOI 
USHBD STATES MfflHT OF JUSTICE 



CC-5a 




I certify that I have rostral the following Government property for .official user 

returned 



Kays to Room # 2706-C ^o 
2706-C 

2712-1 ))/ 
2712-2 



I 



/ 



271M 
2714-2 



tff 



READ 



The Government property which you herehy acknowledge 
is. charged to you and you are responsible for taking 
care of^tlanf ^pig it when its use has been 
compIeteOfrMli OR WRITE 01 IT OR MOITHATE 
IT IN iff WAT. 



m 




taly yours, 



!• Lymwirds 



"TVI Tl ",,f||" I |T " II W r 



i rr i w i ' i T jg^ggjg^g p rnr| T1 . | r | , | 1( , 1irrnri ,i.„ ff l .- ift , 



-liHBrn- i '-asm 



FEDERAL BUM OF IKSTMTION 
MED STATES DEPABMEI OF JUSTICE 



CC-5a 



Iteite 9. 19ft 



I certify M I Ira mM to Mowing Government property for official use: 

returned 






READ 



The Government property which you hereby acknowledge 
if icharg^d to you and you are responsible for taking 
care ^Ift^freflMog it Aen its use has been 
completed, K) If tt OS IHE 01 II OR MOLTIIATE 
IT Mil, 








H, lynn Edwards 




# 



M8. CL7AQ 

Em D. U&SOK 

PHTXICAL EXAMIUATIOSS 
SA7JZ UZDICAL CENTBS 



12/8/52 



»ohoi«_ 
|S«l»ont_ 

loi»vin_ 
liarbo 

s»en 



»«?_ 






yodoy J had an annual physical examination at the llaval 
Medical Center, Bethesda, Md., and I was again impressed 
nost favorably with the splendid contacts in existence 
there. It is my understanding that these contacts were, for 
the most part, 1 developed personally by Personnel Officer 
' H. L. Edwards ^and these contacts have been polished and 
' utilised daily by */*?**raJ~ \>f the 

Administrative Division, who are clerks handling liaison work 
at the Naval Medical Center* 

he 
I think it would be of interest to the Director to know that hie 
physical examinations at the Naval Medical Center are not being 
handled in the routine way but FBI examinations result in special 
atte ntion being given to o ur Agents. I was very much impressed 
with | ~~\ who conducted the general phases of 

the physical examination. This was not a rush affair at all, 
and at the conclusi on of a very thorough, careful, scrutinising 
examinationa l \ book occasion to offer several monents of 



counsel and advice and he informed me that he does this in the 
case of each Agent being examined. It is my opinion\ 



t is not only doing a fine Job in his physical examinations, 

but he is taking a personal interest in FBI personnel and he 
expressed to me his admiration for the Bureau and its people. 

A few weeks ago I mentioned to Personnel Officer Edwards a matter 
that was bothering me physically, with the net result that 40 
minutes later I was on the operating table at the Naval Medical 
Center and 1 hr. and 45 minutes later was back at my desk at 
icork, having had a minor operation. 

FBI personnel are treated so warmly and given such special 
attention, X thought it would be of interest to the Director to 
know of the existing arrangements and it certainly appears that 
considerable m-mdi f is due to Per sonnel Officer Edwards and to 



Clerical Employees 



t is 



of the Administrative Division. 



RECOMMENDATION: It is recom mended that letters of appreciation 

go forth to \ l and the b6 

Commanding Offic er of the Naval M edical center, as well as to b7c 
Messrs. Bd&ards, 



EDK/wl 
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I certify that I have received the following Government property for official use; 



««.* 



Smith-Corona Portable Typewriter #5S-309521 



:^ 



READ 



The Government property which you hereby acknowledge 
is charged to ( .you and you are responsible for taking 
* J And" returning it when its use has been 



car.^ 

ipp)e«, 'If NOT MARK OB WRITE ON IT OR MUTILATE 

IT IN AN! IH, 
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gi^lH|llH«fH«HWfHINIMqqft|«ww«<##*W<P*WV«^^ 



SA I. Ijynn fetrdo 



D1CLASSIFICATI0H AUTHORITY DERIVED FROM: 
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February 13 # 19J3 



}(r* /?# Lynn Id:carda 

Federal Bureau of Investigation 

Zcshington, % C* 



rear 7fr« Mt*crds: '\ ' L • - , 

the bureau has obztrv&d thai; on February 3, 1933} one 
of the clericrl enplotfecs under your fi-nnral 3\ f nervision c: ~ 
cccded the sireed Unit in operctini c Znrcru vehicle* It ?ia& 
your responsibility to neks certain that cde^ua'c instructions 
had been issued to this employee ob - f :o the neeeos**;/ far o^szrt;** 
in% fit traffic rcarlcMans end tkat the neccssrry snnervtttorit 
ti ctmiruc* >?erc GTzplij/ed to insure that he r?csr proprr&t dt-tPharg- 
inq hi a duties* 

ihc %r#' n feels bhrt in this insit-ncc you were Jcr in 
fJie dincher<?z of yovr supervisory <£*?£ie$} rnd *■* i$ e&pecici t^cf 
in thi future rjan *ill sxercisc closer supervision over tfc* cciiw 
ivies of c"?rt2oyce& un^er rfanr ttrrjcr virion $o th f no rxt^ijrp f#~ 
Qtcncea **H1 occur • 
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John Sdyrr tioowr 
director 
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OjJtcerAemorandum^ united states government 



TO 



FROM 



SUBJECT: 



\£* 



MR. PQhSQN 



MR. glegg:M&^ 



date: February 9 S 1953 



O 



MR. H. LYNN EDWARDS, 
PERSONNEL OFFICER, 
ADMINISTRATIVE DIVISION 



Tolscn_ 

Ladd 

Nichols. 
Balaant_ 

Cleg£ 

Olavin 



Tracy_ 
Uohr 



Mr. Edwards is thrice removed from the actual opera- Z 
tion of motor vehicles in the Administrative Division. Mr. _ 

Edwards supervises Special Agent William B. Hershey and Mr. 
Hershey supervises the drivers. On February m 3 delin quencies were 
noted in that the rate of speed of clerical employee ] 
exceeded the official speed limit while en route to the Naval 
Hospital. 



Edwards states that he does not co ndone a ny traffic 
violation or infringement of safety, however s \ \ has an 

unblemished safety record and is mature and sensible. Edwards 
assures that he will again reiterate to all drivers the absolute 
necessity for strict observance of traffic regulations. 



be 

hie 



RECOMMENDATION: 



T hat Mr . Edwards be censured for the delinquencies 
incurred by \ 1 of the Administrative Division. Administrative 

Divisioji concurs. f * ^ "%.>- 



b6 
b7C 



EDMtMAH ^ ' 

CQi Mr. Glavin 






9 FEB 171953 
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I certify that I have received the following Government property for official use: 




taal of Mes and Begulafens # 
(dated October 4 $2) 

EETI1ED 



12 



Manual of Eules and Regulations # (g 
(dated June 10, 1%) 



i 



HEAD 



lie CrovermneHt property union you hereby acknowledge 
is charged to you and you are responsible for taking 
care.of it and returning it unen its use has been 

cMe r tSj ( f ; mmm oa write on it or moltiiab 
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Vegyiriily yours, jj 
H. Ipn Edwards. SA 
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OAMoromi NO. 64 
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Office Memorandum 

H. H* CLEGG0&V* 



® 



MR, TOLSON 



FROM 



SUBJECT: 



INSPECTION OF MOTOR VEHICLES 
AT THE SEAT OF GOVERNMENT 



SYNOPSIS 



UNITED STATES GOVERNMENT 

2/3/53 

DATE: ' 

Com mmtocan o*J 



Second Progress Report 
(Continuing Surveu) 




This memorandum includes previous findings concerning 
which no action has yet been taken and endeavors to bring up to 
date progress of the inspection thus far. Additional checks of 
driving habits will be made. This memorandum is limited to driving . 
habits, safety and observance of traffic regulations. Maintenance 
of vehicles, assignment thereof and supervision will be presented ^ 
in separate memoranda in order to facilitate handling by the Director* 



<2 
tit 



This memorandum relates to driving delinquencies by employees 
of the Communications Section of the Records and Communications 
Division and by an employee of the Administrative Division. In the 
Re cords and Communicatio ns Division motor vehicles are supervised 
bv \ "| grade GS- 6, Mail Room Supervisor, who is 

rilnnnaihle to \ 1 Grade GS-11, Chief of Communications 

Section, who is responsible to Inspector J. 
turn, responsible to Mr. L. B. Nichols* In 
Division the clerks driving vehicles to the 
responsible to 
responsible to 
responsible to 



J. McGuire, who is, in 
the Administrative 
Naval Hospital are 
Special Agent William B. Hershey, who is, in turn, 

L. Edwards, who is, in turn, 



he 

b7C 



Personnel 
Mr. W. R. 



Officer H. 
Glavin. 



.[ 



* DRIVING D ELINQUENCIES AND RECOMMENDATIONS 

— ' — * 1 

\Mail Room, 



Division, at *5 :07 p.m. 

4th and Madison Drive while driving 



^ Records and Communications 

1m l/27/53, J failed to stop at a stop sign at 

****** *»w ^. *-~ -■ <7 a Bureau sta tion waaon f rom the 

Yder^/fiTatTon Building to the Justice Building. \ \ has no 

recollection of tnis specific incident, but states at times, when 
the traffic is clear, he slows his vehicle to 2 or 3 miles per hour 
and proceeds across the intersection when confronted by a stop sign. 



he 

b7C 



Censure 



and probation recommended, 
(ail Room, 



Di vis 



2 \ \M ail Room, Records and Communications Divisi^j^ 

at 9:c7 a.nf>, 1/28/53, driving a Chevrolet station wagon from thY 

Identification Building to the Justice B uilding f ailed to stop completely 

at a stov sian at 7th and Madison Drive. I \ stated he slowed 

the vehicle practically to a stop, shifted into low gear and proceeded. 



cc-tir. Glavin 
EDMzdmg 



he 

hlC 



^-Speedometers of tne 
test station. 



two surveilling cars calimqt&d/vt official 



® 



He neglected to fjive a signal for a right turn when he turned into 
the c ourtuard of the Justice Builaing from 10th Street on the same 
trip. \ l ata ted he normally leaves the turn indicator on from 

the time he makes his right turn into 10th Street from Constitution 
Avenue until he has turned again to the right into the Justice b7c 

Building c ourtyard* 

Employee ceased duty 1/30/53 to enter Armed Service. 



he 



ird j jjfyelch. Jr .. Mail Room, 
Tn, at V :1b a.m., 1/26/53, fa 



3. Edward j JfWelch. Jr .. Mail Room, Records and Communications 
Division, at V :1b a.m., l/2d/53, failed to atop completely at a atop 
sign at 4th and Madison Drive and again at 7th and Madison Drive, 
although in each instance he slowed the vehicle to a rate of 2 or 
3 miles per hour. Welch claims that, since the intersection was 
clear, he proceeded on. 

This item, and all of the previously mentioned items, were 
contained in an earlier memorandum for the Director f s information, 
but no action has yet been taken. More recent delinquencies by Welch 
are set forth below. 

K & 4* & 

Ediva rd J._ tielch 

A. At 7zbB a.m., 2/3/53, the motor of station wagon license #1-4633 
was running while the station wagon was parked in the courtyard on 

the side 'of the driveway furthest from the Justioe Building. 
Mr. Welch states that he was inside the doorway watching tfw etation 
waqon while the motor warmed up. It is felt in the interests of 
safety and security, whenever the motor is running on a vehicle, the 
driver should be in the vehicle. Mr. Nichols sees no dereliction here. 

B. Driving etation wagon license #1-4633, Welch left the Justioe 
Builrtinn en route Ident Building at 7:55 a.m. He proceeded east, 3/3/S3, 
on Constitution Avenue at a rate of 30 miles per hour. He proceeded 
south on 4th Street from Constitution Avenue at an average rate of 

3k miles per hour. l/elch stated that he has been watching his 
speedometer off and on since driving delinquencies were called to 
his attention last week and that he has since tried to be careful. 

C. b'our other trips between the Justice and Identification Buildings 
observed on %/3/ij3, with no driving delinquencies attributed to \7eloh. 

censure, probation and 3-day suspension without pay 

recommended . 

Mr. Nichols recommends censure and probation and states 
there are no drivers to replace him. 



- ;, J - 



o 



n 



4 



A* At 7:40 a.m., 2/3/53, driving station wagon from Justice Building 
to Ident Building and proceeding east on "C" Street, Robinson failed 
to make a complete stop at the stop sign at the intersection of 
3rd and "c" Streets. He had a girl passenger* I \ states 

he saw a clear opening to go into 3rd Street (break in the traffic) 
and seised the opportunity. He states that he is sorry for this 
offense and those listed below, which are the first violations brought 
to his attention in 10 years of driving* 

Bo At 7:59 a.m., while driving stat ion wagon to Justice Building 2/3/53, 
and* proceeding north on 9th Street. F \ made a left turn into 

Constitution Avenue in order to go west. No left turn signal was 
qiven. There uns a girl passenger,, 



Co At 8:16 a.m., 2/3/53, driving statio n wagon fro m 
Building to the Identification Build ing 9 \ 
Constitution Avenue at a rate of 32 miles per hour, 
turn to go south on 4th Street and between 
Independence Avenues on 4th Street he 



the Justice 
\proceeded down 

He via.de a right 
Constitution and 
operated the vehicle at a 



rate of 36 miles per hour. The speed limit in this area is 26 miles 
per hour and a policeman on 2/3/53, verified that speed in excess 
of 25 miles per hour under existing conditions would be unsafe* 



he . 

b7C 



Str eet from 
and. 



gave no right turn signal when he turned south on 3rd 
"C" Street. There is a stop sign at this intersection 



properly stopped, 2/3/53 . 



E* At 8:30 a.m., 2/3/53, while driving station wagon from the 

Identification Building to the Justice Building,} \gave no 

indication at 7th and Washington Avenue of his intention to make a 
turn. 



right 



proceeded on "C" Street between 3rd and 4th 
at a rate of 3) miles an hour and on Washington Drive between 4th 



F\ On this same run he 



and 7th Streets at a 
per hour c 



rate of 32 miles per hour* Speed limit 25 miles 



Go At 8:45 a.m., 2/3/53, while dri ving station wagon from the 
Justice Building to Ident Building, \ p roceeded at a rate of 

30 miles per hour on Constitution Avenue, following which he turned 
south on 4th Street and proceeded at a rate of 30 miles per hour. 



Relative to his exceeding 25 miles an hour speed limit, . 
stated he was running late and was trying to make up time. Mason 
instructed him, on 2/3/53, that when he is late, he will just have 
to he late and in no instance should he violate the legal speed limit 



3 - 



o 



3 ion at 



With regard to his failure to give a right turn signal at the atop 
7th and Washington Avenue and again at 3rd and "c" Streets, 

] stated he was not aware that a right turn should be signalled 

the driver is in the right lane and confronted by a atop sign. 

The Traffic Bureau of the Metropolitan Police Department states that 

signals must be given under all circums tancea . 



1 j 



Station wagon runs to the Identification 
11:10 a.m. and from the Iden tificat ion Building to 
11 :20 a.m. were surveilled and no delinquenc ies 



Building at 
the Bureau at 
were noted on 



he 

hlC 



Recommend censure 



S.[ 



7 

A* While driving 
Jus t ice Buildi ng 
Virginia Avenue, 
turn • 
a left 



pay and remova 
J) (J\€c o m e a/c1 

/li^-I y\l ^^ free 



probation, 3-day suspension without 
1 from driving duties* , _ _ , 



riferv 



Ident Building to the 

\ entered 3rd Street from 
his intention to make a right 
On the same run, at 9th and Const itution Avenue Heath made 
turn onto Constitution Avenue; however, before proceeding 



station wagon from the 
at 8:2'/ a.m., %/3/t>3,^_ 
but failed to signal 



he 

hlC 



easily have 
and crossed 



into the intersection he could 

low rate of speed, but did not 

the caution signal light was exhibi ted Jj 

tries to take all precautions, but apparently 

right turn, mentioned above, and with 

since there is rough pavement at 9th and Constitution 

he did not desire to stop in the 



stopped because of his 
the intersection while 
stated that he 
forgot to signal hid 
regard to the caution light 

Avenue, 
pedestrian walkway and felt it best 



to continue ahead* This explanation is not acceptable . 



«• 



B. Six other trips between the Justice and Identification Buildings 
were observed without delinquencies on the part of this employee* 



Recommendation ; 



censure and probation* 
f) m <^ *■<•-* 



Grade 03-6* Mail Boom tfupar visor 



has been in this position for a period of 
one year. He has immediate responsibility for supervising the 
drivers of all vehicles assigned to the Mail Room* All delinguenoiee 
men ti oned ab ove pertain to Mail lioom vehicles and, therefore, 
| | i n secondarily r esponsible for all of the above 

del inrjuenn ie o . 



b6 

b7C 



\ua& queried as to the supervision given 
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S 



the drivers and\ | advised that approximately S months ago he 

spot checked station wagon drivers by surveilling them, unknown to 
the drivers* Approximately 10 of the 14 existing drivers are newly 
assigned to the Mail Room withi n the pas t 5 months, and had not been 
checked as to driving habits b{/ | | or his superiors, except for 

tho se occasi ons f approximately zwlce per month, vken it is necessary 
for ) \ to go to another building and in the cars in which he rides, 

he checks the driver's habits* Although there is no written ru le requiring 
such checks, it appears that more checks should have been made * \~~ 
states that he has never received any written instructions from Section 
Chief L* E. Wherry to check the driving habits of s tation wa gon operators* 
Wherry c laims tha t oral instructions were issued to I \ al ong this 



li ne and\ 
on 

by 



lit 



hie 



]does not recall them, either indicating faul ty memory 

part or instructions not properly impressed upon \ | b6 

wnerr y* Hore clear-cut instructions should have been issued* 
| states that he has not on his own initiative checked the 
driving habits of station wagon operators . He has issued no instructions 
to station wagon drivers relative to speeding or s topping at sto p signs, 
since he became Mail Room Supervisor one year ago* \ \ states 

he does not feel it should be his responsibility to check the 
performance of station wagon drivers due to the other duties which 
must be performed by him in supervising the Mail Room* Who should 
supervis e drivers in the future will be covered in a separate memorandum* 
\does feel he should be responsible for supervising the upkeep 



of the cars* 



Recomm e ndation : It does not appear that 

been alert to his responsibilities as a Supervisor 
Mail Room, with the handling of motor equipment, 
his comments above, he does not seem to express 
of interest in assuming r esponsibility* It is, 



has 

the 
from 



▼loir ox r 



recommended 

reduced in grade, and 

Mail Room Supervisor* 



▼lew of jreconnnended Courier Service 

Wherry* Jr* m Grade GS 



MTt 



'-//.. Chi 



in 
and 
an attitude 
therefore, 
be censured, placed on probation, 
removed from his position as 

Uifihols recommends censure and probation in 
J remaining Mail Room Sup». view of good 
ef* Commun i cat io ns Secti on record. 



b6 
b7C 



Mr. Wherry supervise* nniinmnh 

through his subordinate 



iles assigned to the Mail Room 
and. in turn, it is Mr* I'/herry's 



responsibility to assure his superior^Inspector J* J. McGuire^of proper 
performance by drivers and proper handling of all motor vehicles. 
As m entioned abov e, Mr* Wherry ha s apparently no t adequately impressed 
upon \ ~| the necessity of \ \ checking the 

performance of drivers* There is no written rule requiring such checks 
however, it is a technique of good supervision to check performance of 
subordinates* Mr* Wherry instructs all new drivers, qualifies them 
in the operation of Bureau automobiles , discusses safety and upkeep of 
vehicles at the time new drivers report for duty* He has no program 
of in-service training for drivers, but discusses individually complaints 



be 

blC 
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or defects relative to the driving of any employee, as same may arise. 
Approximately once each two months, Mr. Wherry rides the station 
wagon on official business and at that time checks the driver. 
Mr. Wherry has no ti ckler, ca lling for him to check the drivers 



to 



check the drivers 
Mr. Wherry states 



or to see whether 
that he has 

r 



he 

b7C 



or for him to remind m 

the drivers are being checked. „ 

strongly impressed upon drivers that, if they cannot meet the 

schedule and are running late, they should continue to run late 

but to operate their cars in safe fashion in acc ordance With 

traffic regulations. It is noted, however, that \ ^^ 

gave as his excuse for speeding the fact that he was runnmc late 
on his s chedule and it appears that these instructions were not 
followed 



m£ 



V 



t 1 



Wherry does not make a periodic check of 
has not surveilled any car operated by a Communicat 
employee solely for the purpose of checking driving 
ITherry states he felt that the drivers were doing a 
that checks wer e unnecessary. He states that he ha 
with \ I performanc e up to now. Wherry leave 

as to how of ten t \ >ill conduct checks and in 

that Wherry has been lax in not adequately performi 
responsibility as a Section Chief, inasmuch as chec 
is his primary responsibility. Mr. Wherry states t 
capaoity as a Grade QS~11 Section Chief, he does no 
need have speoific instructions as to operating veh 
Inspector J. J. McGuire and that Mr. McOuire should 
upon him to assure proper handling of motor equipme 
states that McGuire has on several occasions told hi 
performance of drivers. Approximately 6 months ago 
another employee check the performance of the 5 dri 



each dri ver ; 
ions Section 

habits. 

good job and 
s been satisfied 
s it to \ I 

this it appears 
ng his 

king subordinates 
hat, in his 
t feel that he 
icles from 

be able to depend 
nt ; however, Wherry 
m to check the 

, Mr. Wherry had 

vers then on duty. 



he | 

b7C 



R ecommendation ? Although Wherry now appears to realise 
that portion of his supervisory responsibility pertaining 
to motor equipment, it does not appear that he was fully 
alert to this responsibility prior to the check by the 
Training and Inspection Division. His supervisory 



}ind 



performance with respect to supervising both ^_ 

the automobile drivers has been quite weak and it is, 
therefore, recommended that Mr. Wherry be censured, 
placed on probation, and removed from all responsibility 
relative to the supervisiqn of motor equipment and 
employees driving automobiles. (A separate memorandum 
will be subsequently submitted suggesting the 
consolidation of automotive supervision in a place other 
than the Communications Section.) 



b6 ; 

b7c' 



- e - 
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8. Inspector J, jSJMcGuire 



t 

fit; 



Mr. McGfxire is responsible for the supervision of Section 
Chief L. E. Wherry, Jr. of the Communications Section, He is thus 
indirectly responsible for the driving delinquencies mentioned above 
and must bear responsibility, in turn, for the failure of Supervisor 
I ~\ nd Section Chief Wherry to adequately discharge all of 

their duties* It is noted, however, that Inspector McGuire had 
previously instructed Section Chief Wherry to check driving habits* 
Nevertheless, delinquencies were found on the part of the drivers* 
Mr. McGuire is 3 positions removed from actual driving operations. 
Consequently, it is recommended that Inspector McGuire be strongly 
censured. 



he 

hlC 



Mr. Nichols agrees. 
9. A ssistan t to the Director L . B)J Nichol s 

As head of the Records and Communications Division, Mr. Nichols 
is four times removed from the actual operation of the motor vehicles, 
and he supervises them through Inspector J. J. McGuire. Mr. Nichols 
must nevertheless be in a position to assure the Director that safety 
and legal requirements for the operation of motor vehicles are being 
observed, although he must operate through subordinates . Because of the 
failure of his subordinates to properly perform and Mr. Nichols 9 failure 
to detect the supervisory weaknesses, it is believed that he should 
be censured. 



Mr. Nichols agrees. 



10. 



Ma il Room. Communications Section 



| ] was surveilled in his driving of a Bureau station 
wagon on 1/X7/53, and his performance was adequate and without defect. 



No action recommended. 
ADMIN IS TR ATI VE DI VISION 



he 

b7C 



11. 



Clerical Employee, Administrative Division 



t t is assigned to transport Agents to the Naval 

Hospital and handle liaison at the hospital. He left the Justice 
Building at 9:55 a.m., 2/3/o3, in a Bureau Buick. He was surveilled 
from the Justice Building to the Naval Hospital at Bathesda, Maryland, 
during which the following were noted: 

A. Speed of 31 miles per hour at Virginia Avenue, at the underpass 
in a 25 mile per hour zone. This speed lasted for only about 
150 feet. 

B. Proceeded north on Foxhall Road at a speed of from 25 to 31 
miles ner hour in a 25 mile per hour none. 
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C. Proceeded up 46th Street at a speed of 2b to 31 miles per hour in a 
25 mile per\hour zone and drove along Western Avenue fromRiver Road 
to Vlisconsin Avenue $ at an average speed of 25 to 31 miles per hour 
in a 25 mile per hour zone. 

! [ ■ - ' 

The distance from the Justice Building to the Naval Hospital at 
Bethesda, Maryland, is 11.3 miles, and it waa traveled in 25 minutes, 
which resulted in a n average speed of approximately 25 miles per hour. 
In his explanation. ] \ pointed out that he was unavoidably 

20 minutes kate in departing from the Justice Building and 
difficulty is enc ountered at the Naval Hospital If appointments are 
not kept on- time A I stated he realises he is entrusted with 

the safety of Agents 9 lives when transporting them to the hospital he 
and he endeavors at all times to comply with traffic regulations, hie 
safety precautions and tries not to take any chances. He is sorry 
for the offenses of 2/3/53, and assures there will be no recurrence. 
The survei lling Agent of the Training and Inspection Division reported 
I \ was moving with the traffic and not passing other cars, 

and other than the delinquencies mentioned, no defects were noted. 

Passengers in the car en route to the N aval Hospital toe r e, Special 
Agents' Harold Hair, Kenneth A. Clow and\ \of the 

Washington Field Office, and 3upervisor \ I of thej&reau. 

In substance, they state they were impressed by the oare of \ \ in 

drivina, his caution in stopping completely at stop signs on the b6 
way out of\the Justice Building and at intersections, and where the hlc 
street crossed the Cabin John streetcar line, that en route to the 
hospital they were discussing houses and not watching the speedometer} 
however, there were no indications of carelessness, excessive speed, 
unusual motion of the vehicle or other matters which would call 
their attention to the speedometer. Inasmuch as it is almost 
impossible 1 for a person to judge a variation of 5 miles an hour in 
the speed of a car without consulting the speedometer, it is believed 
that the statements of these Agents should be accepted on behalf of 
| ~~\ ahd w ithout c riticism to the Agents. The accuracy of the 

Qpceaometer on \ \ car was checked av an Official station* The 

speedometer reading was 4 miles per hour fast. Thus, at an actual 
speed of 3\) miles per hour the speedometer on that oar would read 
34 miles per hour. 



Although\ \ has a reputation for being a mature, 

sensible employee , and for good driving, it is important to impree$ 
upon him fully the responsibility in his hands. 

ftecpmmantkitiont That \ \ be censured and placed on probation* 

12. Speci al $ qent Will iam B.V ffarsheu 

~ T ' l and his counterpart in the Administrative Division, 

I larci the two employees who transport Agents to the hospitals 

for physical examinations. 3inoe September 19HB, these employe** have 
been supervised by Specia l Aaent William B. U erehev of the Adminietrattve 
Division. He\rsheu states V \ have both been oare fully 

instructed as to arivinn, both are mavure and e$perieno$d drivers, and 
Uershey has check ed their performance. 
It is noted\ \fsels ha has been aduyuately irietruoted an$ 



he 

hlC 



- 8 - 



1r 



■aw ii. »4' i 



fr^WV^fi*^:**^** 



):■;, t 



# 






s uper^*fl||ed • [ 4? : $$\ f* *fre respond 1611 i^^ 0/ 4^e;n* He rsheyl 
tQ\8u$ejiviae ^heae employees to sxwhan extent as- ito is able 
tolg^rc^te^ : i^oM^M^:uper0r$ that all laws are \ beingj uphleld 
and '-f'dfety \ls Ipar^ount^ lohich was apparentlyl not done in\ this 
instajyce s l£ Is r^ecovmended that Hershey be cmnsured arid 6 ontinued 
■6nipr8" 
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Personnel dffioer, Administrative Divi sfyn 



Mr* &• L m Edwards ia responsible for the superviAlim 
of\Sp$p iai Agent William J> Her sheu who* in turn s supervises ] 

"" j Jjr* Ed&ardfi states V' \ is one elf the iwq\ drivers 

pf\thfcars\g0ng to the hospitals; has been certified af %er an 
official Bureau driving test as competent to drivel Bur ea rn vehicles * LZ 
has personally checked the driving habits of r I ' 

arid ffom the Naval Hospital end has [concludedl on each 
' he mas a s af e and competent driver • He i stot es 



Mrl Edwards 
en\ route to 



b7C 



_\has an unblemished ^ so^efey Ire^ord ^pK driving 



occasiphJihsiJL 

further ] 

Bureaui dare* Mr. Edwards wishes to state he does not condone any 

irafftie iviokationl or infringement -an! safety ritles*\ Mr* Edwards 

assures ihe will dgain reiterate to all drivers the absolute necessity 



for sfrtyct observance of all traffic 



responsible 



&?&p]Wen$Qltioni That 
having seen to it that 
tight that a situation 
not have occurred* 



regulations* 



Mr. Edwards 
supervisipn 
such as descr 



be\ c ensured 

°4^ 



ed above 



fpr not 
was so 
could 



14* Assistant Director 



W.JR^layin 
the Admin ist] 



strattve Division^ Mr. Glavin is 
the Directo r of proper 'performance by all 



As head of 
for assuring 

employees andy ttipsmuch as\ | violated traffic regulations, 

Mri Gljavtn should be censured for this effense opeurring in his b7c 

division and eee to it that appropriate instructions are issued to 
all mployefs who\ must drive vehicles and to the \ Supervisors who have 
responsibility over such employees. \ Mr. Glaviri is already on probatHon 




-9m 



# 



l . # . r. . 



CONCLUSION 



| The auruey 0/ driuingr /labiis wiil fce continued and 
further progress reports will be submitted untilwe are in\ a 
position to assure the Director that all autouio biles are tiding 
properly handled. 



future 



: Separate memoranda will be submitted, in the immediate 
concerning washing of vehicles, assignment of vehicles to 



various divisions , supervision thereof $ and related matters* 



- JO '<? 



~*. -S .-.■■ s ,, 



1^. 



..3 *y ■*»■■ i> >^> ;; ,% *:'-<■ ,j* 



*1* **- : *»- ^■'■;>,. 



.ry- 



Standard Form 8S 

\*&C>. ~.*.K*Q, *.~vw/ 

Promulgated by 

bubeau of the budget 

Circular A-24 



REPORT OF MEDICAL EXAMINATION 



f> 


















1. LASjfy&ME— FIRST NAME— MIDDLE NAME 

feAfeLS, E. Lynn 


2. GRADE AND COMPONENT OR POSITION 


3. IDENTIFICATION UO. 


4. HOME ADDRESS (Nwnoer, «fr«£ or iSPD, c&y or (own, zon« and Siate) 


5. PURPOSE OF EXAMINATION 

Annual 


6. DATE OF EXAMINATION 

2/3/53 


7. SEX 


8. RACE 


9. TOTAL YRS. GOVT. SERVICE 
MILITARY 1 CIVILIAN 


10. DEPARTMENT. AGENCY* OR SERVICE 


11. ORGANIZATION UNIT 


12. DATE OF BIRTH 


13. PLACE OF BIRTH 


14. NAME, RELATIONSHIP. AND ADDRESS OF NEXT OF KIN 


15. EXAMINING FACILITY OR EXAMINER, AND ADDRESS 

ExJLB - Bethesda, Lid. 


16. OTHER INFORMATION 



17 


. RATING OR SPECSALTY 




TIME IN THIS CAPACITY: TOTAL 


LAST SIX MONTHS 




CLINICAL EVALUATION 


NOTES. — Deeoribe every abnormality in detail. (Enter pertinent item number before 
comment; continue in item 73 and use additional sheets if necessary,) 


each 


NORMAL 


ABNOR- 
MAL 


{.Check, each, item in appropriate col- 
umn; enter "N. E." if not evaluated) 


31. 2/ enlargement ing. rings, KCD- 

36. Pes planus 1/, asympt, NOD. 
40. Append, scar. 

(Continue in item. 73) 




X 




18. HEAD, FACE, NECK, AND SCALP 




X 




19. NOSE 




X 




20. SINUSES 




X 




21. MOUTH AND THROAT 




X 




r>? pipe rPNFTJM (Int. & est, eanalt) {Auditory 

U. EARS— GENERAL oeuft|r untkf {tem9 70 and y/) 




X 




23. DRUMS (Perforation) 




X 




?A fyf«! ftFNPPAt (Visual acuity and refraction 

£A. EYES— GENERAL undcr iUmt c9f <#, and SI) 






B. 


25. OPHTHALMOSCOPIC 




X 




26. PUPILS (Equality and reaction) 




X 




71 nrtt? ar moth itv (^"ociatcd parallel movc- 
U* OCULAR MOTILITY JMcnff# nvstacmv*) 




X 




28. LUNGS AND CHEST (Include breasts) 




X 




29. HEART (Thrust, size, rhythm, sounds) 




* \ x 




30. VASCULAR SYSTEM (Varicosities, etc.) 








X 


31. ABDOMEN AND VISCERA (Include hernia) 




X 




32. ANUS AND RECTUM SSSi^£S& 






X 




33. ENDOCRINE SYSTEM 




X 




34. G-U SYSTEM 




i- 


X 




35. UPPER EXTREMITIES SSS'*' nWW ° f 




•\ 


X 


36. FEET 




X 




37. LOWER EXTREMITIES fe^ w of motion) 




m . 


X 




38. SPINE. OTHER MUSCULOSKELETAL 




^ k 


• R. 


39. IDENTIFYING BODY MARKS. SCARS. TATTOOS 




s 


X 


40. SKIN. LYMPHATICS 




^ 


X 




41. NEUROLOGIC (E«mK&rtum tots undtr item 7*) 




\ 


N» 


a. 


42. PSYCHIATRIC (Specify anv personality deviation) 




^ Females only 


(Check how done) 
43. PELVIC □ VAGINAL D RECTAL 




CA 






*44 


. DENTAL (Place appropriate symbols above or below number oj 

o.—hestorable teeth X.— Musing fee 
f.—Nonrestorable teeth XXX,— Replaced bi 

x„ X X X 
^12345678 


'upper and lower teeth, respectively) 

th (6 X fi).— Fixed bridge, bractuts to 
I dentures include abutments 

X X 
9 10 11 12 13 14 15' 16 J; 

E 


REMARKS AND ADDITIONAL DENTAL DEFECTS AND 
DISEASES 

Type III 
Class 


VI 


/ //,: •£/-- / 


^*ti ^-» 


1 


q .. 

11 32 31 30 29 28 27 26 25 
X 


F 

24 23 22 21 20 19 18 17 T 


fP 









LABORATORY FINDINGS 




45. URINALYSIS: SP. GR. 


1.01S 


46. CHEST X-RAY (Place, date, film number, result) 

Her. (11 xlV) 


47. serology (Specify test used and result) 


ALBUMIN 

1H 


SUGAR 

17 


MICROSCOPIC 


__ i— — __ -*-. /.. , .~ . 


48. EKG 

Normal * .. 


49. BLOOD TYPE AND RH f i 
FACTOR / f_ * 


50. OTHER TESTS 

i 





16— 6i2SS-l 













MEASUREMENTS AND OTHER FINDINGS 














51. HEIGHT , 

68 J •» 


52. WEIGHT 

170 


53. COLOR HAIR 

brovn 


54. COLOR EYES 

hasel 


55. BUILD: 

SLENDER MEDIUM HEAVY OBESE 

□ DC n n 


56. TEMP. 

K 


57. BLOOD PRESSURE (Arm at heart level) 






58. PULSE (Arm at heart level) 




SITTING 


SYS. 100 


RECUM. 
BENT 


SYS. 


STANDING 
(S min.) 


SYS. 


SITTING 

78 


AFTER EXERCISE 

92 


2 MIN. AFTER 

76 


RECUMBENT 


AFTER STANDING 
3 MIN. 


DIAS. 66 


DIAS. 


DIAS. 




59. DISTANT VISION 


60. 


REFRACTION 


61. NEAR VISION 


RIGHT 20/ 50 CORP. TO 20/ 20 


BY 


s. ex 


COP.R. TO 


BY 


LEFT 20/ 70 CORR.TO20/ 20 


BY 


s. ex 


CORR. TO 


BY 



62. HETEROPHORIA: 

(Specify distance) ES° 



EX C 



R. H. 



L.H. 



PRISM DIV. 



PRISM CONV. 



PC 



63. ACCOMMODATION 






64. COLOR VISION (Test used and result) 

Norm. AOC 1940 


65. DEPTH PERCEPTION 
(Teat wed and score) 


UNCORRECTED 


RIGHT LEFT 


CORRECTED 


66. FIELD OF VISION 


=67. NIGHT VISION (Test used and score) 


68. RED LENS 


69. INTRAOCULAR TENSION 


70. HEARING 


71. AUDIOMETER 


72. PSYCHOLOGICAL AND PSYCHOMOTOR (Tests used and score) 


RIGHT WV 15 /I5SV 
LEFTWV 15 /I5SV 


/IS 

/15 




250 

£56 


500 
CIS 


1000 

urn 


2000 
£048 


3000 
£836 


4000 
4008 


sooo 

8192 






RIGHT 










W 










LEFT 










wi 















73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 



(Use additional sheets of plain paper if necessary) 



74. SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) 



31. Inguinal rings , enlargement of, NCD. 

36. Pes planus , slight-, IICXU 

40. Scar healed, operative, (appendectomy), KCE. 

59- defective vision, corrected to 20/20, i;CL. 



75. RECOMMENDATIONS— FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) 






76, PHYSICAL PROFILE 




P 


U 


L 


H 


E j S 












1 


77. EXAMINEE (Check) 

□ knot qualified for strenuous exertion and use of firearms f 


PHYSICAL CATEGORY 


73. IF NOT QUALIFIED. LIST DISQUALIFYING DEFECTS BY ITEM NUMBER 


A 


B | C | E 






1 1 


79. TYPED OR PRINTED NAME OF PHYSICIAN 


SIGNATURE 

a/It. 






80. TYPED OR PRINTED NAME OF PHYSICIAN 


SIGNATURE 




b6 

h7r 


81. TYPED OR PRINTED NAME OF DENTIST OR PHYSICIAN (Indicate which) 


SIGNATURE / . 

s/A- 














82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY 


SIGNATURE 


NUMBER OF AT- 
TACHED SHEETS 



y. S. GOVERNMENT HINTING OfFICE 16— G22SS-1 



• 



FD-J 

Revised 

08. 05i 7.003 



Th 
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■ a form is cciuci dated .vith ihe old FD-054, 'ni-icd en a Sentinel re view " ** ' 111 

/ d* _K/q//l-- 

Classification:^ U„cl M . [^Confidential D Secret D Top Secret 

Document Type: &&* Q A «d Q LHM Q Mem „ Q Report 

U Facsimile U Teletype □ Mijc Q EC [~1 r~ i 

Enclosure Att.chm.n, UEmiil 



Document 



SCI TYPE: ♦requires special handling 

n si* a tk* a gamma* a cosmic^™ 

a HCS* a SSRP* D BYE* a Other 



FD-501 Number 
D.te 



01 Number , _ 

ofM.ii &f 1*1/03 

Originating Office or agency FxB-J . 



(specify) 



This aerial hat been removed and placed in: 
O Speciil File Room, FBIHQ 

nr" ML 



D FBIHQ, Room __ 



File 



La 



Field Office-Room * Container # or Other Location Where Material fa Stored 

/ H m irlJ a 



ClMfc f Oflk«orOri|k 



mm 

" CutNt/ 

D Pending 




/ve, 



LMtStnal 



Cloeed 



Stria. N*. 



Dttcriptka «r Serial 



fflS mpicai eimik^w^ y • Th ^tf — 



Employee 



10 



Initials of 
Clerk 



RECHARGE 



Date 



From 



SERIAL CHARGE-OUT 



r 
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RECEIPT FOB GOIRlfflT PEOPERTI 






lAlL BliU OF IPESTIGATION y 
DHIM STATES DEPARTiffiNT OF JUSTICE * 



CC-5a 



J- io"J 



I certify that I have received the following Goverment property for official use: 




Hew Coiaission Card with case f ]f$ 



D 



Old Conission Card with case # }($ 



HEAD 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
completed. DO ffiT IRK <B WRITE 01 IT OR ffllATE 
II IS All II 



JM Mil hit. 







R»lytin 
Special Agent 



i 



e 



lidMini'siraiive Division 
Personnel Officer 
EOD 2/10/41 
Grade GS-15, $10,800 



ASSISTANT DIRECTOR GLAYIN 

Mr. Edwards is the Personnel Officer of the Bureau and 
performs his multiple duties in a highly satisfactory manner . 
Be has taken an aggressive hold of the Bureau 9 s personnel set-up 
and has developed it from its infant stages to the healthy 
personnel set-up that we have today. He does not hesitate to 
take responsibility upon himself in making decisions and in the 
handling of many important administrative and personnel assignments 
which are given to him. 

He has a wide circle of contacts in Government Agencies 
which have been of particular benefit to the Bureau insofar as 
veterans matters and Civil Service matters and the like are concerned 

He has been solidly behind the Bureau f s medical examination 
program and through his efforts, we have been able to expand our 
medical examination coverage from Washington to military and naval 
hospitals throughout the country* 

Mr. Edwards is particularly well qualified for his present 
position^ and I feel that the Bureau is fortunate in having one 
of his abilities assigned to duties suGh as his. 

ASSISTANT DIRECTOR HARBO : 

Mr* H* L* Edwards has been assigned to the Personnel 
Section for several years and has been Personnel Officer of the 
Bureau since April, 1947, a position for which he appears to be 
well qualified* The findings during the inspection were generally 
favorable and there was no reason to differ with the comments of 
Mr. Glavin concerning Mr* Edwards; however, the Inspector found 
that there was excessive tardiness in the Personnel Section during 
November, 1952, there being 18 cases of tardiness per hundred 
employees of the Personnel Section, whereas in the remainder of 
the Administrative Division there were 8 tardinesses per hundred 
employees* One Agent Supervisor in the Personnel Section was 
tardy four times in November, all excused* The Inspector dis- 
cussed the unde sir ability of this situation with both the Agent 
and Mr. Edwards and it is believed there will be no recurrence* 



Inspection Report I -' 

Admii " ~ 

Insp< 

February 2, 1953 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



FD-185 



Name of Employee: 







H. LYNN EDWARDS 



Where Assigned: 



Payroll Title: 



Rating Period: from 



Administrative 
(Division) 

Special Agent 



4/1/52 



Personnel Section 



(Section, Unit) 



to 3/31/53 



ADJECTIVE RATING 



SATISFACTORY 



Outstanding, Satisfactory, Unsatisfactory 




tte/Zfy/ 



Employee's 
Initial 



t 





Title Date 

— ^ Kwumm DiHECifos 1 3 ig§3 



Title - 



Date 



TYPE OF REPORT 



h7— /?/ 



(X) Official 
( -Z) Annual 



»>;■,.,': 






t 



; * - ■/ 



VS 



51953 



2- 



( ) Administrative 
( ) 60 -day 
( l) Transfer 
( 1 ) Sep ^ration^f rprg 
( hJSpecial 

3&> . 




"ft A . 

" l ' NARRATIVE COMMENTS 

Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (I) WHEREIN the performance is unsatisfactory, (2) the facts^ofi 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up tp^a 
satisfactory level. * 



FD-185 A 



t 



P 



r ERFORMANCE RATING GUID 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. FD-185) 



Name of Employee. 



H. LIMIT EDWARDS 



Title Special Agent 



Artmi.ni. sj-hra-hin ft Mvision 



Rating Period: iton^/l/^ 3 to 3/31/53 



RATING GUIDE AND CHECK-LIST 

Note: Only those items having pertinent bearing on employee's performance should be rated. All employees in same salary grade should be compared. 
Rate items as follows: 
"1" Outstanding (exceeding excellent and deserving special commendation). 
•S Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 

Unsatisfactory. 

Q No opportunity to appraise performance during rating period. 
Guide for determining adjective rating: 

An 'Outstanding' rating cannot be justified unless all elements rated are 'plus', and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. . ( . , 

So far as Satisfactory' and 'Unsatisfactory' ratings are concerned, it is impossible to provide a mechanical formula for computing the various plus t check , and minus 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable : in it£e 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all 'Unsatisfactory' ratings must comply with the requirements as 
set out on the reverse of form FD-185. 



IE 



±L 



(1) Personal appearance. 

(2) Personality and effectiveness of his personal contacts. 
(^Attitude (including dependability, cooperativeness, loyalty, 

enthusiasm, amenability and willingness to equitably 
share work load). 

(4) Physical fitness (including health, energy, stamina). 

(5) Resourcefulness and ingenuity. 

(6) Forcefulness and aggressiveness as required. 

(7) Judgment, including common sense, ability to arrive at proper 

conclusions; ability to define objectives. 

(8) Initiative and the taking of appropriate action on own 

responsibility. 

(9) Planning ability and its application to the work. 

(10) Accuracy *and attention to pertinent detail, 

(11) Industry, including energetic consistent application to duties. 

(12) Productivity, including amount of acceptable work produced 

and rate of progress on or completion of assignments. Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee's control. 
.(13) Knowledge of duties, instructions, rules and regulations, in- 
cluding readiness of comprehension and 'inowhow* of 
application. 

(14) Technical or -mechanical skills. 

(15) Investigative ability and results: 
(a) Internal security cases 

(b) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

.(16) Physical surveillance ability. 



-h 



6 



-b 







±_ 



(17) Firearms ability. 

(18) Development of informants and sources of information. 

'(19) Reporting ability: 

__L (a) Investigative reports 

J±L Co) Summary -reportST *7>-i£^«^"J 

_£_, (c) Memos, letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; adequacy and perti- 
nency of leads; administrative. detail.) 

(20) Performance as a witness. 

(21) Executive ability: 
T (a) Leadership 

j" (b) Ability to handle personnel 

*T (c) Planning 

*t* (d) Making decisions 

"fr~ (e) Assignment of work 

"f" (i) Training subordinates 
_±_. (g) Devising procedures 
*-p (h) Emotional stability 
-r* (i) Promoting high morale 

^T (j) Getting results 

(22) Ability on raids and dangerous assignments: 
& (a) As leader 

* 3 (b) As participant 

(23) Organizational interest, such as making of suggestions for 

improvement 

(24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 

*V» Dictation ability 

_J_ Automobile driving, ability 



A. Specify general nature of assignment during most of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc.): Personnel Officer of Bureau . 



B. Specify employee's most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): 

Desk Man 



C. (1) Is employee available for general assignment wherever needs of service .requirer*__-£ (If answer is not *yes\ explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? Zj_-3(If answer is not 'yes', explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period ? $JL- (If so, explain in narrative comments.) 



ADJECTIVE RATING:. 
/© T— 



SATISFACTORY 



Outstanding, Satisfactory, Unsatisfactory 



• 



H. LINN EDWARDS 
Personnel Officer 
Personnel Section 
Administrative Division 



Mr. Edwards has continued as Personnel Officer of the 
^ureau during the past rating period. He is exceptionally 
well qualified to handle such duties and I feel that he has been 
highly satisfactory in his present assignment. He has continued 
to keep abreast of any personnel developments in the Government 
service. He has kept the Bureau advised of the many matters of 
a personnel nature which might affect the Bureau's operations • 
He has continued to maintain excellent liaison with various 
Government agencies including the Civil Service Commission to 
the continued advantage and benefit of the Bureau. 

During the past year he has developed Personnel Conferences^ 
in my opinion, to a new peak of efficiency. He is a member of one 
of the working committees of the Federal Personnel Council. 
Through continued liaison with Armed services medical facilities^ 
he has made it possible for increased facilities to be made 
available for the use of our men which has proved to be very 
advantageous to the Bureau* 

Mr. Edwards is exceedingly loyal to the Director and to the 
Bureau, and has subordinated his desires to the needs of the Bureau. 
He would be exceedingly capable as an Agent in Charge or as an 
inspector of the Bureau; however, in his present position the 
Bureau receives the full benefit of his experience and qualifications 
and I feel he should continue in his present assignment. 



ihh 



Initials 



■'. *, *.&;«; 






Tolsoii. 



;OUvin , 
Nicole 



' .-; "*'";. 






f : '"■,"'-.■' *' 
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aa fellers mpldyee retguAonU a*ruica awrd tickler oara (vhtch 
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«m*ymrt 4/9/4®*$ btm&m *ft<# tw^ ■■■;«&•- #*elO*.f^e«rd tfj»mj**#it*£» 



Vb6 
",:b7C 




'i»t«^#tl $&£/$& 
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t*»« ,' «/ **?a ; el# I**-, o^J^a^*'ai«l|)i;>t^t : '^*t4».' ■;• ■' , .- 

rfwr '.store'fe*- Heard. ,%**'- i# ureter tfe« ..« i*r feai ' sup^i^i****' 

Antlon Untt m FfGx<tv*r t ah* '.-&*** not appear ■«<> J» at /aui* &«cai»a# 

■ ^JMr..*4^'.£^^ v ^flM*. unit* the rmaoaH fthtMiat. fo* tk te. *m* . 

d^rgrtJtg •u^grtJ^tfu &# ^jyiMii mmrttttor ] I nfill I 

I lp &etmm&f$rr*4 . to :-*»"• .■: ?H'Jt##i»^« ®fywt: Jmmrg $(V ifi£3». . 

-ft* #ft* *p *A# !*d4* # <Jcr*r/Wi^ 6*t thoroughly in&irtmU4 *fc*% 

. &t&f cfafljt cenferanoo* With £$$jt3.&tf4#9 t& re?olv* mv-qmsM0to .~. 
arising ana t* ixbue the* conttantls **<#&' *A* »#e«*»*fcy /&'r 

r**ponoibilttv by requiring the enplo^eeK to initial the index 

60itf# 'i&peiwf owl: ^»*|K!:i*i*'*jr;;^*^'v«^^ •■ 
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6a* <» i* addition to tht nonthly sp»t *iuf<?& Oflttf ■$■* ^agyiiiaar :■» ■■"-. 

X9**t ;i& 4wiit4ti : -'iltp continuing v tte'':ms*Twi9iit& ' o^gir l 

r*cJi*c* a* «Mf eariUat >os*t*i« dote t/tot >c-raonn»2 could i>c 

ei>toinecl» . : -^*Si .,«»#«« '4^»t/.^»^F i *riiNiir» : &m <4<mp£p: r$&t*t)fui: :«*/.?;- ■■■■■■.■ 

oaus«d o io^i! ^tt^fi^' 9mpZ4m«.t9:tm^2^m4 in receiving -. 
rmzQi&ttte* 9JT%ti:M»M&r^rfyv.ri&tg. f*M aM mc*&*arp $t*pa *» 



Ibhr 

Tela. Roofc ^ 



-ttt^tt 



:«*®» 



s -, 



■ *»*#r#g "<»t '& this tt ttu&t tm "mi ^mM*&r : tht&&rf0t^fc : ii;$':'iM Mvkt* 

'■■ ' Tiw-.mrtifur gm'. ChUtf. : of/ti*' Section .th'v^iQh */?i* aai« f* 

$JMt* h« w*t «f%*2arir ■.**.«** '-'*A« ''''himfi for .tft-t* grevious *nr<»% 
All Amtft Sux»sr&ia<tra concerned, including tft# wrf-ter. /* *&? jfcet 

^r#l*#*iuMM> t «* *#:•■«»'* #f*f£%* that It c anna t kelp but reflect . 
unfavorably *» the '4j»«* «;tpepffi«fen &f pit* :4***-v*otf' Juet c&mot 

&« *#!**»*#«** _ . V .";■; ■;;; t ■:■:".:[ ^.^V^.,.,-;: ; :>i'';/,:.:''.,ui-;' ,;-!i',-' ; \' •'„'.."• i ,: ■ V'V 

• - -,vvvv ' L ; ;' r*»?f :fr : ^wr:^- Aifl'>^^i^M&ia,'^ ; .ftiai^i ^i» "^&« . 'mn*~&f - ■■ ■ 

*»*«&«*$ jb#»# i.fei^ ««;pl*cat;'»» ■ ?*r/.**imt(tt$mnt '• -m h«r .-part in the ' 
future* '-'•/ v . " : .'■'.,•. ; . \. :.'■.;'• ::''.-.. ■'-''' :• ••-■'"-;,■ ■'■'." ■■.,: -■.. •.•■;..:■ ' '.■■'■ .-,.■- ; ,■.■■" 
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b<*cau»£ &f _ttm /Mot -*Sfc* $mn. ■ though U..mpmrw4 that. : Ml ■ +nmmat&* 
steps wwrn taKen by hisi to inxure &hit:.&emrac$i .'*/•.*&« index s gat thia 
*rrw Mtt*9*«rii% i9 a. clear ineio^t ion that the motrvisitm mm n&t 



■3»'.v S*»li."*4 &uwrvi*f>r:'W; i ; : g+ Myd* be similarly c cnsidsrs^. 



IE 



s# 0feft-.6fc **/ *» «RNUMf^f' 1$/ X989+> ; Mr* %I# fc»# been Aij i&c *M*Uint 
uivrh and is un eitr<m*ly vonxcientimt Suptrsiattr* Ji^it prior t9 t^io 
ine Went ■ h€ had town . nppravwti fa? 'pr&*m imftom §m44 ••&S'*4^# #85^0 ■ 

n» alttmaiive hut to tenercljj at&u$nr« hist and nine a the pramttm 
ha* not yet bectme tt/fttcUtfe, $$ t* further k&lUmd tH* pronation 

.afcritfrf, &#. k*Z4 up f^tMriyMlf** St . t* eo recon ended* ..•'. ■ 



-*• " V ■- .'''•;.'. 






v r-; t ;;,; \;v;./-" ':./>; :^». 



>«ditM#lMf*tf-' *&** -'&#'.....*• -i#|l#Wf • "WMMWrtrf' «**2 l»4*f«ef*C ** j Oft*!!* 
at «*# -«#*\l*#-4^^ r* floating , 



..•'«' 



■ .'*. bo . 
: 'h7C 



■ -£*/ tftdfv.j|#-o<JtIiai ft* .****.*:■ « 30* net ~gfrrft«g Suitrvtter 






*«':M 



i^R.'lf 'j/ff^Kf9f •SppWW 'Pw-lp'fl^ 



■t£ \..-'\ 



WielWle 






P-'-^BblawiS-^,,.,,,^, ' 
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On 4/9/53-, at approximately ssOO p*m*, Miss Candy tele*- 
phonically inquired as to whether employee ZenueZ B* Ferguson had 
completed his 35th year in the Bureau on that date inasmuch as Miss 
Gandy indicated she had a note on her calendar that Ferguson had 
entered on duty 4/9/18* An immediate check of the service award index 
was made and reflected that Ferguson in fact had entered on duty on 
4/9/18, had had no breaks in service or extended periods of leave 
without pay aAicft would alter his anniversary date, and, consequently* 
Ferguson in fact had completed his 35th year cf Bureau service on 
4/9/53* Through an oversight which will he explained below, no' service 
award scroll or congratulatory letter had been prepared for him. 

On the night of 4/9/53, a service? award letter was prepared 
for Ferguson as well as the 35*year service award scroll and these 
were transmitted ^o the Director's Office at 8:30 a*n* 4/10/53, 
for presentation to Ferguson* 

This nemorandun will furnish the details as to how this 
error occurred and iAII fix responsibility for the earn* 



so-- the tsaaon occumoD 



be 
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The service award index tickler card on employee Ferguson 
was Prepared in Mav* 1952, and checked by former clerical employee 
I \ &f the Personne l Action Unit as indicated by the 

notation "5/23/52. FF*" \ \ resigned on ?/22/52* The card had 

the correct KOP date of 4/9/18 on it but the next entry on the curd 
showed "Zast anniversary date (if any): 10 yr? 4/9/48" whereas it 
should have been "30 yrt 4/9/48*" because of this error the scheduled 
hexb anniversary date en the card showed "20 yrt 4/9/58" whereas it 
should have showed "35 yrt 4/9/53*" Consequently, the card vzs 
erroneously set up in the tickler for an anniversary on 4/9/58 rather 
than 4/9/53* Var easier understanding cf how this error occurred, 
there is attached the service award card $f Ferguson* 

This is the first service award error which has occurred 
since the service award letter desk waa transferred to and placed in 
operation in the Personnel Action Jfnit effective July, 1952* Further, 
this is the first known' error on a service award case attributable 
to this type of mistake* 

Toko Numerous types of checks have been rvade of the service 

ffir-stoard index as follows t 



(1) The initial check cf the accuracy cf the information 



Belmont. 

Cleg*. 

GUvtn 

"o«nZ^s the s%ruVo& award cards us noted ubove* This was done in Uay and 

Tracy 

Laufthlin 

foohr 

Winterrowd 

Tele. Rro . 

Hoi Ionian. 

Gandy m 5 m 
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June, 1988 $ when the service award deek was transferred to the 
Personne l Acti on Knit* An indicated* however, this check by /enter 
employee ^ \ wae ubviouoly carelessly done and caused this error* 

(2) A check was made to insure that a service award card 
existed in the index for every enployge i n the Bureau's service* 
This check &»s *ade in erguoon's case by \ \ m 
indicated by her initio! %*' hut this sheet? WuIS net reves, tm 
instant error* 

(3) A check m» made to insure the accuracy of the wp 
date an indicated by the letter "to* (for wk«m»'« Office) on 
Ferguson's caret* This check, homvsr $ vxmld net reveal the instant 
error* 

(4) All cards hum been previously checked for anniversaries 
fallinp due through June, 2962, to nake sure that the anniversary 

an indicated on the card haa been properly set in the tickler* This 
check, however* would not haus disclosed the instant error in view 
of the incorrectness of the anniversary date appearing on the card 
as explained above. 

(5) A continuing check of all card* has been conducted on 
a gradually extended bonis to insvrs that service award card* are 
completely racheoked to establish th» accuracy of all information on 
ouch cards* This check has been planned so that all service award 
cards covottvthe anniversary falling due for a three-year advance 
period would be cheohed* This thres-year period under the preeent 
system wuld be gradually increased so that eventually all cards 
muld have received such a conplets rechsekm #«c* the card on Ferguson 
been »et in the tickler to fall due Pitkin thie three~ysar paricd* 
the error muld have been previouely detsctod but as noted abooe? hi* 
card .-«* set err neously for an anniversary in April* 1QSQ* The 
three-year period vxts considered safe hecauee in earlier instance® 

of error they had occurred because of failur* to credit xxr> servic* 
ishich was erroneously considered in none cases as leave without pay 
and these' periods of ssrvics did not extend for more than a three* 
mar tine* 

(6) ^inally» the service aaard cards in compliance mith 
previous instructions of the Mreator have received a monthly epat» 
check consisting of spot-checking payroll cards against the service 
ttt&rd cards to verify the accuracy of the information thereon* 
mfartunutely, zmvloysc Tsr^onSs card ms not one of thorn ahich 



1 Tolson 

Mps—&iceiv*d a spot-check* 

Belmont *» 




- e * 



• 



m-si^crtrs t.cTrfzt nufsr ratais 



sm< u km & mmmw n <m'* m m fm *' m\ '> n t\m H \i\* « i , \ * \i»m\*m'm n m n '* 



In u%em af the sad experience in Fermson^ case, it 
definiteXy appears that m canmt reXy an the accuraatt ef the cos*- 
pXete cteeft v?it*>h ms node in 295X 9 and 9 aneequentXy, ntepe ham 
hff$n instituted to have oZJE aardn a^ain re checked, This is o 
trexenAaw teak because the 2$$3 ehetfc rewired the fuXX tins services 
of tm e&pzrisneed aXerks far a period of apprasimateXv & weeks* 
nevertheless^ the extra** inpertanee of the serai ce award pro^rm 
appears to warrant thin* 

Tr% crder ta pities firet thin;;?* first* this rachec* is being 
Ha? AM an faliovet 

(X) T have instructed that an innediate visuaX aheek be 
mde 0f all eemice award aarde t» insure the accural af all 
coKputaiiQwt on the* ea that m wiXX innediateXy detect any error* 
einiXar to the "er?uem errar* There are eXirhtXy in oxeseas ef 
X3 M C00 eueh cardd end; an the ha&ie e>f ana e&pXayse checking SO curds 
per hour* it ie felt that three empXayees muZd he ahXe ta mate thi6 
cheek in t&Q week 9 ttm* 

(£) ffter the uiauaZ checkout rtv&XX be a cmpXete check 
0/ «2 J the card?} against the pattraXX card and the permnneX fiXe 
in crier to insure the accuracy of the v*n gate and th% ennputation 
of the service award date* Thie check i» a mtch nZwmr and nare 
inv&Xved me* 

.■'-.*• tr the *ss# # armament;; rf32 he mfe to thwittrihXp 
inetr^et the etipteyeee tm thi* ehecy f te inpr&t-x than &tih t^e eztrem 
nzcexait" ftr ctrpXete aeciTacpt ane a watm af having thi* m^Xayeee 
initial each cart* then check r-ill be c^niinuml in order tn c^hXe 
th9 fixing ef rwnmsifr titty in case af future arrara* 



m*»**m*mm**** ¥> t t wmm n mmim n i>*i*fmm'*m i» ** ™ i M t*m' n ^m**t ti* * K+ *> i m>* n i+H>i*<A-m»*i* w * .r t. # m <-ti*., j .«i. J m .i«i » «wwi!...« n.i i 1 ■■» ■ m * *m i m> " tm 



r f n-<p&ar8 &2%o,r th%£ tlw initial arrw in tk* "cvj^in 
cans mi primarily a- ttr-ihutablMy-ithg; caral&a*n9ZG of farmer tmployee 
I b ar? a copyvf thtfi s-zmra-itzum i» Saing r*canrenti&& 

for for &mQi : vt2'f&Xb in sa?e &iw ahotsld naica amy future ci?viicc4l»» 
far reinstats^ent* he 

b7C 

*f« 'itr-Jim av:>v> -*?,:"; te in i>w .'-'en'tomel Aatim t'nit 

rdj»_isatoa $» ungar the aXarioal auperaieton of lira* Jm® ae£ #?«<*».• , 

wj*j zaafllta&. ?"^*» t%& tf*** tsttn nav9& in tp that unit .'■.*! >uperu>imr[ 



)isftvmt& direct reepomibtitty far setting up t%& ayute* and 



Belmont 
Clcgjj- 
Glavio 

Harbo 

Rosen. 

Tracy . 

Laughlin - 

Mohr 

Winterrowd 

Tele, fcm ^ 

Hoi Ionian, 4m f em 

Gandy.— , 



- ..-.■. ■-,■.■..■.:,. .-tct^. ■,...,= aa^aaagaa; ■■■...,. aaa; M - ^.-v., J .^^^-^-^-- JB ^^i^^-^ >^.. r ...^-..,. ■ ~n~r 



»afci»£ the JuriMs 6&»ok*« «ta«> a» *&e* it appears Jtos* a ae.V0r«i»i 
has not bten guilty ef any superuieinry fmiZur* on ft#r part* 
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The & mi as a&<&r$ 4*s k Has baan tarter the twperuiston of 
Ac&nt <urapui*Qr \ ! >••*••>? .»*:.• ?.?r»*«d i&s rafting u» of ths 

*ard isie,- »»* i.*ss r^csriMs /«r* ti-* isftf^sfft?* /r»« >/^!'j -t°5<?# 
««**! fte r»j?or*«? an twneftr to I'r* T+lssn *?. 2££L2M Jan uary 2S $ 2953* 

In a ntnarailua Qf azpZumtim su6n**fi?d V/ l I en *W* 

JiffS**?** 't* ?t£i»?. fh&f-ihe f022av& J !'5 procsSurse- v&rc f9l2trx#&t (2) 
T;zpgTls&c&# rr.?2ayge» uare celectsS io %i-t up the iride?* (?) they 
icsrs t*er*> c&rcfvJJ'U «**^ £torcu#&.Xy instructed concerning sa-th ittrn. 
ta bit rt*c*#«? *f*f0ret tTSfvefn* iht iidsv czvd* (3) fatly wtfsrtnea* 
war& held teith the $&p2&y*i$8 prsparinr th* in&zx t$ ittsttte* any 
questions aristnp «n<* t9 zzntinuzlZ-j k>zzp then osccr# of the nececauity 
for accuracy in "#tti%3 up *ftt? index* (€) ta .fix rssptnaiMlttif, 
wpZou'M? wr* rt^mr/td to initial *fts fsdrr* eartft ofieekatt tr^t pre- 
pared by them* (5) i'amtani spat^e^ec** *re %*?•*$ hy ns rlurinr? th« 
aatiinz up of tf-.r i tofts* ($} tts inter r ms ;imi"eb.8ekgcl ntn+T'ii? hit 
ms fr&n J'tXy thr*i*;:h Dteambart XCSP* v^: { . */»*? a r8t~?fta<*%*d in T<*(?s*th*r 
by thn rn-i jtwctor^ hut appcrantilu Kf»n* r fc f thus* cftteto* tnvlvdatt th& 
tndtt* oars nf *ir*"'<itrguaon* tf 



joint* 0wt t-hnt * i \ had 0n*art*i9fd «ft*# 



mutim it uai'-ld 'ww haan i^ptwxi'tli* .»<;* thin etrrfir ta otteurm 
aina§mla rirrtit- vV-.? Qm'tr->mm of ^hi-- incithmtg ■M*&ie , i2&r2y &«• 
aauaa it' it* :::hi c l-^U-2 fiit^ii fMliwx to be Xtt'ia i"t reaaii iina 
tw£mw±fe tf'-~t*nt of hts &5 yimr* of .zc*y*.»e &J,ih tha Bvreau nn-> I 1 
I l ^gnfrg" tt.xt aXtheHuh -c tht?v~U± h$ hntl *«hfl"t ®22 necemary 

amrpu «» rt^.tw^ U:i-<* auofc *rrr.i*» r^?f id ngi tzmT* it npreara $htrt the 
Hnnm ttZ$mn$ fi-iinrtrati mt»i ^ ttitnati^n nn-? rawltiM in thi& «t* 



/rtr*nictte Knf»irtffn4« further print* e»* *<to* fte feall^e-d 

:??ftfrt As aan ■ rnt rail tnP W*m eP S ar-i *3t?*» t^st « r^«ft*?^ ^^t? M»j? 

tftaif a so^Jt^ft r9flrA»ff$ ji^0'i2i fie ^ai» cviry sta nontha ta imur-z 

that this uil i -paristn-i frocrm will h& arlntntwfceiwitt Kith m ttbBnZut#2y 
Mniasa of $pr$ra* he 

, , b7C 



il/r^e *:.ft0 hnn »iOT^<d *t #f»cf*r 2/Z°/$3* Hr* >%&€ explains in his 
^vtmrcmdm af <a/to/58 th%t he f&Zt ths prmmt $y$t*n of Ghtekx »o*a^ 
insure ac*r>lBt9 atQurucu aJ&wih hs rmlizzs that in any nwMlZ'j 
tipiratsd 3V3*?n 1*%* thir "...*, .><# n«v? ^^i??!??*^^ «?/ ea,?^g Hi* £5 



EST "ngfyg.osayy ib w**e ^f> ^ylaife« ntfihmrikit t * reidut;* th* humn ttlttmnt t» 
SSSzie »<niaa8i» rf» »?«xr*d!T [feellny that weh f*9«A«e%« «%QiUtf 

Clew. 




f ,r ». 



"T TTTTiTrnr- •" n-nnrnianiniiii nan 
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be viade and although he continued to noke the nonthly spot-chechs 
regularly, he had vlanned to institute a couplets rechecK at the 
earliest date that personnel mould be available* Mr* Zyde sincerely 
regrets this error and fully appreciates its seriousness* Jte has 
had an excellent record and was just approved far pronoti on fran 
"; -13, ?S5$0 to ""-I'C'j, &600 per etmntt effective 4/13/53* 



T i >* *K«ui e < an completely dixnayed by thia serious error* 
I realise full well the loyal tr* faithful serviette cf Verpuson over 
the years and kno% how cheeked the director is because of the 
delayed acknowledgment of Perpuson f s anniversary* T feel that not- 
mithstandtni the clerical carelessness in thin ease, it is still a 
grievous reflection on the Agent Supervisors and nyself as Beeti&n 
Chief and I certainly o» convinced 'that the Agent personnel cannot 
escape sharing this responsibility* e have all sensed a yreat 
deal of pride in the Bureau's service award program and everyone was 
proud of the fact that vie had not' had an error since the neu system 
was set in operation 8 months «£$* £t the same time, this program 
Just cannot be permitted to have any errors and when errors do occur 
1 feel that the Apent uupervisors must he held accountable along 
with the clerks % 

Zeconv.endations incorporating 'hese views have been mde 
follovxinp the sttnopst* in this mnorandua* 
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r r» Sm. Lynn Zdmords, 

"ederal "«reci of Investigation 

anhinfjton, 



n. 



'eer 



■d'-jordfig 



~H& lureazt has noted and ears fully considered the 
explanation submitted ith respect to thv failure of the 
?rrso*iul '."seticn %f tht Arntntstrcetv*. division to prepcee 
in edvence a con ?rr tractor?/ letter end a scroll to 'c sre- 
amicS to Tyvel #. Verjuson on tht ococsion of hi# convic- 
tion of -thirty-five ;/,icr3 of fervice in the bureau, end it 
t3 rnvrrini that as *er?onne! Qr?icer s ?/o -acre reznomihlc 
tor seeing to it that service e:ecrd mutters were handled in 
s 'oh o nannrr 03 to heve prevented this failure* *hi9 
mission justifies no conclusion other than thct you neg- 
lected to rfford sufficiently thorough end no in? taking 
wcrvittion to the maintenance o 1 ' the necssary service 
ewerd records* 

"B ~cr?annel Officer, you mo H assuredly realise 
the herm cc\ned in employee morale by omissions 9->ch as this 
end it is electa? that jwa tcill tm-tdtc+Jly take crorovricte 
xecaures to - rmt-ni env further nuch ?eilurc3 and Di'll con- 
tinue to aiie this operation yo- r -ersoncl an crviaion end 
attention* 
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^ fr. flavin (Ouuf%&$a,ial) 
7f/sZ> 

. i 



Very truly yo«r*) 

.tiBlin -ogcr ^oover 
* director 
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in. GLAVIN April 17, 1953 

DIHSCTCe, FBI 

h. iasn ed'./aebs 

IH-SBIOTlCi; TRAILING 
3/30 - 4/10/53 

The above-named Special Afent attended the above General In-Service 
Training Course at the Seat of Governnent and attained the following pradest 



Notebook 


E 


Double Action Course 


96 


Practical Pistol Course 


97 


Shotgun (Skeet) 


10/25 


»30 Rifle 


82 


Machine Gun 


98 



The firearms frades with the exception of the Shotgun Course have 
been entered on his field firearms training record, Afent Edwards was absent 
from class on April 10, 1953, due to other official business* 



cc: SA H. Lynn Edwards 

Administrative Division 
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Office Memorandum • united states government 



TO 



gM£ 



ROM 



MB, GLAVIN 

DIRECTOR, FBI 

} 




DATE / April 17j 



i 1953 




In-Service 
owing grades: 



SUBJECT: H. LYNN EDWARD: 

IN-SERVICE TRAIKI 
3/30 - 4/W53 

The above-named Special Agent attended the 

Training Course at the Seat of Government and attained 

Notebook E 

Double Action Course 96 

Practical Pistol Course 97 

Shotgun (Skeet) 10/25 

♦30 Rifle 82 

Machine Gun 98 

The firearms grades with the exception of the Shotgun Course have 

been entered on his field firearms training record. Agent Edwards was absent 

from class on April 10, 1953* clue to other official business. - 



cc: SA H. Lynn Edwards 

Administrative Division 
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W BHHPT FOE G01EIHT EBOPffil 
BBUL BUREAU 0? H1STMII0H 
MSD SMS MM QP JUSTICE 
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I certify M I have receiyed the following Government property for official uses 



( wW 



Key to Root M$ 



iff 



■0ii * A 



I) 



R| A D 



%I|v™g||roperfcy which you hereby acknowledge 
is cHargga i'ofp and you are responsible for talcing 
care of it and returning it when its use has been 
completed, DO BT 11 OR IITE ON H OR MOLTIIATE 
IT Mil, 




VeiMly yours, 



v 







V 



H, Lynn- Edwards, S 



DECLASSIFICATION AUTHORITY DERtyfiifcfROg-; 

FBI_MJTb|^TiC : ,,I)SCLASa.|FICATIOM; & 

date ■'0i-ii-z.Qi2''"-V;' 'V.;.... v ;,: ; ; ■ 






^ijr^-ti^t 



■ ;.'•'■.. 'rf- 







on 



■■■to-.th*. fact fhat #*# -jre'ekn^ip amplete^ mvim of ih§ record 
carda get up in *hf'-Persfhml;f-m^tm'u6-:k -ivatBtfot- the : 
preparation of gemiee Award letters has disclosed $imm 
inntam0& &/ in*eeu*wy 1$ ^44iii&n io the me mi eh resulted 

:■€%■& rwent del&y la N##»f*r*»£ 'th» thtrtymfifth anniversary 
of « Bttrem 0mpX&yG0jcfuf$tieim0r® w in eh&'of-megv tileum ■ 
: mm$ 4h0 -..tenth' ««i»<*rj»rt*r|r-"*/: <**i ^#^ie^e#- &««* . hem mi&mi . 
due ■ £• .ift.* st l«t«*e- pfi ■ ftf$ : -^rt*: ■ ■•.'■$**»* ■ Al'«W»#» : «»r+ ««<!# ■ : " . 
ty employee® imd0l> $&&r 9Upervioim &0 Per^mml Officer m4 
Cht*t t>f th-e-rP*r$pnm$:' : £$Gtiwj/MTii$ M*y refi&et ■m»#t.'u*fWilr* 
$o*tt upw .-.your ;a<fttfitf«M*$i«f»*4f ^^fs mds« I©j9#r*#?if o/i^* 

.-.. ,.;:;. yfheref^ti i : t tw Mmlfetiitp &$ain poitit put i& mu 
th&% tim-Wmietf 4emMei;tm0--0f;mt& -tym tanmt h$ permitted '■ 
and -i*-.©aj. be $««r ri&4*ft)ilt.tj} to '^pt- -appropriate - 




















5€?P$ 
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Mr* Giavin : : ■r^-'-^-'x: \ April 89, 1$SB 



8£B¥JCM A¥ABD MATTER 



Special Smployoe - jitJanta £f?f#loA 



*cw»yft£p*SwSS> 



4» dfreot r«*ti2t 0/ tfte vteuol cft«c* */ oil ««rt>*e* ward 
cards, which check toae instituted 4/13/53 because of prevtom failure to 
meet ooroico award aim t uerMaru. an tonawrtiiB pvmp**fd *a.*4 uma discovered 
4/21/53 node out for Sg \ [ Effect of incorrect prepare 

:^ t ion caused failure to neet 29 year eerotce award anniversary of 4/17/Stf. 
yy Mists** ooeurred in original preparation of the card on 6/s/52 bv T I 

-* I jp reomtlv assigned to Agent* * Physical Mxaninatione 

, unit quo *nm aafltpnad to P«raoan»l 4e«i«a« W«# of the Personnel Section, 

jx\ 2f#*«d I en trance-on-d utu dato as 11/4/SQ in* 

W-' *W» Oftkebro per dan* */ IJ/4/40* I I ftoS extendi pari otf */ 

/V> 2*e»# »l*A0tf* pay for military service which mmkos correct service on*** 
to esrtary a* 4/17/63, but inoorrect listing of end date ******* card *« ** 
v i»**rf»*e«2if S*2*tf i* *«rt>ice dioard cArpno2*ffioo2 ****** I*** «ard al** 
L eft«e**4 fey «wt»*r o2 ft* tan 2 omntauoo against the payroll eardo* This h J, 

H\ ohook is reflected on] Icord 2>tt« ***»**«* */ employee making b ] c 

\ check unknown iaaeauot rita her initial* ser e net eat out on curd «*#*«• 

***** mat mode <» 1958, \ \ tDho of h cruise hoe bom an 

■^ *b*ve<*averag* clerical owpibyaa, *d*f *«* stetake ceimitted duo it failure 
^uto type proper oo4 date and to check work. She regret* ouch error. 

Pre**** service award i ndex placed into operation Jui Vt 19S2, It 
mam ergon toed and net up under 3A \ \ then Unit Chief of Person- 

nel Services mit* Me continued supervision of service award detk until 
1/19/58 when he ma* transferred to Mr, Toleon's office and woe replaced 
by SA *V $ m Byde, who is presently Unit Chief and now has supervision 
of the a or v toe award desk, During couree of ream* inspection of service 
award desk by inepsction and Training Division, the statement was node 
that the basic card tndes ayeton ia a eotmd oyoten. The inopeetore 
reeommondod that & oleriaal employees be mod to check the aecuraoy of b7c 
the in for nation on the service award cards t hone elves. As vac set out 
alooe, the 3 mployees have boon used full tine on the vieuo-1 cheek, Ser~ 
Award gen and appropriate letter* are now ready for transmittal to 

and are attached* It to regretted that thin service amard *»- 




Nia, i._J* or » maa not met and ovary off art will be wde to secure the maximm 
Boatwracy in the service award index* Visual check nom oonpleted has de~ 
^i9S&lro<d 11 incorrectly filed card* but only thie one card relative to 
I \ cau»9d an anniversary date to bo ntosed* 422 mistake* die covered 

Tto&e-beon aarrooted* Tha 22 mistakes, plm the fine inoolvtng prevtone 
M&m& anniversary date, make a tatal of 19. »tth approximately 13,000 
ftmzfcio* award cards in the index thto would reflect accuracy ef 99.99% in 
^«ips*<»ji.|/ > ^id«». Additional check of advice amard cards against payroll 
MMcknan^o (3) CC t Pereonnel file * of) p* $, Hyde, 




cards .and persmnel '-film 'planned to ; in-sure.- gr safest' pmei&le accuracy* 
Every effort being made to attain and maintain euch accuracy* 

Tou mill recall thai the current visual check which resulted 

in discovering: the in'Btani- error-' resulted -from' m^ on .' 

'4/9/S3 wherein:' employee ■Lemuel/ was »'<s* . 

detected until the anniversary date (4/9/53) $ resulting in a delay ®f 
one day in presenting Him with hi® congratulatory letter and service 



maard scroll* Based on that error t h& fallowing di sciplinary action mas 
taken, t (l) 3p0c iai 4-gsnt Sup erviso r I \ who '^Mpervised : the 



he 

b7C 



Bervt'e ip -award* index until hie - tram fer -etui-, of /*»;#. 'Administrative Division 
1/1S/S3 was severly censured* (2) Special Agent Supervisor '■ W* $* Myde 
mho assumed supervision of the service award desk 1/19/53 was severly 
c ensured and his promotion from QB^IS to &$~14 was cancelled; (3) 

Special Agent ■■Supervisor' M* ■ L*; Edwards . mhe' -has overfall supervision of _ 
the:. Personnel Section [.in which:* this service; : dmard desk. is' now located ■•■ 
mas severely censured? you •• l-ik'emise received a severe letter of censure 
as head of the ^ Administrative Mvis ion in : mhich'this matter is handled* 
In addition $ an Inspector was assigned: to make a check of the service 
award index mhich has already been completed and -.reported:; uppn as ""■ 
indicated in' -the .foregoing-* , ■ Insofar. ,a$ : .-'the ; instant- error- 'is concerned . 
the culpability on the. part of the ^gent personnel in .•exactly the. same " 
as in the Ferguson error s namely $ that as supervisor® it mas their 
responsibility to prevent such errors* 



(l) That the attached letter *s and lQ~ vear Serv^ ea Amard Key 
be approved for transmittal to Special Employee] 
Office* • :;-. . ....-.'■'■ ' ....■■ 



of the Atlanta 



(a) That 



be severely censured and 



he 

hlC 



placed on probation became of her inexcusable error in this matter « 

(3) That the following a up er vie or y p era onml be severely 

censured for this' additional ■■ error f '.'■: ..■■''■ ..■'.':. . •■/•'■"■■;■.- ■<"■ .-."" 



<*) 



(b) r* $± Myde " : 

'(c) ■&*■>' Li Sdmards 






;-■#.'>' 




BAcMmvm^iAm, 



^ an em0ariQii0n^ the} ; 
reason ^^ 

jefft^ | Special 

\$^ wo u2$i ha ve repetpe&theM on : hi$ h6 -- 

; ten year ^nri ^ 29531 'VVb; . i-''-- : - £Wf a;4' ; 4S4^ >-;■:-'.;■• - b7c . : : 

*&!# ^ : 

/time of i&c :^ ■2&y$faj$h'i vgf&ary 
ii-*d$ e^en^ttatek <m& ■ finality ah :0%nmt filed ?aiJMW*-#^ 'i^oft:" ; Wd footed : 






Gtmere^df Mstdrit Mstakp 



duty 



iW: ft 0* "w '.jw>#A^ ; mat* e?*B, efto ultt /iaa^ 

#eeri ii Bted '- > 'on?f$e0 erifttf^ 4/0/^^ and the ne^ 

arm ioersari/ a#/-|i/^^ ^: v^; •':',;■ : , . : 



ly U. : • ^ ^t^er ^ t fee 
*m 6/S/S2 % ] 
Perd&nh$k W^tTWJWW 



'-mrd'^rel at ih a^to 
then 



8. 

.. . . & 
listed 



as [it: toa®;p$ep>ared h 6 ' 

$ncx>ntte$tiy li &ted \ ^ edd^date :'•$» * %JL0t/y{_\^ 

':SOi i#&£^ iGntppe^eury fra^ ^ W> &# il/4/pO^ > 

fa/ < ifei S V- '^4i --^=/i : e;: *:'im ; e *M i&£^ adjustment ipaa 

not it^didt come up on the uriodr ■ : -:- : 

r^s^ed/';*^ 4-' : — ' ?4' 



i%M 



dote of SE 



Weaen t failure io correctly 

i b i due v^S:&2e2y r to\the: 



I i^ ; t fee ,.p rope r 
roper lieting 



unniverewry 
hia end 




date a® 11/4/30 instead of 'properly *-**. XX/4/4Q* AS was set forth atom* 
this lifting mas -.mad® originally bu\ I It Should 

aim be.,noted thai the entry lifting Ms. military 1mm without pay 
indicated that he commenced- such military 1mm Without pay-^4 9#QQ a m , 
on 1&/8Q/4S and reamed employment, in the Bureau following hie complex 
tion of military Imve'toithOMt pay at 9$QQ ^a on 6/3/46o M ex&min®~ 
tion of .this entry -mould clearly, have reflected that hi 9 eod date could 
not have been 11/4/60 -if .he ha4 such a break in servicp. as above listed 
far military lea ve, without pay 'following- the computation of this card$ 

[ placed her init ial in the letter right-hand corner^ ; 
together with the date 'of ' computatianyyhich was 8/5/S2* ' -An initial of 
"#" is, set forth nfter the eod date 'as it appears-- on the card and this 
initial indicates that it was checked- by 'a clerical employee against 
the payroll curds maintained "in the Personnel Action ffnit* This check 
mas made of all card® prior to: the- tme-.they mere filed and set tip on- h6 
an operating b@ei® in the* service award" inde$* ■ Obviously & this -cheat ; b7c ■ 
likewise was faulty in view of the, fad that the payroll card itself 
reflect a that hie entry^on^duty date was 11/4/40 * The identity of the 
clerical enployee who made -'.this check against the payroll cards cannot 
be ■ a^certai ned P •'■ The ■ n V. n ■ 'itself] merely i nd ica t ed thai ? i t had - been in 
the .Personnel Action Section for a, check • und>wa&. situply a symbol used 
on the card indicating ihechecJs had been made, against the payroll card* 
' The - Jf £™ .does not -refer to •Me ^ initial of any * clerical\ employee * ' 

. Stem. Ta&m to. Attain Maximum Bfficicmu of x Indem 

■ "'.The present form of the card ma a adopted arid the check -against 
the payroll card mas . mdde following the filling out of the card in an 
effort ta secure the mawimum accuracy from the index*;-- '■ It should be 
noted that other checks have bmn made against rthia indez since, the 
time it wa® set up Spot checks have been conducted against the service . 
award cards by * the .use' of the payroll cards* The' cards have likewise ■ 
been ' checked- to insure '[that tone- "e&lst&d for every.' employe®, and at the * : . 
present time' a complete check: has- Just been finished 'mhich involved a • ; 
visual check of . all the card® presently -in the, serpice award index* 

This visual checti--ims^' occasioned by the failure to have a '* 
proper' 'lifting- of the Service award anniversary date of Lemuel $V 
Ferguson and mas .instituted 4/13/53* Immediately upon the discovery 
of this failure j, the visual check was instituted which involved the 
individual examination of each card in the serptce atmrd index* The 
■information on each card wa&- checked^ any necessary justed eod dates 
'were recomputed^ and any mistakes- discover ed were .corrected immediately* 
It .mas during the course of this visual emsmi nation thgt 'the' present 
mistake was ascertained* £t was located on 4/21/53 and. came about as a 
direct result of this visual e&ami nation This 'examination mde completed 
in the morning of '4/0/39 and. during' the courie of this visual check . 

' "■■ •-:■ ■;-..■ ; .- .-: ' i ~4~ ' ■". ' .' ■ : '.'" -v.* ' ■" " ■'"■ ' / 




11 instances were located where the cards had been filed under an in- 
correct date* This ranged from a mistake in computation of an adjusted 
eod date to a simple misfiling of the card itself, even though the in*> 
formation contained on the card was correct* All these instances have 
been corrected and it is felt that th is visual check served a most b6 



.b7C 



worthwhile purpose* has been intervi ewed concer ning 

the misinformation which was piacea on the card of SE \ \ and she 

stated that she had no explanation for such action beyond tne fact 
that it simply was a typographical mistake committed by her which she 
did not detect* As was noted above* it is not possible to ascertain the 
identity of the clerical employee who checked this service award card 
against the payroll card in the Personnel Action Unit* 

It should be noted that at the present time there are approx*- 
imately 13,000 cards in the service award index* As has been set out 
above , these cards are filed chronologically according to the next 
scheduled anniversary which the employee is scheduled to celebrate* 
These cards* of course, cannot be properly filed until all computations 
necessary to arrive at the correct adjusted eod date are made, if such 
adjustments are necessary* This makes it clear that this index is 
necessarily a Sstep operation* First , all information on the card must 
be correct and mathematical computations must be correct in order to 
arrive at the proper date of the anniversary* Once this figure is known, 
then the card must be correctly filed in chronological order* This 
makes the operation of this index at least twice as difficult as that of 
a simple alphabetical index in which the substantive information on the 
index is not a factor which affects the proper filing of the card* 

The discovery of 11 mistakes , together with the previously 
mentioned failure with regard to the anniversary of Lemuel B* Ferguson, 
makes a total of IS mistakes which have been located in the present 
service award index* This index has been in operation since July, 195S, 
and there have been only S known failures to meet the proper service 
award anniversary date* Considering the approximately 13,000 cards 
checked and the 12 mistakes discovered, this would reflect an error 
factor in the indices of*0009S3, or in turn reflect an accuracy in the 
index of 99*99$* It is felt that if the over-all accuracy of this 
service award index is examined, it will be found that it has proven 
to be much more accurate than the normal index, even though the normal 
index is a one^step operation dependent upon proper alphabetical filing* 

he 
Supervision of Service Award Desk b7c 



This index was seit up by Special Agent] ^_^ \who 

was the Unit Chief of the Personnel Services Unit in which the service 
award index operates* SA \ \ continued to have supervision of this 



m 5 * 




■J^^.yi^^k^04. MM:tMih:p2iiMm4 '"im:.- mpp2^mM- : ^hi^^W^ Wt&'-m 'furgfmp-'- 
:i-ht&'.' error 'to "^Hwe 1 - : . ■ «^asf4ioiittiNf- ! :-^»-«r». f &J^- -#irte»*"- Mi~®k : t9) : hmahJLg- $w®$t$*2®to 'r"'\-hic 
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'iaa^'*^ th0\&^kp20^^' W&*e' ; *»W: "'totf'tf^jpittil/'^^' «&■'"'#/»■, t>i^^s| : 
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0m-:4^-,4h- pmm$Lting hi&^wtvb'im-. mkgr^&ul^&tif . JJei&er ■■&&£■■ -e&F®im-- . •-. 



■t@&em? 



ptfdt-ol. : .i! gw^i ■; $kj» f u* a'0^ f 



: s^. ; >«*^i*or*ei9il'- f M 
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HarBo 



Trac: 



Mohr 

Wintertowd 
Teie.'Rm.- 
Holloman 
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STANDARD FORM NO, 64 



Office Memorandum 



• UNITED STATES GOVERNMENT 



TO : 
FROM : 
SUBJECT: 



PAYROLL OFFICE ^ 



date: May 18, 1953 



E. U MM 



ikj 



, Effective the next convenient pay period, I request 
that ny withholding tax deductions be increased in the amount 
of §10 per pay period* 



Tolson 

Ladd 

Cleg? 

Olarln w _ - 

Nichols 

Rosen 

Tracj 

Karbo 

Altien 

Belsont 

Laughlin 

tohr 

Tele. Rooa _ 
Koaso t 
Candy 



I 



SLF:rfd 




i 



1Y 25 1953 



/ 



$ 



a 



^mMfc*^ i^ miiw i i w n pp ifc»^M Wi L i j i m wi| nm 






Cor.rohod 



*****»# ■« J ' •*■•*'- *»S - ' 
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Wr 



\ 



Office Memorandum 



TO : 

FROM : 
SUBJECT: 



-Vr. Glajvin 

H. L. LdwardsffiJ^ 




UNITED STATES GOVERNMENT 



date: May 22, IS 53 



lllctiok of viriter as presid&l't 
01 dickiijs0i7 alulti club of 
wasrilgtoi;, d. c. 




Thursdays? --=.-*_ 



For record purposes I xoish to advise that 
night j l r ay 1^, 1953, I was elected President of the 

Club of Washington, D. C, for a term of two years, having previously 
served as Vice President of the Club. 



on 
Dickinson 



Alumni 



The Club represents alumni from Dickinson College and 
Dickinson Law School in the Washington area, numbering approximately 
300. The Club 1 s primary activities consist of sponsoring a scholarship 
fund to provide an annual scholarship for a needy student to attend 
Dickinson College from this area. In addition to this, the Club holds 
an annual business and social dinner. 

As a matter of further information, the guest speaker at 
the dinner of May Ik was the Honorable S. Halter Stauffer (Republican), 
Congressman from the 19th District of Pennsylvania, who is an alumnus 
of Dickinson College* 

In addition to Congressman Stauffer, five other members of 
the 63rd Congress are alumni of Dickinson College or the law school 
and their names are as follows: 

(1) Herbert B. Warburton, Republican, Wilmington, Delaware, 
graduated from Dickinson School of Law 19kl. 

^. , . ( 2 ) T * billet Hand, Repu! lican, New Jersey, alumnus of 
Dickinson School of Law 1^22. 

(3) John P. Saylor, Republican, 22nd Pennsylvania District 
comprising Armstrong, Indiana, and Cambria counties, graduate of 
Dickinson Law School 1933. : >' * / A /-n s 

j s's' f .* / JS 

(k) Edward J. Eonin, Republican, 11th Pennsylvania District 
comprising Luzerne county, graduate of Dickinson College 1933^ 

(5) Joseph L. Carrigg, Republican, 10th Pennsylvania DttetYtt&h 
comprising Lackawanna, Pike, Sullivan, Susquehanna, IjZfw/^^^^/^rtfer,;^ 
counties, alumnus of Dickinson Law School 1925. f^^ 1 - ^il^Wri^&ii^li 

In addition to being acquainted with Congressman Stauffer, 
I lived in the sane fraternity house with Congressman Bonin durind 
his senior year at college, and I am acquainted with Congressman 
yarburton and Saylor through mutual friends. 



) 



«Mi4 1953 




*r 9 



I shall be glad to contact them at any time in connection 
with official matters* 

The foregoing is submitted for information purposes only. 



/ 



-2- 




p 



1 



July fy 1953 



The Chesapeake 
of Jirginia 
G700 Lee Uiohviay 
.t rl ington* 7i rpinia 



Potomac Telephone Company 



ttentiont 



he 

hlC 



Centlemn: 

special Arent ff* Lynn Edwards of this Bureau to apply* 
ing for the transfer of hie telephone from his present residence 
at PS25~A -outh Stafford tracts f rlin^ton p 7irr4nia# to his nai: 
residence at £707 Zon^stroet Courts Vr'ayhiJLl rraai M Aairfax 
rountn s 'alls Church r^n 9 Jirginia* 



**r* "tiwardBf in wMitton to being a fecial Agents 
nerve;* as Personnel Officer for tlm federal Bureau of Investigation 
in view of vhich it is imperative that he be available at all 
timcBs thus txaking it essential that he have telephone service* 
7>~ia letter^ there fores should he considered as a certificate of 
necessity* 



H^^jtou l J I * * * ,*r 



?or your additional information and aJOitftanc% ftfte 
.follouinc informtion is submitted: C ~ ^ 






1. 



Tfl 



r» lawrdo* prevent phone ie TUnplc G**w&d+*± 

o v M 4? # j# t&e housing development to zhtch neHs^&tfinCs 

S PS ^r^re *#- already installed a telephone in the nodel hauqeszs£$ aa t2& 
to - v at ty?05 ^allovB rotod* the number bein Jefferson 3**£&61§ 



S# 




Tolson 
Ladd _ 



>» Ttft^rcls LnJII aaaune occupancy of hi a nee norm 
between July 15 and August Is 2^53+ 



hould any additional information be requires Jr r* 



Nichols ^-^ 

Betfront - 

Clegg 

Glavtn ,»-„_. 

Harbo _ 

Rosea _, _ 

Tracy ^. - ___ — 

Laughlm _= — v - - 

itn^d\_; ^ ~ # r# &$^an (sent direct) 

tS 

Hollon 
ciandv 



<iM 









# 



Xdmvd$ can he t$20phhnica22y contacted from Uon6ay throuch 
Friday between 9tC0 ©*ru and $$£Q p+ti* at executive S^IOQ? 
^ztensian eie? er at other tines at ftio residence* TRnpZe tf-?«M* 

Tour cooperation in this natter is deeply appreciated* 

7&rrj truXit yours* 



>r**n ^dr&r ftower 
^irgotor 



Tolson 

Ladd _ , „. 
Nichols . ^ 
Beliront _ 
Clegfr — — 
Glavift — ~ 
Harbo_„,— 
Rosen ^ „- 

Laugh Hn _ 
Moht - - 
^interroftd 
Tele. Rjr. 
Holloa an ,_ 
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ill 'iHimii 



-% 



I 



i 



1 



fc 



OWa 



fflfflT FOR GOMIHI MERIT 

BDB1L BUM 0? IfflBIIMIOJl 

MEED SliTES DEPMMENT OF JUSTICE 



l±a 



I certify that I have mete* the following Qovansnent property for official use: 

returned 



Key to Eoom 4545 
Key to Room 4543 



A 



BEAD 

im wk im m 



The Govettment property which you hereby actaledge 
-i^itaeiLto ^and you are responsible for taking 
.'(O^^^Ddfi^niog it to its use has been 
cofleted, D0l0T%HK 0E WRITE Olf H OR MDLTHATE 

IT 15 MI II, 



w 



'WfiG ..# 




a, Lynn wards 



A 



1^^^^ 




FOR GOBMSI HDEHH W 
TO Blffl OP MSIMIIOH 
SHIES DEPifflK OF JUSTICE 



CC-5a 



Me 26,1953 



I certify that I have receiyed tha following Govei»nt property to official use: 



J leather briefcase »<** loci and toy 
011346) 



LjL h & 



7 



HAS 




The Goveimnent property *i<& yea hereby wtewWge 
is charged to you aad you are ja^nsible. for taking 
care of it and retaiig jit tip fts use to to 
completed, DO NOT JPK QHJRUB Off U OR MDLTIIATS 




Veiy trulyjours 






VTANOARD FO«M KX44 
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Office ^AetnoranduM • united states government 



s 



TO 



FROM 



* Mr. Glavin 



Nk P» Callahan j^t 




DATE: 8-11-53 



SUBJECT 



u 



ff. ZZffllT ED17ABDS 
Personnel Officer 
Administrative Division 



BE: INSPECTOR '3 AIDE 




Miss Candy — 



This employee entered on duty 2-10-41 as a Special Agent and is presently 
in Grade GS-15, $10,800 per annum* In April, 1946 he was trained to assist 
on inspections. 

On 2-11-53 he was CENSURED and PLACED ON PROBATION as a result of the 

unwarranted delay which had occurred in connection with a classification 

matter involving the position of Supervisor of the Mail Room. On 4-3-52 
he was REMOVED FROM PROBATION. 



On 11-17-52 he was CENSURED for the unwarranted delay which occurred in 
processing and accep ting the resignation of a former clerical employee, 
I \ 0n 11-25-52 he was CENSURED for not promptly transmitting 

correspondence concerning a personnel matter to an interested Bureau 
official. On 2-13-53 he was CENSURED inasmuch as an employee under his 
supervision exceeded the speed limit while operating a Bureau vehicle. On 
4-14-53 he was CENSURED for the failure of the Personnel Section of the 
Administrative Division to prepare a service award letter and scroll for 
delivery to a Bureau employee on his anniversary^' On 4-28-53 he was 
CENSURED in view of the inaccuracy of employees under his supervision in 
maintaining the records for use in preparing Service Award letters. 



b6 
b7C 



On his 1953 annual report Mr. Clavi 
exceedingly loyal to the Director a 
desires to the needs of the Bureau. 
Agent in Charge or as an Inspector 
position, as Personnel Officer, the 
experience and qualifications and i 
present assignment. 



RECOMMENDATION : 
services of Mr. 



It is recommended 
Edwards as an Inspe 



n rated him SATISFACTORY and said he was 
nd the Bureau, and had subordinated his 
He would be exceedingly capable as an 
of the Bureau; however, in his present 

Bureau received the full benefit- of his 
t was felt he r * im §JtteUJjjLux 

that^t&fpr oval J?&&ffi8$ited- -to- -utilize' the 



ctor^'s Aide. 



we/~ 



U 




Ct Mr 
DE/wg 






4?S5, 




14 1953 









u, 



%• 



'olson 



Gl*gg 



10/2/53 






MAT TJ £~t A? 

:hsif ax e:&zotiz dies ' ' 

There is no clear-cut instruction as to acts to be 
performed by specific persons in the event an Agent is killed* 
Generally* at least three Seat of aooernment Divisions will be involved 
with active responsibilities* The Administrative division, which 
supervises personnel matters* mill h'ive a number of important rsspon* 
sibilities. There is in existence an instruction book kept by the 
Toucher »nit of %he Administrative Division r hi oh lists various things 
ihat should be dene such as the preparation of an Agents* Insurance 
Fund beneficiary check* the preparation of a radiogmn advising the 
field of the Aaent*s death* the preparation of a Tzemcrunium, for 
Seat of Government officials and certain other duties* jjewever* the 
instruction book does not specify exactly who has the responsibility 
for verfoming these act$ and the instruction book is not up to date 



•v 



r. 



J\ Si 



inasmuch as it contains a requirement* for exanple * n Call 
Exan on SAMBA.** Mr. Bgari im$ retired' several months ago* The 
instruction book did not contain a requirement or reminder that 
flowers should be sent. It no® contains a reminder as to flowers 
mhichjpas entered after the Director raised this question* In the 
Murphy natter at Baltimore last Saturday* dr. Glavin personally 
carried out a number of .functions falling mithin the scope of 
activities within the Administrative Division and supervised the 
handling of certain others. It appears that respon ibility should 
be fixed for each item which has to a handled in the event of the 
death of an Agent and everyone should be informed of his duties* In 
addition, an alternate should be named* Consequently* the list below 
is offered aa a procedural system and check-off list to fix the general 
assignment of responsibilities: 
'7 ,' ' "* ' ,- < • .-.■■■' 



.(J 



/ / 



*4 



u TIES 



ITEM 
t*$i%— notify director and 



less rs * 
mi&tt&bn* Nichols* !adf* ohr* 
a^tlpmn* Glavin* h* l. Edwards, 
wnd—Ass is tart t r *i recto rs 



Gl 

Har 

Rosen *, - 

Tracy — 

Gearty _*- — - 
Mobr~~_ — 
V'iticerrowd „_ 
Tele. Room «, 
Holloman— — 
Sizoo — — ^ 
Miss Gaodv — 



1'r. ::<t3uire and 
Jighb bipervi&or 
!,oaglund 9 Xrwesbi~ 
gatiue ."ioision 



FUTWjr a FTB7IS: 



ire dor 






■^ n 



The first 
As&is >ciii 
who receives the 
information : ith 
Personnel Officer 

Ji.L.Mmards a *d 

hi & alte rnate \ 
to se 



ILtihliO/atp 



f 



that 
done 



this has he n 
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V 



H^BV^H^H^^^ 



ITB'J 

2* Instruct SAO by phone to 
render every possible assistance 
to widow* ascertain that she has 
aiple cash on Land* assist tcith 
current obligations* help in 
transportation if s?j.ch is needed, 
assist in f\%\ieral arrange ~ents* 
and in all other things, have 
£j*C ascertain if widow prefers 
that he or uurea% notify close 
relatives of the Agent <i widou* 
deep Bureau currently advised* 
see *. at Director is kept fully 
informed by nenorandun* 

3m Prepare telegram of 
sympathy to icidou if located 
som$ distance jron Washington* 
or* if circumstances pernit^ 
a letter. 

4m Prepare teletype notifying 
all CACs o f i death of Agent if 
killed in line of duty* Ladio 
•nay le used for this purpose 
if b>tc ever.t occurs sufficiently 
early during a to oris dzy so that 
all stations can be contacted* 



7iil UA.DtED m 
Th£ MEPHT CASE 

Ifr* Glavin and 
Jight Supervisor 
- oaalund 



PLO *0-l!B FWmE 
7 !r+ U. £« Edwards 



ur> 



L* Edwards 



*r* Aim Lm hdmards 



lr* 

and 



^r* Glavin 




C* C'» Smith 


he 

hlC 

2Ir. h\ Lm Sdtvards 


.!fr» £lavin 


1 1 



5* Prepare uureau bulletin 
advising of ^eath of Agent 
fro.:, natural carsses* 

6\ Arrange for delivery Oj 
Agent f & insurance fund check 
by fastest possible means and 
by Ag -&i t courier if locally 
or nearby* 



.ot natural oi'tses 
a ^d teletype sent 
instead* 

Ur* Callahan 



rm I * L m I dwards 



f Ir* ;>\ L*. Edwards 



t 



7m Arra'ni'e for i.oss *und check 
if death occurred because of 
official dity and handle 
exactly as preceding itezim 



Tm Callahan 



A>» hm Jam Edwards 



6# Prepare letter to SAC 
transmitting Employee Compensation 
forms and instruct JAC as* to 
how the j s*:9*ild be executed* 

9* Le?iove from Lureau rolls* 



10* Instruct 3*15 as to the 
handling of press matters. 

11. lotify Ohief s Crime Lecoris, 
to carry appropriate ite^i in 
n ±%e Investigator** and nake 
appropriate nailing list 
adjustments * 

IS* Irrauie for change of 
personnel file* 



13* Instr^jot &;<7 hj t*hone to 
provide J \11 ^acts as to the 
incident, the background 
of the principals involved? 
including all Jurean personnel 
and all hon- bureau personnel* 



14* Immediately prepare 
ne^ioramlam <i^ to vttiat happened, 
hoti, tci^en, wiry, where, and to 
vhon, f*& ras : yons bilittj, 
analyze ^la?,ning* 



# 



:lo El. SLID. Ill 
fp e ii^LPhi a a as 

Hr* her she y, 
Administrative 
Division and i f r* 
C* (> S^iih 

Mr* t * L* Edwards 



Mr* HcGuire 
y fr. McQxire 



?Jr* Jc&%ire 



Might u'lparvisor 
Uoaulund 



: ight Supervisor 
^oaglund 



PLIrJSZD iff&h:E 
LLapKSIDXLXTT 

Mr* U. L. minims 



J 



fr* u* L* Edwards 



lir* Sichols 



Mr, ! 



cGuire 



'Ir* I i oho Is 
Lir* JScGuire 



lir. Jichols 

iJir* "cGuire 



be 

b7C 



Assistant irector 
su *ervising case 
tvnth F.djnarAx or 



\ bo see 
tnat % is vas don$ 
or, if no case in- 
volv ed. / *ivar ds 
vith \ \ as 

alternate* 

Acsisiant director 
supervisin * case 
finth rdwarda or 

| | to see 

that it. is vas 
d?nej or, if no 
case involved, 
ridwards vitl: 
\as 
%e* 



aiserna 




n^BBOsn 



IS* By phone issue investigative 
instructions j including 
preservation of physical evidence 
and jLureau property 3 consider 
whether jbaboratori/ nan should go 
to the scenes ascertain izhere* 
aborts oj ^i eld Inspectors and 
offer recommendation as to 
V)i ether inspector should proceed 
to scene* 

1j* obtain recoime^xdati one jrm 
field as to letters of 

comr%$:idation 3 ippreciation* 

mm^yWo&Y ' ' [****>* MvUion, 
will write tHiAtm/j x and arrange 
for inviediaze preparation of 
lebters* 

1?* xollov) to obtain subsequent 
suggestions as to latt^rs of 
appreciation io people tho have 
helped; ezrcd for the Aggntj or 
assisted in ^iie funeral* 

18* Notify Attorney Jeneralj 
Deputy Attorney General and 
Director pf ^iblic Information* 
if iUf'.'.i?. I':;'**" /nl' ■ .:.!/ • 
19* notify close Jureau 
friends (persons outside of 
iiilj rho have had close 
relationship with Lhe ,,gent* 

20* ^end flowers if Agent 
killed in lino of duty* 



TaJ; /JtfRPdl CASS 

Mr* hoaglund and 
lr* loosen 



Mr* *dcGuire 



Jr* x Jc&uire 



Mr* fteGuire 



ar* HcGuire 



a 



^Omitted 



PZO "V? El> IfWMB 
Lr^pr\S£BILITx 



Assistant Director 
snp rvising case 
(with Ftd v&rds or 
I I to se$ 

that this mas done^ 
ar^ i f f no case in- 
vo Iv ed* Zdvxtr ds 
mith \ I as 

alternate* 



Ilr* hichols 
:*r+ licGiire 



he 

hlC 



ir. 



r* Jichols 
* JJc&aire 



!r. 



lir* fiohols 
'/r. :c&uire 



¥r* ic^ols 
f, r* McQuire 



>, iU L* L&mrd a 

1 1 



# s* lowers vere omitted through ovsrrs^ht. The /administrative 

Qij2%jsS$&~Mi:ac : > Xist_ didj&ot^abjihej;^ denying 

f levers* 



//., 



* / 



jjf. 



1 



6 



'■(: 






4 




REGOWMNDATIONS: 

I. 2%x* ifte above procedure s s if approved^ be used as 
basis for a checkoff list and instructional guide and Personnel 
Officer R+ £• Edwards will prepare such check-off lis-b including 
the above items and furnish such list to all members of the 
Executives Conference and to bhe individuals having supervisory 
responsibility as indicated* 



a 



i 



S* That Mr. B+ £♦ Edwards mho is personnel Officer 
and Special Agent Supervisor } be approved as having 

the supervisory responsibility as principal and alternate respectively 
for the performance of deities in the Administrative division* - h & 

This does involve to a considerable amount personnel matters and hie 

it is logical that the Personnel Officer and the alternate should be 
assigned these specific responsibilities* 

%. 

3* for having omitted the sending of flowers in the 
liurphy case^ it is recommended jhat Mr* Qlavin receive a letter 
of censure for foiling to recognize this as a responsibility 
incident to a critical personnel situation resulting in the death 
of an Agent and such a responsibility would naturally be attached 
to the handling of personnel matters* 



* 4 



4* 



i i 



* * * n t 



* i 
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I 
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X 
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To: Mr. Clavin 12-7-53 

FRuI-I: H. L. "Swards 

SUEJ CT : FIRSAKIIS DBLIITQ" 3 KGIES 
AKL-UISTRATI'/B DI .13107 



The 



following are the ^ ateG when those delinquent fron this 
division in firearms will ro to r^antioo for their r=al=eups, it boinc 
noted that dated fron -aheups according to LA. Sloan aro December 7, 
?,, 9, and 10, 1953. 

, U.P.Callahan ™* December 10, 1953 
I E.L.Edwards — Becenber 9, 19?3 
'" M.r.Gnnsser — ' States vnable to go on any 

of the dates eeauso of worlr on 
the Director's testin^ny. 

Special gont 0. Ray Davidson and ;..2. heichear are aslo listed 

as delinquent but SAC Sloan has been adx-isod bv ->e frhn* Vn-H, of ^ 
wen are on limited fluty because of i^^i v;i-^ " oth ° f theso 
Yin *• nv.nn.-M «* -• - • % uuv ' u "-" e ' °i pnysioaj. Ixreu. rations therefor p nr>n 

JTLS:ep 



% cc: Hr. Callahan 

v< hr. u unssor 

ii r, C. R, wavi-*-son 
Ilr, LMshear 



ADDE'JBUn: (HLS:A0 1209-53} 

* Pursuant to nj conversation with you on December 8 iq^ 

checked with SAC Sloan, t*o infold no «!«! he would arrange 
bo banned ^r. -unsser on Dauber 11th if he could Lfott. 



\ 



mm 



f-f 



1. Agancy ond organizational designations 

U.S. Department of Justice 



ion 



5. Employee's name (and social security account number when appropriate) 
'■fi ** *< 




« !W?r w: 



AS* k liIM Wit 



il 



PAY ROLL CHANGE DATA 



i, Grade ond salary 



* 



7. Previous 

normal 



BASE PAr 



8. New 
normal 



9. Pay this 



OVERTIME 



GROSS PAY 



RET. 



TAX. 



10. Remarks: 



BOND 



F.I.C.A. 



11. Appropriation" 



NET PAY 



12. Prepared by 



13. Audited by a 1 

* 1 



\ ' 



n* 



D 



LiJeriodlc stap*increaso U Pay adiustmont U Other step*incr«aid. 



D 



> < 



14. Effective 
dale 



IS. Dale bit 
equivalent 
increase 



16* Old salary 

rate 

4SW 



17, New salary 

rate 



^r-*r 5 



to 



V^j^jr 



18. Performance rating is satisfactory or belter, 



»iiM#IM*h#MM*l.t#ilOlt.tntt.MMt*MtltttlltltitMHtMMMIHlM|fttMtlH t ll^llllt<*^||f,f i jH^ i ^ l ,t,, 

, (Signature or other authentication) 1 -" ' -' 



19, IWOP dftill in appropriate spaces covering IWOP 
during following periods): 

Period (s): 



U ffio excess IWOP, Totol excess IWOP ^ t , t ,^, t ^^,,^^^..., r M^fir a 



(Check applicable box in case of excess LWOP) 
J In pay status at end of waiting period, 
J In LWOP status at end of waiting period, 



i- 






i*^ Initials of Clerk 



STANDARD FORM NO. 1126d-Revlsed (f) , I )([, /, I ! 

Form prescribed by Comp. Gen,, ILS, V V vLV UJ p^y 

Nov, 8, 1950, General Regulations No, 102 



ROLL CHANGE SLIP— PERSONNEL COPY 



I 



ft U.S. GOVERKMEHT M1HTING OFFICC WrHSWl 



r 



mamBmm 




W P 3-122 

UNITED STATES DEPARTMENT OF JUSTICE 



FEDERAL BUREAU OF INVESTIGATION 

In Reply, Please Refer to 

File No. WASHINGTON 25. D. C, 

Director ^ * 

Federal Bureau of Investigation * jHs 

United States Department of Justice W^ 

Washington, D. C. /? 

Dear Sir: 



j * 



For inclusion in the fund to be paid to the designated beneficiary of any Special 
Agent, of the FBI who has previously contributed to this fund and who dies from any cause except 
self-destruction while employed as a Special Agent. I am forwarding herewith (by CHECK - MONEY 
ORDER) the sum of $10, payable to the Assistant Director Administrative Division, FBI, to be 
included in said fund. Payment will be made for death by self-destruction after the Agent has 
been a member of the fund for a continuous period of two years. It is understood and agreed 
that the sum tendered herewith is a voluntary, gratuitous" contribution to said fund which I 
understand is to be administered in the following manner. The liability of the fund shall not 
under any circumstances exceed the amount of monies in the fund at the time any liability shall 



occur. 



The Director of the FBI will appoint a committee which shall consider all matters per- 
taining to the acquisition, safe keeping and expending of said fund, which committee will recom- 
mend appropriate action to the Director in pertinent matters. The Assistant Director of the 
Administrative Division of the FBI shall receive all contributions and account for same to the 
Director. Upon the death of any Special Agent who is a member of said fund the appointed com- 
mittee will consider the case and submit a recommendation to the Director as to its conclusions. 
Appropriate instructions will then be issued to the Assistant Director of the Administrative 
Division, directing him to pay to the designated beneficiary the sum of $10,000. The following 
person is designated as my beneficiary for FBI Agents' Insurance Fund: 

Nam eCfrTA^t-Uuic. W- JiUnuJU 



Address J VftXfa L g iaa^.J 



L_ Vc^iAit JC; iaa^llja. .L r^^^ 



The following person is designated as my beneficiary under the Chas. S. Ross Fund 

providing $1500 death benefit to beneficiary of agents killed in line of duty. . 

. — — ^ 

NAME V^y^ g^ (JrW\^ Relationship ^fate 
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Address 













^JMMI 



Sbecial Aaent 



HF I CAT I ON AUTHORITY DERIVED FROM 
P.TIC DECLASSIFICATION GUID 
DATE 01-11-2012 



• # 



'ebruary <1, 1354 

prrr.o:mr. Aim c&ms^smzz 



Jti>. 8. L. Zdmrds 

Federal bureau of Investigation 

Washington, 2* C 9 



Dear Zfr. Edwards: 



Tolson 



On January 30, 1954, you received a Zona distance tele- 
phone call from Special Agent in Charge /illicm % iiliams of 
the Ottaha Division* It is noted that this telephone conversation 
lasted for twenty-tao ninutes. 

J review has been made of the memorandum, vjhich you r*rc~ 
pared under date of February 1, 2D§4, outlining the material dis- 
cussed during this telephone conversation, it is noted you were 
of the opinion that sone of the items could have been handled by 
Cheaper means of eormunication* it is also noted you told rr* 
Lilians that his telephone conversation w$ too lengthy* 

It does not appear that you handled this matter as 
aggressively as you should have in view of your position as a 
Bureau supervisory employee* Obviously if you felt that the con* 
versation ins becoming extended, you should have ttik&h steps to 
terminate it imtediately and instructed the Ooecial JFgent inU 
Charge to subnit further details by some other cheapen neons -of 
cowmnicatian* It vxts only necessary that you obtain the -.xblare 
essentials and you could have instructed that the rev&inder • of 
the information be submitted to the Bureau by teletype or by a i r ~ 
tel* Prom a reuiem of the material discussed mith irr^iUiaks, 
it would appear that all of it could hav e bee n han&IecPby tin itfr- 

te2 \ 1 87-" iMf- 

* '%*. As n latter of information, it has determined that the ^ 
longdistance telephone call in questiom if made station toLl--.J$ 
station would cost plo.sr> m An urgent teletype l&fmr&s'in 2<>*&i;>e& 
could have been utilised at a cost of *l\35* - **> 5? <^ 

4— *J vant to impress upon you the tirgent need to exePGi&e °? 

TteCOnOTM i& all*j*f "the* TtilT**mi*st nnt+f/rkinnA nnA '-wrtB* A^»+ f .^T.5„'Vt, ». 




Vinterrowd — 
Tele. Room — 

K^tf jf^V ala »i n 



>*•<- 



should you permit a Special Agent in Charge at any -time to engage 
in a lengthy conversation when the material in question could be 
handled by some less expensive neons, 

Xt is hoped you mill be more alert in situations of this 
kind in the future and it mill not be necessary to call such a 
matter to your attention again* 

Very truly yours, 

3, V.-;-?? Hoc -raj 

John Edgar Soever 
Director 



^ «■> 



February 10, 1954 



PERSONAL 



Mr* H. Lynn Edwards 
Federal Bureau o£ investigation 
Washington* IX C* 

Dear Mr* Edwards; 

I want to extend to you my sincere 
congratulations on your Thirteenth Anniversary 
with the Federal Bureau of Investigation* I 
hope that we will have the benefit of your services 
for many years to come and want you to know 
that it has heeji a pleasure to have you in our 
Bureau family. 

With kindest personal regards , I ana 

Sincerely, 

J, Edgar Hoover 
JEH:EH:d 






;/7 ?\ 



Tolson 

Ladd 

Nichols 

Belmont 

Clegg 

Glavin — — - 

Harbo 

Rosen . 

Tracy. 

Gcarty — . , 

Mohr^ 

^interrowd— ~ 
Tele. Room — 

llolloman 

Si zoo ~-^ — - 
Miss Gar. V, .. 



• i i. u X i « - - 



i i 



■ «*■— 

Ms — — r-n i^ 



I 



copy 105 
office memorandum unites stages government 

TO t Mr. (TLsvIn 

FROM t iH. L» Edwards/ 



SUBJECT : 



Special Agent 

Washington Field Office 

EOD as Clerk 6/18/51 

EOD as Special Agent 6/8/52 h6 

Veteran b7c 

The Director has asked why there was a delay in preparing the 



material in the case of Special Agent I | so that it 

could he a vailable to higi on January 11, 19i?U, In order to proceed 

to dismis ' ' 
period of 



to dismiss !" ~| with prejudice at the end of an advance notice 
twenty four hours* 



At a few minutes after 12:00 Noon on January 11, you 
Instructed me to arrange for an appointment with appropriate officials 
at the Civil Service Commission as early as possible that afternoon, 
pursuant to the Director's instructions which you had just received* 
Immediately upon returning from your office I phoned for the officials 
at the Commission which was approximately 12:20 P. M* In their absence 
at lunch I spoke with one of the official's secretaries and received 
an indication that 2:00 p. M. that afternoon so far as she knew the 
commitments of the two officials would be the earliest time. I 
^ asked her to confirm that by phone immediately upon the return of the 
^officials and I received the confirmation at approximately 1:30 P. M. 
g f or the 2:00 P. M. appointment. You and I were at the Commission on 
£f this problem from 2:00 P. M. until 3:ii5 P. M. returning directly to the 
** office at ii:00 P.. M* 



B-? 



*| I immediately phoned Mr. Mohr to report our inability to have 

J| the Commis sion author ize a waiver of the necessity for advance notice 
§f to dismiss T l and to also inform him that the letter of protest 



was consequently being prepared* He instructed that all of the material 
be prepared and sent through in one package together with his summary 
memorandum of the facts in this case which had been transcribed. This 
involved the preparation of six documents as follows* 



(1) A letter advising I l of contemplated dismissal 
and giving him a statement of the specific and detailed 
charges upon which that was based together with twenty- 
four hours notice to reply as required under the Veterans 
Preference Act. 

(2) A receipt form to be signed by | | and witnessed by 
the Agent who would deliver the lett er so we woul d have a 

record of the exact date and time of receipt 

of this letter of charges. 



b6 
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(3) A letter of protest over the Director f s signature 
to Chairman Young- of the Civil Service Commission, 

(h) A memorandum to the Attorney General transmitting 
copies of the letter of protest for him and Deputy 
Attorney General Refers. 

(5) A memorandum reporting* the results of our discussion 
at the Civil Service Commission, 

(6) A memorandum furnishing the Director with citations as 
to the Commission's regulations requiring a minimum 
notice of twenty-four hours together with a copy of 
the regulations attached. 

In an effort to have all of this materia] completed on 
January 11th, I alternated the dictation between two stenographers 
who worked exclusively on it. The original copies of the various 
letters and memoranda in this case were reviewed and cleared by 
you at 6:1»5 P»M. , January 11th, and immediately thereafter I 
carried them to Mr. Kohr for his review prio r to assemb ling. He 
suggested two minor changes in the letter to | l as you had 



likewise done, plus two additions to one of the memorandums. Since 
it was impossible to have these made and the entire matter b6 

assembled to reach Mr. Tolson and the Director by 7:00 P.M., it b7c 
Wps agreed that all changes would be made and the completely 
assembled material would be ready for Mr. Mohr's final review 
and approval prior to 9:00 A.M. on January 12th, so that it could 
be available to the Director no later than 9:00 A.M. Consequently, 
I had the stenographers, remain working and all changes were made, 
including the retyping of one or two pages where I felt a retype 
would present a better appearance in view of one or two minor 
erasures. The entire job was completed, assembled, reviewed and 
initialled by me*at 8:30 P.M., January 11th, and immediately 
transmitted to your office with instructions that it be available 
to you as soon as you arrived at the office the following morning. 
You will recall that you made your final review and initialling 
of the material at approximately 8:00 A.M. this morning and at 
8:10 A.M. this mornin g I carried t he material down to Mr. Mohr's 
office and gave it tc [ I with the request that it be 

brought to Mr. Mohr's attention immediately upon his arrival at 
his desk. 

There is no excuse which I x^ish to advance for failing 
to meet this deadline, and I have no sat5sfactory explanation for 
it other than the fact that the preparation of all of the documents 
necessary in this case, so that they could be sent through in one 
package, took more time than anticipated. I am extremely sorry 
that the deadline was not met because I realize quite fully the 
absolute necessity for and the desirability of meeting deadlines 
at all times. I shall, of course, do my best to meet future dead- 
lines. 

Tclson's notation "This took entirely too long. The action concerning 
the employee should have been handled first." 

Director's notation "Most certainly." H. 
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LONG DISTANCE TELEPHONE CALL FROM 
SAC OMAHA 1-39-54 



u,.ltytf-ll' 



/ V/i i - 



Tolsoa - 
Ladd-_ 
Nichols 
Belmont 
CiegR- 
Glavin- 

ttarbo 

Rosea 

Tracy 

Gearty 

Mohr 

Winterrowd — 
Tele. Room — 

Holloman ■ 

Stzoo 

Miss Gandy — 



On the list of long distance telephone calls for January 29, 
Tolson has asked for an explanation of one from SAC Williams 
to me consuming 22 minutes from 3:19 to 3:42 p 



m 



I realised this call was unusually lengthy and I so advised 
SAC Williams in the course of it. However, he had three problems to 
take up with the Personnel Section, all of which justified expedite 
means of communication although two of them in my opinion 
been handled by teletype. 



two of them in my opinion could have 
The three matters were as follows: 



(l) Re SA 



who 



was scheduled to 
report for In-Service training commencing February 1, 1954. The 
background of this matter is contained in a memorandum in the agent s 
file indicating that he has not been to In-Service training since 
July 31, 1950, because of a physical condition, and SAC Williams desired 
that he attend In-Service in order to receive a complete physical 
at the Navy Hospital, Bethesda. On Friday afternoon SAC Williams 
was advised by Agent ] \ that his health would not permit him 

ta attend In-Service training after which SAC Williams contacted 
I b ersonal physician, who told Williams that he was unable^ 

to find anything organically wrong with \ \ but suggested he 

consult a psychiatrist. The agent was unwilling to do this and yet 
he did not want to be placed on limited duty. SAC Williams felt 
the matter sufficiently urgent to telephonically contact the Bureau 
and obtain specific instructions as to how to handle this case. 
J gave the SAC complete instructions and this is being made the 
subject of a separate memorandum. I was unable to obtain Agent 



he 

b7C 



Yile 

Office in 

for In-Service 



in the Director ' s 



]ohen he reported 



until midmorning because it was 
anticipation of an interview .for i 

training. ^ r— 

<0' ' I ©/ 

(2) The Bureau had tende r ed^^^clertcran 

Government to an applicant ^ 

but the applicant had moved to Wisdon&Vn subsequent tv^-our 
the appointment and SAC Williams ^stated that on the day 
call that he had received a letter fro^^h^^pp^i^nt 
to the status of her application and^ihdibcrtfirig sHe was :l 
Since the Omaha Office wai already in receipt o/ v a 



Seat of 
territory 
mailing out 
of his phone 
inquiring as 
still interested* 



Xin the Omu 

1 ■ &** 



oopy of the 



HLE:lam 



appointment 

|3° ^J 



T&tter the SAC concluded that 



9 
receipt 

the applicant 



f\ 



FEB 1 9 1954 



*5^ 




had/iveceived the original appointment letter and in view of the 
urgent need for applicants he felt warranted in calling the Bureau 
to find out if her status was still acceptable so that she could be 
contacted for appointment at the next clerical class. I advised 
him that we would handle the matter from here and after concluding 
the call I ascertained that the applicant had similarly communicated 
with the Bureau and I had already given her a new EOD date. 

(3) SAC Williams advised he had a secretarial vacancy 
in his office but felt that he might have difficulty in passing over 
the logical candidate for the vacancy who now occupies an assistant 
secretarial position but whom he felt was not sufficiently forceful. 
He wanted to recommend a girl much newer in the service. I explained 
to him the fact that the Bureau* s promotional policy instructed that 
the most outstanding and best qualified employee should be recommended 
with seniority being utilised only to insure that no one of greater 
length of service was unfairly overlooked. I told him to submit 
his recommendation with justification to the Bureau and we would 
consider it upon its merits. This problem, I feel, could easily 
have been handled by teletype or letter. 

I wish to state that the entire conversation with SAC 
Williams was solely on the three afore-mentioned problems with the 
bulk of it being consumed on the first problem. Further, as indicated 
above, I told SAC Williams that his phone call was too lengthy. 



iiinjwiwfr'wwm 
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Standard EV>rm 88 

" ^PR^Ul65eD*BY 

Boreat; o?tHs Budget 
Circular A-24 



A 



RT OP MEDICAL EXAMINATION 



iAast mame— RRST NAME-MIDDLE name 

SDWARDS, FOWAED LYNN 


2. GRADE AND COMPONENT OR POSITION 

SPECIAL AGENT 


3. IDENTIFICATION NO. 


4. HOME ADDRESS (.Number, street or RFD, city or town, zone and State) 


5. PURPOSE OF EXAMINATION 

ANNUAL 


6. DATE OF EXAMINATION 

2-15-511- 


.7. SEX 

M 


8. RACE 

W 


9. TOTAL YRS. GOVT. SERVICE 
MILITARY 1 CIVILIAN 


10. DEPARTMENT. AGENCY. OR SERVICE • 


11. ORGANIZATION UNIT 


12. DATE OF BIRTH 

5-1M-5 


13. PLACE OF BIRTH 

Pennsylvania 


14. NAME. RELATIONSHIP. AND ADDRESS OF NEXT OF KIN 


15. EXAMltUNG FACILITY OR EXAMINER. AND ADDRESS 

NNMC- Bethesda 


16. OTHER INFORMATION 



17. RATING OR SPECIALTY 



TIME IN THIS CAPACITY: TOTAL 



LAST SIX MONTHS 



CLINICAL EVALUATION 



{Check each item in appropriate coL~ 
vmn: enter "N. E" if not evaluated} 



NOTES. — Describe every abnormality in detail. (Enter pertinent item, number before each 
comment; continue in item 73 and use additional sheets if necessary.) |_ 



NORMAL 



i 

Ql. 



> 



i 



X 



NR 



ABNOR- 
MAL 



Females only 



18. HEAD. FACE, NECK, AND SCALP 



19. NOSE 



20. SINUSES 



21. MOUTH AND THROAT 



22. EARS— GENERAL 



(/ni. & ext. canal*) {Auditory 
acuitv under item* 70and71) 



23. DRUMS (Perforation) 



2A. EYES— GENERAL 



(Visual acuitv and refraction 
under item* 69, GO. and 6f) 



25. OPHTHALMOSCOPIC 



26. PUPILS (Equality and reaction) 



27, 



OCULAR MOTILITY JjSK^ESS* "~" 



28. LUNGS AND CHEST (Include breasts) 



29. HEART (Thrust, size, rhythm, sounds) 



30. VASCULAR SYSTEM (Varicosities, etc.) 



31. ABDOMEN AND VISCERA (Include hernia) 



32. 



ANUS AND RECTUM JgBSJv&fiSS* 



33. ENDOCRINE SYSTEM 



34. G-U SYSTEM 



35. 



UPPER EXTREMITIES „%!?$** ""^ ° f 



36. FEET 



37. 



LOWER EXTREMITIES %%%*&„ of motion) 



38. SPINE. OTHER MUSCULOSKELETAL 



39. IDENTIFYING BODY MARKS. SCARS, TATTOOS 



40. SKIN. LYMPHATICS 



1+.0— Appendectomy (IT CD) 



41. NEUROLOGIC tfovUibrium Utlt under ttem 7t) 



42. PSYCHIATRIC (SpccifvanvpertonaKtv deviation) 



43. PELVIC 



(Check how done) 
D VAGINAL D RECTAL 



(Continue in item 73) 



44. DENTAL (Place appropriate symbols above or below number of upper and lower teeth, respectively) 



q.~-Restorable teeth 
* fe+ A— Nonrestorable teeth 

.- ~3z X X 

' f^ 12 3 4 5 



X.— Missing teeth 



XXX.— Replaced by dentures 



(6X8). — Fixed bridge, brackets to 
include abutments 



REMARKS AND ADDITIONAL DENTAL DEFECTS AND 
DISEASES 



32 



31 



30 



29 



28 



27 26 



25 



10 



12 



14 



15 



24 



23 



22 21 



20 



18 




LABORATORY FINDINGS 



45. URINALYSIS: SP. GR. 1 • 020 



ALBUMIN 

Neg. 



SUGAR 

Neg. 



48. EKG 



tf7\i 



ECO-n^aOf? 41954 



MICROSCOPIC 

Negative 



49. BLOOD TYPE AND RH 
FACTOR 



46. CHEST X-RAY (Place, date, film number, result) 

Negative 3779feg* 



number, result) *t J" !■< 

m* i 



47. serology (Specify test'uscd and remit) 

Kahn, Keg. 



50. OTHER TESTS 






* 1 &ann, i\eg» ; 



yj 



rHr 



16—62288-1 



Ui 



MAR :'; 1933 













MEASUREMENTS AND OTHER FlttQINGS 














51. HEIGHT 

70*" 


52, WEIGHT 

172* 


53. COLOR HAIR 

Brown 


54. COLOR EYES 

Hazel 


55. BUILD: 

SLENDER MEDIUM HEAVY OBESE 

□ LI n D 


56. TEMP. 

Normal 


57. BLOOD PRESSURE (Arm at heart level) 


58. PULSE (Arm at heart level) 


SITTING 


SYS, 130. 


RECUM- 
BENT 


SYS. 


STANDING 
(3 min.) 


SYS. 


SITTING 

8k 


AFTER EXERCISE 

88 


2 MFN. AFTER 

88 


RECUMBENT 




AFTER STANDING 
3 MIN. 


DJAS, 60 


DIAS, 


DIAS. 




59. DISTANT VISION 


60. REFRACTION 


61. NEAR VISION 


RIGHT 20/ 30 CORR. TO 20/ 20 


by Lens s. ex 


CORR. TO 


BY 


LEFT 20/ 20 CORR.TO20/ 20 


by Lens s. ex 


CORR. TO 


BY 



62. HErEROPHORIA: 
(Specify distance) ES C 



R.H. 



L. H, 



PRISM DIV. 



PRISM CONV. 



PC 



PD 



63. ACCOMMODATION 




64. COLOR VISION (Test used and result) 


65. DEPTH PERCEPTION 
(Test used and score) 


UNCORRECTED 


RIGHT LEFT 


AOC 19liO Normal 


CORRECTED 


66. FIELD OF VISION 


67. NIGHT VISION (Test used and score) 


68. RED LENS 


69. INTRAOCULAR TENSION 


' 70. HEARING 


71. AUDIOMETER 


72. PSYCHOLOGICAL AND psychomotor (Tests used and score) 


RIGHT WV l£/15SV l£ /IS 
LEFTWV 15/I5SV \$ /15 




250 
£56 


509 
SIS 


1008 

ton 


2000 
2048 


3000 
£898 


4000 
4098 


8000 
819S 






RIGHT 




















LEFT 










wm 















73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 

OTALGGY CONSULTATION: 2/1$/ 5k 

Reason for Request: Family history of defness- suggestive signs of loss of 

hearing recently. Would you evaluate? 
Provisional Diagnosis: ? Hearing loss. 
Doctor's Signature: s/ Olmsted. 
Consultation Report: Exam shows normal drums. 

Audiogram shows slight loss in low tones in rt. ear. 

Left ear lower limits of- normal. 

Surest recheck in three months for any progression. 



(Use additional sheets of plain paper if necessary) 



74. SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) 



75. RECOMMENDATIONS— FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) 



76. 



PHYSICAL PROFILE 



H 



L 



77. EXAMINEE (Check) 

d!snot quauf,EOK)R stremuous physical exertion and use op 

78. IF NOT QUALIFIED. LIST DISQUAXtFYINGiiEFECTS^/lTEM NUMBER — 



PHYSICAL CATEGORY 



79. TYPED OR PRINTED NAME OF PHYSICIAN 



80. TYPED OR PRINTED NAME OF PHYSICIAN 



81. TYPED OR PRINTED NAME Of DENTIST OR PHYSICIAN (Indicate which) 

"lCDR. DC USN 

itwi 



82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY 



SIGNATURE 

s/ 



SIGNATURE 



SIGNATURE 



s/ 



SIGNATURE 



U. S. GOVERNMENT PRINTING OFFICE 16— G2288-1 



b6 
■b7C 



NUMBER OF AT- 
TACHED SHEETS 



Stsaxdsfd Sbrm-gd 

(K©v.*AUg. 1950) 
»- PROMULGATED BT 
B3BKAU O^-^HK BUDGET 

ClKCXJLAB A-24 

-^1 



REPORT OP MEDICAL HISTORY (tk 

THIS INFORMATIOlHWoR OFFICIAL USE OfiLY AND W1U NOT BE RELEASED TO UHAUTHOmzSWlSQNS 



^TLaST NAME— FIRST NAME— MIDDLE NAME 



-v»v\ 



2. GRADE AND COMPONENT OR POSITION 



3. IDENTIFICATION NO. 



4. HOME ADDRESS (Number, strut or RFD, city agtaton, z(me and StaU) 



5. PURPOSE OF EXAMINATION 



ILra 



6. DATE OF EXAMINATION 

FEB 1 5 J954 



SEX 



. RACE 

W 



,tCbATE OF BIRTH 



9. TOTAL YRS. GOVT. SERVICE 
MILITARY I CIVILIAN 



IOlACE OF BIRTH 



10. DEPARTMENT. AGENCY.OR SERVICE 



11. ORGANIZATION UfirT 



H- 1 

[NlNG 



14. NAME. RELATIONSHIP. AND ADDRESS OF NEXT OF KIN 



15. EXAMINING FACILITY OR EXAMINER, AND ADDRESS 



16. OTHER INFORMATION 



^STATEMENT OF EXAflL'iES'S PRESENT HEALTH IN OWN WORDS, (J?WZow by description of past history, if complaint exist*) 

Groo4 



<sTw 



FAMILY HISTORY 



KfT HAS ANY BLOOD RELATION (Parent, brother, sister, otter) 
OR HUSBAND OR y/[FE: 



RELATION 



STATE OF HEALTH 



IF DEAD. CAUSE OF DEATH 



AGE AT 
DEATH 



YES 



NO 



(Check each item) 



RELATIONS) 



FATHER 



LU 



Gr 



oo 



^ 



HAD TUBERCULOSIS 



MOTHER 



tf-ll D^cuseJL 1 ^^ZA^±£l 



SPOUSE 



BROTHERS 

AND 

SISTERS 



CHILDREN 



31 



v 



^ HA 



\D SYPHIUS 



HAD DIABETES 



• 



HAD CANCER 



~7 



HAD KIDNEY TROUBLE 



Nk-k** d Gf^Ju Lj 



HAD HEART TROUBLE 



V 



HAD STOMACH TROUBLE 



• 



• 



HAD RHEUMATISM (Arthritis) 
HAD ASTHMA. HAY FEVER. 



he 

hlC 



HAD EPILEPSY (Fits) 



7 BEi 



)MMITTED SUICIDE 



BEEN INSANE 



#£n 



. HAVE YOU EVER HAD OR HAVE YOU NOW (Place check at left of each item) 



YES 


NO 


(Ch&ck each if en:) 


YES 


NO 


(Check each item) 


YES NO 


(Check each item) 


YES 


NO 


(ChecA each itom) 




%/ 


SCARLET FEVER, ERYSIPELAS 




s 


GOITER 




s 


TUMOR. GROWTH. CYST. CANCER 




/ 


'TRICK" OR LOCKED KNEE 


\/ 




DIPHTHERIA 




*/ 


TUBERCULOSIS 




s 


RUPTURE 


• 


** 


FOOT TROUBLE 




%/ 


RHEUMATIC FEVER 




s 


''SOAKING SWEATS 

(Night sweats) 


y 




APPENDICITIS 




s 


Neuritis 




%/ 


SWOLLEN OR PAINFUL JOINTS 




/ 


''ASTHMA 




j 


^PILES OR RECTAL DiSEASE 




* 


PARALYSIS (Inc. infanttle) 




</ 


MUMPS 




/ 


SHORTNESS OF BREATH 




* 


Frequent or painful urination 




tf 


.^EPILEPSY OR FITS 




%/] 


WHOOPING COUGH 


S 


**' 


PAIN OR PRESSURE IN CHEST 




%/ 


Sidney stone or blood in urine 




> 


*€AR. TRAIN. SEA. OR AIR SICKNESS 




1/ 


FREQUENT OR SEVERE HEADACHE 


• 


f 


CHRONIC COUGH 


j> 


y— 


SUGAR OR ALBUMIN IN URINE 




> 


'FREQUENT TROUBLE SLEEPING 


s 




DIZZINESS OR FAINTING SFELLS 




• 


'PALPITATION OR POUNDING HEART 


• 




BOILS 




y 


Sequent or terrifying nighthaks 


s 




EYE TROUBLE 


J 




HIGH OR LOW BLOOD PRESSURE 




s 


'VENEREAL DISEASE 




* 


^DEPRESSION OR EXCE5SIVE WORRY 


s 




EAR, NOSE OR THROAT TROUSLE 




• 


CRAMPS IN YOUR LEGS 




* 


'RECENT GAIN OR LOSS OF WEIGHT 




• 


lOSS OF MEMORY OR AMNESIA 




* 


''RUNNING EARS 


y 




FREQUENT INDIGESTION 




> 


Arthritis or rheumatism 




«* 


#BED WETTING 




• 


CHRONIC OR FREQUENT COLDS 


*s 




STOMACH. UVER OR INTESTINAL TROUBLE 




4 


^BONE. JOINT. OR OTHER DEFORMITY 




* 


Nervous trouble of any sort 




• 


SEVERE TOOTH OR GUM TROUBLE 




V 


'GALL BLADDER TROUBLE OR GALL STONES 




y 


^•LAMENESS 




* 


>£ny drug or narcotic habit 


y 




SINUSITIS 




V 


j^IyUNDICE 




4 


^COSS OF ARM. LEG. FIHGER. OR TOE 




* 


/EXCESSIVE DRINKING HABIT 




V* 


HAY FEVER 




V 


•ANY REACTION TO SERUM. DRUG OR 
MEDICINE 




s 


^PAINFUL OR "i RICK" SHOULDER OR ELBCW 




s 


^fioMOSEXUAL TENDENCIES 


^arfHAVE YOU EVER (Chock each item) 


22. FEMALES ONLY; A. HAVE YOU EVEH— B. COMPLETE THE FOLLOWING: 


s> 




WORN GLASSES 




^ 


^ATTEMPTED SUICIDE 






BEEN PREGNANT 




AGE AT ONSET OF MENSTRUATION 




<? 


*WORN AN ARTIFICIAL EYE 




* 


^BEEN A SLEEP WALKER 






HAD A VAGINAL DISCHARGE 




INTERVAL BETWEEN PERIODS 




• 


*WORN HEARING AIDS 




4 


!*QV£D WITH ANYONE WHO HAD 
TUBERCULOSIS 






CEEN TREATED FOR A FEMALE DISORDER 




DURATION OF PERIODS 




• 


^UTTERED OR STAMMERED 




J 


Coughed up blood 






HAD PAINFUL MENSTRUATION 




DATE OF LAST PERIOD 






'WORN A BRACE OR BACK SUPPORT 




4 


tf&JED EXCESSIVELY AFTER INJURY OR 
TOOTH EXTRACTION 






HAD IRREGULAR MENSTRUATION 


QUANTITY: Okqrmm. O excessive Q scanty 


23. HOW MANY JOBS HAVE YOU HAD IN THE 
PAST THREE > EARS? 


24. WHAT IS THE LONGEST PERIOD YOU 
HELD ANY OF THESE JOBST 
MONTHS 


25. WHAT IS YOUR USUAL OCCUPATION? 


26. ARE YOU (Check o»o> 

D RSHT KJWDED CD LEFT HMSZD 



1&-C22S9-1 



tes 



JVW ' LJ'J'J J I tf - l, « » * *»*»•■ 



KO 



CHECK EACH ITEM YES OR NO. EVERY ITEM CHECKED "YES" MUST BE FULLY EXPLAINED IN BLANK SPACE ON RIGHT 



/ 



& HAVE YOU BEEN UNABLE TO HOLD A JOB BECAUSE OF: 
A. SENSITIVITY TO CHEMICALS. DUST, SUNLIGHT. ETC, 



> " «* yy 



8. INABILITY TO PERFORM CERTAIN MOTIONS 



^ 



C. INABILITY TO ASSUME CERTAIN POSITIONS 



—^ 



D, OTHER MEDICAL REASONS (If yes, give reasons) 



h HAVE YOU EVER WORKED WITH RADIOACTIVE SUB* 
STANCE? 



). DID YOU HAVE DIFFICULTY WITH SCHOOL STUDIES 
OR TEACHERS? (If yes, give details) 



HAVE YOU EVER BEEN REFUSED EMPLOYMENT BECAUSE 
OF YOUR HEALTH? (It yes, sta te reason and give 
r details) 



f 31. HAVE YOU EVER BEEN DENIED LIFE INSURANCE? 
(If yes, state reason and give details) 



HAVE YOU HAD. OR HAVE YOU BEEN ADVISED TO HAVE, 
ANY OPERATIONS? (If yes, describe and give 
age at which occurred) 



HAVE YOU EVER BEEN A PATIENT (committed or 
voluntary) IN A MENTAL HOSPITAL OR SANATOR- 
IUM? (If yes, specify when, where, why, and 
name of doctor^ and complete address of 
, h ospital or clinic) 



y 



HAVE YOU EVER HAD ANY ILLNESS OR INJURY OTHER 
THAN THOSE ALREADY NOTED? {If yes, specif; 
when, where, and give details) 



£6, HA\ 



HAVE YOU CONSULTED OR BEEN TREATED BY CLINICS. 
PHYSICIANS, HEALERS. OR OTHER PRACTITIONERS 
WITHIN THE PAST 5 YEARS? (If yes, give com- 
plete address of doctor, hospital, clinic, 
d details) 



% 6, HAVE YOU TREATED YOURSELF FOR ILLNESSES OTHER 
THAN MINOR COLDS? (If yes, which illnesses) 



T. 



7. HAVE YOU EVER BEEN REJECTED FOR MILITARY 
SERVICE BECAUSE OF PHYSICAL. MENTAL. OR OTHER 
REASONS? (If yes, give data and reason for 
rejection) 




HAVE YOU EVER BEEN DISCHARGED FROM MILITARY 
SERVICE BECAUSE OF PHYSICAL. MENTAL. OR OTHER 
REASONS? (If yes, give date, reason, and 
type of discharge: whether honorable, 
other than honorable, for unfitness or un* 
suitability) 



. HAVE YOU EVER RECEIVED, IS THERE PENDING. HAVE 
YOU APPLIED FOR. OR DO YOU INTEND TO APPLY FOR 
PENSION OR COMPENSATION FOR EXISTING DISABIL* 
ITY? (If yes, specify what kind, granted by 
whom, and what amount, when, why) 



Ubftl»«(vef 



6WWM[ , **"*}*" 



JO 



oa,<*«tt^&,! I&lc-Vtf" 1^4-1— T<l<3vw«.<M -V^C-o^Uvu 



3 



"I 



1 CERTIFY THAT I HAVE REVIEWED THE FOREGOING INFORMATION SUPPLIED BY ME AND THAT IT IS TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE. 
I AUTHORIZE ANY OF THE DOCTORS. HOSPITALS. OR CLINICS MENTIONED ABOVE TO FURNISH THE GOVERNMENT A COMPLETE TRANSCRIPT OF MY MEDICAL RECORD FOR PURPOSES 
OF PROCESSING MY APPLICATION FOR THIS EMPLOYMENT OR SERVICE ^~ J> 



TYPED OR PRINTED NAME OF EXAMINES 



*j rr :^^ i ey " Jy* r i" T * w T "* T '** V T' * '' f " * v > B5 ' 




?^v^ 



Ta 



4D> PHYSICIAN'S SUMMARY AND ELABORATION OF ALL PERTINENT DATA (Pkytteian shall comment on all poaitife vmmrs in Hems HO thru SB) 



Av &to$- #U £*>*<</ 'jr»Uy ***<&**/ /»fy*Z*i«, ^ C ^J 



TtfED'OR KSRTED NAMH OF PHYSICIAN OR EXAMINER 



DATE 



NUMBER OF ATTACHED 
SHEETS 



b6 
hlC 



ltt-WU-l U. t. WVEfiHKEHT FRtKTIAO OFFICS 



• 



ATTACHMENT TO STANDARD FORM 88 
(Revised July 21, 1952). 

Report of Medical Examination 

FOR INFORMATION AID GUIDANCE OF MEDICAL EXAMINER: 

The following portions of the attached examination report form need 
not be completed: 

2 67 

3 68 
11 69 

14- 71 (unless other 
17 examination indi- 

62 cates desirable) 

65 72 

Item 4-8, the electrocardiogram, is not required unless the 
examinee is over 35 years of age or unless other examination indicates 
•such is desirable. 

If the examinee is an applicant, the Chest X ray and blood 
type and Rh factor (items 46 and 4-9) are not necessary unless the 
facilities for affording same are readily available to the examiner. 

FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS OR 
EMPLOYEES: 

The medical examiner should answer the following question: 

Examinee /5 ^__ qualified for strenuous physical 

(is or is not) ~ 
exertion, (Designate which) 

FOR ALL MALE EMPLOYEES OR APPLICANTS : 

The medical examiner is requested to answer the following: 

Does examinee have any defects restricting or prohibiting his 
participation in defensive tactics and dangerous assignments which might 
entail the practical use of firearms? 

M± " 

If answer is "yes" please specify. 

IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59, 61, 64. MP 70 PERTAINING 



TO VISUAL ACUITY, COLOR VISION AND HEARING BE COMPLETED IN DETAIL. 

) 



(Signature of Medical Examiner 
(Date)' 



b6 
b7C 



*„A-Ui 



ui-i , 7 ^y 7/ , : 



r 



DK CLASSIFICATION AUTHORITY DERIVED 
FBI AUTOMATIC DECLASSIFICATION 
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PIJTS-QIIAL JIJ} rn; tvt:ttat, 



llr. II. Lynn lldirards 

Federal Bureau of Investigation 

Washington j j?. c* 



Dear J f r. TJdwards: 



The luroau has recently ascertained tint 
because of certain inexcusable nealicence on the part 
of enployaes of the servic e aisarc^ unit . a ggp nuni cation 
addressed to Special A gent \ b ag not 

received ^7/ 7i*?s on ftis tenin anniversary of bureau 
service. The failure to handle this matter *-> accordance 
CTtii .Oureou requirements i:as due to an erroneous notation 
.atoacfied to the correspondence by one ennlovee* and an 
inexcusable delay on the part of the clerical suojrvisor 
having in-iedi ate charge of the service avard letters to 
nam vhe necessary inquiry in order to discover the error. 

These delinquencies clearly reflect that this 
unit has not been operating in an adequate nanner so 
that the best interests of the Bvreau r.ill be served, 
and it i:ill be your responsibility as Personnel officer 
to insure that proper Treasures are adopted to nrevent 
any recurrence* 

Very truly yoursj 



bo 
b7C 



too. 



tols. 



l 



| ^rrowd- 
! Te> Room. 
iHoiman — 
}!ts. Gandy . 



A 



J. Edgar Hoovnr 

John Id&ar Hoover 
Director 



CO: Mr. aiavin (PERSONAL ATTENTION) 

■ ■; p :, Yt ,,| /t/ J 
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MR. GLAVIN 



February 19, 1954 



N. P. Callahan 



FIREARMS TRAINING 
ADMINISTRATIVE DIVISION 



The first training schedule for the Indoor Range is 
set forth below. Each supervisor should carry his issued revolver 
with, him to the range for functional tests and inspection. The 
Administrative Division is scheduled to attend on Wednesday 
February 24, 1954, as follows: 





9:00 - 9:15 AM 


^ 


Jo Bo Adams 


^4 


G« GL Benfanrin 




No Po Callahan 


aa5 - 9:45 AM 




Jo I© Cavanaugh 
Wo Eo Clark 








Uo Ko Davidson 


^\ 


9:30 - 9:45 AM 


^ 

^ 


J Lo L© Davidson 
Lo J© Gauthier 


825 
K 


Ao Po Gtuisser 


s 




h5 

< 


cc « Trainincr Anr 



9:45 - 10:00 AM 

F. Do Hereford 

Wo Bo Hershey 

Ao P. Hodgens 

Ro Go Hunsinger 

10:00 - 10:15 AM 



Wo So Hyde 
Eo J* Ingram 
Jo So Johnson 

4:30 - 4:45 PM 

Wo Eo Leishear 
No Eo McDanlel 
Do Co Ifcrrell 
To Jo Nally 



4:45 - 5:00 PM 

Re Co Renneberger 

Co Q. Smith 

Co Lo Rogers 

Wo So Tavel 

5:00 - 5:15 PM 

Po Go Travers 



bo 
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cc - Training and Inspection Division (sent direct) 
FGTsjmr 



hi 
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-Special ^ Agent 9 ' Qra$e si8 13 
- Cincinnati Division 



;, The purpose- of -.this .memorandum- is te^adwim\ you of an error 
committed in -connect ion' Mtfc the sendin g of a ten year service, award 



he 

b7C 



ti 









Cincinnati Sivtsion* 

.\S-14S4 inasmuch., aa^'he originally entered on duty 
on military leave without pay 7-i#-4S£r 



letter and 1 key- to 
tenth ■ anniversary 

S-4~42 9 bent on military learn without pay 7~1S~4$ S and' returned -to-. 
duty 4~28~4&« Sis adjuoted EOD date is 2-14-44*. -'The service award 

card maintained for \ ~\ i n t he Bervi ce 'adard'^chronplpgical^file 

contained the ' coirre at a un % v$ mary 'da-t'e tend 'was correctly filed* Zn " 
accordance with existing ruleB : \a ten ye ( ar letter had been prepared 
prior to the actual" anniversary and his key had been received I™26~54<> 

The' facts .are th at 'aometime- in--d~anuarii* 1934a -a-*«S '$' $■ note mas'' clipped '■ 
to his letter by \ \ ref lectin s that he tiad resigned 

\ doea not 

s 5 note' aid 



he 
hie 



to be effective at the close Of; business 1~29-S4* [ 

knom'-on what date ■ ehe received thi& information and' 

the 



not .reflect' .Buck, state*' 
handling semice award matters* 



Te 



the S s 
is one of the clerical employees 
a reeult of this note the letter 

was never sent' through foY 'ei*0ature- ..and ■ mas' not se nt to .'SA I 

the note indicated'' he 'kad'reei&ned* ''She note i$ im \ 

writing and-' -she recall $.' placing it on the letter but cannot recall the 

scarce of the information concerning the alleged resignation** 



~Jpince 



.The service' award-operating manual clearly '.reflects that action 
to cancel or withhold letter must he baaed .upon information secured from 

.■the fanfoM prepared/in the Personnel Actions Unit* t .So fan fold or ' . ^"-. 
workshee t located: 'relating to auppo&ed resi gnation' by 3 A land 

| ~\ jb not knb&n to have aubm>i tted one* T 



clerical supervisor immediately in charge **f .a&rittan auiam ma?,±&rW^ 

stated she clearly -unBeratood abo vei rule hut anBu med' 



had 



based, action on proper authority* \ ^ {discovered error on 

3~1~£4 on separate check- after second worksheet did not go thr ough 
- reflecting- actual cessation of dntn,bit [ l adnita 

T<®m&&$$im i mriad elap&ed'-pr*i'or _io: e&£ck- made -holier on^aboue date* .' > 
miis^SZemployeee previously have . proven to be highly reliable employee &•■ 
*$ &trt- good mart records* • S6th : e&olpy.eea- have again been aduiaed of the 
GiS&F&ol'tote necessity to Sase any euek 'actton 'as the : one: taken here- on- 
ult ^for matiQn coming fro®,. official source and al&o '.of the meee&ity of 
I'm tec^ ing such action within reasonable time to nee if a resignation . 
uSecane effective* : ■- ■ ' . " -;■ /, /'„-.■ - " \ ■ '•' 

Winterrowd— :,-{ . ,.^ n - , '. ;■■ 

Tele. Robmi;*'.- ifv .'./'Ap fl [T <Qf%T' ^ ■'- -'*>"'•' ' '-. 



he 
hie 



c*/. 



■^ 



* 



ltoj»9 -'ifcJr*- ! 'Sfiau<n' 



*-i/'^',t 



;,'"" . -v-Sa ^i%21*&m ;$• r ' By.de ;jnnd : ; ;|fi»^; JMer/^&etemm&n*. ; r 'fiotfe'-^'rttfl^idEi0l0 : ;|iay^;^^ ;"--"« ';;'.■'>> 
; ; ; ■■ V ■* ■ - ; :'v - v v;< .'•■"-[' "'!'' j^'aAo.ttifi, *&fcy "noted .-thjatr 'vfefrkXy- w&rks&$J%^ohe i p)?® : ■ me-re: : [ehn<£iw$e4 : ''t. 

,l V* : :, ^--*n..®j5eci't 0F8 : V Q^^hiB-itlkft ;-s#ft';#« t-'#ut-' * flV 'pernor ^h^u©^ : #ij|y : 'j ?24^4V&^ : ; wiyt- ■ 

' : : to t&e M'ffik'cf- " tfeafr l $ pmr&$%M ^M^ : mh4^t^^4: ■ f& ® i &r£a$ i oh* '■ '■ ; 'y;v^ 

; V *■ r.iWi-W iii#2 k^\ i#': isas ^.n #*,>jp-o« at jble 'W ;; (i# tfodu# ^-tfi|"' e^ror; 4ft)'£$$he r ■ ^; v ; ; - ';" .-^; ■ 



^ 









V-v^r^'g^^ / ^ _ I Mftuid 5 e behmi*ed for ' 



'ymmm$m&iim 



■■'.'■•'' V' ^v';-;Vr' v .^l ; j' -ll^ ^: ;#&&etf$ >2s*'tf t&p^frjF'^enBVrte*, be :8l^fr^g4 N '-'to.. . r 

^ I t ^cj ■ /t^at^Vt^^vvfea.; '.placed \'on '.prSp-f^^n^d^. ■; I i% - &*r. %m?pjFne-&t 



.if ;;»'-■;•*/ 









;.!*. 



■Memo^to ,Mr^' : Slauin 



SA \ to. the effect ttk'at-- 'He'' hUd ]#ubtit$ie&r his rest gna,ti oh • 

to pe ejjeotioe at the xtlose of busine&B J ■•££* *>S4 *.'.'■• • :V : . ■'■'',■ v V: : >v ,. •'■••'. ' 



:, -'.".Jd7C 



■- ■ - -'■ . ■•'■. ' (8)/y\tThat /**\-letter- of oenmre be dir&cted'^ 
I H /^ r &2** failure id cAggfc aft* a flbticm - ^ofeii Ai/ 

»* $/u n a 'reasonable;- pe ri 6'd. off time inaamuch da | 

- .clerical: mpirvi8®p r 4n ' ; Sharge"\bf: ^er^i^e-aiMr^''%a*terB* : :: ■ '•; 



]is Ma 



Wackerman . • in( vi * .©;- oflthefactyt^at Me ^h^::over^dli^cieri cai aupemthion 

of the ■&erv4m--^^rd t yUnlt -in whi:€K:thiaf[erro^ mas'- &omi'£ted* ' ' '' .'":" ■" 



Hyde : inasmuch as :&£::haa^pv&r±all ^Agenf^BUpervi sion ofythe'y Service Aw6,rd : 



~ 3 m ' •""" 



'I'rli vv 



• 



■Memo, to''Mr . :&lavif%'- . --> 



Unit- 'iw '■whi.6h : ' this ' error -was' committed 



(&£ : <Tha-b \ the '■ attache d 'le tie ns '' : to . S'4 . 



be sent 

together 'with-.' the- 10 year service • u : mard. : kefa >. . <Me Jetter 'atf tnta-ea 



■■■t;0"-Ai 

: foist.. conder^i'ftp-'tftfe^/^ct-tAa-i' *&*s' a'^rd. ■ia^&elaued^&m- t6 ai clerical 
error* ' 'The- --second- letter <'i&- tfte' Z0:^£^ -S&ia-; 

, letter -^ftoaldv-de • .r<? : .tarf.^^ ,to'.-: tte .6^ri;ice';4^ar(f .£fali!v^'a2^ 

and .''it ^22--i>e'' : :a;en'i : -;-to Aisi- 'to get her 'mi th htB-l'0'-,year y service'-' amrd •;".■; 

. *«!/• • . ' -i ■".'" .-■•■' '•'■:■ ''..;"'. ' ; .. :;V ' " v ■■'.'■ : y ••'•:. :."■ .;•;.■..;• • ■■■<■/■.■:'•■;'" .; ;'t'"-^/' ■:'.••• : .. -...' '.' ["•■'' : ■ 



re":' :•'.■■ 
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DECLASSIFICATIOH AUTHORITY l^PIVII' ?J~C'II: 

FBI AUTOMATIC DECLASSIFICATIOH GUIDE 
DATE 01-11-Z012 
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ISaroh S3* IVSC 



Personal and -tivuj IdutillUl 



!Sr+ -//• Zynn gdxards 

Federal Bureau of Investigation 

Washington* 2>* C* 



Tolson _ 

Udd 

Nichols - 
Belmoat . 
Ctegg — 
Glavin — 
Harbo — 
Rosea — 
Tracy — 
Gearty — 
Mohr 




tinterrowd — 
»le. Room — 

Uomao 

shandy _ 



Dear }<r* Edward &i 

X want you to know X am aware of the 
valuable services* you rendered to the Purcau in 
connection with a survey of the nosition of Special 
A cent recently made by the Civil Service Commission* 

It is most gratifying to note thai your 
close cooperation with the official responsible for 
this survey and your broad understanding of the 
rany issues involved uere instrumental in its suc~ 
cessful completion* Tour suggestion that charts 
and diagrams be used in connection with this matter 
is indicative of your intercut in the Bureau* $ zjork 
and reflects exceptional ingenuity and resourceful % 
nose on your p^rt* It is a vlcasure to can&efyd yok r£ 
in this manner for a job utell done* ^ 

Sincerely yours* rr , £ ^ 



cc: 



J. Sdgar Eaov©$ 
Mr* Glavin (Personal Attention) 






2 JT' 



EJItmao 



"u,i 



No special salutat 
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ion per Readdng'Ro&m* fi\ — ^— ' 



S^ 
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Mr. Tolsen 

R. T. Harbo 

DELINQUENCIES IN SUPERVISION OF 
PERSONNEL GUjEDANCE PROGRAM 




S<S- 




:^^:52^vv*ga»s£& 



^ SA Arthur F. llodgens, Administrative Division supervises 

X ' Personnel Guidance Program under Section Chief H". L. Edwards' and 
\J^ Issistant Director W. It. Glavin. 

Daily reports recounting the minute by minuet activities 
% of Personnel Assistant (Agents) and Counselors (clerks) submitted 

it\ b y various field offices were apparently not challenged by the 

* * SACs thereof and were not challenged by Mr. Hodgens. During survey 
Vs of Personnel Guidance Program it was found that because ©f the 
\\ present manner ©f submitting daily reports andlack of uniformity 
*^ (concerning which recommendations have been separately made) it 
>V took about one day or slightly longer to analyze reports from one 
jj* field office for a period of month* Consequently, although 
*\ I it was clearly the responsibility of Mi 6 . Hodgens to analyze daily 
re-ports, the amount of time involved made it necessary for Section 
^S Chief H. L. Edwards and Assistant Director W. R. Glavin to rely 
on the quality of supervision provided by Hodgens when the daily 
reports came through attached to signature mail for the Director f s 
signature addressed to SACs evaluating the daily reports. The daily 
reports mentioned were for a period 6f one month only. It is ques- 
tionable as to whether they are truly representative of long-term 

Specific delinquencies were: activities. Another 

memorandum recommends 
CHICAGO. - OCTOBER. 1953 daily reports for a three- 

month period. 
. In the daily reports for the Personnel Assistant (Agmt) 
and Personnel Counselor (clerk) for Chicago for October, 1953, the 
figures show that the Personnel Assistant spent 6.9$ of his time 
engaged in press contacts and press release matters. The details 
as to exactly what this means are not available. Performance ratings 
3/31/52 and 3/31/53 state that Christiansen (Personnel Assistant): 
"assists in the preparation of press releases, articles for 
publications and any matter requiring a knowledge of journalism*" 
The Bureau in instructions to field offices has emphasized that press 
contacts are a fuction of each SAC. The Administrative Division 
did not call for clarification or details -as to the log entries 
regarding the 6.9$ time spent in October. 

EDMs js Certainly not personnel work! 

SAC should be so advised at once. TOLSON 

fm'm 8W54 «<>*<■ '""^y H - 



# 



The Personnel Assistant spent 3*3# of his time and the 
Personnel Counselor spent 12*52> of her time collecting hospitali- 
zation payments from employees, preparing hospital claims for 
employees seeking payment and receiving dues payments* The 
Administrative Division believes such duties to be a proper 
employee relations service when not cai^ried to excess. I£ 
appears that the 12* 5# of counselor time' spent is excessive* 
Administrative Division did not challenge this figure* 

I share this view* H 

The Personnel Assistant spent k*k% of his time on 
recreation natters, whereas the Counselor spent 12*3£ of her time. 
In the Inspector's opinion, the Counselor spent too much time on 
the recreation; however, details were not available; but at any 
rate, the Administrative Division did not challenge this presentation, 

The Personnel Counselor spent 31 <>l£ of her time taking 
dictation and typing. The Bureau did not challenge this with regard 
to Chicago, although letters to other offices have pointed out that 
the Counselor should not engage in excessive stenographic or typing 
work. There should be consistency in evaluation of daily reports* 
It is the Inspector's belief that if a Counselor is not needed full 
time on personnel work, she should definitely be given other duties; 
however, these duties should be commensurate with her grade and 
salary. Personnel Counselor Olga Ciesa, Chicago, is in Grade GS-7, 
$4205o 

The outgoing letter analyzing the daily logs was prepared 
by Mr. Arthur F*> Hodgens, Administrative Division, and was dated 
11/20/53. 

NEWARK - fl&TOBER* 1953 

■■n i ■ ■ KaKsmaaoaaamaKBKmtm ■■■■ — fciii rf a f ii Ti ii 

According to %» daily reports, the Personnel Assistant 
at Newark spent 24*01^ oif his time, and the Personnel Counselor spent 
10* 25^ of her time during October on recreational activities and 
other office recreational functions* (Certain other field offices 
reported recreation in the neighborhood of k% to %.) 

The Bureau letter to Newark analyzing daily reports dated 
11/19/53 dictated by Arthur F. Hodgens did not challenge this 
expenditure of time; however, the letter did state, <j*JLn 4J||&ysis of 
the activities of the Personnel Assistant indicates good progress 
has been made in effectiviely discharging the duties of the Personnel 
Assistant*" The Administrative Division should have challenged this 
presentation. 



Most certainly. « 2 - 
H. 



# $ 



Daily reports of Personnel Counselor | | 

San Francisco, for October, 1953, show that 48.2$ of her time was b6 
devoted to Miscellaneous functions, including such things as b?c 

"incoming mail, insurance inquiry, papers prepared for Agents on 
transfer, FBIRA, conference with Ch^ef Clerk, recreation room 
check, first Friday activity, « with no individual breakdown as 
to how the time was spent; thus, the log was not of as much 
value as it should have been. Agent Hodgens, Administrative 
Division, should have questioned this. 

PHILADELPHIA - DECEMBER » 1953 

The December logs for the Personnel Assistant show that 
he spent slightly in excess of U3% of his time relating to purchases 
for employees and Christmas presents (details not provided on %ht 
log) and approximately the same amount of time was spent during the 
month by the Personnel Counselor, accord£i|£ to her log. Inspector 
B. C. Brown went to Philadelphia and determined that this time 
related to a program of the office to prepare one consolidated list 
of char people, elevator operators, office friends and contacts 
who should be given Christinas presents paid for by a popular sub- 
scription from office employees, and obtai&L|g and presenting such 
gifts, and this time also included the payments to official Bureau 
informants. T he Administrative Division did not challenge this 
presentation; and since it was not clear and represented the 
possibility of improperly used time, the log should have been 
challenged. Mr. Hodgens, Administrative Division, reviewed these 
logs. 

This is shocking maladministration in the administrative Div. 

H. 
LOS ANGELES - OCTOBER.1953 

^ »-^ "i m ■ ■ ■ >«iniiii i im ai— Brtw^MB 

Personnel Assistant W. H. Buys, relief supervisor and an 
approved former supervisor, spent 20# of his time during October vl- 
working on the SAC f s desk, and this expenditure appears proper; 
however j in addition he lists^25*6# of his time as general paper 
work, lit is believed the Bureau should have called for an explana- 
tion as to the amount of time devoted to paper work. Administrative 
Division Supervisor Authur F. Hodgens in a memorandum dated 12/9/53 
stated that while SAC Malone of Los Angeles was in Washington, D. C, 
the Personnel Guidance Program was discussed with him. Among the 
phases covered was the lack of availability of the Personnel 
Assistant for guidance,, work in view of the fact he was regularly 
handling the SAC^ desk feesk during lunch hour and relieving 

- 3 - 



on the ASAC desk for as much as an entire day c Hodgens states that 
SAG Ualone agreed that it would be desirable to divest the Personnel 
Assistant from such duties as relieving on the desk of the SAC during 
lunch period or relieving on the desk of the ASAC at other periods - 
so -Hi at he would be completely available for personnel work*, Hodgens 
further pointed out to SAC Iklone "it has been found in the past 
that some employees mil not "burden" an SAC with a particular 
problem, feeling that he is too busy or that it is not important 
enough to warrant his attention*" Mr* Hodgens 'also stated that "if 
Buys regularly substitutes for the SAC or ASAC, it could be expected 
he would be regarded as on the same level of the SAC or ASAC, rather 
than the Personnel Assistant." It is agreeable with the Administrative 
Division for a Personnel Assistant to perform certain duties which 
might more properly be performed by supervisory employees and 
encourage the Personnel Assistant to attend supervisory conferences 
and yet prevent him from relieving in a supervisory capacity on the 
SAC or ASAC desk* It appears that the exact status of a Personnel 
Assistant should be defined as to whether he is a supervisor, a 
quasi-?supervisor or should have nothing whatever to do with supervisory 
work. If he is to be considered a supervisor, he should be counted 
on the supervisory enrollment of the office — not presently done by the 
Administrative Division* Separate recommendation made in another 
nemorandum regarding supervisory status of Personnel Assistants. 

MEW YORK - OCTOBER, 1953 

The Personnel Assistant at New York, according to the daily 
log on October 13, took 1 hour, 10 minutes for lunch. The field lunch 
period. is one hour. No explanation was shown for the excess, and the 
Administrative DMsion did not challenge the matter.* Although there 
are now two Personnel Assistants In New York and one Personnel 
Counselor, the October logs consist of two documents, one for the 
only Personnel Assistant at that time, the other for the Personnel 
Counselor. 

The Personnel Counselor "'lists conferences with the Personnel 
Assistant during October as follows: 

10A - 1:35 - 2:45 PM (75 minutes) 
10/8 - 1:45 - 2:30 PM (45 minutes) 
10/15 -2:00 - 2:30 PM (30 minutes) 

The log of the Personnel Assistant does not list any of the 
above conferences, and shows he was handling other matters during the 
time attributed to the conferences; It Is not "possible from Bureau 
records to resolve the differences,' but at least the Administrative 
Division should ".have requested an explanation, and it does not appear 
that any explanation was requested. 

Apparently the Administrative Div. 
. did nothing along the lines of supervision. H. 

-4- 
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Mr. Boardman advised that in the New York Office Personnel 
Assistant Thomas F. Ring spends most of his time handling situations 
involving miscofaduct on part of employees, obtaining explanations on 
matters requested hj the Bureau, and handling special liaison matters 
at Bureau f s request* Therefore, he can spend but a small amuunt of 
time conducting other personnel interviews; thus, two Personnel 
Assistants are needed*, 

DETEOIT * DECEMBER 3 1953 

The daily report of the Personnel Assistant shows 
that he spent 1*9$ of his time reviewing reports of the security 
patrol* Such a function is essentially supervisory and should be 
handled ty an approved supervisor* The Administrative Division 
apparently did not raise this question, and it is believed it should 
have beea raised, 

w Another "crutch" for the SAG and his assusta&tsj" Tolson 

REC0HMEM1ATI0NS: 

1. S& Arthur F* Hodgens, Administrative Division* * 
Censure and probation* (For failure to challenge questionable 
items in daily reports©) 

"I agree*" Tolson* 3/l£ 

"Xes, and in addition transferred to Field c " Hoover * 
"I agreeo" JPM 3/ll 
"I agree«" FH C 3/l5 
"Transfer to BuffalOo" Tolson and Mohr 3/ 17 
Transfer letter dated 3/17/5U* 

2* H* L. Edwards, Personnel Officer. ♦ . Censure inasmuch 
as he is in charge of the section to irhich Hodgens is assigned. 

"I agree ." Tolson. 
"Xes*" Ho 

"I agree." JPM* 3/llo 

"I agree*" FH 3/35 

3* Wo R* Glavin, Assistant Director^ * . Censure because 
he is the division head where Hodgens is assigned. 

" Xes*" Tolson. 

"Xes*» Ho 

"I agree." JPM* 3/ll* 

Uo SA James J. Middleton^ Philadelphia. • * Censure because of 
lack of clarity in December daily reports necessitating the sending 
of an Inspector to Philadelphia to inquire as to what functions were 
actually performed. 

"Xes*" Tolson* 

"Xes*» Ho 

"I agree." JPMo 3/llo 

"I agree." FH* 3ft$. 



Censure for 



5o | p ersonnel Counselor, Philadelphia, 



lack of clear daily reports for December, 
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"Yeso" Tolsono be 

"Yes©" Ho 

"I agreel' JPM. 3/ll 

"I agree©" FH© 3/l5 

60 SAC Raymond J* Abbaticchio, Philadelphia • « 
Censure for arranging a Christmas gift program to friends of 
Philadelphia Office in such a fashion that the Personnel Assistant 
and Personnel Counselor spent a high percentage of time for Month 
of December selecting, purchasing, -wrapping, and delivering such 
giftsj failure to make certain that logs showing activities of 
Personnel Assistant and Counselor were clear-cut and understandable. 



"I agree<>" Tolson* 
"YeSo" Ho 

"I agreeo" JPM© 3/ll 

"I agrees" FHo 3/l5 



7o Recommend that Administrative Division secure 
explanations from appropriate SACs for their having approved 
questionable items in daily reports submitted tjy the offices 
for the months named: 

"Yes*" Tolsono "Yes,"H e 3/l5o Memos to Mr Boardman and 
5 SACs, 3/l7Mo JICc 

Chicago - October, 1953 

Newark - October, 1953 (ASAC*s explanation desired inasmuch 

as SAC away on special assignments) 
San Francisco - October, 1953 
Los Angeles - October, 1953 

New York - October ^ 1953 (Mr© Boardman was SAC). 
Detroit - December, 1953 

Delinquencies in connection with each of the above 
are explained in memorandum© 

"I agree. This program has not been properly supervised by the 
Administrative Division A separate memo is being submitted as to 
whether to continue it," Tolsono 3/l5o 

"The lack of supervision ty Glavin et al is shocking «" H© 
"I agreeo" JPM© 3/llo "I agree*" FH 3/l5o 



Office Memorandum * 



TO 



SJtOM t 



SUBJECT 



UNITED STATES GOVERNMENT 



J£rv Sttrh 






INSPECTICh cF 

PERSONNEL GUIDANCE PZOGRUf 
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Personnel Guidance employees are busy. No one has ^/en found 
who believes that the program should be discontinued and the 
Inspector finds no reason for suggesting any d ™ oon 2\™ a l°. e ' 
The Inspector is recommending several adjustments which will 
be helpful in making the program a better one, and in most of 
these recommendations ^Administrative ^vision agrees Among 
the inspector's recommendations will be the submission of daily 
reports by all personnel guidance employees for a period of 
thr'e months in order to provide ' information of factual 
nature whfch will help in further analyzing the program ana arriv- 
ing at a determination as to whether any work time now devoted 
to" personnel guidance can be saved, 

COSTS AND ACTIVITIES 

A survey of -twelve large industrial companies reflects 
that personnel programs cost the company an average of 950.00 
ler vear per employee, and states that a personnel program is a, 
lece V ssary P bl 3 Zss V cost. Unfortunately, these M""^* 1 **' to 
an entire personnel program and the figures set forth Mow 
relate only to personnel guidance activities in the FBI as 
distinguished from over-all personnel handling. Our figures 
tl to personnel guidance cost include 90i of the ^lary^ff 
Gregg of the Domestic Intelligence Division, and 100A of the 
salary if SA Boy Wood, of the Investigative Division; haoever, 
Inspection findings indicate that these two employees are 
actually spending" less time on true personnel guidance functions 
based on estimates in the absence of specific r ecords. 

Excluding supporting costs, suck as ^enogrrapMc and 
clerical assistance, the salaries of Agents and clerks at the 
Seat of Government directly attributable to Personnel to*danoe 
work aLually costs $71,146 75. If this ^/J^VofPerTonnel 
of how much money is expended annually m the nature of Personnel 
GuidancTon an employee assigned to a Seat of Government division 
the annual cost will vary .from $9.34 per employee per year m the 
TdenlTfTcatTon^Tvision to a high of *S.05p*r employee per vear 
in the Domestic Intelligence Division. SOG average $14.23. 

She salaries of Personnel Assistants and p ersonn%l 
Counselors in the eight field offices annually cost $107,470.00. 

employees early on various training functions not handled by SOG 
guidance employees. 
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The over-all cost to the Bureau of the Personnel 
Guidance Proaram Ystill eliminating secretarial and related 

r he vroaram is less than a year old in seven of the 

t\Ti% '^loT^e^att^l T^tt ^iladelfhi* 

TarTes areatly/ald IherV'is strcng doubt as to whether the loos 
as "suoJtted can be compared, because ther, > is "J «™™" 
that the interviews are uniformly classified as to activity, 
for example, tine devoted to ^ing for employees l^lJoTfice 
, og < f the Personnel Assistant's time m the Los Angeles ujjice 
1' 09 '\°J™% V™/ ft Philadelphia, On the other hand, the 

Vonnel Assistant's 'tTme devoted to housing shouts less than two 
"tenths of if Personnel Counselor time devoted to housing. 

New Tork shows 14.01$ 0/ an Agent's time dev oted to ho md- 
ling misconduct cases, but ***«/*<"* *''P e °- f worh lS " 0t 5Deo ^ ed 
for any of the other seven field offices. 

Time svent indoctrinating employees by Personnel Assistant 
varies frouV K&of «# in Washington Field to a lo, of 8.4', m 
Philadelphia, 

43* of an Agent's time (same .figure for the Counselor) 
«r,* n + f/rina December by the Philadelphia Office in drawing 
W l n P lT,t ft 'office friends and contacts, buyinn Christmas 
^relents f °/r Sf« loping and delivering **• .^""tSr?" " 
IZug certain Bureau informants *J "^J*'^ **\ °S w MM . M rv 
ZTeia'an fntleTttXo ^\ld%hVa io'^re into the details. 

Guidance functions performed in some offices for a 

offices to any degree, if at ail. upecvjn, *. 
on pages 3 and 4 of details. 
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INSTRUCTIONS TO FIELD EMPLOYEES 

Personnel Assistant (Agents) and Counselors (Clerks) 
at the Seat of Government have a manual to guide them* The 
Administrative Division contemplates such a manual for the 
field and is preparing to issue one* The field was furnished 
itemized list of duties for Counselors and Assistants (see pages 
S and 6 of details) but survey and analysis of daily reports 
made during this survey indicate the desirability of more 
specifically defining and limiting some of these duties* 

The Bureau r s wishes have been made available to the 
field by letter and through interviews which the Personnel 
Officer had with SACs, ASACs and with those Personnel 
Assistants who have visited the Seat of Government since assuming 
personnel- type d uties* Jnspec tor B* CV Brown interviewed Per- 
sonnel Counsel or \ ] Philadelphia* who assumed duties 
18/l/S3o She feels that she has no clear-cut picture of her 
duties but only general instructions ajid feels that Philadelphia 
needs healthy, constructive criticism* Inspector Brown reported 
Personnel Assistant James Uiddleton, Philadelphia, at first did 
not understand Bureau instructions- as to his duties and could 
not reconcile how people would come to him with problems and put 
confidence with him if he were reporting everything to the SAC; 
however, he now feels that this problem has been solved through 
experience, and he is no .longer confused* SAC Abbaticchio, 
Philadelphia, was not c onfused, and was not avare of any Confusion 
on the part of ] \ >r Uiddleton* Personnel Officer Edwards 



be 

b7C 



had not previously been advised of any confusion in Philadelphia 
and has heard of no confusion elsewhereo 

GRADES OF PERSONNEL GUIDANCE EMPLOYEES 

Agents assigned vary in grades from GS-13 through 
GS-14* Counselors (clerks) assigned vary in grade from GS-5 through 
GS-7 in the field* Seat of Government Counselors vary from grades 
GS-6 through GS-9* There are two Seat of Government Counselors 
in grade GS-9, one because she supervises the entire counselling 
program, and the other a part-time Counselor, who receives grade 
GS-9 because of her responsible substantive duties not related 
to personnel work* 
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DUTIES FJSBSOSNEL GUIDANCE EiiPLOTEES 

SHOULD PbRFOPM 



Inspector believes Personnel Guidance employees 
should devote themselves principally to handling matters which will 
make an employee better indoctrinated and tratned, more productive, 
more effective in his work, and more stable with regard to FBI em- 
ployment and at the same time anticipate problems before they get 
to be acute and advise the division head so that preventive or 
corrective action can be taken; meanwhile, counselling employees 
as to policies which they deliberately or innocently misunderstand^ 
explaining promotional opportunities^ explaining reasons for lack 
of progress to employees, recommending proper job classifications 
and rendering personal services of a type which will help accom- 
plish the foregoing. Personnel officer agrees, these being the basic 
reasons why guidance program started* Such duties exist in all field 
offices, being handled by supervisory staff in smaller offices* 

DUTIES WHICH SH OULD uOT BE PERFORMED 
BY PERSONNEL GUIDANCE *.fPLOTElSS 

Without endeavoring to attribute each of the duties 
listed below as having been improperly handled by any Personnel 
Guidance employee, it, nevertheless, see?»s desirable to issue 
specific instructions designed to prevent Pt -sonnel Guidance 
employees from: spending excessive time engaging in solving 
personal problems having little or no relation to the work; 
mollycodaling ; giving the appearance of regimentation by planning 
too many things for employees; excessive tine spent on recrevt ion 
plans; giving legal advice (Manual presently states among duties 
of Guidance employees : "To conduct numerous interviews with 
employees concerning uroblems involving quasi legal counsel and 
guidance, such as, those arising from housing leases, rental 
agreements, installment buying, personal loans, and the like," 
however, only 8 of 16 Personnel Assistants (agents) have any law 
training, and none of the clerical Personnel Counselors has law 
training); avoid giving the impression that Personnel J-uidance 
work, is a unit unto itself; refrain from endeavoring to spend full 
or even substantial time on personnel functions when no clear-cut 
need exists; and other activities as specified on pages 7 and 8 
of details of this memorandum should also be avoided. Personnel 
officer agrees f with all except the item as to quasi-legal counsel 
mentioned above* This is treated separately in the recommendations* 

ADJUSTMEMS DEEDED I A THE PERSONNEL 
GUIDANCE PROGRAM 

More clear-cutj detailed instructions to field and SOG 
as to exactly what functions Personnel Guidance employees may 
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at Chicago, Newark, Ian liincUco £> I 9 i° *' fUld °^ ices 
She Philadelphia and Vetroit ■ C'AZi. ""H*!** , and jTew York, 

to explain certain "entries in thlX**,' 10 " 1 * haue ^een called upon 
for December, specifications are set'forT? 8 (l ° 9S «">■«*««* 
details and censure recommended. f °" P0 '" 1V ' 13 ^ 

ouently onTy tl^aZlVrl TvVilllTe Tto^V" b " ^ *"* "» — 
activities. At S00As8i3tLt8andCo U is4iLi m i* 3p % nt on ^rious 
conferences, are in constant %S?ft£m £««»!?*$ "f?* 1 " P*™*"*! 
Divisional Heads. *°ucn with Personnel Section and their 
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SA Emgry Gregg of the Domestic intelligence Division 
initially reported that he spent 90% of his tine on Personnel 
Guidance functions. Survey shows he spends 10% of his time on 
substantive work, 20% of his time on FBISA matters, and these 
are estimates not substantiated by computation in the absence 
of written records. Agent Roy Wood, Personnel Assistant for 
the Investigative Division, reported he spent 100% of his time 
on Personnel Guidance work. He actually spends a minimum of 
35% of his time on FBIRA duties and performs occasional non- 
personnel-type duties in his aivision* 

EEC OmiENDA TI ONS 

(l) In view of the assurances of Bureau officials as 
to the value of the Personnel Guidance Program, it is recommended 
that theBureau continue to offer personnel guidanc e. 



(2) (a) Inasmuch as no records are available to prove 
how much time is devoted to what activity and the value of each 
independent activity- handled, it is recommended that daily 
reports be prepared by each Personnel Assistant ana each 
Personnel Counselor at the Seat of Government for the next 
three months and that these reports be forwarded at the end 
of each month through the Assistant Directors to the Personnel 
Office for analysis, evaluation, and the issuing of appropriate 
instructions. At the end of the three-month period of daily 
reports, tne Personnel office should submit a memorandum as 
to its findings and ascertain whether any curtailment in time 
devoted to Personnel Guidance at the Seat of Government is 
poss ible . 

(b) It is recommended that daily reports be 
obtained from i ers onnel Assistants and Counselors .in field 
offices for a period of three months and that they be furnished 
to the Administrative ±/ivis ion monthly p or analysis, evaluation 
and the issuance of appropriate instructions to the field. SAC should be 
reminded to review daily reports daily and immediately take anv cor- 
rective action. r » v 

(cj Seat of Government employees assigned to 
Personnel counsel ing be authorised to devote the sa~ne amount 
of time to the program as in the past until the daily reports 
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have been analysed a&the value of each function flfc be fully weighed. 
Division heads at SOG should be reminded to review aaily reports daily 
and see that time is properly expended. It is believed Administrative 
Division will be able to arz&lyze daily reports without additional 
personnel; however^ if sucfi* should become necessary for a temporary 
period appropriate Justification will be submittedo 



(3) From the an&lysis of logs (daily reports) submitted by 
field offices, the following recommendations seem to be in order and 
these recommendations have been worked out with the- Bureau 1 s Personnel 
Officer j who agrees t 

(a) Standard instructions go forth as to the manner of 
preparing daily reports to assure uniformity and clarity. 

(b) SA ArthuT F^IHodgens, Administrative Division 

Censure and probation^ f\ 

For his failure to challenge questionable items in certain 
daily reports submitted by field offices, such as, 24% of an employee 9 s 
time in Newark being devoted to recreation during a period of one month, 
and 43% of the time of botfi the Personnel Assistant and Personnel 
Counselor in Philadelphia being devoted to items not clearly defined^ 
Mr. Hodgens was' charged wi^th ~bhe duty of analysing the daily reports 
submitted by the eight field offices having a Personnel Guidance Program. 
During this inspection it was found that because of the manner of 
preparing such daily reports it required from one day to one and one-half 
days to analyse the daily reports from one field office for a period of 
one montho Mr. Hodgens did not request anyhelp in this analysis and 
no recommendations are made a & *° *bhe superiors of Mr. Hodgens or other 
officials at the Bureau who may have read outgoing letters prepared by 
Hodgens after he had reviewed the daily reports, because it would be 
unreasonable to expect each such official to devote the necessary time 
to mking a personal analysis of the daily repose-* In other words, the 
superiors of Hodgens had a ^ight to rely upon his hcring done a thorough 
Jobo (Brief attached.) 

(c) H. L\l Edwards, Personnel Qffioer*...C> r ^\re teoause 
Hodgens is assigned to \ection headed by Edwa^dso 



(d) if. E.yGl&vin, Assistant Director. ... .Censure because 
he is Division Head where Hodgens is assigned. 

(e) SA James J*{Middleton, Philadelphia Censure. 

i 

Because of lack of clarity in his daily reports 
for, December, necessitating 'the sending of an Inspector to 
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(c) Present instruczior* to ihe fiel* th.-t 
Personnel Assistants (Agents) attend all supervisory conferences 
called by the SAC (at least three weekly are required) be 
countermanded so that the Personnel Assistant will attend only 
that portion of each conference which may be devoted to personnel 
matters* In this regard, the Personnel Officer and Mr. Glavin 
disagree, feeling that it is essential that the Personnel Assistant 
be fully informed as to all operations within the field division, 

in 'order to oroperly handle personnel questions and in order to proviae 
the best personnel guidance. The Inspector feels that time can be 
conserved if his recommendation is followed, without materially 
harming the guidance program. 

(d) Personnel Counselors (clerks) in the field 
not attend Agent supervisory conferences at all. Present 
instructions encourage SACs to have Personnel Counselors 
attend Agent supervisory conferences when the conferences 
will be pertinent. Personnel Officer Edwards and Mr. Glavin 
believe this to h ,e a very necessary and proper instructiono 
Inspector believes manpower can be saved and the clerical counselors 
can be adenuately briefed by the Ferscnnel Ascistant. The Inspector 
does nov intend to reduce the SAC's duties to confer with, guide, 
counsel, and supervise the Personnel Counselor. 

(o y Because of the possibility that SaCs might 
misinterpret (as did the Inspector) the intent of th* Adminis- 
trative Division in certain letters to 3aCs urging that the 
Personnel Guidance Program (then in the formative stagey be 
enlarged and the responsibilities of Personnel Guidance 
employees be increased, it is believed desirable to emphasise 
to the field that Personnel Guidance functions should not be 
expanded outside of the presently defined scope and that 
employees should not spend full time on Personnel Guidance 
du tie's, unless there is a clear-cut, justifiable need. 

(f) The Personnel Manual specifies thai Personnel 
Assistants should give quasi-legal advice relating to house 
leasino, installment payments, personal loans, ard the like. 
In those field divisions not having Personnel Guidance employees 
such advice is given by the SAC or a supervisory employee* Such 
advice (as distinguished from true legal counsel) is invaluable 
to employees. However, it is hazardous to have a Personnel 
Assistant who is not legally trained to offer such counsel and 
only 8 of 16 Personnel Assistants have legal training. It is 
recommended that such advice be given only by legally trained 
Personnel Assistants in the future and if the Assistant is not 
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legally trained that such advice come from the Division Head 
cr a responsible supervisor in the field or from, the Personnel 
Office at the Seat of Government, Personnel Officer Edwards 
and Mr, Glavin agreeo 

(9) Consideration should be given by the Administrative 
Division, after daily reports proposed in this memorandum have 
been analysed, as to whether a school should be held for field 
Personnel Guidance employees (Assistants and Counselors), In the 
event the Administrative Div-ision feels such a school to be 
desirable, its proposal should be submitted for Executives 
Conference consideration, 

x 'h) Personnel Assistants in the field, in handling 
misconduct matters, personnel problems and related duties, are 
performing functions formerly handled by SACs and field 
supervisors. Personnel Assistants are not currently counted 
us field supervisors on the enrollment of the office, Ihe 
Administrative Division advised SAC lialone, Los Mngeles, that 
it was undesirable for the Personnel Assistant to relieve on 
the SAC's desk during the lunch hour because this might 
interfere with his availability for Personnel Guidance duties 
and "if Buys (the Personnel Assistant) regularly substitutes 
for the SAC or ASAC, it could be expected he would he regarded 
on the same level of the SAC or AS/C rather than the Personnel 
Assistant, ;<uys was formerly a top full-time supervisor in the 
Los Angeles Office who was removed from that assignment in order 
to provide top talent for Personnel Guidance work.* The Inspector 
recommends that Personnel Assistants be counted as supervisory 
employees in determining' the supervisory needs of an office, but 
that consideration be given as to whether they are part- or full-time 
employees, 

(i) At the Seat of Government, I-.rsonnel Assistants 
and Counselors representing Sect of Government divisions and the 
t/ashington Field Office attend conferences in the Personnel Of rice 
each Thursday afternoon, Ihe Personnel Officer considers this 
conference invaluable in keeping both Personnel Assistants and 
Counselors fully informedo A synopsis of natters discussed at 
each conference is subsequently issued to Personnel Guidance 
employees and brought to the attention of Division leads. In th>~- 
interest of conserving manpower, the Inspector recommends that 
only 0/13 representative of each Seat of jooern^ent division and 
Washington Field Office at. end three conferences for a veriod of 
one nonth, but that all be issued the synopsis of voDtoa discussed 
az the conference* .'Tie Personnel Officer believes that valuable 
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information mill be lostj by those not attending. Che Inspector 
recommends a trial of this proposal and a report be submitted by 
the Personnel Office at the end of the monthly trial, with 
recommendations and justification as to continuance or a return 
to the present procedure* Ifr. Edwards and Mr. Glavin feel it 
essential that both the Assistant and Counselor attend every vreckl** 
personnel conference* For such reasons they believe even a T&onvhlv 
trial period undesirable* 



(b) In this inspection the files relating to the 
Personnel Guidance Program in the eight field offices were 
reviewed, daily reports were analysed, instructions were* 
evaluated^ and it is believed that a thorough check «:az wade. 
Inspectors will be alerted to make very detailed studies '"hen 
those field offices are next inspected to determine performance 
of Personnel Guidance employees at that tine. 
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Mr* B+ Lynn Edwards 

Federal Bureau of Investigation 

Washington* I>* <7» 



Sear Mr* Edwards? 



As a result of the survey made into the handling 
of the Personnel Guidance Program of this pureau $ it has 
been noted that there were a number of glaring delinquencies 
in the supervision within the Administrative Division* and 
since this activity was under your over-all supervision as 
Chief of the Personnel Section* you utere at fault for not 
having seen to it that the program was properly administered* 

The failure of the Personnel Section to afford 
this project adeauatc supervision and to challenge and 
clarify the numerous questionable items reported is 
inexcusable* Accordingly* it will be your responsibility 
to make certain that the other functions cf the Personnel 
Section are being properly carried out and thai no similar 
derelictions are permitted to occur in the operations of 
your section in the future* 



Very truly yours * ^ 
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Tolson — 

-add 

Nichols- 

Belmont 

Clegg 

Glavtn- 

Hatbo 

Rosen 

Tracy. 

Gearty. 

Mohr 

Winterrowd — 
Tele. Room — 

Holloman 

Miss Gandy - 



John Edgar Boover ; 
WBiretctor 



CO: Mr* Glavin (PERSONAL ATTENTION) 






^A» 1 1. 1954 
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April 8, 1954 



MEMORANDUM FOR MR. TOLSON 



f On March 22, 1954, I saw Special Agent H. LyAn 

Edwards of the Administrative Division, who called to see me con- 
cerning the handling of the Personnel Guidance Program in that 
Division r which was so poorly handled that we had to discontinue 
this program. Mr* Cdwards stated he regretted this incident had 
arisen and that he assumed responsibility for it* 1 told Mr. Edwards 
that I likewise regretted that it had arisen because I believed the 
program itself was well worthwhile and a need to the operations of 
the Bureau but that obviously, since I had been unable to have it 
properly supervised in the Administrative Division, it had become 
necessary to discontinue it. 

Very truly yours. 



John Edgar Hoover 
Director 
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FROM: 



SUBJECT: 



MR.' R. T. .HAR30 

mp. eV.d. Mason 



U-9-54 



CLERICAL SltfERVISOH • 
POSITION CLASSIFICATION ■ tfNIT 
ADMINISTRATIVE -DIVISION .; 



b6 
b7C 



As you. know, 



Bureau of Inspections and 

Classification Audits, Civil s^vTclH^mmi ^.^e^" '^fiJiJg^ 6 ^ 
Bureau positions. •" While, auditing a position, m this Division she 
advised P ml that the Bureau's Position Classification Jhit in ^ ■ 
Administrative. Division- does „an excellent Job. -: : S ^tat W at she 
was very pleased with the porgress that the. Bureau, has, made^ In : 
improvI"tL position classifications since, this responsibility was 

given to tte Bureau i'n 19U9 • ;. \ -> .. •■ , 
she 3peciflcal ly,CQimentedyupon -the performance of 



tion Hnit in the 



"nbleMcTar 'Supervisor nf the, Position Class if ica- 
Administrative ; Division. 



felt that 



i trie Aaminis bi"H'b± vo' .mj. vx.^ jlvj.*»- | i -_, ... 

ldoes a •superior' job. with regard .to Position Classification 
Fna-has a better .'.knowledge ■and- sense of evaluation than most 



b6 

b7C 



Matters ?na naa .a u^ici .-ivu U ..x^ eu .-^-r" " r "v7 ""*•■" iu« fM ™4 v 
of the 'employees assigned to: this duty -working .for the Uivil 

Service Commission. 

" ' Ste' was alsocbmme' datdry, of. the sup e ryision /given by- _ _ 

Personnel Off icer^'L. Edwardsihis park-plugging -of ; the >^ las sificatiQn 
Program, and -his-.-e 



aWT^seeking, further improvements . 



I believe Mr . To Is op 
]and what 



work of [ 

Position Classification Program, 



wmilHhft i nterested in knowing of the 
thinks of the Bureau's 



cc-Mr... W.- R. Glavin 
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APft 3l18ii 
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UNITED; STA«S' GOVERNMENT 



xo 



FB.OM 



SXJBJSCT: 



MR, - I '.OLSON 



•/■■.:. . 



date: March 22, 1954 



SURVEt OF THE POSITION OF SPECIAL AGENT 
aS-1 0, FEDERAL . BUREA OF INVESTIGA TION 
DEPARTMENT OF JUSTICE ' iy _ ' '■ ' ■/•' , 

/■ho*) t/m 






S/ 







J am. htt/ichlnn hprptn a ropy nf n rennr* Hn+.oH Mar^h 18, 1954, 



addressed to 
.spection Division, Civil Servic 
mentioned matter. 



f 



by 



Chief of In- 



ommission, concerning the above — 



This copy of the report was confidentiall y furnished ±rs 



He Lo Edward$ 9 Personnel Officerof the Bureau, by \of 

the Position Classificati on Secti on of the Civil Service Commission, 



Mr D 



who has been checking into the entrance grade of fix- 10 fnr 



Agents* 



above, is the superior of 



Spe cial 



he 
hie 



: From a review 
\(be noted\ 



of the report (see page 10 thereof), it will 
Jn 



ecommends that the entrance grade for Special 



I Agents remain. GS~lQo The report in itself is very favorable insofar 
as the Special jgent position is concerned* 



y 



ompares the duties of a Special Agent in grade 

GS-10 with the Civil Service classification to show thai our position 
is properly classifiedo The charts attached, tc t } .e report mart 
prepared at -the suggestion of Mr. H* Lo Edwards and are of particular 
interesto 



! 



Inasmuch as this copy of the report has i>een 
furnished to us. no comment can be made concerning it 
as official ndv%ee t is received from the Civil Service 
concerning the results of the survey* ^ ^ 



GENERAL ctimjEXZ : 



6iBC^ 



^m 



confidentially 
until ouch time 
Commissi^ ^ 

3* ' 



)U 



» 



V* 



should meat i on 
u)it\[~ 



<i*€i\ 



sexy 



In. sunmitta'ng/'zpis .report I feel that I o 
if act that Mr . jM^kJ^^EJ^^^ s J who has worked wry cl 

\ and furftr^^^^^^xf^^^'he necessary ■ information and gu i dance m 
b connection with thtsv surve y* has perf ormed an outstanding job. He 
anticipated request? }v}} A ic t! h 
to include in her^epo 
made 



a njT" i z was 



v i e w 



o ace ompany the report which gr 

/Us 



formed an 

\rtzplej suggested mat vers for her 
v hfs , suggestion tfll^lctifirffr^ftept 
tti'phtcckijy furnish a n birdse*je\ 



of -phe qualificati^f^'^o^a't(d:M&k of 'a Special >Aigep.i< 



AttMc 






WRGsmfs 



X 




TSr 



v^<J>- 
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b7C 





0' 



6 



A ■ 



for 



i ; -\ . ; ?l§ ■ 






1. ' : ■ ■ - .-:.;W' •-.. 


. / '"'"" 
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.be 

b7C 



,'&OTE3f ^M^^OSOTOM OiT.SFSCiaiL ■■ AQ$8£ '<B;lOoU FEDERAL 



' -V" : .; ; S$ko ffias&fitt \ •-<&!?} Iv^9®$i®m ;^dr:02fi&a£f ip&fcibn Au<J:it&- ;$a&;^.. .■■■': 

1 ■; ^bM©Go I .PQ2?ti«§^l.Qs> Qfe tenfc&on &&q j; boon /giv©n to- ©ubb: 'factored aa 
$&»>: : (^Qj^i@aM^ ■ ^<^i#da©afea &. #ob^il^n£ ■ oi^d&rda :' : ]initiai: . ; 

':^6ifeit®^ ^p:©*^ ou|<BO0a^l : ««^T£b*$^i|:^r. '.^&©. : - Initial , #alxiihg! ■: . .';■ ; : ; , 
e^&jpOQo • A ^itoi^l^ of^i&^aois dGi?elbpb& and ^a ?ecomm©n«e tioh 

.eo^&FMia^ 1^ |>?@pE»io^ 

y : 'v^^it*odjf©^\^ou«* consideration ^xi^ie^^Q^o^o 1 ' ^ ; ■ r " 



ini fcia ted ; thbv sui-y ©y i b#f ^cbntac t Ing 



iSSj.6 Mo ; R ; o : l&l^Isi^ kQ®i&taft& Direc tor in bhai?gej bf ■ thfe Adminl & trat ive 



be B 



>ur<?fru 9 



ffh^ invf s^i@atlbn of this pdaiijibn : which 
of ^ Oiir a ta££o -3 ine luded interviews 



©i^i^ibn^ bf til© 

ma;^onduc|tod ___ .„. u , . 

Mi thptfaa Bureau • « personnel off ie^r jr of £ icl $ls : ■; o£ '■ t h*^Tx4 ini ! ris*' and 

.?toiiio^lon||iiylpibnp;.^3ol^ Agent; in Ch^gefbf th© ^a©hington : 

"Field ; Offic© 0; and .Mir f test arsais^ant^ 
gpoeial Amenta GS 10 assi^ed^o thb W ashingtbri Meld Office; 

I [ also interviewed of f icf iali^and ;: inspecite d phase s of the 

activities jand twining facilities m the S^eci&l Agent Training 
Academy , locafcod on the United State©; Marin© reseryatibn <£t 
Qbanticoo ^ firearms training classroom Iris true tipns 

a^ci Pra^ tic!al problem©,, selected from real ca|ses are prejeent'ed 
for aolutiom in addltionp aha mado a db^ile<d analysis oif 
pertinent bac^grouhd material and ^hil tori c t daita^ and she also 
conducted desk audits of a repreeehtdtive saznjple of Special A^eht 
GS; 10 ppsltlbriso I ' .-• .' : :X' rr \::/' : \ I ' l, ''"*\' ""\< : \l 

; :^il© position is located in the fFederal Burbau of Iiivestlga- 
tiono *nlto^ States Depertment of Juajticeo The inctimbents serve 
as Special Agenta with responsibility for investigating vllblatlon^ 
oif thb: law© |of th© United States collectlhg evidence in cases in 
which thQ United States Is or will beVa party inrintereet ^and 
perfbrming ojther duties imp oeed upon them by l&wi The lnv«estiga- 
tive jurisdiction of the Bureau approximates one hundred-forty " 
matters, involving several hundred statutes^ and Includes ap ; llc^ntn 
criminal^ intelllgenbe and civil caseSo ;* 



bo 
b7C 







; N 



H 



ir>r<.4--fc ■>.£■ ,^ ^ ■; aM^ 't*Js>V h^i ,; — ^'- ' 

'■■a '. j *■:' > .*■ -'r.^v^r'V-^ "'t.^: v- -V- .v- '-Vf' -^ ^ ^' ^-'^ ;-i*" '»f 5*-'£. J* ; 'V' A 



't^W^-^f 



:fe -**v'i 



; ^ i£.*-'&M? 






i Thie Federal fiu ; reau ■of::.Ihvestigation''reeruijt^ 

Agents' at I the grade GS 10 level. The formal ■education r^quJir^Heh^s 
are ; high, j a .ridj applicants must meet rifeid physical Irebirireinents '.- -| 
equal to] those required for an appointment to the United 'tatee : 
Naval /oademyL Applicants must qualify f irait: in apeclallaed 
entrance tests, consisting of Written ^exasiihatiioris 1 designed ! not 
only j to tejs t to a degree ; their:, technical-knowledge; ; 'etna: ex^ferlonce- ' ; 
but also:; numerous personal traits '■aItf^riiehfcai'>.aiii■Etii*V'■j / ^^■[4h■^ , '■ 
oral rlnteryieW diB signed to evaluate the; applicant's bac%rc>uM: 
experiences ..personality, character, 'apparent' 'aptitude , r 'iMt6^atW^ 
enthusiasm* general Intelligence and potential for! develbpnieht. 



-i*-,: 



(Bee .! exhibits 



A and b) 



-. . ; |ftppi|.ican^s who qualify In the physical^ oral and written 
testSl-erS-thprpughly investigated by thfe Bureau from the! standpoint 
° f ?*£*?*"£**» background, character* fitness andl loyalty before 

: ^ a Wyi^j^, initial appointmeht, - ^rthermorej ,*!Bayi mU: indicate^ 
an W* r ® 8t ! ln ^ e wor ^ &* 1 plan to enter the service! on! m* ttareer 

■r baeis^.A^:. '.,,;;,..,,.,, , • ., ■.. . . ; ; : ^: •-.:-■.;■" ; ; --^ .-.-;,' ». v t; : ^ • ■■.■,: ■ -,'jv? $^,\ ; ■ 5 ; 7M- "7/1 

. \ ' c ' ".. : v,||:^'.:p«® : tJii%, £*© ' queilif ^f Ration yr^quii«eirtents'' ofeiinefe ' tne''^' ^ 

, - trainln^ati^: ^re^ 

-S^* 1 . 1 ** JJW*; $".•?• ^^6 .: Academy on thei; u nited "Statee! Marine- Go'rps^v^j 

? '£!2*3J ^ * t J»'^W»; V. 1 ***"****'. «M traininglelufae^s^^-^^^^- 
reoogn|sied as- ^ equivalent of fifteen ^ItosffiAai^W^^^oo^-rf-^^-*^ 

po lie lea; and^procedur ee> inVeatlg,* tfi ve technlqu esi ^p¥a*tioIW^ <« 

of^tecl^oal^equlpmont, ,and ecie^lf lcl^ 

.^d;^rif#.jJjt#o|lon::whicft^t^^ 

dWistoS^e^^ 
|a?^^^pe1|^ 

°^ •***• tx^rfaeloii plue intenelve : practical ^-^b^il^^^i^^^J^^l" - 
1 ?<**m m problem, ^baeod on^ctull SaS^^^^iS^^ 
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? J U^L aueo.a.fu* completion of «* .Jg^^^^* 1 ?^ 
ae.igu. Specif Ag^t. W^PJ "•^f^^f|t^ X ;SM 
throughout ti«r eont to «^^ *% ^f*!fS^*wi» to tnoi* 
they Instigate SL*^^!^ S^SSnl^iol^i^ of l« undo* 
attention either from oMlWItt" t ^ililTt*-. Mnortld br 

membera of the public. or by ^*HEFon Eg? 1. criminal* 

numorou* J ^SSSSS^S^Sx ^^•^JM^l^i 

dameetio intelligence , , «*3Ji»»-S «t.S?timlty to eb*orT»fien» 
Special Agent la ttiu^iy fiwj » J>JPj««»wy w JKortffoWH *» 
work with an experienoed agent for a TO* J* Jl *" bo^omt 
ir»on Se own^elther i* ^i^'JJSfiStSI torrilor? oTtO 
on roadwork In otheriI>a*te of the field SSrltJ^^Sol^Ji W 
La of t# reaidenf ^^J^ ^SlSJS^SS'ii SilS^eW i$ 

degreel of independence in determining **» pr©P*r in*aa^go*w 
lead*?and[ technique* to uee. . ^ . ■ 

7^^-iA^baaia i moat maintain oon*tant proficiency J*5 *5*^*"*i 

as we** ^t; ^r^t^ -A^ak in a regular duty of Q*mr* Spafci*! Ag^t 

: : :" assigned j<j)lae<r' 



.,* \r 



The incumbent* of thia poaitioa reaaia •* th* grade «$ 10 ... 

i«v«i^SulllTfor three yeara and arc promoted to grade Jg U f 
•Sen tSSrKt the qualification requirement* ^J***, gffjl 

*^« £2*iraf the dutiea and reaponaibilitiea of tbnpoaitloa ; 

Since many of tne « tt «£»* ~! oa- vT atandarda. tb»Agr»4e ®S 10 ? 
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fact that Sip^ctjai 



: s ^ : ; t n i| '• 

varlet^%id importance of the ;Work s , and j 

1 / ^ehtp ".<$*> hired* On" the basis, of their .fo^ rang© oar eer*%*§Lu# 
to. this C.ijreew*: For example t-he selectio^vof Special Ag^i|i"^iin' ■' ^ 
the su0$yisorj tkX)A executive levels Is f&obi tiiej f ank a|ti| .file- J 
and the ^iureau. believes thu^ the training and experienciej^airied ; 
from ^ctyal investigative assignments is essential befoi-e? r J i< 
promotion, Hefei^ence to the 194? Gomifiittbe! H«jarin;j8 onrdbfel^v 7 - 
proposed; |«e tirement benefits indioates thit ; these? 5f acts j t^<iM : 
considered as an important part of! the juitif icatlion f or ^ft»gft<5« 

-°^~fehat J|li. ijie opproprlition hearings) for the If isoal ?||eMr H9S5 
include J£fHII?rr justifications. In add! lion toe? hearii^i r^f lee t 
the Ei-.ec|al reoj^i-ements needed by '.the Bureau's iftveatlgiati^ '^';-.' ' 

'ffterr^o7f$omplete assignments. All Special Agente iBclwdln^-IW'v 
incumbents of gristde as impositions: must be of i unlrapeaehablef i;% 
character jand repijtatlon.^ observe civil rights of; persons ;: ; 
investigated, be- able, t»v' secure evidence which Will be <ydmiseJ.bi»H 
In court a;nd avoid dures> of any kind.. ff/' ' V r '' ? ; ' : ? : ; 

In adMition to obtaining the ini'orajatioib outlined previously 
we made desk audiits of :lrive rpeclal Agent Qg'lQ positions at the 

rfashin^tohl'ie Id Office* We discussed the duties and i 
responsibilities of the positions with the incumbents as well 
as witii the rpeeiai. Agent In Charge and Assistant Speoiai Agent/ 
in, Charge.! . ; -^p- ; '.''].• '' ':■' . ['■. 

. Thfe; ^shiniiton-:field Office Is one of $$ separate Field: '. 
Divisions of th.efiiurNjau each ooverlng a geographical area and . 
which ajt«e located throuehout the continental ond territorial 
inited £ta4es;: : The:;^peoial Agent in Charge io respoheible ta, 
the director of, th^;;Bureau for all off icio.1 matters affeo ting 
or arising jln^he d|yi^ibn. ihe Washington field Off ice i« 
responsiblel f<?r iny!|stigating all matters under the Bureau' s '■■&%• 
Juriedi<>tioh^olli^Ing evidence in : oases in which m* ^hitedS 
states i8 ; or^ay\bje a party In interest, and performing other ^ ','■' 
duties; impcfeel toy, :iaw or other authority. Cases arise either 
from ; £nf orn^Kfcf ©h ^ported directly to the Wifthlngtoi^ Field office 
from niemlbersiVbf. the public, on the basis of ?|eade t&m 'other ■.£'- 
field, off io|e or ■:$} direct -assignments from headquarters. . Eaoh ■ 
field off icgfhas^the responsibility for opening and initiating 
oases, cDhd^lhti inveetlgatlons of such oase e and .'for related :NV 



operations 



accurate 



;fh 



connection therewith. 



cevto the position description indicates that It ||e 
complete, special Agents at t||» level investigate 

< ■ ' ■.'■'.-■•• •£ % r ■■ ' ■'. :%'v 



-u 



u 



"X 



■ O to*i-0 fei^il violations «»*- '•iSSSrid o**«u*8«' ' ^fcicft ■ •*•'! &*■ 

.4) The InesmfeQafc® of this pool "^tSioM 'of statutes! V&f ■&'■*& 
ptaoitoi assigasaQats f^o® f^SLSfnn illeffin* tf violatioa of a lau -a: 
©ad wo; raspoasibl© for w^ ™|?£ receive infos-sat ion .from ;,. 

fear* W feasibility ^^gjgf {g tS Baresuv If this is 
ua^es the 4*»» tig atija j uri sdict i pn^ox tna llim at e sj investi- 

^ fe !^S/rif s«S«l£ tL LXSSt. of this^itioa M^P, 

■■"■ : -fecial' AMftto "05 10 ovwttb; fefcs- scon® of Tcrjb^ .£» 'jfe*E*^:\ 

V BeiM^o#P^«o *«*W arre«t«c «,IttkfitSeL of subjects' Wad :V 
? coaduct ^^V^4wg ^^Sj&XJSJwi plains W < 

" ° tfe ^^S cLIideaUai tSS«S.?L*2fcl*r souses ,df : ^ -^ 
.©®seS;.de^©l©|> 4 Coafid0atxaA ^* ™"„ 4 g io secure J ©vid0n«§o?!photo° f,.f 

; ifcfOmstl©a$j inspect files and T? C0 ™*J~ Jf^i carticisata In < ? 
, g ;ai>h aocuiaoat® off other physical «i<w*»3» n f a ^ use ;?r&*arms 
.£Lts a^alds to^l'jne.^^gif the infants S' thisSoJnioa^ 
M* : -4Qtml*i tacfcicso In aujl tio %*£ e I ^^|Stas Attoralys to I 

: -flaoura prdseCutiw opinions and ' VW^gJJi ItatSs :CoMiasion©^ 

Of Jm©ti@0o . ! "■"'■■ ; ■'■■ ■ l - 



li'! 




m*dt fif &t ^ on ****l*9* adS!S?" Laoh «*»***-l cats <4ry 6f 
H9ttl«^oh ©^ oSrtain iSJSLTf nuffib « p l of copies and a ri*?ls : 

'fe ; : Its* eokduet. &v ■**-' ■*.' _ i. ! 



^L*m£ «*T«eUwiy t^th all *£*!!* ®® ^jfnmtabetote to 
,eQnm©t»e Aw- **.JL"lr? axi tWia or f-fpaoisb and a 4euL 



po*e*nl«% admissible i#t52^»!r 8 ®« rcl; <USd.';«el2u*s mid Xw »1* ' 
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'fjoMs 



reat^nglfc tli *y.- • a* e v alai***; to ■ shote ^Seffti^jiPl 

i*vj0^, ; i for>»a^,%, -the- ^^^pm^^mMM&^^w m&«m 



Jl •■i_r u -.,.-- vt....j •-:•■,■„.«.« ,^r^.-|if.s:,,^, ->*■»] 
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% 



neoessary to prove^|l*joas*i''-': Slase 






thlff* level a^ej'Wlt^fc^lea^v^"*!^^ 



evidence , thf Criminal Imr 

daian&ning :^b3e«i/:id : "'oda|ii^ 

aridi|*imilar- methods of euoceosfu m»i»«* 

fie' vdiediu*ee»' pi^b ; a!e»B ! 5 •uo^/ ; ;la7;p>i '"" 



:■* -•■•- 






tt^lh^l*^ 



o^Vv^Vi^'f 1 



matters ©f public interest* <jues .idloUon, 

versial sub j eo t» or where courts M;. : ;$£#f^^ 



■^^fc^;.;- 






:>;A-M 






ay :11a., , oontr aa t , • Wito'sgriaie OS :>9^citf ^nafc^i*^ * ■ ; - ta< " AiW - v - 

dlf f lou 1 1 investigation* *gjr : » <iai£«% 
tha^nii;edi:Stiate8#:;wM 



iitfeetl&atlv^ techniques and knei«l»a^J^fle$jWe^^ 

loe@ i£i ^^mv^ado 



m;r 






reflations , dec i slorw # polfoles « 

rexate tot Yil)::;-*a*i«i*f ^.esj' ;^ 
:app;*^*tidn\ of ;a^ working;^ 



underlining supplied 






^'jj : rj|.^:;^;;a;-p 
fe'-Vi'-fc^i'is'vVM* 



iHift. 












I {••-*. 



J i r ' 









3£ ' .;- , ( 



•^ K- 



• 



!:;,.y;,:;^; 






^ ; i.*VV" i '- #r ': r^. ?;■)$$ ■;&££■ 






V'f/SVM 'i 



- '■■*& 



L^<T ! ■ '^" ; 



■■(_■■■ < ' . I 






;V ■-■■■„'!■' ■#$: ■ 



A 



'hK** 



^ 



* ;>H 



preservation and appropriate disposition of .Svldf ncerand| .;|2) inv^iv 
coneplracle^ In violation of law* ; -<*qverihg ItitArrelated jBufeject^)& t 
^<^|rlequ»a the use of specialised iaiibjectj tetter f leide *■''&$%. *■*&;■ 
:aeoouhtiingi. auditing or business methods. Ela^ohis of inherent 
difficulty j gnd reeponsibl llty found j in the f irsi t £ype ot\ caaf : 
inc lude: |4) recurring violations , [involving ojonsidarabie surnduiits 
of money; lb) f amillar ity With oharccterietio i^ethodo ua^d by 
subjects i$i order to recognise the importance of certain evidence 
or clues atkd (c) elapsed time between the actual crime and the 
start of tiie Investigation resulting in difficulty of lo^itting 
witnesses or obtaining reliable information. In the second type 
of case, elements of difficulty aa^^ : 

{a|) ,tjwo] or more persona are involved (b) period) of inv^ siiga^ipti 
is long (c) a series of transactions have been made to conceal 
conspiracy (d) evidence of connection between subjects of 
investigation is circumstantial and therefore difficult to prove • 
Some typical elements of difficulty In the tlilr^ji group axfe; (a) 
varied nature of methods used to conceal violations, (b) lack of 
complete records, (o) relative complexity and value involved In 
the |eii<p # (d) reputation of the subjects and the ppes<eiic4 of ! 
competent legal and other advisers* '■ \ ne construction of records to 
prove fraud Is ari example of this t^pe of ea^e # y r 

P2he Criminal Investigator G8 9 receives general Instructions 
covering unusual features oi the case as well as suggestions for 
initial planning of the investigation from thjs L aui>^viei^g s ;:. 
investigator. 24ie incumbents of thif Ppsitlop may Initiate o^ses 
through leads furnished or from clues discover -d]u*i^..'.t!hii. course 
of related Investigations. Althou^tlie CrlmihalVi^ 
■■4s^9-:^r4qu«|ttly on cases with criminal -JLr^efclfcig^ 

the eamej or; higher grades he aaiet'-w*-^ ■ 

and discretion during undercover lajfjiet^ 
ments. tftt thtis . l^el, jatpervIeo.rs^ 

for effectiveness of investigate Judj ( decisions 

and adequacy of evidence presented* IfheCx^^t^ 
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state and local law enforcement off leers, ihinfeiiris ih*tituti^>r& # ; 
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previously described In this report* The position far exceeds 
the grade or V standards , In such factors as the variety and 
scope of {che v/o^k performed, the different t^pee. of cases 
investigated, the numerous statutes under which investigations 

are mado, and the independence of action rehired* 'ihe number 
of raiterp under the jurisdiction of the Bwoau and the; variety of 
cases-, assigned to the Incumbents of the $}?■ 10 position are of a 
much higher caliber than is found in the &rade 0£ 9 standard* 

Although the Special Agent Q<* 10 position compares favorably 
with the ^rade Gh 11 standards* no ohsnge from the present gride 

is recoirasnded inacasuch as in ectuftl aeration the Incumbents are 
e ?iven a decree ox- supervision and ^iuanoo *s part of their 
seasoning and development not contemplated by the g: H standards* 
in consideration of the level of dtfiic^lty and scope of 
responsibility, the facts developed au^ing the survey, as well as 
comparisons with applicable standoffs s* it is concluded that the 
position is correctly classified* 

'Accordingly, it is reoosraewJed .tiat the position remain in 
grade Qi\ 10 of the us 1011 Grinl^.il ^instigating Series* it is 
further recommended that the ;iui»aau bo inforaied of this decision* ■ 
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CERTIFICATE 



I 



Name (Please type or/print) Office or Division 



1. Are you now or have you ever been a member of, contributed to, 
affiliated or associated with, any organisation listed on the 
attachment to this certificate? 



A/c 



Answer "Yes" or "No" 



2. If your answer is "Yes" state the name of the organisation, dates 
of membership and extent of participation. An explanation re- 
garding membership in any of these organisations may be attached 
hereto on a separate sheet of paper, if you desire to explain the 
circumstances_of^your membership. 



Name Address From To Office Held 



CERTIFICATION 

I hereby certify that the above information is correct and complete to 
the best of my knowledge and belief. I make this statement with the 
understanding that it will be used by the Department of Justice in 
carrying out the provisions of Executive Order 10450 and with knowledge 
that any false statement or omission of material fact may be sufficient 
cause for my dismissal or rejection of my application, and, further, 
may be cause for punishment as a violation of law including Section 
1001, Title 18j^t\ S. Code. - 

H^JL {%3f± ^^H^^tV HJ^ 

* (Bate) ~~ (Usudl Signature 



Attachme 



J 9 APR 16 W 




r 



March 2&, 1954 



I 

I ORGANIZATIONS DESIGNATED BY TEE ATTORNEY GENERAL OF THE 



UNITED STATES PURSUANT TO EXECUTIVE ORDER 10450. 



Abraham Lincoln Brigade 

Abraham Lincoln School, Chicago, Illinois 

Action Committee to Free Spain Now 

Alabama People's Educational Association (See Communist 
Political Association) 

American Association for Reconstruction in Yugoslavia, Inc. 

American Branch of the Federation of Greek Maritime Unions 

American Christian Nationalist Party 

American Committee for European Workers' Relief (See Socialist 

American Committee for Protection of Foreign Born Workers Party) 

American Committee for the Settlement of Jews in Birobidjan, Ind. 

American Committee for Spanish Freedom 

American Committee to Survey Labor Conditions in Europe 

American Committee for Yugoslav Relief, Inc. 

American Council for a Democratic Greece, formerly known as 
the Greek American Councils Greek American Committee 
for National Unity 

American Council on Soviet Relations 

American Croatian Congress 

American Jewish Labor Council 

American League Against War and Fascism 

American League for Peace and Democracy 

American Lithuanian Workers Literary Association (also known 
as Amerikos Lietuviu Darbininku Literaturos Draugija) 

American National Labor Party 

American National Socialist League 

American National Socialist Party 

American Nationalist Party 

American Patriots, Inc. 

American Peace Crusade 

American Peace Mobilisation 

American Poles for Peace 

American Polish League 

American Polish Labor Council 

American Rescue Ship Mission (a project of the United 
American Spanish Aid Committee) 

American-Russian Fraternal Society 

American Russian Institute, New York, also known as the 
\ American Russian Institute for Cultural Relations with 

I the Soviet Union 

I American Russian Institute, Philadelphia 

I American Russian Institute of San Francisco 

j American Russian Institute of Southern California, Los Angeles 



American Slav ogress 

American Women for Peace 

American Youth Congress 

American Youth for Democracy 

Armenian Progressive League of America 

Associated Klans of America 

Association of Georgia Klans 

Association of German Nationals (Reichsdeutsche VereinigungJ 

Association of Lithuanian Workers 

(also known as Lietuviu Darbininku Susivienijimas) 
Aus land- Organisation der NSDAP, Overseas Branch of Nasi Party 
Baltimore Forum 
Black Dragon Society 

Boston School for Marxist Studies, Boston, Massachusetts 
Bulgarian American People*s League of the United States of 

Ame rica 
Bridges-Robert son-Schmidt Defense Committee 

California Emergency Defense Committee 

California Labor School, Inc., 321 Divisadero Street, 
San Francisco, California 

Carpatho-Russian People *s Society 

Central Council of American Yfomen of Croatian Descent, 
Also known as Central Council of American Croatian Yfomen, 
National Council of Croatian Women 

Central Japanese Association (Beikoku Chuo Nipponjin lai) 

Central Japanese Association of Southern California 

Central Organisation of the German-American National 
Alliance ( Deutsche- Amerikanische Einheitsfront) 

Cervantes Fraternal Society 

China Welfare Appeal, Inc. 

Chopin Cultural Center 

Citisens Committee to Free Earl Browder 

Citisens Committee for Harry Bridges 

Citisens Committee of the Upper West Side (New York City) 

Citisens Emergency Defense Conference 

Citipsens Protective League 

Civil Rights Congress and its affiliated organisations, 
including: 

Civil Rights Congress for Texas 
Veterans Against Discrimination of Civil Rights 
Congress of New York 

Columbians 

Comite Coordinador Pro Republica Espanola 

Committee to Aid the Fighting South 

Committee for Constitutional and Political Freedom 

Committee to Defend Marie Richardson 

Committee for the Defense of the Pittsburgh Six 

Committee for a Democratic Far Eastern Policy 

Committee for Nationalist Action 

Committee for the Negro in the Arts 

Committee for Peace and Brotherhood Festival in Philadelphia 

Committee for the Protection of the Bill of Rights 

Committee to Uphold the Bill of Rights 
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Committee for Wor9 Youth Friendship and Cult ur^J Exchange 

Commonwealth College, Mena, Arkansas 

Communist Party, U. £♦ A.j its subdivisions, subsidiaries 

and affiliates. 
Communist Political Association, its subdivisions, subsidiaries 

and affiliates, including: 

Alabama People's Educational Association 
Florida Press and Educational League 
Oklahoma League for Political Education 
People f s Educational and Press Association of Texas 
Virginia League for People's Education 
Congress of American Revolutionary Writers 
Congress of American Women 

Connecticut Committee to Aid Victims of the Smith Act 
Connecticut State Youth Conference 
Council on African Affairs 
Council of Greek Americans 
Council for Jobs, Relief and Rousing 
Council for Pan-American Democracy 
Croatian Benevolent Fraternity 
Dai Nippon Butoku Kai (Military Virtue Society of Japan 

or Military Art Society of Japan) 
Daily Worker Press Club 
Daniels Defense Committee 

Dante Alighieri Society (between 1935 and 1940) 
Dennis Defense Committee 
Detroit Youth Assembly 
Emergency Conference to Save Spanish Refugees (founding 

body of the North American Spanish Aid Committee) 
Families of the Baltimore Smith Act Victims 
Families of the Smith Act Victims 
Federation of Italian War Veterans in the U. S. A*, Inc. 

(Associasione Nasionale Combattenti Italiani, 
Federazione degli Stati Uniti d 'America) 
Finnish-American Mutual Aid Society 
Florida Press and Educational League (See Communist 

Political Association) 
Frederick Douglass Educational Center 
Freedom Stage, Inc. 

Friends of the New Germany (Freunde des Neuen Deutschlands) 
Friends of the Soviet Union 
Garibaldi American Fraternal Society 
George Washington Carver School^ New York City 
German-American Bund (Amerikadeutscher Volksbund) 
German- American Republican League 
German- American Vocational League (Deutsche-Amerikanische 

Berufsgemeinschaft) 
Harlem Trade Union Council 
Hawaii Civil Liberties Committee 
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Heimuska Kai, Ao known as Nokubei Heieki G^^sha Kai, 

Zaibel Nihonjin, Heiyaku Gimusha Kai, and Zaibei Heimusha 

Kai (Japanese residing in America Military Conscripts 

Association) 
Hellenic-American Brotherhood 
Einode Kai (imperial Japanese Reservists) 
Hinomaru Kai (Rising Sun Flag Society — a group of Japanese 

War Veterans) 
Hokubei Zaigo Shoke Dan (Forth American Reserve Officers 

Association) 
Hollywood Writers Mobilisation for Defense 
Hungarian-American Council for Democracy 
Hungarian Brotherhood 
Independent Socialist League 
Industrial Workers of the Yforld 
International Labor Defense 
International Workers Order, its subdivisions, subsidiaries 

and affiliates 
Japanese Association of America 

Japanese Overseas Central Society (Kaigai Dobo Chuo Kai) 
Japanese Overseas Convention, Tokyo, Japan, 1940 
Japanese Protective Association (Recruiting Organization) 
Jefferson School of Social Science, New York City 
Jewish Culture Society 
Jewish People r s Committee 
Jewish People 's Fraternal Order 
Jikyoku Iinkai (The Committee for the Crisis) 
Joint Anti-Fascist Refugee Committee 
Joint Council of Progressive Italian-Americans, Inc. 
Joseph Weydemeyer School of Social Science, St. Louis, 

Missouri 
Kibei Seinen Kai (Association of U. S. Citizens of Japanese 

Ancestry who have returned to America after studying in Japan) 
Knights of the V/hite Camellia 
Ku Klux Klan 
Kyffhaeuser, also known as Kyffhaeuser League (Kyffhaeuser 

Bund), Kyffhaeuser Fellowship (Kyffhaeuser Kameradschaft) 
Kyffhaeuser War Relief (Kyffhaeuser Kriegshilfswerk) 
Labor Council for Negro Rights 
Labor, Research Association, Inc. 
Labor Youth League 
League of American Writers 
Lictor Society (Italian Black Shirts) 
Macedonian-American People *s League 
Mario Morgantini Circle 

Maritime Labor Committee to Defend Al Lannon 
Massachusetts Minute Women for Peace 
Maurice Braverman Defense Committee 
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Michigan Civil ]&hts-. Federation 

Michigan School of Social Science 

Nanka Teikoku Gunyudan (imperial Military Friends Group 

or Southern California War Veterans) 
National Association of Mexican Americans (also known as 

Asociacion Nacional Mexico -Americana) 
National Blue Star Mothers of America (not to be confused with 

the Blue Star Mothers of America organised in February 1942) 
National Committee for the Defense of Political Prisoners 
National Committee for Freedom of the Press 
National Committee to Win the Peace 
National Conference on American Policy in China and the 

Far East (a conference called by the Committee for a 

Democratic Far Eastern Policy) 
National Council of Americans of Croatian Descent 
National Council of American- Soviet Friendship 
National Federation for Constitutional Liberties 
National Labor Conference for Peace 
National Negro Congress 
National Negro Labor Council 
Nationalist Action League 
Nationalist Party of Puerto Rico 
Nature Friends of America (since 1935) 
Negro Labor Victory Committee 
New Committee for Publications 

Nichibei Kogyo Kaisha (The Great Fujii Theatre) 
North American Committee to Aid Spanish Democracy 
North American Spanish Aid Committee 
North Philadelphia Forum 
Northwest Japanese Association 
Ohio School of Social Sciences 

Oklahoma Committee to Defend Political Prisoners 
Oklahoma League for Political Education (See Communist 

Political Association) 
Original Southern Klans, Incorporated 
Pacific Northwest Labor School, Seattle, Washington 
Palo Alto Peace Club 

Partido del Pueblo of Panama (operating in the Canal Zone) 
Peace Information Center 
Peace Movement of Ethiopia 
People 's Drama, Inc. 
People*s Educational Association (incorporated under name 

Los Angeles Educational Association, Inc.), also known as 
People f s Educational Center, People *s University, 

People 's School 
People *s Educational and Press Association of Texas 
People*s Institute of Applied Religion 
People f s Radio Foundation, Inc. 
Philadelphia Labor Committee for Negro Rights 
Philadelphia School or Social Science and Art 
Photo League (New York City) 
Political Prisoners r Vfelfare Committee 

•* 5 *• 



Polonia Society^ the IWO 

Progressive German-Americans, also known as Progressive 

German-Americans of Chicago 
Proletarian Party of America 

Protestant Yfar Veterans of the United States, Inc. 
Provisional Committee of Citizens for Peace, Southwest Area 
Puertorriquenos Unidos (Puerto Ricans United) 
Quad City Committee for Peace 
Revolutionary Workers League 
Romanian-American Fraternal Society 
Russian American Society, Inc. 
Sakura Kai (Patriotic Society, or Cherry Association — 

composed of veterans of Russo-Japanese War) 
Samuel Adams School, Boston, Massachusetts 
Santa Barbara Peace Forum 
Schappes Defense Committee 
Schneiderman-Darcy Defense Committee 
School of Jewish Studies, New York City 
Seattle Labor School, Seattle, Vfashington 
Serbian-American Fraternal Society 
Serbian Vidovdan Council 
Shinto Temples 

Silver Shirt Legion of America 
Slavic Council of Southern California 
Slovak Workers Society 
Slovenian-American National Council 
Socialist Workers Party, including American Committee 

for European Workers 9 Relief 
Socialist Youth League 
Sokoku Kai (Fatherland Society) 
Southern Negro Youth Congress 
Suiko Sha (Reserve Officers Association, Los Angeles) 

Tom Paine School of Social Science, Philadelphia, Pennsylvania 

Tom Paine School of Westchester, New York 

Tri-State Negro Trade Union Council 

Ukrainian-American Fraternal Union 

Union of American Croatians 

Union of New York Veterans 

United American Spanish Aid Committee 

United Committee of Jewish Societies and Landsmanschaft 
Federations, also known as Coordination Committee of 
Jewish Landsmanschaft en and Fraternal Organisations 

United Committee of South Slavic Americans 

United Harlem Tenants and Consumers Organisation 

United May Day Committee 

United Negro and Allied Veterans of America 

Veterans of the Abraham Lincoln Brigade 
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Veterans Against ms crimination of Civil Bight s^Jongress 

of Nev) York (See Civil Rights Congress) 
Virginia League for People *s Education (See Communist 

Political Association) 
Voice of Freedom Committee 

Yfalt Whitman School of Social Science, Newark, New Jersey 
Washington Bookshop Association 

Washington Committee to Defend the Bill of Bights 
Washington Committee for Democratic Action 
Washington Commonwealth Federation 
Washington Pension Union 

Wisconsin Conference on Social Legislation 
Workers Alliance (since April 1936) 
Workers Party, including Socialist Youth League 
Yiddisher &ultur Farband 
Young Communist League 

Yugoslav-American Cooperative Home, Inc% 
Yugoslav Seamen f s Club, Inc* 
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FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



Name of Employee: 



H. LYNN EDWARDS 



Where Assigned: Administrative 

(Division) 



Payroll Title: 



Special Agent 



Personnel Section 



(Section, Unit) 



Rating Period: from 4/1/53 



to 



3/31/54 



ADJECTIVE RATING 



SATISFACTORY 



4 



m 



Outstanding, Satisfactory, Unsatisfactory 




Jk^oip. 



Title 



Title 
ASSISTANT DIRECTOR 



ignature 



Title 



, - ♦-I'liiDV'OV*'- ;— 



type-ofWport 



Employee's 
Initials 




Date 
fcPR 3 1954 

Date 



! 67- / / 



/2/£Z£z. 



f ) Official 
(-5T) Annual 



( ) Administrative «-.-w- r .„ 

( ) qO-day 



**»*"»H#r^ 



■ass 



( ) Transfer 



( ) Separation from service^ /l "* / ' 

( ) Special" - j^Z'ilffj) 'r W - l * 



NARRATIVE COMMENTS . ' 

Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (1) WHEREIN the performance is unsatisfactory, '(2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up to a 
satisfactory level. 
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PERFORMANCE RATING GUIDE 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. FD-185) 



Name of Employee Ej LYNN EDWARDS 



TMe Special Agent. 



Administrative Division 



Rating Period: k ^/l/53 to 3/31/54 



Note: 

+ 



RATING GUIDE AND CHECK-LIST 

Only those items having pertinent bearing on employee's performance should be rated. All employees in same salary grade should be compared. 

Rate items as follows: 

Outstanding (exceeding excellent and deserving special commendation). 

Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 

Unsatisfactory. 

Q No opportunity to appraise performance during rating period. 
Guide for determining adjective rating: 

An Outstanding' rating cannot be justified unless all elements rated are 'plus', and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. . , . , , , , . , . , 

So far as 'Satisfactory' and 'Unsatisfactory' ratings are concerned, it is impossible to provide a mechanical formula for computing the various plus , check , and minus 
marks because such would presume equal weight for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, arid of course, all 'Unsatisfactory' ratings must comply with the requirements as 
set out on the reverse of form FD-185. 



(1) Personal appearance. 



ii.. 

"i (2) Personality and effectiveness of his personal contacts. 
4" (3) Attitude (including dependability, cooperativeness, loyalty, 
enthusiasm, amenability and willingness to equitably 
yS* share work load). 
y (4) Physical fitness (including health, energy, stamina). 



in 



Jr. 



+• 
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H 



(5) Resourcefulness and ingenuity. 

(6) Forcefulness and aggressiveness as required. 

(7) Judgment, including common sense, ability to arrive at proper 

conclusions; ability to define objectives. 

(8) Initiative and the taking of appropriate action on own 

responsibility. 

(9) Planning ability and its application to the work. 

(10) Accuracy -and attention to pertinent detail. 

(11) Industry, including energetic consistent application to duties. 

(12) Productivity, including amount of acceptable work produced 

and rate of progress on or completion of assignments. 'Also 
consider adherence to deadlines unless failure to meet is 
attributable to causes beyond employee's control. 
.(13) Knowledge of duties, instructions, rules and regulations, in- . 
eluding readiness of comprehension and 'know how* of 
application. 

(14) Technical or mechanical skills. 

(15) Investigative ability and results: 
L (a) Internal security cases 

. (b) Criminal or general investigative cases 

(c) Fugitive cases 

(d) Applicant cases 

(e) Accounting cases 

.(16) Physical surveillance ability. w 



V^(Vi 



A, 



(17) Firearms ability. 

(18) Development of informants and sources of information. 

(19) Reporting ability: 

_*?. (a) Investigative reports 

_jfcr(b) Summarjwlfcnrte* 
H** (c) Memos, letters, wires 

(Consider: conciseness; clarity; organization; 

thoroughness; accuracy; adequacy and perti- 
nency of leads; administrative detail.) 

(20) Performance as a witness. 

(21) Executive ability: 
"T (a) Leadership 

_I Z. (b) Ability to handle personnel 
Jl =_ (c} Planning 
_: 1^ (d) Making decisions 
JH 1_ (e) Assignment of work 
— — (i) Training subordinates 
T" (g) Devising procedures 

t(h) Emotional stability 
( i ) Promoting high morale 
( j ) Getting results 

(22) Ability on raids and dangerous assignments: 
__£2. (a) As leader 

J*L (b) As participant 

(23) Organizational interest, such as making of suggestions for 

improvement 

(24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 

; Dictation ability 

Automobile driving ability 



A. Specify general nature of assignment duri 

tor, etc.): Personnel 



ost of rating period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 

icer of Bureau 



B. Specify employee's most noteworthy special talents (such as investigator, desk man, research, instructor, speaker): 

Desk Man 



C. (1) Is employee available for general assignment wherever needs -of service require* g § (If answer is not *yes\ explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? JTf? S (If answer is not *yes\ explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period?-^l2_ (If so, explain in narrative comments.) 



ADJECTIVE RATING:. 



SATISFACTORY 



Outstanding, Satisfactory, Unsatisfactory 
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H. LYNN EDWARDS 

PERSONNEL OFFICER, GS-15 

ADMINISTRATIVE DIVISION 

EOD 2-10-41 

ANNUAL PERFORMANCE RATING 

APRIL I. 1953 - MARCH 31. 1954 



During the rating period Mr. Edwards has continued 
to perform his duties as Personnel Officer of the Bureau in 
an excellent manner* 



During the year he received the following letters of 



censure: 



April 14, 1953, failure of Personnel Section to 
prepare in advance a congratulatory letter and scroll to be 
presented to Lemuel H* Ferguson on the occasion of his comple~ 
tion of thirty years of service; April 28, 1953, eleven 
instances of inaccuracy found in a review of record cards set 
up covering service award letters; March 4, 1954, inexcusable 
negligence on part of employees of the Service Award Unit in 
failing to addres s an appropriate letter to Special Agent 

on the occasion of his tenth anniversary in 



he 
hie 



trie bureau; Marcn, 17, 1954, as a result of a survey made into 
handling of the Personnel Guidance Program, which reflected a 
number of delinquencies in supervision within the Administrative 
Division* 



None of the above censures were for shortcomings of 
Mr* Edwards in the personal performance of his duties but were 
because of certain employees in the Personnel Section not 
effectively performing their duties* 

Mr. Edwards was commended on March 23, 1954, for 
valuable services rendered to the Bureau in connection with 
the survey of the grade GS-10 Special Agent position recently 
made by the Civil Service Commission* 

Mr* Edwards consistently demonstrates his interest 
in the work of the Bureau* He has been exceptionally con- 
scientious and painstaking in the performance of his duties 
as Personnel Officer* His sincere interest in, and appreciation 
of, the many problems confronting employees throughout the 
service merit the high degree of confidence placed in him* His 
ability to understand these problems and his untiring efforts to 
assist in solutions, together with his tact in handling the most 
delicate personnel matters, have been of invaluable service to 
the Bureau and its employees. 



Due to his many contacts with representatives of the 
Civil Service Commission he has been able to guide Commission 
representatives in their audits of positions within the Bureau* 
He has been able to keep the Bureau abreast of many matters of 
interest due to his close liaison with such representatives. 

He has performed an outstanding job in handling con- 
tacts with the Army^ Navy and Air Force Medical Groups affording 
examinations to Special Agent personnel of the Bureau . Due to 
his contacts many services have been made available to Agent 
personnel by the above agencies which would not have been 
possible otherwise. 

He has continued to perform long hours of voluntary 
overtime, being available day and night. 

He is particularly conscientious concerning all of 
the duties performed in the Personnel Section and is constantly 
striving to insure that the duties performed in that Section 
are entirely sati sfactory. 

He has a deep loyalty to the Director and the Bureau 
and possesses the necessary qualifications to assume higher 
administrative and executive duties in the Bureau. I am well 
pleased with the manner in which he has performed his duties 
and feel that in his assignment as Personnel Officer he is doing 
an excellent job. 
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jfederal Bureau of Investigation 
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H. LYNN EDWARDS 



May 10, 1954 



Mr. J. Edgar Hoover, Director 
Federal Bureau of Investigation 
Washington, D. c. 



Tolson 

Boardman 
Nichols,™ 

Belmont 

Glavin 



Mr. 

Mr. 
^ Mr. 
| Mr. 
f Mr. 

\ Mr, Harbo. 

* Mr. Itosen 

Mr. Tsmm_ 

i Mr. Tracy 

| Mr. M,Iir . . 

; Mr. Winterrowd 

Tele, Room 
| Mr. Holk-iiiaj 
t Miss Gandy! 




J5ear 2fr. Hoover: 

As one of your Bureau employees, I 
feel particularly privileged to be able to 
congratulate you on your 30th anniversary as 
Director of the Federal Bureau of Investigation 
which you celebrate today* 

In this turbulent era when even 
fundamentals seem to be threatened with change, 
it is comforting that the high standards you 
defined for the Bureau 30 years ago have been 
its "ten commandments" with inexorable constancy. 
In my humble opinion, the FBI under your leader- 
ship has been truly like the parabolic "grain of 
mustard seed" and I am confident historians will 
have no difficulty assigning you and the great 
institution you have fashioned to an exalted spot 
in American, not to mention world, history. 

For the public good, I trust you will 
see fit to continue as Director for many years 
to c ome . 



Sincerely yours, 

Lynn Edwards 
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0/ the Adminisirati ve Division, have been designated to replace 
Ur^eiavtn as the, Agency j^mber oft the >er/Drmance>>iSa*in^oard 
Review and that Mr. Qutiih mmt^has been designated -to n>p%6$ Mr 
as the alternate I, ■■.-■■ ;•.'.'.. :\.. r ',:^ "',:•-.;;.; ;■:,•-'. ".-':■■,>;. -. :';.-. ^-■'.'X-.O ; "T^-- : : - 
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.'.f#/. That the Civil Service Commission be advised thai Mr. 
* I. gdwards, Personnel Officer r Administrative Division, has been 
w&ig?i0ted to replace Mr. Tamrii as the Agency representative. 
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. . ■ . ( 3 ) ^*-*« further recommended thm the Department tie 
advised that J, as^ the Assistant Director ^ y tfm: 44Mnmtrdtii}e ^ - 
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United States Civil Service Commission 
washington 25, d.c 
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"ciwl since comnssmr 

1H TOUR BUT «*» TO 



June 1U, 19$U 



Honorable John Edgar Hoover - _ 
Director, Federal Bureau of Investigation 
United. States Department of Justice 
Washington 25, D. C. • • A 



L 




Dear Mr. Hoover: 



-it. 



This U to acknowledge your letter of June 9, 19&, directed to 
Mr Philip Young, Chainnan, United States Civil Service Cj"»«*« 
relate L th?statutory ■performance rating board- of review forMhe 
Federal Bureau of Investigation., / .^;. . 

It is noted that Mr. John P. '^hr has been designated to serve 
as Department Member and Mr. Quin^|Ta«tm ae. Alternate Department 

Meinber for the Board* ■ * ^r- , \ _ 



v'> *' 



It is also noted that Kr # \&j^ designated to 

ff serve as Departaent Represent&W®* U ' ./*-. y 

The record? of the Commission hare been ia^de ; t^refle^ tfcese 
changes, • ■ ■;:■.- ■ •■' v >/■ ■ ■-■■V;/. .' ; " ' 
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FEDERAL Blffi 



H OF IMIMIIOI 
DEPARTMENT OF JUSTICE 



. CC-5a 
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I certify that I have received the following Government property for official uss: 




Handbook for Personnel Assistants and Counselors #20 



fl 






W 



i 



V 



READ 



r 



w 



The Government property which you hereby acknowledge 
i$|cha^edio you and you are responsible for taking 
care dM^igtQ^ it when its use has been 



coffipleted;*«ffllRK OR IHE 01 IT OR MOLTIIAIE 
ITISAEIl * 
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7«y / tmlj yours, 



L. Edwards 
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EECEIPT FOE GOM1KB PEDPlTjk 

FEDERAL BllEiU- OF INVESTMTIqP 

HMD STATES DEP1SMT OF JUSTICE 



I certify that I have ffffffff the following Government property for official u&s: 

returned 



fo[ to closet la 5261 



\ 



2 f i 



inot keyi 



& 



i 



READ 



The GovBnsntowrly uhich you hereby acknowledge 
is charged to yoifeafd you are responsible for taking 
care of it and returning it when its use has been 
completed. DO KI 1EK OR MTE 01 H OR MDLTEITE 
II IN AIM. 
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Very tali 





I« Lynn Ectards, Si/U 
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TO 



MR. GLAVIN 



DATE: May 19,1954 



PROM 



ft. P. Callahan 



; SUBJECT: AVAILABILITY OP SPECIAL AGENT PERSONNEL 



Reference is made to SAC Letter 54-25 , dated May 14, 1954, 
setting forth the present Bureau policy regarding the requests for 
transfer for personal reasons, further.,, the SAC Letter points oufc that 
the Bureau should be advised '"by, May V24, "1954, of those Agents who do 
not consider themselves available f 63? assignment wherever their services 
ma^f be needed. ■ 

Please be advised . that the following Special Agents, assigned 
to the Administrative Division, have reviewed the contents of SAC Letter 
54-25 and have stated that they are available for assignment anywhere their 
services are needed; 



NJ 



Ad-ams, J. B. 
Benjamin, G. G. 



Huns&ng&r??.. R. J. 



I 

O 

f 



Callahan, N. P. / 
Cavanaugh, J. I. ; 
Clark, W. E. 
Davidson, C. R. 
Davids on , L. L. 

Gauthier, L. J. 
Gunsser, A. P. 

HftT»ftfnT»rV T?- TV 



Travers, P. G. 



Hyde, W. T. r 

Ingram, E. J, 

Johnson, J, S. 
*Leishear, W. E. 
-McDaniel, N. E. 

Morrell, D. C. 

Nally, T. J. 

Renneberger, R. C. 

Rogers, C. L. 

Smith, C. Q. 

Tavel, W. S. 



b6 
b7C 



*As you know, Mr. Leishear is presently on limited duty and 



:* he is receiving treatments at the U. S. Naval Hospital, and he has stated 
*^that otherwise he is available for assignment whereever his services are 



needed. 
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Office Memorandum 



UNITED STATES GOVERNMENT 



TO 



PROM * 



SUBJECT 



Mr. Mohr 



K.Z. Edward 



DATE; 







Hh/ 



H. L7NN EDWARDS 
Special Agent 
Personnel Officer 



Tolson 

Boardman. 



JUly 21,1954 Nichols 



Belmont. 

Glavin 

Harbo_ 

Rosen 

Tamm 

Tracy 

Mohr 



Winterrowd 

Tele. Room 

HoIIoman 

Miss Gandy 



For your information on Thursday, July 15, 1954, while on 
official' business in my personally owned car I over parked at a 
meter on 15th Street between New York Avenue and H Streets, NW and 
received a ticket for which I have paid the customary $3.00 fine 
at Precinct No* 3. 

In my contact with the Precinct no mention was of course 
made of my employment with the Bureau. 

This is submitted for information purposes only* 
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^^Identification Specia l Agent R. C. Anderson, EOD 9-22-36, GS-14, 

vx $9600, \ [ Personnel Clerk 

(Y\ (Employee Relations), EOD 10-15-34, GS-8 $5245 
i 

graining ^ Inspection Special Agent p.H. Stoddard, EOD 7-1-40, GS-13,$8360 



Copy 46 
Mr. Mohr 9-13-54 

H. L. Edwards 

BIWEEKLY CONFERENCE TO CORRELATE 

PERSONNEL MATTERS AMONG THE VARIOUS DIVISIONS 

You will recall the Director's memorandum of August 27 , 
1954, addressed to all Seat of Government officials advising them that 
biweekly conferences would be held in the Administrative Division by the 
Personnel Officer with representatives of the various Seat of Government 
divisions designated by themj such conferecnes to have the purpose of pro- 
moting greater correlation and coordination through discussions of various 
personnel matters affecting all divisions* 

Each Assistant Director has now submitted the names of the 
Special Agent representative for his division as well as the clerical 
representative in those divisions other than the Training and Inspection 
Division and the FBI Laboratory, The names submitted are as follows: 



Special Agent m. L. Edwards 
2-10-41, GS-15TTiXC)50^-"A 



^Administrative Special Agent /H. L. EdwardsJ Personnel Officer, EOD 



X2 2-10-41, GS-lSTTli,050 _ Alternate: W.S. Tavel, 

qX Special Agent, EOD 9-8-41, GS-14, $9600 Miss Hilda 

<^4 Guigon, Administrative Clerk, EOD 8-4-24, GS-9, $5560 

^Records & Communications Special Agent Lester E. Short, EOD 6-l6-4l, GS-14 

* itoaoo 

j£V Personnel Clerk (Employee 

. rj * Relations ) EOD 2-Y-33, GS-8 $5120 be 

"X3 b?c 

Domestic Intelligence Special Agent Emory M. Gregg, EOD 9-14-42, GS-14, 

<hQftnn 



Ulerk-stenographer, EOD 12-5-34 



i GS-7, TO55 

1 

investigative , Special Agent Roy E. WQQg, EOD 1-3-42, GS-14, $9800 

\ I (Secretary-stenographer, 

i EOD 5-10-42, GS-6, $4170 

^Laboratory j£ Special Agent R. C. Feehan, EOD 1-10-35 > GS-14, $9600 

HLE:ep ,K Ubi ii.& l&Xi 



* 



Copy 46 



The first of these meetings will be held Friday after- 
noon, September 17, 1954 at 2:30 P.M., and successive meetings according 
to instructions will he held at two-weekly intervals thereafter. 

The foregoing is submitted for information purposes. 

OK 

JPM 

9/13 
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August k x 195k 



x 



N ational Science . Foundation 
.Washington 25> D.\C # 



Dear 



I have your letter of July 20, 195U addressed 'to 
the Attorney General concerning the current study; of the 
■Foundation: of' the/ Nation's efforts and needs in. the field 
of science; covering activities of the Federal and- State 
government in both the : natural and social sciences. ' 

Pursuant to your request for- the des igjiat ion of a- 
liaison representative, Mr. Ih, Lynn ' Edwards/ has' ham H^-io--. 
Kteted for t\\e Federal Bureau of Investigation .and 



b6 
■b7C 



l f or the Immigration and Naturalization Service. 
■Mr. EdwardjTmay'be reached -on Code -17^ Extension 887, and 
on Code 1237> Extension 301. 



.On" behalf of the .Attorney General I. wish- to assure •" 
you of our full cooperation; and interest in the study which 
you are making. ■..- . .,, ' ■; ' ;' 
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Sincere ly . yours 3 




Acting Administrative ; 
Assistant. Attorney General 
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Personnel Officer 
Administrative Division 
EOD 2-10-41 
GS-15, §11,050 



ASSISTANT DIRECTOR MOHR: Mr. Edwards is presently Personnel 

Officer of the Bureau. He has been 
assigned to the Administrative 

Division since June 2, 1943. 

He is an excellent employee, has an excellent know- 
ledge of his duties and responsibilit ies as Personnel Officer 
of the Bureau, and I rate him as one of the most outstanding 
employees of the Bureau. He is extremely conscientious, 
loyal, and has a tremendous insight into the problems which 
arise in an organisation the sise of the Bureau. His every 
effort is directed toward the solution of any problems which 
arise and he exercises the best of judgment in his recommenda- 
tions and arriving at solutions to the problems presented to 
him. 

I not only feel that he should be continued in his 
present position as Personnel Officer of the Bureau because 
of the excellent job he is doing but I also feel that he has 
capacity for further advancement and more responsibility in 
an executive position in the Bureau. 

INSPECTOR STRONG: Mr. Edwards has been assigned to the Personnel 

Section for several years and has been 
Personnel Officer since April 1947. He is conscientious and 
appears to be qualified for his present assignment. He has no 
problems and is interested in advancement. He is available but 
prefers his present assignment. 



INSPECTION REPORT 
ADMINISTRATIVE DIVISION 
INSPECTOR F. H. STRONG 
AUGUST 6, 1954 
JPM:mfs 



--VT 



^mnm& 





I I CAT I OM AUTHORITY DERIVE]*fiHOM: 
OHATIC DECLASSIFICATION Gl 
01-11-201Z 



FEti|^( 
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October 6 $ 1954 



PE^soNAi Aim onsFirusssrAL 



2/r. #♦ Lynn Edwards 

Federal Bureau of Investigation 

77ashington s B. Cm 



Dear Lfr* Edwards: 

As a result of a review and analysis of the 
facts relating to the excessive delay in the final 
submission of a memorandum recom ending action to be 
taken in response to a letter from the Los Angeles 
Police Eepartnent requesting information with respect 
to the Bureau's position classification of fingerprint 
positions it has been noted that this matter was handled 
in the Personnel Section and was under your general su*> 
pervision as Personnel Officer. As you know, there was 
a delay of two weeks before the memorandum recommending 
appropriate action was finally submitted and during this 
tine the matter came to your attention and you instructed 
that a change be made in the originally proposed action. 
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It was incumbent upon you thereafter to exer* 
cise the necessary supervision and to follow upon the 
handling of the memorandum in order to insure that no 
unnecessary delay transpired* Tou failed to do this and y 
accordingly^ it is desired to point out to you that in the 
future you will be expected to give more careful attention 
to such problems and to take appropriate action to present 
any similar delays in responding to correspondgnco&tcr?the 
Bureau* Z ~" 



Very truly yours ^ 



.AAV' J. '±'~.^ 
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CC: Mri Hohr 
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DECLASSIFICATION AUTHORITY DERI 
FBI AUTOMATIC DECLASSIFICATION 
DATE 01-11-201Z ^ 
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October 11 ± 1954 



Personal and -Confidential - 



Mr. H. Lynn Edwards 

Federal Pureau of Investigation 

Washington^ D. C. 



Dear 7'r. Edwards; 

I am taking this means to tall 
you hov) gratified 1 am r*tth the highly 
oo m# Herniary report the Bureau has re- 
ceived fron the Civil Service Gon^ission 
on their post audit of Bureau Positions 
as I an aware this project was carried 
through under your very fine supervision* 

To have accomplished this solen* 
did job reauired the wholehearted cooperation 
and enthusiasm of those ewaloyeos of the 
Classification Unit and it ie ctrtainlu <$ 
tribute to your splendid leadership and &*~4 
telligcnt guidance. I am hanny to ebtgrneMd -^ 



you 



cc: Mr. Mohr 
U; 15 '. 



-; ** & 



&5 * °? 
Sincerely your& Si $ ^ 

(Personal Attention} § ^c 
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6,7-172084 
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nvTTEr* STATES GOVERNMENT 



TO 



3RO*& * 



//r *'3^r 



D^TE: 10~4~54 



s 

j. i n mi i —r i if i»V i r "- -*-' 



P~M /- z/' 



SUBJECT 




LETTER VRQM LOS ANGELES CHIEF OF 

POLICE W n H. PARKER REQUESTING . 

FINGERPRINT JOB CLASSIFICATION INFORWATION^ 

This memorandum is submitted to answer the Director 'i' inquiry as 

to why it took over two weeks to acknowledge a letter dated September 10, 

1954, from the Office of Chief of Police V.H* Parker, Los Angeles, 

requesting information concerning the bureau's Job classification of- 

fingerprint positions as well as work production standards covering 

fingerprint work, it being noted that the Bureau's reply went throjgh_ 

bv cover memorandum jiated September 28, 1954, ^ "'.'-■> , , / * 

x ^» > /. , ,/'/<; 

Letter first routed by Records Section and received in Identifi- 
cation Division on September 14, and by routing slip of same date 
Special Agent Supervisor G.J. Engert of the Identification Mi si on 
routed it to Special., Agent Supervisor L.L./pavidson of the Position 
Classification Unit'-in the Administrative division requesting that Mr. 
Davidson phone him frn it. Upon receipt by Davidson on September L,, 
he called Engert thaj morning and it was agreed the acknowledgement 
should be prepared By the Administrative Division but Engert wanted 
certain information incorporated in the reoly concerning Chief ^r*erj 
inquiry on Identification Division fin gerprint work production standards 
Davidson, pursuant to existing Drocedure in communicating with police 
departments, checked with Crime Records Section concerning our relation- 
ships with Chief Parker and was advised that the relationship has not 
been rood and that current instructions require that there be no contact 
with Parker without vrior Bureau authority in view of his .criticism of 
the Bureau's civil riahts investigations and his critical attitude 
toward the Director, nrime Records Section suggested using a blue 
notepaper letterhead addressed to Chief Parker but to have the letter 
delivered by the SAC. Accordi ngly Davidson assembled th e detailed 
fingerorint information consisting of two typewritten pages of technical 
information concerning fingerprint classification standards of the 
CividriServicv commission as applied to the Bureau fingerprint jobs 
and this ttheih+r^Tcith the cover memorandum outlining the situation 
at the Los Angeles Police Decartnteht and the proposed letter date a 
Mondayl^fcptemb&rsSO to Chief Parker was transcribed and forwaraed t o m > 
for review um initialing on Friday, SeoHmber 17. It mrg reviewed by 
me oh Saturdayr.-september 18, and returned to Davidson on see me 
because of my disagreement with the use of blue notepaper lettenhfa* 
or any lq&ef tp ^fQifty*'? o$ef>> the J Sector's signature and «0»o 



Attachments 

cc: Mr. CavanaMgfo 

HLE:ep kece.^-hohb 



.*»> 



V 



g OCT fS tS3 



k v 






r 



/ 



^ 



3? 



bOC&UGG 



<tf 



'ii-*t &:< dec/; all information being given out with the 
oJavsif-tcctijn people at the Civil Service Commission to make certain 
it was currenv, I having been recently informed that Civil Service 
Commission was working on revision of certain of the job standards* 
Returned material received by Davidson, Monday September < £>. discusse d 
&ith me Tuesday September 21. Efforts made to check with \ 
contact at Civil Service Commission, which could not be done until 
Friday, September 24, because of her absence from Commission on 'special 
Letter redictated by Davidson Monday September 2 1 ? inform of no letter 
to Los Angeles Police Department and in lieu thereof sending all 
material to SAC, Los Ancjeles with instructions to .personally handle. 
Material returned to me*' September 26 by Mr, Mohr to attend form of 
handlin g by instructing SAC at Los Angeles todeal directly with 

Captainf — \>f the Records and Identification Division of 

■the Los Angeles Police Department who is in Chief Parker's office and 
who had signed the letter from, Parker* Amendment made same date 
( Sept ember 28) and material went through after review by Mr. Mohr, 
Mr. Trotter for 1he Identification Division, Mr. Sizoo of Mr. Tolson's 
Office and Mr. Holloman of the Director's Office. be 

J definitely feel there was too much delay in handling this 
matter although there area ertain mitigating factors consisting of the 
strained relation between Chief Parker and the Bureau creating certain 
problems as to the most desirable way of handling the matter as well 
as the fact that information requested by him was highly technical and 
subject to change which made it most essential that we assure ourselves 
of the current accuracy of the information, nevertheless I believe the 
necessity for provipt acknowledgement of all communications should have 
been more completely appreciated by Special Agent supervisor Davidson 
in making certain that he called my attention to the "see me" on Moway 
Sevtember 20 when he first received it rather than delaying until the 
following day: and by myself, in not having followed this natter to 
insure that the necessary information was immediately secured and the 
necessary changes immediately made so that the letter could go out at 
the earliest possible time. I have discussed this matter with Mr. 
Davidson and I myself realise fully the inexcusable delay which I an 
{partially responsible for but I still believe that both. SuRerjJi sqr 
Davidson and myself should receive letters of censure for this delay 
and I so re&6 



//■/ 



Smmend. 
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ce Memorandum • united states government 



TO 



VKOJA 



SUBJECT 



Mr. Mohr 




DATE: 10-6-54 



Ttfson 




^Position cLAssr^icATT 'nIvatt^rs 

Formal Report of civil 's e rvic* Commission' 
Post Audit of Bureau Positions 




Roeen , 

Tamm 

Sizoo , 

Winterrowd 

Tele. Room 

Holloman „, 

Gandy _„. : _^ 



detailed memorandum analysing the final 



™ ^£r&z':&£T<**^™£~£& 



There is attached 
of the 

ny uj.j. pnases of the versonuel management orcc-m rf the ■leoa-t- 



- art s o f tV 



Tnent Drover and of certain phases o> the croaran o * tr- ~th ^ 

Bureaus in the Department ether than the Vpr Ik* rllli A- 

si-n.+0<: n- w-,*^ ~~+ _» ' " fl& * r±* ine Commission *~.rnr.. <?q 7-, 



T h ir u wjs 



position classification matters cmsisted of two Darts o 

<- 3S-10 to which theDireclor neled ^ 111", V.""^' c ° rr - tl l< «I««<.'»«f 
the other report just r«c«*u«ef is the post audit re 



post audit of 4 Q64 



sentative 

positions in Washingto'n Field Office" 

*nd only action taken was submissi on* o f five 

of recent changes in organisational setun r 



positions at the Jeat 
No Dositions 



su r y 
* they all try , \i n ") . 
■-rt ^O'j^^ing a r'r>re- 
of Government an i ~;S7 
fc\nd imp-^'-'zerly priced 
new desc-iotions „jj Recluse 
work assignments, n-^e affect- 



ing existing grade. The Commission was v~ru c^mlimenta^,, „"/»" " r 
position classification operations and rr^m^ ZTj ^^1^ C 

CommissiTnXTuPu^Vl^^r ^SJJ?* *«<*•• ~*« ^W Service 
uniform Btandardi^d' plrYcnneT S$u£^ d °" j! f^^oti-, oi^ the 3-8I8 

u sunnei rewHM*Hfitad fi~J* su ? t m wh ^ \ was covrrd 



in previously submitted memb'r'andum'an 







soi*niifi& position* in the Laboratory, specialised positions in 
Training and Inspection Division and section chief positions* Bureau 
previously approved having this done at Commission request and division 
heads have submitted proposed descriptions which Commission has not yet 
reviewed or furnished adviscTy opinion regarding proper grade. These 
being closely followed with Commissions 

RT5COM2f$NMTZOMS? (l) That a memorandum be sent to Mdretta advising him 
i that there is no classification action necessary by the Bureau and that our 
requested exception *p the adoption of the 8-812 system is awaiting fur~ 
I ther action by the Commission* 








survey 
very diligently 



(2) That a notepapei^Jletter fron the Director bo vent 
_ of the Commission who was the inspector who conducted the 
and post audit and has been a splendid contact working 



on this entire matter with the Bureau's beat interests 



completely at heart* Her survey and post audit represented approximately 
four months of intermittent work* 



4^ 




he 

b7C 



(3) That letters bo sent to Cfzaircan of the 
Service Corxniooion, Philip Toung $ and he ad of the Coztnioaion'o 



Civil , 

Division 



of Inspection and' Gla&a iHaatlon Ap &itnA \trana?Atting 

ncnvicning appreciation for £t. 



to 



copies of our latter 
valuable adv ice and coov 
particularly 
in assigning_ 
record advice 



rar 



and eJfesr 

ration of the Govmisaion 
very gocd Bureau contact 



inapaciion ctaff ani 
who tpaa indrunontal 



to this pooi audit, gave uq conaidarajhlc off**thc*» 




and is now handling the cspcr grade position® curranilrj 






r 



J 



pending at th& Gormission)* 



**&:. 



A 



,/A» 



(4) That letters of appreciation -for their efforts which 
resulted in such a complimentary report be sent .to Agent Supervisor 
L.LNvavidson and Clerical Supervisor] \of the Classi- 
fication Unit and through them to all clerical employees in the Claooi- 
fi cation Unite . • 



v*G*en**» 



eC^o^L 



^ 



i/Ll bo prcitpxSif prepared** 



he 

hlC 



Upon approval the necessary action ffi 




,¥* 



lo A. M. t5 12 M. & 4 to 6 P. M. 



HENRY R. PEAR, M. D. 



Thurs. A. M. Sat. & Sun, 
By Appointment 



400 Pennsylvania Avenue, S. E, 
Washington, D. C. 



Phone: LI. 3-<?427 
If *To Answer Call RE. 7-6100 



Name, 



.yrua £jfeward& 



£ tf 



W*# Corf/^*^ A^k* 






ctf^ 



Date 






oM 



^ 



M. D. 



iost 



1-1-2 



***** -A * Eyn Bd^^ ■ * »' **"*€* B& 7 : 6100 






Date 



10*70 



<2^> 






HENRY R. PEAR, M. D. 



10 A. B^Jto 12 M..& 4 tp 6 P. M. 
TjwW. A. M. Sat. & Sun 4 °° Pennsylvania Avenue, S. E. 

& Appoint*** Washington, D. C. Phonei LL >V" 

If No Answer Call RE. 7J6100 



Name JLJkffiB JBgH&gda. AM™,, 

9 XJ 



'jZcM 



<?u^e- 









fc*uCV_ ^r 




•"- • i> -,-5.~vjp....^._ , .«. 




be 

b7C 
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February 10, 1955 



PERSONAL 



Mr. H. Lynn Edwards 
Federal Bureau of investigation 
Washington, D. C. 

Dear Mr, Edwards: 

I did want to take this occasion 
to extend to you my best wishes and congratula- 
tions upon your fourteenth anniversary with the 
Bureau, You have contributed much to the 
Bureau 1 s growth these many years and I am 
indeed proud to have you as one of my associates. 

Sincerely* 



sfo Scl^a^ Hoovcjt 



4 



JEH:eh 



S 5 FEB 15' 1955 



-'. «•» 



TIME <■ •'/" 'f'rfj 

DATE, " 

SY 




67- 



r.*i" 



> FtE II 1855 



># 



mil' 



• Lynn Ed 



RADIOGRAPHIC REPORT 



Film No* 805-55 



H. Lynn jEdwards 



i-iU-55 



Examination of the chest reveals the heart 
& lungs to be normal 



USNH, NNMC, Bethesda, Mi, 



ELECTROCARDIOGRAM RECORD 



No. 11928 



1-1U-55 



Precordial Leads (Specify) 

Upright T in leads VI thru V6< 



Normal Electrocardiogram 



USNH Bethesda, Maryland 





m 



H. LYNN EDWARDS 



February 11, \l^|g^ 



/ 



Mr. John Edgar Hoover 

Director 

Federal Bureau of Investigation 

United States Department of Justice 

Washington, D. C* 

Dear Mr. Hooverr 

Yesterday *s personal note from you on my 
fourteenth year in the Bureau was again the high- 
light of the day and I shall never forget yaur 
thought fulness* For me, each anniversary strengthens 
my feeling that working for you has been a rare 
privilege and a sacred trust which I prise more 
highly with each passing day* 



Tele, Boom-- 
Mr . Solloman^ 
Miss Ganw— — - 



In my humble 
stewardship and leade 
wisdom, knowledge and 
constantly provided w 
human evaluation* It 
work performance will 
teach are bearing fru 
and thoughts might ne 
on your Bureau team* 



opinion, the example of 
rship you have set and the 

understanding which you have 
ill always transcend and defy 

is my daily hope that my 

prove that the lessons you 
it* I trust my words, deeds, 
ver disqualify me for a place 



h. 



Respectfully yours, 

V 



8EC0RDED-S4f 



w wx i»j » j > iw * ww 
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55 FEB 16 1951^ 
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5 FEB 15 1955 
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^3tan<Jara Form 88 

(Rev. r Aug. 1950). 

Promulgated by 

Bureau of the Budget 

Circular A-24 



m 



ORT OF MEDICAL EXAMINATIO 



f 



1. Last name— first name— middle name 


2. GRADE AND COMPONENT OR POSITION 


3. IDENTIFICATION NO. 


EL7.7ARES. H. fov7ard) LEW 


SA 




4. HOME ADDRESS (Number, street or MFX>, city or town, zone and State) 


5. PURPOSE OF EXAMINATION 


6. DATE OF EXAMINATION 




AHNUAL 


MAR 9. 1955 


7. SEX 


8. RACE 


9. TOTAL YRS. GOVT. SERVICE 


10- DEPARTMENT. AGENCY. OR SERVICE " 


11. ORGANIZATION UNIT 




*T 


GAU 


MILITARY 1 CIVILIAN 








12. DATE OF BIRTH 


13. PLACE OF BIRTH 


14. NAME. RELATIONSHIP, AND ADDRESS OF NEXT OF KIN 




Lt EftY 1915 


PE7IJA 






15. EXAMINING FACILITY OR EXAMINER. AND ADDRESS 


16. OTHER INFORMATION 




) N.N.M.C. 







.N 17. RATING OR SPECIALTY 



N 



TIME IN THIS CAPACITY: TOTAL 



LAST SIX MONTHS 



CLINICAL EVALUATION 



NOTES. — Describe every abnormality in detail. {Enter pertinent item number before each 
comment: continue in item 73 and use additional sheets if necessary.") 



! \ NORMAL 



X 



^ X 



X 



X 



^ 



i X 



1* 

i 



X 



X 



X 



X 



A. X 



% X 



^ 



v)| 



ABNOR- 
MAL 



X 



VX Females only 



'S 



{Check each item in appropriate col- 
umn: enter "N. E." if not evaluated) 



18. HEAD. FACE. NECK. AND SCALP 



19. NOSE 



20. SINUSES 



21. MOUTH AND THROAT 



U.. EARS— GENERAL flCU1 -, y vn(Ur items 70 and 71) 



23. DRUMS (Perforation) 



?A TVCQ rFMPOAl {Visual acuity and refraction 
£.4. LYfcb— toENEKAL under it(ma $9t ^ an d61) 



25. OPHTHALMOSCOPIC 



26. PUPILS (Equality and reaction) 



27. OCULAR MOTILITY j^SStSSff ^ 



28. LUNGS AND CHEST (Include breasts) 



29. HEART (Thrust, size, rhythm, sounds) 



30. VASCULAR SYSTEM (Varicosities, etc.) 



31. ABDOMEN AND VISCERA (Include hernia) 



32. ANUS AND RECTUM }B35*$ftJS£? 



32. Skin tags 



33. ENDOCRINE SYSTEM 



^ 



»'/ 



34. G-U SYSTEM 



35. UPPER EXTREMITIES J^go*' TanQC of 



36. FEET 



37. LOWER EXTREMITIES ^^fnce of motion) 



38. SPINE. OTHER MUSCULOSKELETAL 



39. IDENTIFYING BODY MARKS, SCARS. TATTOOS 



40. SKIN. LYMPHATICS 



41. NEUROLOGIC (EQuilibrium ttitt under item 72) 



42. PSYCHIATRIC (Specify anvversonality deviation) 



43. PELVIC 



(Check how done) 
Q VAGINAL D RECTAL 



36. Pas planus - 3vd* degree 
■with weak long, arch* 

39* As before - Appendectomy 
(transverse incision) 



(Continue in item 73) 



*\ 44. DENTAL (Place appropriate symbols above or below number of upper and lower teeth, respectively) 

^ o.— Restorable teeth X .— Missing teeth (6 X $).— Fixed bridge, brackets to 

y. l.—Nonrestorable teeth XXX.— Replaced by dentures 



include abutments 



6 



32 



31 



30< 



28 27 



26 



25 



9 



10 



11 



12 



13 



14 



T 5 — n »i i 6*— »*; 



7A 



22 21 



20 

241 



Sa^re^i 



REMARKS AND ADDITIONAL DENTAL DEFECTS AND 
DISEASES 



Calculus 
Type HI 



ts\£mx.±L&£. 



LABORATORY FINDINGS 



CV'^^Tfr^ 



45. URINALYSIS: SP. GR. 1 # 020 



ALBUMIN 

IIEG 



SUGAR 

IIEG 



48. EKG 



IO&&L 



MICROSCOPIC 

HEG 



49. BLOOD TYPE AND RH 
FACTOR 



^ 



dl 



46. CHEST X-RAY (Place, date, film number, result) 



imhT IW , 4 3 148 



M- 



47. serology (Specify test used and result) 

- at * m * * 

,14 MrR^flflflSffvE 



50. OTHER TESTS 



'.tir\. C'ZViL C 



55 MAR 22 1955 



«*— "■ ■ ' J " ■ m s^ojy>T« y 




MEASUREMENTS AND OTHER FINDINGS 



51. HEIGHT 

51 93.11 


52. WEIGHT 

166 


53. COLOR HAIR 


54. COLOR EYES 


55. BUILD: 

SLENDER MEDIUM HEAVY OBESE 

D D □ a 


56. TEMP. 


57. BLOOD PRESSURE (Arm at heart level) 


58. PULSE (Arm at heart level) 




SITTING 


SYS. 106 


RECUM- 
BENT 


SYS. 


STANDING 
($ min.) 


SYS. 


SITTING 

80 


AFTER EXERCISE 


2 MIN. AFTER 


RECIJMBENT 


AFTER STANDING 
3 MIN. 




DIAS - 64- 


DIAS. 


DIAS. 




59. DISTANT VISION 


60. 


REFRACTION 


61. NEAR VISION 


RIGHT 20/ 30 CORR. TO 20/ 20 


BY n S. 


CX 


CORR. TO 


BY 


LEFT 20/ ^Q CORR.TO20/ 20 


BY S. 


cx 


CORR. TO 


BY 



62. HETEROPHORIA: 
(Specify distance) ES* 



EX< 



R. H. 



LH. 



PRISM DIV. 



PRISM CONV. 



PC 



PD 



63. ACCOMMODATION 






64. COLOR VISION (Test used and result) 


65. DEPTH PERCEPTION 
(Test used and score) 


UNCORRECTED 


RIGHT LEFT 




N 


CORRECTED 


66. FIELD OF VISION 


67. NIGHT VISION (Test used and score) 


68. RED LENS 


69. INTRAOCULAR TENSION 


70. HEARING 


71. AUDIOMETER 


72. PSYCHOLOGICAL AND PSYCHOMOTOR (Tests used and score) 


RIGHT WV 15 VI5SV15 
LEFTWV 15 /I5SV15 


/IS 
/I5 




250 

see 


500 

sis 


1000 

W£4 


2000 
£048 


3000 
£896 


4000 
1098 


8000 
819S 






RIGHT 










m 










LEFT 










mm 















73. NOTES (Continued) AND SIGNIFICANT OR INTERVAL HISTORY 



(Use additional sheets of plain paper if necessary) 



74. SUMMARY OF DEFECTS AND DIAGNOSES (List diagnoses with item numbers) 



75, RECOMMENDATIONS— FURTHER SPECIALIST EXAMINATIONS INDICATED (Specify) 



76. 



PHYSICAL PROFILE 



77. EXAMINEE (Check) 

D is not QUALlF ' EDF0R strenuous physical exertion and use of firearms 



PHYSICAL CATEGORY 



78. IF NOT QUALIFIED, LIST DISQUALIFYING DEFECTS BY ITEM NUMBER 



79. TYPED OR PRINTED NAME OF PHYSICIAN 



80. TYPED OR PRINTED NAME OF PHYSICIAN 



SIGNATURE 



IGNATURT 



b6 
b7C 



81. TYPED OR PRINTED NAME OF DENTIST OR PHYSICIAN (Indicate Which) 



SIGNATURE 



M. 



82. TYPED OR PRINTED NAME OF REVIEWING OFFICER OR APPROVING AUTHORITY 



S1GNATUR* 



NUMBER OF AT- 
TACHED SHEETS 



/ERNMENT PRINTING OFFICE : 1953-0-24341 3 16- 022S8- 



*• 










**~*~ 


PATIENTSLAST NAME— FIRST fMME— MIDDLE NAME *• 


-** 


REGISTER NO. 

FBI 


WARD NO. 

STAFF CL. 


Em&HDS, HCX7ARD EDJK 


ACE 

40 


SEX 

M 


(Check one) 

r— i BEDSIDE. WHEELCHAIR; r~ I BED f~~l 

U OR STRETCHER I— 1 PATIENT 1— J AMBULATORY 




EXAMINATION REQUESTED 

CHEST PA AIID ^ T 




REQUESTED BY 




DATE OF REQUEST 


(Above space for mechanical imprinting, if used) 






1-14-55 



PERTINENT CLINICAL HISTORY, OPERATIONS. PHYSICAL FINDINGS; AND PROVISIONAL DIAGNOSIS 

Daily exercises - arm - since Jan - Suspect a Myositis Inter costalis* 



be 

b7C 



FILM 



no. 805-55 



DATE OF REPORT 



RADIOGRAPHIC REPORT 



15 JAN 1955 Examination of the chest reveals the heart 
and lungs to be normal 



LT MC USN 



bo 
b7C 



SIGNATURE: (Specify location of laboratory if not part of requesting facility) 



oD—io— cosofl-fit 



iisnth, mar., BEEHESH ian. 



(NAME OF HOSPITAL OR OTHER MEDICAL FACIUTY) 



Standard Form 519A (Rov. Auk. 1964) 

Promulgated by Bureau of tho Budget 

Circular A — 32 (Rov.) 



RADIOGRAPHIC REPORT 




ATTACHMENT TO STANDARD FORM 88 
(Revised July 21, 1952) 

Report of Medical Examination 

FOR INFORMATION AND GUIDANCE OF MEDICAL EXAMINER; 

The following portions of the attached examination^ report form need 
not be completed: 

2 67 

3 68 
11 69 

14 71 (unless other 
17 examination indi- 

62 cates desirable) 

65 72 

Item 4-8, the electrocardiogram, is not required unless the 
examinee is over 35 years of age or unless other examination indicates 
such is desirable. 

If the examinee is an applicant, the Chest X ray and blood 
type and Rh factor (Items 46 and 4-9) are not necessary unless the 
facilities for affording same are readily available to the examiner. " 

FOR ALL EXAMINEES, WHETHER CLERICAL OR SPECIAL AGENT APPLICANTS OR . 
EMPLOYEES: 

The medical examiner should answer the following question: 

Examinee _s*^? qualified for strenuous physical 

(is'or^aarfck — 
exertion. (Designate which) 

FOR ALL MALE EMPLOYEES OR APPLICANTS ; 

The medical examiner is requested to answer the following: 

Does examinee have any defects restricting or prohibiting his 
participation in defensive tactics and dangerous assignments which might 
entail the practicaljise of firearms? 




If answer is "yes" please specify. 

IT IS ESSENTIAL THAT ALL STATEMENTS IN ITEMS 59, 61, 6& AND 70 PERTAINING 
TO VISUAL ACUITY, COLOR VISION AND HEARING BE COMPLETED TN ,BfffiATfr7 



jtfyf 



(Signature ^MpRi^ Tfrypfti-fT^r V 



bo 
b7C 



^Date; 
', / <*- / / / it t> / ^ * * 



PIFXC'ATIOM AUTHORITY DERIVED FROM: 
KJTOMATIC DECLASSIFICATION GUIDJ 
01-11-2012 



* 



March 17 s 1955 
PERSONAL A*;P O0VFn31L*TY&r. 



Mr. S. Lynn Edwards 

Federal Bureau of investigation, 

Washington, B. G. 



Dear Mr. Edwards: 

The Bureau has noted that during the past nine 
weeks you have reviewed and approved five items of outqoinq 
mail containing errors which you failed to detect. It is 
apparent that you have not been discharging yourresponsi~ 
biliUes in this regard with sufficient attention to detail 
and accuracy. 

**< , , As you are w&wbtedly aware, it is imperative thai 
official correspondence be free from errors. Accordingly. 8 * 
you will be expected to perform this phase of your duties ? - 
with more care in the future so that it will not again be- t 
necessary to point out to you such shortcomings on your 1 ^ c: 
part. * * _ 



•*^3 



Tolson 

Boardman 
Nichols _ 
Belmont _ 

HarBo 

Mohr 

Parsons _ 

Rosen 

Tamm 

Sizoo 



TFinterrowd , 
Tele.Roour 

H oil oman 

Gandy 




Very truly yours, 
ST. Edgar Hoover 

John Edgar Hoover 
Director 



/ 






\/m 



DCM: kjm 

COs Mr* Mohr (Personal Attention) ( - .■>] „< 

-SclVli '- '• ■-/ - fiH 

Note: This letter is based on memorandum. J'rom' JV77~Mohr — 
to Mr, Tolson dated 3-11-55, ERC:akci ' ' 



' ^ K 
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A> 



♦■ft 
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ffTANOARO FORM NO. 94 
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Office JMLemorandum • united states government 



Tolson 



TO 



SROM t 



SUBJECT 



MR. TOLSON 



J. P. MOHR 



datb: March 11 r 1955 







MjjuSj* 





Winterrowd _ 
Tele. Room 
Holloman, 
Gandyi 




H. LTNN EDWARDS 
Personnel Officer 
Administrative Division 

ERRORS IN CORRESPONDENCE 

During the past nine weeks Mr. Edwards has initialed five 
items of correspondence containing errors. Three of the errors were 
strictly typographical in nature and two occurred when the stenographer 
indicated an incorrect middle initial of a Congressman and Mr. Edwards 
failed to detect it. 

Although Mr. Edwards handles a heavy volume of work on a 
daily basis, I feel that he has not afforded the processing of 
signature mail the proper attention it deserves. He has assured me 
that he fully understands that signature mail &i ould be carefully read 
prior to approval and that he will do everything possible in the future 
to detect errors in correspondence . 

Mr. Edwards is an excellent employee and I am sure that he 
will wholeheartedly do his very best to avoid these mistakes in the 
future. 

RECOMMENDATION : 

That Mr. Edwards receive a letter of censure for initialing 
five items of correspondence containing errors during the past nine 
weeks. 
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A PERMANENT BRIEF OF MR. lEDWARDlS'l FILE IS ATTACHED. 
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true copy 



in repln refer to 
Staff Clitic 



March 18, 1955 



Mr* J*# Edgar Hoover^ Director 
federal Bureau of invesMgction 
Washington S£ s u\ G* 

Sear Mr* Ha wen 

X wish to express my than** for -the exceptional 
hospitality extended to the Staff Clinic by your Bureau on 
last Thuredau afternoon* 

our reception by Messrs* Mohr^ Zdmrd$j Harbo end 
Hershey mas nost gracious and s of course^ Mr. Suttler v&b at 
hie usual beet a* he conducted us through the Bureau* 

It has been extremely satisfying to have the opportune 
ity of working with the members of the Bureau* T have been 
greatly impressed b** these gentlemen and you are certainly to 
be commended for having molded such a fine organization* 

Trusting ithat me may be of continued seroice^ &e are 

Respectfully yours* 



/*/ 



he 

hlC 



Chief, Stafr Clinic 
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USD STATES DEPARTMENT OF .JUSTICE 




I certify that I have received the following Government property for official use: 

HutM 



OPERATIONS AND PROCEDURES MANUAL OS PERSONNEL MAMS No *4 



AM 



I it rfSi'i^/ 



"♦ W 



1112 

The Government property rfiich you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it uhen its use has been 
completed, DO NOT IRK OR 1HE ON IT OR MDLTIIATE 

IT IN A! II 




Yery^My yours, 
Hi L» Edwards 
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DATBx 4-13-55 
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EOD l-SS-51 

Personnel Clerk, GS-6, $3920 

Personnel Section, Administrative Division 

Non-Veteran, Not on Probation 

RETURN OF LETTER TRANSMITTING CONTRIBUTION TO 1955 CANCER DRIVE 
BECAUSE OF IMPROPER ADDRESS be 

b7C 



SYNOPSIS 



This 



tHe 

i 



Thi3 memorandum is submitted to obtain approval of a corrected 
ketter transmitting the $1200 check of the FBI Employees Consolidated 
^Charity Fund to the D» C. cancer drive, such letter having previously 
I gone out under' date o f 4-8-55 but was return ed unopened to the Bureau 
because the addressee I I was not at the address, 

'memorandum also' explains the error ana recommends appropriate* d*ec*j»£4 non- 
action. ■ I G/- 1^5 ? £ZJ'S r / ! 

The err or consisted of 2 parts: (l) addrksitrfy the'* envelope -W^Z>7% 

| ~~\ who is the president of the AmerihaWean<&r Soviet^ bu&-wh# 

has s ince b een ascertained to not b e located in Washingt on* He was made 
addressee in reliance on a newspaper cTippingfroWtne Wajhirmpon St%r 

1 dated 4-2-55 indicating that he had launched the ^stric-Tdtx^e tin ih K 
preceding day in a speech at the campaign luncheon fw ^he-Statler H&t &l+w 
Although the same news item named the crusade chairman ] 
the employee prepared the cover memorandum and letter of transmittal, re 
on past practice of directing the communication to the president of the 
charitable organisation wherever his name is in our possession and where 
he is located in the same area, this practice being based upon the fact that 
correspondence from the other charities has ordinarily been over the signa- 
ture of the^BSident. The news article did not indicate where the presiden 
is located but?si#ce the Ame r icon Cane eji So ciet u's he adqu ari&rA have since 
been ascertained 't<T rt $e in New^ <**<* ( S J 

the use of an obsolete tfffTceTlxddress for tKeD. C. cancer society chaper. 
This address waq obtained from the telephone directory but a^oubsequent 
check of the general ftle on the American Cancer Socigtg contains 



^ 



ed 



nineo- 

graphed lettered gged. 1-3-55 enclosing the nfnute3j|,^ii' 14^17-54 nesting 

*~~~ ~~* *• r ^ ~^ s Builai i 



and states that thei r offices are now locatedjn t he Oti s Bu iTding at 
QULJSth J2J^et a _Jte£M!«&8*» The proposed nove to tbfo .n^ ?P°$P ^3 also 
reported to ifhe Bureau in a previous report of -pheW 9-»M-54 fr&scutive 



HLE: lar 

(2) 
Enclosures 



o*t 
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Icownittee meeting* Employee prepared the erroneous communication saw the 
9-24 deport, but the 1-3-55 report was not seen in the Administrative 
Division* It has not been the practice to review the administrative file 
on the charity to obtain information for the purpcee of transmit ting our b6 
contribution* The indices, however, were checked on \ | o» it is hie 

customary with all 'individual addressees before a communication is sent* 

HThe error could have been avoided had a telephonic check been made with 
the D* C. chapt er of the so ciety to confirm propriety of sending the 
contribution to \ \ as well as to check the correctness of the 

address in the telephone directory* This seems to be the most logical 
and simple way of averting such errors in the future and instructions have 
been issued placing this into effect* 



Th* flfl^r nemo and the letter in question were prepared* by Jfr# 
who is the clerical employee having responsibiltty for 



handling the numerous clerical duties in connection with the year-round 
administration of the FBI Employees Consolidated Charity Fund* This is 
the very first error known to me that he has committed in connection with 
administering this fund, and I think that record speaks for itself because 
there is an enormous amo unt of detail day in and day out over the year for 
which he is responsible* \ \ has numerous other responsibilities, 

and during the period in question which covered his handling of this he 

matter he was engaged practically full time during the work week in b7c 

conducting tours during the cherry blossom and pre -Easter rush* Be came 
into the office early in the morning before the official beginning of the 
working day and voluntarily averaged at least 3 hours a night overtime 
in order to keep his regular work current which he could not do while 
being detailed to the tour room* This not only helped to avert 
delinquencies but also solved the otherwise difficult problem of reassigning 
this work to someone else who would have had to be trained and which would 
have been difficult because of the gene rally heavy work load* I have 
carefully gone over the weaknesses with \ \ which caused this error, 



and I believe the corrective measures will prevent any recurrence* I have 
strongly reprimanded him because of the seriousness of any errors which 
occyr* 

I also share direct responsibility for this error because I 
initialled the cover memo and the outgoing letter and did not make any 
independent checks to confirm the correctness of the addressee and the 
address* Had I done this the errors would have been detected* I do not 
think it is logical to require everyone who reviews this mail to make such 
checks but in view of this error I will insure in the future that at least 
I will confirm the check with the employee who prepares the communications 
that such verifications have been made* I have no excuse to advance* 

- 2 - 
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^nOVUESDATIONS 

(1) That the corrected letter addressed to the crusade chairman, 

| W -n irt the lei address of the D. C. chapter of the cancer society 

be approved for transmittal. * 

(2) That no administrative action be taken against [__ 
]in this instance because it is felt the oral reprimand and the 
i^^^ ..» l~~^. ^ + ]^nr»rf rLhnn* are sufficient* v 



mitigat ing circumstances outlined above are sufficient. V 

o. _^L^^- SP—&+*** 




(3) That I receive a letter- of censure for failure to confirm 
the fact that the addressee and address verifications had been made in 
this instance* 
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A PERMANENT BRIEF OF THE PERSONNEL FILE OF 
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IS ATTACHED, 



* 



* 



Avril 7, 1955 



tfr* if* £* Edwards 

federal Bureau of Xnvestigaiion 

Washington^ £* C. 

Sear JSFn. Sdward&t 

1 am p^ea*ed i$ acknowledge receipt of 
a suggestion which you have made concerning 
memoranda,, Tour suggestion mill be carefully 
considered and you mill be advised in the event 
it is adopted* 

The Bureau appreciates yaur attention 
to methods for improving the efficiency of its 
operations and I hope you will continue to submit 
such ideas as nay come to you* 

Sincerely yours $ 

J. Edgar Hoover 
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MAILED 31 



Poison 

Joardman _ 

ichols 

slmont 

;bo 

lohr 

trsons 

Losen 

famm 

iizoo 

Jinterrowd 
fele. Room 
lolloman 

indy 



oc i Mr. f Uohr 

T^^(Suggestion f 188-55) 

Referred to Divisions 1, 2 9 3 9 4 % 5, 6, and 7 for 
views 4/6/55 - hoc ( 
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FD-253 (11-22-54) 



uniteW&tates department of justM 

FEDERAL BUREAU OF INVESTIGATION 



In Reply, Please Refer to 
File No. 

Director 

Federal Bureau of Investigation 
United States Department of Justice 
Washington, D. C. 

Dear Sir: 



WASHINGTON 25, D.C. 
20, 1955 



if, 






For inclusion in the fund to he paid to the designated beneficiary of any Special Agent of 
the FBI who has previously contributed to this fund and who dies from any cause except self-destruction 
while employed as a Special Agent, I am forwarding herewith (hy CHECK - MOW ORDER) the sum of $10, pay- 
able to the Assistant Director, Administrative Division, FBI, to he included in said fund. Payment will 
be made for death by self-destruction after the Agent has been a member of the fund for a continuous period 
of two years. It is understood and agreed that the sum tendered herewith is a voluntary, gratuitous contri- 
bution to said fund which I understand is to be administered in the following manner. 

The Director of the FBI will appoint a committee which shall consider all matters pertaining to 
the acquisition, safe keeping and expending of said fund, which committee will recommend appropriate action 
to the Director in pertinent matters. The Assistant Director of the Administrative Division of the FBI 
shall receive all contributions and account for same to the Director. Upon the death of any Special Agent 
who is a member of said fund the appointed committee will consider the case and submit a recommendation to 
the Director as to its conclusions. Appropriate instructions will then be issued to the Assistant Director 
of the Administrative Division, directing hin to pay to the designated beneficiary the sum of $10,000. ^ The 
liability of the fund shall not under any circumstances exceed the amount of monies in the fund at the time 
any liability shall occur. The following person is designated as my beneficiary for FBI Agents' Insurance Fund: 

5-10-55 



Nam e Constance Jf» EdwH$ 



Relationshi p Wf s Date 



Addres s 2707 lonqstreet Court, falls Church, Virginia 



The following person is designated as my beneficiary under the Chas. S. Ross Fund providing $1500 
death benefit to beneficiary of agents killed in the line of duty. 

Constance U* EdwaHS Relationshi p ^/ e D at e 5-10-55 



Address — sm^ l o n g - strset Court, Fa l ls Churoh, Ffl , 




cm 1 



, i ft w»"' 



Very truly yojurs, 

h 



Special Agent 



d^tfMMBHto^tfllA 



DECLASSIFICATION AUTHORITY DE 
FBI AUTOMATIC DECLASSIFICATI 
DATE 01-11-2012 




Hay 23, 19£5 



Mr* H» Lynn Edwards 

Federal Fur#au of Investigation 

Washington* D» C« 

Pear hr* rldwardaj 

I am indeocl grateful for your 
services* in connection fcith the Attorney 
General $ n tffc&ff Cunferenco which wua hald 
at the i?BI Academy on May 20-21, 1955* 
X'hante you for your interest and valued 
help. 

-PIn&oroly yours* 

#*; Edgar Hooves 
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FD-185 



FEDERAL BUREAU OF INVESTIGATION 
UNITED STATES DEPARTMENT OF JUSTICE 



REPORT OF PERFORMANCE RATING 



Name of Employee: 



Payroll Title: 







H. LYNN EDWARDS 



Where Assigned: ADMINISTRATIVE DIVISION, PERSONNEL SECTION 

(Division) (Section, Unit) 



PERSONNEL OFFICER 



Rating Period: from APRIL I > 1954 



tf> MARCH 31 y 1955 



ADJECTIVE RATING:. 



SATISFACTORY 



Outstanding, Satisfactory, Unsatisfactory 



Employee's 
Initials 





Assistant Director 3/31/55 
Title Date 



Signature 

- <X^> ^rt^Jl&~e* -4A^ Associate Director 3/31/55 
lature - Title Date 

^^^Z^^^^- Assistant Director J UN 13 1955 



Signature 



Title 



Date 



TYPE OF REPORT — - ' -/. /_i .j .-, 

(X) Official ^^ ( ) Administrative M 

(X) Annual a^ ( ) 60-day } 



■26JUN16 19S5* 



( ) Transfer* 

( ) Separationw£rom> service; ... ^i,,^; 
( ) Special 



S^ffM 



NARRATIVE COMMENTS 



Note: The regulations require that OUTSTANDING ratings be supported by a statement in writing setting forth IN DETAIL the performance IN EVERY 
ASPECT and the REASONS for considering each worthy of SPECIAL COMMENDATION. 

UNSATISFACTORY ratings must be supported by a statement in writing stating (1) WHEREIN the performance is unsatisfactory, (2) the facts of 
the (90 day) PRIOR WARNING, and (3) the efforts made AFTER THE WARNING TO HELP the employee bring his performance up to a 
satisfactory level. 



n 



FD-185 A 



reRFORMANCE RATING GUIDE^ 
FOR INVESTIGATIVE PERSONNEL 

(For use as attachment to Performance Rating Form No. FD-185) 



Name of Employee. 



H. LYNN EDWARDS 



Title 



PERSONNEL OFFICER 



RatingPeriod: from W^ to 3/31/55 



Note: 
+ 



RATING GUIDE AND CHECK-LIST 

Only those items having pertinent bearing on employee's performance should be rated. All employees in same salary grade should be compared. 

Rate items as follows: 

Outstanding (exceeding excellent and deserving special commendation). 

Satisfactory (ranging from good to excellent but not sufficient to rate outstanding). 
— ~ — Unsatisfactory. 

Q No opportunity to appraise performance during rating period. 

Guide for determining adjective rating: 

An Outstanding' rating cannot be justified unless all elements rated are 'plus', and in addition, of course, supporting comments must comply with the requirements 
as set out on the reverse of form FD-185. 

So far as 'Satisfactory' and 'Unsatisfactory' ratings are concerned it is impossible to provide a mechanical formula for computing the various 'plus', 'check', and 'minus' 
marks because such would presume equal weignt for all elements rated. Good judgment must be exercised to insure that the adjective rating is reasonable in the 
light of the elements rated. All minus marks must be supported by narrative detail, and of course, all 'Unsatisfactory' ratings must comply with the requirements as 
set out on the reverse of form FD-185. 



J±=_(2) 
-4=- P) 



±L 



(4) 
4=- (5) 
±=- (6) 

±- (7) 

i (8) 



=fc^(9) 

J2.U0) 

J±.(12) 



±1(14) 
_e_(15) 



(16) 



Personal appearance. 

Personality and effectiveness of his personal contacts. 

Attitude (including dependability, cooperativeness, loyalty, 

enthusiasm, amenability and willingness to equitably 

share work load). 
Physical fitness (including health, energy, stamina). 
Resourcefulness and ingenuity. 
Forcefulness and aggressiveness as required. 
Judgment, including common sense, ability to arrive at proper 

conclusions; ability to define objectives. 
Initiative and the taking of appropriate action on own 

responsibility. 
Planning ability and its application to the work. 
Accuracy -and attention to pertinent detail. 
Industry, including energetic consistent application to duties. 
Productivity, including amount of acceptable work produced 

and rate of progress on or completion of assignments. Also 

consider adherence to deadlines unless failure to meet is 

attributable to causes beyond employee's control. 
Knowledge of duties, instructions, rules and regulations, in- . 

eluding readiness of comprehension and *knowhow' of 

application. 
Technical or mechanical skills. 

Investigative ability and results: 

i2_ (a) Internal security cases 

J*_ (b) Criminal or general investigative cases 

&- (c) Fugitive cases 

XL_ (d) Applicant cases 

JL- (e) Accounting cases 

Physical surveillance" ability. * 



v^ 



_£ (17) Firearms ability. 

^ ,"(18) Development of informants and sources of information. 

(19) Reporting ability: 
_A_(a) Investigative reports 
J&J\>) Summary reports 
JS- (c) Memos, letters, wires y y 

(Consider: _fe^ conciseness; _J!_ clarity; _J^ organization; 
^i thoroughness; -fc^accuracy; -inadequacy and perti- 
nency of leads; -^.administrative detail.) 

(20) Performance as a witness. 

(21) Executive ability: 
_db (a) Leadership 
_± (b) Ability to handle personnel 
_±: (c4 Planning 
— ±"(d) Making decisions 

*V (e) Assignment of work 
_fc. (f ) Training subordinates 

•^ (g) Devising procedures 

*♦* (h) Emotional stability 
_iT ( i ) Promoting high morale 
_ir(j) Getting results 

(22) Ability on raids and dangerous assignments: 
J*L (a) As leader 

(b) As participant 

(23) Organizational interest, such as making of suggestions for 
improvement 

(24) Ability to work under pressure. 

(25) Miscellaneous. Specify and rate: 
-K Dictation ability : 

*^- Automobile driving ability 



A. Specify general nature of assignment during most of rajing period (such as security, criminal, applicant squad, or as resident Agent, supervisor, instruc- 
tor, etc^ ^^^tA^C^o^vi x^jfcjg &^4*<~<~X~<*t~'~ . 



B. Specify employee's most noteworthy special talents (such as investigator, ,desk man, research, instructor, speaker) 






^^v^i^^L<^^n\. hJZ-^LAUjLti^^*-^ <2*iTT*^-<<~dL<**>*xJ>tJL \dMs>*±**32!^^ 

C?^$\s> employee available for general assignment wherever needs of service require?c£^~ (If answer is not Ves*, explain in narrative comments.) 
(2) Is employee available for special assignment wherever needs of service require? £/gff(If answer is not 'yes*, explain in narrative comments.) 

D. Has employee had any abnormal sick leave record during rating period? A/6 (If so, explain in narrative comments.) 



ADJECTIVE RATING:. 



SATISFACTORY 



Outstanding, Satisfactory, Unsatisfactory 



r 



• 



H. LYNN EDWARDS 
Personnel Officer 



Mr. Edwards during the rating period has 
functioned as Personnel Officer of the Bureau. He is 
intelligent, alert s and has made it a point to thor- 
oughly learn all of his duties. I regard him as one 
of the best informed employees on personnel matters in 
the Bureau. Se is a loyal* devoted employee who is 
extremely sincere and conscientious. I have a great 
deal of confidence in his ability and he could very well 
assume and discharge more important positions in the 
Bureau. He has considerable executive and administrative 
ability which he endeavors to utilise to the best advan- 
tage of the Bureau at all times. 

I am thoroughly satisfied with his work and 
I feel that he is performing his duties in an outstanding 
manner 



M 



Employee's Initials 




fc 


JIB 


CC-5a 


1 


HECTUPT FOR GOlffliB Wjp 




FEDERAL BUREAU OF WBttumi 




1 


DED SIATBS MM OF MICE 






1-/1-SS 





I certify that I have received the following Government property for official use: 




TIME AND ATTSIMDE MA1JAL # 206 



D 



Mil OF Wt MMIONS I 



V 



The GovefflBnt property lMch you hereby acknowledge 
it charged to you and you an nsponeible for taking 
,;care of it and returning it then its use has been 
ooaplBted. DO JOT ML OR HUE 05 IT OR fflffiATE 

niMiii, 



V-^*l 




Very truly yours, 



H» Li 



/! 







RECEIPT FOE IS 
RDEES1 BMiU OF 
DEED STATES DER 




id 



CC-5a 



M3MHT OF JUSTICE 



1-fjf 



I certify that I have received the following Goverwnt property for official use: 



DISTRICT OF COLUMBIA OFFICIAL PAHIK PEE1T 



./ .» / 









im 



The GoTe wnt property uhich you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it vhen its use has been 
completed, DO W W OR UB ON H OR MDLTHATE 

nnurni, 




F/K 



stoW 1 * 




^«H|W 



w^w^n^v 



. Agency and organizational designations 



f 



5. Employee's name (end social security account number when appropriate) 






if ' 

*4 *** 



?*';> 






** 



9 



2, PHI period 



3. Block No, 



4. Slip No, 

*' ,1* 



i. Grade and salary 



PAY ROIL CHANGE DATA 



7. Previous 
normal 



BASE PAY 



8. New 

normal 



9. Pay this 
period 



OVERTIME 



GROSS PAY 



RET. 



TAX 



10. Remarks: 



BOND 



F.I.C.A. 



II. Appropriation^) 



i*"~ 



NET PAY 



12, Prepared by 



13. Audited by | ,, 



11 Periodic slep-increase U Pay adjustment Q Other step- 



> . i 



increase 



14. Effective 



m hk'i 



15, Date last 
equivalent 
increase 



16, Old salary 
rale 



Ml 



17. New salary 
rale 

111 **ft 



ttMltHlHllttlillMMIi<MIMIIIIIIMil1tMl»ltMMi4MfMMttltltlt»tlltlilllMHI|ltMIHt^|tM> 






tllllllMllllitlHHItMlMII 



18. Performance rating is satisfactory or belter. 



7. 






'•" HIMlHlim i tt<tM>*l*HittitltltllHIIHIMtltllMlt»lit^tHttOMI*tHl|l|Htl||lllllttlt 



{Signature or other authentication) 



19. IWOP data (Fill in appropriate spaces covering LVYOP 



!]: 



S No excess IWOP. Total excess IWOP ... 



[Check applicable box in case of excess IWOP) 
J In pay status at end of waiting period, 
In IWOP status at end of waiting period, 



imtHiMlnlmiMi HMIIItlMii^xMi 



^.uitouti Initials of Clerk 



STANDARD FORM NO, 1126Mevised 

^f#A^ft l f mo (* IIP ft ' ,vr m m (HANGE SUWEBW COPY 

Nov. 8, 1950, General Regulations No. 102 f | ( I , J ' , i '1 ■ ( \ 



ft 0, S* GOVERNHKIIT PMHTIII6 OFFICC mrttt 



f 




mr ; 



# 



October 3, i$D5 



Department oZ Corrections 



^District of Columbia 

.District Building 

Poaasyiroala. A verms- and 14th, 2traet 4 Northwest 

/.■ashinr'ton, JX C. 



X?ear 



• Your feind letter of September 23, 1955, 
concvrnisag Special A^ent H» Lynn Sdwards* Jizw bean 
received* 

It was indesd thoughtful of you to comment 
so favorably regarding Mr. Jidwar&s* agpear&acs before 
the kic&oxf raUy for the District Smployees One :?u&d 
Drlvo* I ata very gratified ta receive such rjenerous 
remarks, and I am advisia? IvTr. B&w&rds of them. 



^Lhaak you very much for writing* 



YEW.OW 



Sincerely yours* , dupucate 

j OCT 41955 



cc * Mr. H. Lynn Edwards, with, copy of incoming 



T 



.cg-^" Personnel file of H, Lynn Edwards, with copy of incoming, 



he 

b7C 



m 



NOTE: H. Lynn Edwards, EOD 2/10/41 as SA f Personnel officer 
^-n Administrative Division, GS-15. 

Bureau fi les contain no derogatory information 
Sdress set up per IT* S • Goveri^ment 

all to agency. 



concerning 
Organization Man&SSi 
HEH: rcw 




b6 

b7C 



**! 









J 




* # 

GOVERNMENT OF. THE DISTRICT OF COHM 

District Employees 

ONE FUND 

DRIVE - TO HELP OTHERS 



Standing Committee 
Donald Clemmer, Chairman 

Director of Correction* 

Barney Farber, Secretary 
Deputy Accounting Officer 

J. J Krohr, Treasurer 

Disbursing Officer 



September H 



David V. Auld 

Director '»/ Sanitary Engineering 
Milo F. Chiiptiansen 

Swwtentient of Hcreatu n 

Hobart M. Coming 

Superintendent * f S(hon$ 

John Duncan 

Ha order of Deeds 

Hemv F. Hubbard 
I'wuvel Officer 

Rnbf'it V. Murray 
rhief *»/ Police 

Harry X Peterson 

Librarian 

John X. Robertson 

Director of Highways 

Daniel L. Seekinger, M. D. 

Director of Public Health 

(it*iard M Shea 

Dirert.yr of Public Welfare 

Mi!'.!.! H Sutton 

t . ' Am/ 

LimimvI r. waUi 



$uh-CommtU(C on Admitswn* 
(Jerard M, Shea, Chsii.itujn 

S*ih-Commrtl(t on Mt!h»>i< . . 
John Duncan, C/ititrmnn 

fcS^/;-(*tJj»u»» ** on Fvxanas 
Davui V Auld, Chairman 



Campaign Director 
Donald Cummer 

Publicity Drtctor 
J. Elgfi" CVwelh 

I)ej^t:rM»it of Public Health 



J, Edgar Hoover, Director 
Federal Bureau of Investigation 
u\ -. Department of Justice 
Wa^uington 23, D. C* 

Deai Mz • Hoover; 

Your special Agent and Personnel officer, 
Mr. H. L. Edwarda, with your approval t knov, spoke 
before a kick-off Rally of 200 District Knployees 
jx\ Friday last and gave a most iniorraatl *e and 
aelpful talk. He told us of the n*ethods and policy 
in your Bureau and his remarks %?erc most stimulating 
and well received by the 200 people present. 

Mr. Edwards also has been most helpful 
to us in less formal ways in this matter and on 
behalf of the Standing Committee and the Officials 
of the District of Columbia Government, I wish 
to thank you for approving his aid i^ us. 
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STANDARD FORM NO, M 



I 



Office Mmormm 



S 



UNITED STATES GOVERNMENT 



Tolson 



TO 



Mr* Mohr 



DATE: IO-7-55 




fanan/_ 
chols>C 



"U 



irom » j, I, wards 



SUBJECT: 



to 




/ 



Mohr 

Parsons 
Rosen.. 



Sizoo 



Winterrowd _ 
Tele. Room _ 
Holloman 

This is to advise you that, effective September 28, 1<}55> ^ — 
I renewed my Membership in the American Bar Association which had lapsed 
for a number of years because the pressure of other matters did not 
permit me to beep up with the activities and literature of the 
Association, - 



HLEthvp 

(3) 

00 1 Vocation Becords Unit 




■*ij „<bfc*.rf ,i ^ 



*i M ■•* #*- u, 



c/ : 



u r> 



V 






tfi 



ft' 



f J^-*» ft l * ** *' **■ 



'" **» «*»« Cl 



ill 



/-.;* « 






,«»« 





7"T 
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CC-5a 



RECEIPT FOB GOT/ERHMENT PRO 
fflm BIEAU OP INVESTIGfiHON 
URDBD SHIES DEPMHT OF MICE 



I certify that I have received the following Government property for official use; 




OPERATIONS k PROCEDURES MJAL 01 PERSONKEL 1TTERS # 232 




The Gove wnt property iMch you hereby acknowledge 
is charged to you and you are responsible for taking 
care of it and returning it when its use has been 
conpleted, DO IK UK OH ffiHE OH D OR KOLTIIAffi 
UIAEM, 




- > %1 V |;j, * 



mfaty yours, 

1. Lym Edwards 



